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PREFACE TO CIVIL ACCOUNT CODE, VOLUME I, 
EIGHTH EDITION (REPRINT). 

1 This edition is merely a reprint of the eighth edition of the Civil 
Account Code, Volume I, with such additions and alterations as have 
been introduced through the correction slips 

2 The preface to the eighth edition has been reproduced separately 
for purposes of reference 

M P. GATJNTLETT, 

Auditor General 

S7ih May 1925, 

u 




PREFACE TO CIVIL ACCOtlNT CODE, EIGHTH EDITION 
VOLUME I 


1. This edition of the CivU Account Code i3 divided into two 
volumes ■ — 

Volume X — Instructions to Officers generally in dealing with 
Treasuries (corresponding to Part I, Volumo I, of the 
seienth edition) 

Volume n — ^Treasury Procedure (corresponding to Part H, 
Volume I, of tlie seventh edition) 

The departmental regulations and the procedure relating to audit 
and accounts which had been described in Volume H of the seventh 
edition of the Civil Account Code have now been incorporated m two 
separate publications, viz , Audit Code and " Account Code 

2 Volume I is intended primarily for officers of all Cinl Depart 
raents, including the Public "Works and Forest Departments, the special 
rules relating to which are embodied m the departmental account codes 
VIZ , the Public "Works Account Code and the Forest Account Code, 
respectively Volurae II describes the procedure observed in Treasuries 
in respect of transactions with the pnblic and with all departments Civil, 
Military, Railway or Posts and Telegraphs The Audit and Account 
Codes deal with the entire work of a Civil Account Office, including 
that relating to the Public Works and Forest Departments, and certain 
chanters of these Codes are also applicable to other account offices sub* 
ordinate to the Auditor General 

3 Velnme I of the eighth edition is primarily a reproduction of the 
seventh edition of the Civil Account Code, Volame l, Fart I, with such 
alterations as have since been introduced through lists of corrections or 
are considered otherwise necessarv 

4 The following important alterations have been made in this 
Volume 

(а) All revisions of rules and additions necessitated by the imalga 

mation of the Civil and Pnblic Works Account Offices and 
** bv the recent introdnelion of fho revised srstem of Public 

Works Accounts 

(б) Removal from this Code of all portions dealing with the mlcs 

which are now under the administritive control of the 
Controller of the Currency 
(cl Revision or rearrangement of— 

(i) CHiapter G. Contingent Charges, 

(lO Chapter 8. Loans and Advances. 

(t*tO Chapter 16. Irtical, Municipal and Cantoameat Funds. 
C\v) Chapter 17, Sanction ♦ Powers of OoTcmment, 
in 



IV 


(v) Chapter 28, Semct* Ptmds (transferred from Part II of 
Volume I of the seventh edition) 

(vt) Appendix BBBB, Sundry rulings relating to Contingent 
Charges of the seventh edition 

(d) Removal from Appendix BBBB of the seventh edition, of 
ruling (1) and incorporation of the complete rules regard 
mg the supply of articles for the public service m a 
separate appendix 

(e'‘ Omission of the rules regulating the grant of Exchange Com 
pcnsation Allowance as these rules haie become inopera 
tivc at present 

(/) Transfer from the bodv of the Code to separate appendices 
of the rules relating to Grain Compensation Allowance and 
Ineoinc Tax Deductions 

(ff) Deletion of Appendix D “ List of treasuries which Issue and 
Cash Bills ” of the seventh edition and its substitution by 
a separate publication List of Treasuries and Sub trea 
Kunes in India ’ which will be supplied onl^ to officers in 
charge of Treasuries and Sub treasuries and some other 
officers 

(hi Renumbering of all chapters articles append ces and forms 
and consequent revision of the Index 
5 As a roa ision of this Code will be necessary in the near future 
m view of the Con«titutionaI changes the preparation of a fuller index 
and of reference tables comparing the new rules and appendices of the 
eighth edition with those of the seventh edition and vtce versa, has been 
considered unnecessary Such a concordance has however been pre 
pared m respect of the forms and further to facilitate reference all 
rules append ces and forms of the eighth edition which hav** under 
gone revision other than that of a textual nature have been marked 
b\ an asterisk 


M P GADNTL] TT 

Audtfor General 


Decemler 38th 1920 
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CIVIL ACCOUNT CODE 

VOLUME I 


INSTBUOTTONS TO OFFICEES 
GENERALLY IN DEALING 
WITH TEBASLRIES. 


Introductory Notes 

1 The OoTemor General m Council ^ho is the custodjau of the 
Public Account, may, acting under Rule 16 of the Devolution Rules and 
with the previous sanction of the Secretary of Stnto m Council, issue 
Treasury Orders prescribing the procedure to be followed m the payment 
of moneys into and in the withdrawal, transfer and disbursement of 
moneys from, the Public Account, and for the custody of moneys stand 
ing in the Account These Treasury Orders are reproduced m 
Appendix 8G 

These Treasury Orders, seeing that they are issued ultimately under 
Section 45A of the Government of India Act, ba%c statutory authority 
m their application to provincial transactions only In their applica 
tion to Central transactions, they ahoutd be regarded os executive orders 
issued bv the Governor GenenI in Council, which can be modified by 
that authority without the previous sanction of the Secretary of^State in 
Conncil ’’ 


No. 53. 

Page 7, Para 2 of iTie Introductory Notes — 

In lines 3 and 4 /or the words " (or into ary branch of the Imperial 
Bank of India)” ‘'(or into the Bank as defineLn Treasnry 

Order 2 (o)) 

(C A Cede, Vol. I, 8ih Fdn (?ndP*p)No83 d»l»dthe2iid September 1930' 

the Lode t.ij me oruers issueu tfS lue’Uuvctuui .. v/v**--.. 

Agency Rules to the local Government*! and (3) the rales pertaining 
to audit nud accounts framed bv the Auditor General which should be 
followed by all officers dealing with the treasuries (or the Bank) The 
financial rnles of the Provincial Ooveminents and the subsidiary mles 
issued by them under the Treasury Orders will be found m the Codes 
Manuals Regulations or orders of the Governments concerned 



INTOODTJCTORT ^OTES 


3 In this Code — 

(c) Local Government means, Tvliere the rnles apply to a Cover 
nor’s province, the Governor in Council or the Governor 
actin" with Jlinisters and in the case of a pro\ince or 
administration other than a Governor’s proimce, a Chief 
? Commissioner, or the head of a minor administration The 

local Governments of Governors’ proMnees are also called 
PiOMncial Go\ernmcnts and other local Governments are 
also eslled minor local Governments 

\ (6) Head of a Department, for the purpose of the rules in this 

Code, means — 

(1) an authority declared to be sneh with reference to Kulc 2 

(10) of the Supplementary Rules made bj tl c Go^crnor 
General m Council under the Fundimental Rules if the 
declaration is made in general terms and not with 
reference to certain specified rnles onlv, and 

(2) any other officer declared to be such either by the authority 

making the rules or by anv authoritj to whom the 
power of declaration is delegated by or under the 
rules 

(c) The Bank means the Impenal Bank of India or any branch 

of the Imperial Bank of India 

(d) Treasury includes a sub treasury 

(e) The term * Deputy Controller of the Currency ' includes also 

the Accountants General Madras and Burma 

4 Heads of Departments under the Central Government have been 
authorised to dechre anj Gazetted Officer subordinate to them to be 
the ** Head of an Office ” for the purpose of the rules in this Code 
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CnAp 1 3 


OENatAL mOJCIPl-ES AKD RULES 


II 


CHAPTER 1— GENERAL PRINCIPLES AND RULES 


Receipt of Money 1 

Check of Kecripta 7 

Payment of \roney 8 

Issue of rsj plica tc3 of Docameats 1C 

Rcsfon«i 

Check of 

Audit Ob] 

Che^uca 


Fape 3, ArUtlt J - 


No 8 


Defalcations and Losses 29 

Remissions of and Abandonments of 

Claims to Revenue 29 A. 

Enuorcs 80 

■**'*—» RuhlioJ^otks Eipendj 


No 87, 


er/— 


I * Buhttlnle tho foUotwag for this Articlo — • 

* 1 All traruaofcions to which any officer of the Go^entroent m hi* official 

tcapacity !8 a parfy, duet, tn*hout any reserration, he brought to accounr 
Jloneys received by h m as dues of Governnient or for d>*p08jt In the 
” » • » — . j -T^Burv Order 7 Other 

mmeatisDOt anthonsed 
with Artic’e 1 A 

I 3 A If ft Government fervent receives in hia official capacity money* 
which are not Governmeot dues, the deposit of which in the custody of 
i Government has not been anthonsed by Government, he most open an ao 
count with a bank for tLeir deposit. Arcoonta nnder this rule may be opened 
With a branch of the Imperial Bank of India witb a Post Office Savings Bank 
or, with the approval of the Government of India with any other bank Tlie 
I Government servant will be personally responsible that they are expended in 
■ sinct conformity with tbe rules and regafations governing (he fund to which 
• the moneys appertain and that a precise record of all the tronsactions of the 
food jskept in a form complying with the regulations of the fund 
y IB IVilh the Sanction of the Governor General m Council under Trca 
sury Order 7 tho appropriation of departmental receipfa to departmental ex 
pcnojiure Aas Seen speciaiYy auifionsed’ in tfie ibiVowjog cases 

(o) In the case of the Posts and Tclpgraphs Department, to the extent 
provided m Article I of the Posta and Tclegrapba Initial Aceonot 
Cede, Volume I— General AceouotCode , 

(6) In regard to monevs received on account of the eemco ofsommons 
es diet-money of Witnesses, eto , in Civil, Berenuo and Cnmiaal 
cases f 


67, dated Jot Anga, 

7 balance 
penditure, 
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f this Code or 


3- 5^ GENERAL FRlNCIPIiEa ANP RIHiES.^ _ \- 

Ko. 167. 

Page 4, ArhcU 2 — • 

Substitute the following for this Article * 

Departmental receipts may ordinarily bo realised in legal tender con 
or currency notes only Govemmcnt Currency notes of all denonunationi 
are now universd legal tender imspectin of the cnclo of them issue and an 

Government dues or ir 


[0 A Code Vol I, 8th Edn ( 2 od Eep). No 167. doled the l-t October 1038 ; 
treated by (jovernraent oiiieera im-o 

1 For the acceptance of cheques oil local banks see Article 0 
3 Officers of Government receiving money on behalf of Go\tniinent 
must gi-se ttie payer a receipt 

K 4 No department maj reunite that funds pertaming to it be kept 
apart from the general treasury balance, or be rceeited for safe custody 
and 1 opt out of account or be reeoned at nil ercept under ordinary rules 
1 If for special reasons, Govemment or Collectors of Districts when so cm 
porreted direct the cash chest of another department to bo lodged m the treasury 
for safe custody tho fact should bo reported for the mformotiou of the AcbOuntaut 
General and a register kept in the ttcaeury m which the receipt urvd re i tn of the 
cleat should bo duly acknowledged the key or keys of the chest must net be kept 
bv the treasury 

Noti— L ocal OoTemments may delegate to the Collectors of Districts the 
power to authorise tho deposit of cash chests of other Government Departments 
in the treasury for safe custody subject to the condition that the Acciuntinl 
Oeniral will bring to notice of the local GovcTumente any case m which tho pors* 1 
tnwsioa appears to have b cn improperly granted 

2 Bullion jewellery and other valuables coming into the bands of a Ooveru 
ment officer m his official capacity may be received in the treasury for saft. custody 
at tho discretion of the District Officer 

5 Any person pa>ing money int o a Go\ eminent trpjigiirv -wilK 
present witb it a memorandnm (cbalan)v*%vhicb will bIiow distinctly the 
nature of the payment and the person or officer on whose account it is 
made, and will thus contain all the information necessary forvjne pre 
paration of the receipt to be guen m exchange "Receiptb for sums les*! 
thanTCs bt)D do not require the signature ol tlie Treasury Officer, "bul only 
of the Accountant and the Treasurer, exwpt receipts for cash and 
cheques (othet^han pre audit cheques issued b^he^ccountant General) 
paid for sen ic^ stamps which should always he signbd by the TeCasury 
Officer , see Article 98 

Norr— Tho abovo rule in so fav oa it relates to the signing of receipts for 
sums of less than Bupecs 500 by the Accountant and the Treasurer, does not^ apply 
to sub treasunes in central areas. See Article 270^^) 

I 1 Printed forms should be sapplied by the treasury, which may, with ad 
L Tanfagc be bt Impual They should be presented in duplicate eopy u ill be 

returned to tho t«idcrcr duly signed ns a receipt and the ot'Eer retained in the 
treasury for record 

2 Duplicate chnlans are not reqmred when remittances are made to a treasury 
for cbtainmp Remittance Transfer Receipts and Bub Treasury Cash Orders or when 
socii remittances are accompanied by Remittance and Pass Books in which tho Treasury 
Officer Is required ti^acknowledge receipt of tho remittance 

3 In places where the, treasury banka jntlL_ftJ)Mn$JLjot_thflJraperiaU3ank_«f. 

f ^ the memorandnia must, except when otherwise provided, b» presented to the 


Chap 1.] 


oENEiyuj rnm<^Lis and rules. 


t6-a 


No. 16. 


>«nrT OfTicer. ^ho_TriU enfaec it Tnth on order to tho Bank to rcccire tto money 


iudortf NoUs^ 


ibusmess is conducted by aJirancluof 
ques on banks tvbich ha\e clearing 
1 will be accepted in payment of Gov- 
, „ , I • * * other transactions Such cheques must 

p j}°° inhno 6 |wc\cr, a cheque has been cleared the 

Governor of the has been received and conse 

uovemor benetal) . Igranted when a cheque is tendered 

In (2iidEep», No 16, dated I«t April 193 BT instance, 

» ^ J at m this manner so de<ures, a formal 

paynlent receipt will be sent uy post to his address after the cheque has 
been cleared 

1 In the event of each a ebeqne being disbononred by the bank roneemed on 
presentation, the fact will be intimated At once to the tenderer, but Govemment 
cannot ateept anj liability for loss or damage which may possibly occur as a result ^ 
of delay in intimating that the cheque has been dishonoured 

2 Certain special arrangements will be necessary when Government dues which 
have to be paid by certain fixed dates are paid by cheque, and persons desiring to 
make each payments in this manner without nsk must take precautions to ensure 
that their cheques reach the treasury at the latest on the day before the date on 
which the payment is to be made Cheques received on the last day uf payment 
of Oovernment dues will bo liable to be refused, and those received later will not be 
accepted. 


Chedc of Receipts 

7 It 13 ordinarily the duty of the Revenue Department concerned 
Bud not of the Audit Department, to sec that the dues of Government 
arc regularly paid mto the treasury. Detailed rules are given in Chapter 2. 


Payment of Money at a Treasury 

8 (a) A Trea«!,ury Officer has no general authority to deal with 
demands presented at the treasury, his authority to make pavTnents 
being strictly limited by the provisions of Treasury Orders 15 to 21, or 
the rules in the Civil Accmini Cod'' and the Government Securities 
If a dem'’ ^ I ii prc'icntod at a treasury which is 

not providf 1 1 to nhove or is covered by a 

spec '' O’-'c the d e Treasury 

tlin-ity ry Ofllccr 



Subslilule the following for Una Article •— 
or cZen^?nS o^tily be realised in legal tender con 

a«;r“^re^ane“iftcnd~~rt,™Tfh^c “/if 

received by all Government Officera^jn navnient nf^r of their iMue and an 
settlement of other transactions ” P^y^ent of Government dues or ir 

[0 A cod. Vol I slhEdc (2„dK.p, .Vc 157, dated the 1,. October 1530 
treated by Government otneers ime ,«w 

1 For the acceptance of cheques oil local banks see Artielo 0 

3 Officers of Government receiving money on behalf of Oo\cmment 
must gne the pajer a receipt 

4 No department maj require that funds pertaining to it be kept 
apart from the general treasury balance, or be recei\ed for safe custody 
and 1 ept oat of account or be received at all except under ordinary rules 

1 If for special reasons, Government or CoUeetors of Districts when so cm 
powered direct the cash chest of anotler department to bo lodged ui the treasurj 
for safe custody tho fact elould be rcpottcl for the information of the ActOLiitaut 
General and a register kept in the treasury m which the receipt and re t ni of tha 
chest should bo duly acknowledged the key or keys of tho chest must not be kept 
bv the treasury 

Note — Local Governments may delegate to the Collectors of D stricts the 
poi er to authorise the deposit of cash chests of other Government Departments 
in tho treasury for safe custody subject to the conditioa that the Accfuntant 
General util bnng to notice of tho local Govemments any case in which tho pcr% J 
mwsion appears to bare bcea improperly granted 

2 Bullion jewellery and other valuables coming into the hands of a OoTcru 

ment officer in his official capacity may bo received in the treasury for safe custody 
at tho discretion of the District Officer /“ 

6 Any person paying mr- > Z ’ rr-osiirr wi?K 

present witb it a memorandum » Ustinctly the 

nature of the paj-ment and the aceo int it la 

made and tvill thus contain all the information necessary fotvine pre 

No 190 

Page 4 "Arltcle o— 


ot^oc-SumOftsi- 


in lino 7 and subsitlute tl 


Pm r tuUstop rftor the word Trensurer ” 
foUowing for tho rest of the Article — 

price of servieo postage stamps reahsed in cash i 
railed hy the Accountant Genera 

_ BhonM le gi, cn only in mrdiine miinbcrcd form No 18 A (see Art 08) ” 
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rttlNC^LES AKD RTnjEa. 


“ ^-Macrirr Officer xvho will eofaee xt with an order to tho Banlc to tecciro tUo aoaej 

fo. 16. bustness is conducted by a-brancb-ol 

qtics on banks irhich hate clearing 
i^ofea— accepted m payment o£ Gov- 

«*WmT • * * » other transactions Such chtijiics must 

^ i}°“ tnUne 5add‘'u\din >wcter, a cheque has been cleared the 

*^®Gotreraor Of the ■ayment has been received and conse 
fovemor General; . .granted when a cheque is tendered 

(^iidBep) No I6,dat«d J |WV Will be given in the first instance, 

^ ^ J at m this manner so desires, a formal 

paynient receipt will be setii uy post to his address after the cheque has 
been cleared 

1 In the event of eneti a eheqne being dishononred by the bank ronecmetl on 
presentation, the fact will be intimated at once to the tenderer, but Government 
cannot atcept any liability for loss or damage whieb may possibl} occur aa a result 
of delay in intimating that the cheque has been dishonoured 

S Certain special arrangements will be necessary when Oovemment dues which 
hive to be paid by certain fixed dales ate paid by cheque, nnd -persons (Wsiring to 
make such payments in this manner without nsk nnat take precautions to ensure 
that their cheques reach the treasury at the latest on the day before the date on 
which the payment is to be made Cheques received on the last day of piyment 
of Government dues will be liable to be refused, nnd those received later will not be 
teeeptc^ 

Check of Receipts 

7 It is ordinarily the duty of the Revenue Department concerned 
and not of the Audit Department, to see that the dues of Go\einment 
are regularly paid into the treasury Detailed rules are given in Chapter 2 

Payment of Money at a Treasury 

5 Id) A Treasury Officer has no general authority to deal with 
demands presented at the treasury, his authority to make pajments 
being strictly limited by the proMsions of Treasury Orders 15 to 24, or 
the rules in the Cml Account Cod*' and Ibe Government Securities 
Manual If a demand of any kind is presented at a treasury which is 
not provided for by the^rules referred to above, or is not co^c^C(l by a 
special order received from the Account Office, the duty of the Treasury 
Officer IS to decline payment for want of authority A Treasury Officer 
has no authority to act under an order of Government Ranctionmg a 
payment, unless it is an express order to him to make the payment j 
and even such special orders should, in the absence of urgency, bo sent 
through the i\ccountant GencraL 

1 Grants In aid to local bodies religions ebantabla or educaUoml instltiitlmiy, 
ftc contributions to public exbibitioas and fairs, and compensation to Govern 
went servants for accidental losses, ete^ aanetloned by the loenl Oovornmcnl il r 
be dsbuned at the treasury only onder the onthonty of the Pmclpal Auditor, but 
when such expenditure is sanctioned by subordinate outhontles under the pxwrri 
delegated to them, the Treasury OfSeer may make disbnrsemenli oa the authortty 
of such sanetions. 

t Edueattonnt sebolnrsbips nanctwwed by Local Govemmentt under tt^ su/^ 
of the Aeeountant General. Central Revenues, msy be disbnrsed by the *»■ 

OQeer snthont specjfie authority from the Axeona t aat CenaraL 
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ard icT d-a*-i2 c^orr^ « — h as l'' 2 j ap, u^loadirg, dcli- 
Te- 7 , enzzz*. Li:i-ir* ’“Lirfa?*. d-siurra^, etc 
(^) Ecc« pj fc* ® t:''^-ccrr!:: «^ioncd oCcers 

ari c.f lK-» 7 » c" th- Indian -iVrinj and 

c*" t * 1— ^-lar Cc-jvi in li^l- ’ ’*‘an TrL‘'n s'-nin" 
mm- capa'* *j c- ff t’ <' - |» n. *' « in respect of s'^rMcc 
as s*’-n c n-c*'r*’n.'‘ ''*'cd circc*^ o** s.j'cli'"5 \t 1 cii tlicj arc 
no* it"* bosemm-T* m ac\ oth'’r capacity 

{k) Receipts fc- pens ons and allorarccs paid bN Go^ eminent to 
th** h^i*^ of deceased non-commissiorcd oCicers or roltlicrs 
'■ m respect of service m llis Maj'^sts *8 Anns or in Ills 
Maj‘'sty’« Indian Amy 

(t) Rcccip*s for anv payment of monej svithont con‘?i(lcration, 
8Jch as receipts for Grant in Aid bills, end for fees paid to 
Bam5tcrs-at Lar*. ^ 

(j) Receipt given b\ an opium cultivator or bis representative or 
by a /ambarder or iftafladar for mone> paid to bim by 
Government as an advance for the cultivation of opium 
Cfc) Receipt for advances made by Government under tbe Agricul- 
turists’ Loans Act, 16S4 (Act XIl of 18S4) 
t-^O Receipts for paj-ments made bj or ou behalf of Government 
m Indian States 

(m) Receipts for pajments made on account of discharges of Post 

Office 0 year Cash Certificates 

(n) Receipts given bj or on behalf of any society registered 

under the Co operative Societies Act or bj any officer or 
member of any such society and relating to tho business 
of the society 

(o) Receipts given by the officers of the Indian Posts and Tele* 

graphs Department m respect of sums paid to them by 
V. Government as advances for tho purchoso of railway 

UcUts ^ J f,. 

NoTE-i-Casb memotanda laiued by tradesmeA tit sales ogninst cftsl* payment 
«« Tiot Vreatci os receipts witbln tho mcaoing ol Section & (23) of tho nii Stamp 
Act (II of 1890) and need not bo stamped evon if tl o amouct cxce>- Is Ils 20, 
unless they contain an nehnoirlcdcmcnt of tbo receipt of mouor from tUo'^unJutser 
as named therem of tho pneo of tho articles sold 

(2) All cheques, Remittance Transfer Receipts and Supply biHs^ 
.are exempt ^from stamp dutj 

(3) (Seo also the list of exemptions m Schedule 1 of the Stamp 

tAct ) / 

12 The following documents do not eomc under any of the exemp- 
tions mentioned above, but are chargeable with stamp duty under tho 
geatral rules — ^ 

(a) Receipts [other than the receipts* mentioned in Article 11 (1) 
(/)], drawn by a Railwaj Company, including a Company 
to which a State Railway has been leased, or by a Munici 
pahty. 

JiOir^TtU mis applies also to reedpta inrwn for tlio adjsstaest 

ef vUcb isay i»ade thiosgb oceocst enrreat. 

LSAQO 
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general PRINCIPLE3 AND nULES. 


[Chap 1 


(b) Receipts signed by a Government ofBcer as Chairman of a 

Mumcipalitj 

(c) Receipts [other than those mentioned in Article 11 (1) (t)] 

drawn on account of Cantoniocnt and other Local iSinds 

(d) Receipts for advances taken by Government officers, other 

than officers of the Indian Posts and Telegraphs Department 
in lespeet of sums paid to thorn bj Go^elnmeut as advances 
for the purchase of railway tickets 

(e) Receipts for amounts of emigrants' money orders 

(/) Receipts for refund or repayment of deposits other than those 
co%ered bj Article 11 (1) («) 

(^) Receipts on Acquittance Rolls of Dstahlishmcnts 

(A) Receipt'- dra^\Ti by tlie Accountant General or the Treasurer 
of Charitable Endowments on account of interest on Mu 
nicipal or Port Trust debentures kept in his custody as 
ordinary Trust Funds or Charitable Endowments 

13 The following general instructions regarding the preparation 
and form of a onchers should also be observed — 

(c) Printed forms of vouchers m English should be adopted as 
much as possible , but wlien, from any circumstance, a 
vernacular voucher is unavoidably necessary, a bilingual 
form should be used A specimen winch will serve as a 
general guide is given as Form 27 for deposit vouchers, 
and may be obtained from the local Accountant General 

(■&) ‘When the use of a purely vernacular account or voucher is 
unavoidable, a brief abstract should be endorsed in English 
under the signature of the preferring officer stating the 
amount, the name of the payee, and the nature of the pay 
tnent 

(c) All vouchers must be filled m and signed m ink The amount 
of each voucher should, as fai as whole rupees are concern 
ed, be written in words as well as in figimes The amount 
of annas and pies may always, however, be written in 
figures after the words statmsr the number of rupees but in 
case of there being no anms or pies the word “ only ” 
should be inserted alter the number of whole rupees and 
care should be taken to leave no space for interpolation as 
in the following examples—" Rupees twenty six only ” 
*' Rupees twenty five, 4lll ” 

>Cd) All corrections and alterations m the total of a voucher should 
be attested b> the dated initials of the person signing the 
receipt ns many times as such corrections and alterations 
arc made any in the orders of payment must be attested 
in the same way bv the Treasury Officer Ko document 
bearing an erasure can be accepted, and payment of such • 
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vouchers should be refused bj the Treasury Officer and a 
fresh ^ouehe^ called for Corrections and alterations in 
. orders of payment drawn by treasury officers on the Im- 
perial Rank of India and its blanches should be attested by 
their full signature 

(e) The correct head of classification should be recorded on each 
\oucher by the drawing officer, the classification m the 
budget being taken as a guide This cln'^sification should, 
also show whether the expenditure is voted or non-voted 

(/) Charges against two major heads should not be included in 
' one voucher, but the Treasury Officer will not take excep- 
• tion to a loucher on this ground unless the items require 
different action from him, such as entry in different regis 
ters This order does not applj to the allowances of an 
officer, or of an establishment, as m such cases the whole 
of his allowances e\en if belonging to two or more major 
heads of account, should be drawn on a single bill if they 
are chargeable wholly to Central or ProMucial Revenues 

((?) Unless the local Government has expressly authorised it in 
the case o! any specified office, no payment may be made on 
a voucher or order signed by a clerk instead of by the head 
of an office, although m the absence of the latter the clerk 
be in the habit of signing letters for him Nor may any 
monejs be paid on a voucher or order signed with a stamp 
“When the signature on a voucher is given by a mark or 
seal or thumb impression, it should be attested by some 
known person Vernacular signatures must always be 
transliterated 


1 The head of an office mix authonse any garettod officer serx ng under 
him to sign a bill, voucher or order, for him commumcatiag the namo and the 
fipeeimcn signiture of the officer to the treasury This wiU not, however, relieve 
the hesd of the office in any way, of bis responsibility for the acrumey of the 
bill or for the disposal of the money received m payment 


TetimTmg previous 
-»»ni\Jud_iC_nroscnted 


Page 12, Art, eh 13, Clauee (i)_ 

end tbSt (c) - T ^ 

Thus, in all, ■ . , ' ‘ ■ ■ ■ • ' ' , ■ 

on© 13 to tho . . ■ ' • : ■ ■ ■ . . 

to .. c., v„u X. s. 

the presentation vl — rrrcrpz- ^ _ 
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under Article 9, it not po^isililc for tlic dates of pay 
incKt to be noted bj tbe payees, the dates of actual pay 
ment should he noticl In disbursing officers on the aocu 
ments under tlicir imtiab*, either separately for each pay 
ment or by groups ns may be found coin cment 

(l) Wlicn the diawinc officer requires pajment to be made 

through some other person bo roust specifically cndoisc 
nn order to pay to that specified person 

jntcrmPdiatc-cndoreemcnt-'tiTPn'dulljia-iiot-pormissible 

(m) In eases m Trlucb the endorsement on a bill is unauthorised, 

incomplete or otherwise irregular, Treasury Officer shoujQ 
refuse pajment of the bill and return it to the person who 
prc'icnts It w'lth a memorandum explaining whj pajment 
IS refused 

(t») Wlicn payment is desired wholly or partly in Kcmittance 
'rrmsfer 'Hoceipt a formal application for Hemittancc 
Transfer Receipt should accompany the bill and the 
manner in which pajment is desired should also be in 
dicatcd in the drawer’s receipt on the bill 
(.O') A "it* 

NOTT— Tleso Instructions aro fntendod primanl/ for bills nnrl >ouchcrs 
p'ijnlln flt tronsurjcs but ns fnr as possible tnej should also bo observed to pro 
pirliu vouelcrs for piymcnts made deparlmcnlaUy 

14 A Treasury Officer roust not honour a claim which on the face 
of It 18 dispiitablo , ho will request the cHimant to refer the question 
to the-sAecountant General (tide Treasury Order 17) 

Nor mnj he undertnlce correspondence for an officer making a claim 
to any special allowance, but will request him to address the Accountant 
General either direct or through his own official superior 

15 It must bo remembered that the Treasury Officer has to satisfy 
not onlv himself but also the Account Department that the claim is 
valid , and has fi^ther to prove that the pajee has actually received the 
sum charged Careful attention must therefore be gnen to the rules 
regarding the completion of aouebers referred to m Article 13 The 
Treasurv Officer must have sufficient information as to the nature of 
everv payment he is ranking and is without excuse if he accepts a 
voucher which docs not formally record that information 

1 The TreasCTy Officer before paying any bill of a Covenanted Ciriliim must 
etc that the deductions on account of the Indian Qwl Service Provident Fund have 
Wea made 


C Treasurv Officers when cashing bills for Survey Officers and others at a 
oi^arice from the treasury shoiJd fnniish n note explaining the amoint of cash 
and transfer receipts {if anv) issued and any deductions or alterations 4|Mk tnay 
• c made in the bin presentcl The note should be in bilingual ^ It ia 

important tint the guard or zncs«enger scho receives the money 
that (he nmonnt state! ngrees mth the actual cash or drafts di , 

®na when (I at person 5s unable to read, the Treasury Officer should 
to him the amount entered on the note > 
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The following form is recommended 
Bills presented for paj, etc. .. 
Bills presented for contingencies 
Bills presented for sondnea 


Paid in ensh 
Paid in draft 


.. .. .. 000 

000 

. .. .. 000 

Total . . 000 

000 

000 

Total . . 000 

iDednetions (if buj) 


f [Explanation.^ 
Bignatnre of Alessenger- 


TreoJtiry Offleer. 

3 Any dednetions made by the Treasniy Officer redncing the net amonnt claimed 
on a bill should be explained in a memorandan signed by the Treasnry Officer to be 
giTtn to the presenter 

Issue of Duplicates or Copies of Doenments 
16 No Got eminent officer may issue duplicates or copies of receipts 
granted for money receirod, or duplicates or copies of bills or other docu- 
ments for the payment of money srhich has already been paid, on the 
allegation that the originals have been lost If any necessity arises for 
such a document, a certificate may be given that on a specified day, a 
certain sum on a certain account t\as recened from or paid to n certain 
person This prohibition extends only to the issue of duplicates on the 
allegation that the originals have been lost, and does not apply to cases 
lu svhich, by existing rules, duplicates are prepared and tendered with 
the originals In the case of a bill or deposit repayment Aouchcr passed 
for payment at a treasury but lost before encashment or payment, the 
'officer who drew the original bill or voucher should ascertain from the 
treasury that payment has not beco made on the original before he issues 
a duplicate, which should bear distinttlv on its face the word “ dupli- 

Responsibility for Overcharges 

17. The responsibility of drawers and payers of bills is thus stat'*d 
in the Ro'solution introducing the present system of account (P. D. 
No 2189, dated 20th April 1865, paragraph 34)— 

The pnnlege of drawing par abstraets or bills for salary, aUowanrcs, or 
eontiogrot expenses mil be resirieted to responsible offieers, and the drawer of the 
bill will be held answerable for anr orereharge The re«pon«tbilitT of the 
countersigning offieer will be that which attaehes to all eontrolbng offieers, and 
which brings them under liabihtr to mahe good anr loss aruiag from tfcclr 
culpsble negligence The Tressnrr Offieer who makes payments without pre- 
andit will ^ re-ponsiblc for checking aar palpable errors and (in the ca*e ef 
charge of office, or of rate of ralary of gaietled officers) for passing the acw 
rate with reference to the orders difeetuig the change. In short, the respoasIbILty 
for an orereharge wall rest pnmanJy mth the drawer of the bill, and (fatLng 
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Tciorcry from Inm) the overphargo ttiU be recovered from the Treasury Officer or 
the countersigning officer, only m the event of culpable negligence in either of them 

NoT> — The Treasury Officer is required under the above ruling to examine the 
accuracy of the a’lthmetical computations m a bill 

Check of Gharg:es 

18 Every charge cornea up for audit or disposal by the Accountant 
General, who, if the charge is irregular or is in excess, proceeds to re- 
mo've the irrcgnlantj or recot er the excess through the Treasury Officer, 
usually howetcr, issuing a warning slip to the officer concerned , and, 
if anything more is due (unless the amount be insignificant) informs the 
officer accordingly, lea\ing him to prefer the additional claim or not as 
he thinli.s proper The extent to which charges should be audited Is 
prescribed by the Auditor General 

Audit Objections and Recoveries 

18 A E^ery Government servant must attend promptly to all objec- 
tions and orders communicated to him by the Audit Officer 

19 Objections and orders which arise out of the examination by the 
Accountant General of the treasuiy accounts are communicated to the 
Treasure Officer bv letters audit memoranda, or periodical objection 
statements To these tl'C earliest attention should be gr en, and under 
standing orders, the Treasury Officer should return th** objection state- 
ment or audit memorandum witbm a fortmeht or send a letter explain 
lug the cause of delaj 

Note — T he fact that acme of the objections are still unaer lefcrcnce is no 
reason for liccping back the statement Such eases can be extracted for siibse 
qutnt explanation 

20 "When the Accountant General disallows a payment as unautho 
riscfl the Treasury Officer is bound not only to recover the amount 
disallowed without listening to arv objeetioni or protest (uide Treasury 
Order 28) but to refuse to pa> it in future till the Accountant General 
authorise'! the payment to bo resumed , that no warning slip has been 
Tcccucd by the officer retrenched or *hat, being rec'^iacd, it has been 
answered, are facts with which the Treasury Officer has no concern And 

Ac-w-awAavA GeTit;T''i\ ttiWsJ ttanenAier ttiat be os T^'STurasiVie iw ■Sbevrig 
that Treasurj Officers carry out his instructions 

1 If an officer from whom, a recovery is ordered, has mtantimo been trans 

fcTTctl to another district, the Treasnry Officer should, without delay, pass on the 
order of recovery to the other treasury * 

2 A Treasury Officer must not when a retrenchment is ordered, enter into 
anv corrc«pon(lcnco with either the Accountant General or the Officer placed under 
retrenchment , it is his duty simply and promptly to carry out the orders he has 
received, ani to leave the person aggrieved to refer the case to Government through 
the proper channel. 

^ 3 Representations and protests against retrenchments ordered by the Accountant 

Ocneral will not ordinarily bo considered bv the adnumstrative authorities if 8ub 
mitted liter than three months from after the date of receipt of the intimation by 
lie npgrievcd olTcer This pronston does not remove from the Treisnrj Offi er 
the duty of enforcing immediately rceoveir of a retrenchment order under nilo 2 
aliovc 

A Rcroveries are not ordinarily made at a rate exceeding one third of piv, 
unlfi* the olTcer nfrcctcl his in receiving or taking the excess noted ontriry to 
orders or without due justillcabon For the purpose of this rule, “ pay includes 
Sterling Overseas Pay. 
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5 A register should be maintained at the treasury for recording all retrench 
ments ordered by the Account Office It should contain columns specuy-ng the 
name and office of the person from rrhom the recovery is to be effected, the nature 
and amount of the over payment, and the method by which the over payment has 
oeen adjusted 

6 If considered desirable, the reeovery of a sum retrenched from a pav bill 
need only be made from the next pay bill and of a sum retrenched from a travelhng 
allowance bill, from the neat payment of travelling allowances , but retrenchments 
of travelling allowances must be recovered in cash or from pay bill when the 
officer concerned does not, within a month, present a travelling allowance claim from 
which they can be recovered 


Cheques 

21 Cheque hooks required by Di^burviug OfScers authorised to 
draw on treasuries and snb treasuries, should be obtained by them direct 
from the head treasury concerned, cheque books required for use on the 
Ipiperml-«B'mli^f-India^either*at'^’loea^ bead office or'a branch aho 
being obtained from tb** Treastiry Officers and not from the banlqi The 
Treasurj Officer u-iU supply a cheque book only on receipt of the printed 
icquisitiou form Tvhich is inserted m each book towards the end and 
never more than one cheque book on a single requisition The requisi 
tion should be signed by the Disbursing Officer 

1 Cheques feom boohs obtained from a particular treasury should not bo drawn 
on other treasuries or sub treasuries of other districts 

S This article does not apply to officers o f ^ 

below who r eceive ti ^ciF '« — 

ifo.ise 


Pagt 15, 22— ^ Ime 2 of thU 

^ cheque perfonlmBmaclunM." 

■■ , eioept by Ihe oEcee using cucq ,„,j 

A CoU„yo. T,.a.Ed,uou(Z=dB.p™.,.Ke ,6e, d.hid .he J ^ 

‘ , — *»..oaury umccr with .ue/ui me aisbursing officer con 

cemed has a drawing account 


23 All cheques should base written across them in words, at right 
angles to the type, a sum a little in excess of that for which thej are 
granted thus “ under thirtv rupees *' wiH mean that the cheque* is for 
a sum not less than Rs 20 but less than Rs 30 , and similarly “ under 
eight hundred rupees ” will mean tint it is for less than Rs 800, but not 
less than Rs 700 No abbreviations* such as ** eleven hundred ” for “ one 
thousand one hundred ” should be med The amount should be written 
m the manner prescribed for vouchers m Article 13 (c) In drawing or 
cashing .1 cheque, it should be remembered that a common form of fmnd 
consists in altirmg the word one into four by prefixing an / and changing 
the e into an r, the fignre being easily altered to correspond The word 
ficcnty, if written carelessly, has also sometimes been changed into 
seienty The drawer of a cheque m which th^e words occur should 
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therefore so write as to make the fraud impossible and the treasury 
should examine the words and corre-iponduig hgurcs with special care 
Note 1 — Tho cross entry is not necessary if the amount m words is typed per 
foiated by a special cheque writing machme 

Note 2 — Ail cheques should be wntten in Calcutta Stationery OtSco Eegistra 
tioa mk obtamabJa from the Controller of Printing and Stationery 

Note 3 — Articlo 13 (d) appbes mutalu mufandts to corrections and nltera 
tions in cheques 

23-A (a) Cheques drawn m fa\our of Got omment officers and 
departments in settlement of Government dues should always be crossed 
“ A|c pajee only — ^not negotiable’* 

(6) In the absence of a specific request to the contrary from the 
payee cheques drawn m faiour of corporate bodies, firms or private 
persons should always be crossed Subject to any instructions received 
from the pay ee, a cheque should be crossed ' ‘ Co " with the 

addition of 'the words “ Not negotiable*' between the crossing Where 
the payee i** believed to haie a banlung account further precautions 
should be adopted where possible by crossing the cheque “ specially ” 
(instead of bi the “ general ’ crossing " d, Co ") bj quoting 

the name of the banl^ through which the payee will receive payment and 
b> aOfhng the uords “ Aic payee onh Not negotiable ” These instruc 
turns regiiiling the method of crossing of cheques are apphcable in all 
cases wliere the use of crossed cliequcs is prescribed ^ 

24 No advice of the issue o^any cheque need be sent to the treasury^ 
Aa a general rule, cheques should not be issued for a sum less than Rs 10 
unless this is permissible under the provisions of any law or rule having 
the force of law , but cheques of the Military Department drawn for 
payment elsewhere than at the station where the military disbursing 
officer Inm'ielf is located, may be for a sum not less than Ee 1 In the 
^cise of the Postal section oF the Indian Posts and Telegraphs Depart- 
ment the lowest sum for which a cheque may be issued is Es 250 
Cheques may, however, be drn-wn by the Audit Officer, Indian Stores 
Depaitment for sums. o.t Ei* l amt u^.waxds. of. e.f bi& 

headquarters and elsewhere^ Cheques of the Military Department will 
be payable at any time within three months after the month of issue : 
thus, a cheque bearing date any time in January is payable at any time 
up to 30tli April All other cheques remain current for three months 
only counting from the date of issue 

25 "When an officer is authorised to draw cheques on sub treasuries, 
he should gne notice to the Treasurr Officer, from time to time, of the 
probable amount of his drawings on each sub treasury in order that 
funds may be proMded as fir as possible Cheques drawn on sub 
treasuries should be distingu shed different numbers and letters from 
those d^a^vn against the head treasury. 

20 (a) Every cheque in favour of a Go%crnment officer mu-st be 
made payable to order only , but when the pnyre is not in Government 
employ, the drawer may, at Ins request, mahe the cheque payable t 
bearer. Treasury Offi^ecs will therefore cash cheques payable to “ A. 
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or bearer except when A B is a Qo%crnment servant If a cheque 
payable to a person not in Government employ “ or bearer ” or payable 
to sucli person or to such person or order *’ is presented the Treasury 
Officer may decline to pay if lie is unable to satisfy himself of the 
identitv of the person claiming pajment or, in the case of a cheque 
payable to order, of the completeni ss of the chain of endoisement if any, 
by which such person has become the holder of the cheque 

(b) Ordinarilj a cheque payable to order is not cashed by the 
Treasury Officer unless it is receipted bv the payee himself or other per 
son in whose faaour it is regularh endorsed for payment In special 
cases when the head of an office la unable himself to receipt cheques 
payable to his order, owing to his being absent on tour or for other 
causes and when hp considers that strict compliance with the ordinary 
rule would cause inconvenience he mav speciallj authorise m writing a 
subordinate Gazetted Officer to endorse for him cheques drawn in his 
favour by his official designation 

1 Whero Bub treasunes are la ebarge ot Indian offie ala not acquainted with 
En(,l sh bi lingual cheques ehoold oo usM and if these cheques aro not used the 
lajiDg officer u r^ons ble for calling attent on to this rule 

S When a pnblte officer eends a cheque to a treasurj not for cash pavment 
bit for credit of its amount In the treaeurj accounts he most before enders ng (he 
some add tho words “ Reccired pajment by transfer credit to ” Onusiion 

to do tl a facilitates fraudulent appropr atioa of mosey 

27 If a Disbursing Officer be informed that a cheque drawn by him 
has been lost he may address the Treasury Officer drawn on fonvard 
ing for signature a certificate in the following form • If after search 
through the lists of cheques paid the Trcisurv Officer finds that the 
cheque has not been cashed he imU sign and return the certificate 
taking care to note the stoppage of the cheque a board showing the 
particulars of stopped cheques being hung up before the clerk eoncemed 
If the original cheque he presented afterwards the Treasury Officer will 
refuse payment and return the cheque to the person presenting it after 
writing across it " Pavmcnt stopped ’ The Disbursing Officer will enter 
n his account the original cheque ns cancelled and mnj issue another 

'Certified that cheque No dated for R 

reported by tho (Disbur* ng Ol&cer) to hare been drawn by him on this 
treasury ifl farour of has not been paid and will not be 

paid xf presented hereafter 
■Treasury 

Tho —19 

Treanry Oflefr 

28 If a cheque is issued by Qoaernment m payment of any sum due 
bv Government and that cheque k honoured on pre«cntnlion to Govern 
ment’s bankers pannent shall be deemed to be made — 

(o) if the cheque is handed over to the pavee or his authon«ed 
messenger on the date it is so handed over, or 
(b) if It is posted to the pavee on the date when the cover con 
taming it is put into the post. 
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The rnie applies muiaiis muiandts to a cheque in pajTaent of Govern- 
ment dues or m settlement of other tr'iusactions receded and accepted 
in accordance with the provision*? of Aiticlc G 

Nwr —Cheques oiarkcd as not pajabl* before a certain date should act be 
charged to the accounts until the date on nhwb 11107 become payable. 

Defalcations cmd Dosses 

29 "With the exceptions noted below, any defalcation or loss of 
public moiey departmental reienue or receipts stamps, opium stores, 
or other property discovered in a Government treasury or other ofnee 
or department which is under the .iiidit of the Accountant General, 
should be immediately reported to th<e Accountant General, even when 
such loss has been, mide good by the pcr'iou responsible for it It ■'viU 
•asnall> be sufBcicnt if the officer reporting the dcfolcation or loss to 
higher autbontv sends to the Accountant General either a copy of ins 
report or such relevant extracts fiom it as are sufficient to explain the 
exact nature of the defalcation or loss and the circumstances wbicb. 
made it pobsiblo IVhen the irntfer has been fully investigated, a 
further and complete report si ould be submitted Of the nature and 
extent of the los*- shewing the erro-s or neglect of rulhs bv which such 
loss was rendcre I possible and the prospects of effecting a recovery 
The submission of such report docs not debar the local lutborities from 
taking anj further sction which may be deemed necessary 

Exeepiion 1 — In tbc case ot Customs Revenue (0) miatabea in essessments 
vbieb ate discovercA too iate to permit of a vnpplemtaViTy thim, being made aa4 
un^et assca^roents which are due to the interrelation af the law ly the local 
Cwtoms atttboTity being orertulod by higher anthoiity moto than three luonttrt after 
the aascs^ment ns made need not be reported to the Audit Officer Such enws 
ehoaW however be examined hy tl e Audit Officer at the tune of audit 

txception ■» — P^^tty cases that is cases- mrolving Josses not exceeding Rs 200 
cath nerd not be reported to the Accountan* General unless there ore is anj ease, 
Ml portanl features which mer t detailed investigation and consideration. 

J.O'tK 1 — Losses or defieiencjcs eonccni»ng buildings, lands stores and equip- 
ment should bn wxvtlnn. oft 0115 vibus. or c>Mi!.Tanxe’A\ cn/WinA. ^2A*i xaiy bti 
t nued 

Aote 2 — ^Ib tha case of departments wbero accounts have been separate! from 
an lit a special proeedaro for report of lessoa to Accounts and Audit OSlcora may 
bo pTC'cnbcd by departmental anlbonty after consultation iritli the Auditor General 


Pages fS-iCt. Article 29 A- 


{IJ ror^t^^fost eentenca of this Article, eubsltfule the following — * 


A wr Eeiwenca 01 uus Article, eubsitiwe tue loiiowing — 

“Heads of Dfcpartipcats should eabmit annually to the Principal Audi- 
tors con^rned atatcinbnts showing tho renusa ona of revenue and abandon 
'^f Claims to reve^Ki^^ctioned during the preceding year by the local 
authorities in exerciso of theBJa^rctionary powers vested in them and which 
nro not mandatory under a specif provision in a statute or statutory role “ 

(2) Delele Note 1 under the Arthdc^d re number existing Notea 2, 3 and 
4 aa 1, 2, and 3 

CC A Cod©, \ol 3, StbEdn pndRep), N^^.aatod the Isl July 1D35 } 
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Chap. 1.] CI2aEALFBD»CIPLI3AM>ISX7LES. [30 — 33>A. 


IxcrTz 2 — A local Oovcnmcnt Biaj tsake rules deSniog rctaissioas end nb“n 
douncDta of rcTecuo for the purpose of this rule, iiud mar, after coasultalioa Kith 
Its Public Accounts Committee, Cx monetary Iwaiti be’ow which indirii-al reaus 
(ions becd cot be included in the statements. 

^OTx 3 — Where the admicistratire jear docs net coincide with the financial 
year, the figures of the former may, if this prove convenient to the departmental 
authorities, be given in the statements. 

4 — This rule does not apply to Hallways and Posts and Telegraphs 
Depaitments. 

Erasntts 

SO Erasures and over tmttngs m any account, register, schedole, 
or cash hook are absolutely forbidden , if any correction be necessary, 
tlie incorrect entrj should be cancelled neatly m red ink, 'and the correct 
entry inserted. Each such correction, or any interpolation deemed 
necessary should be authenticated by « the bead of the ofucc setting his 
dated initials against each Special care «bould be talcn by tbe Treasury 
Officer as regards ail vouchors and accounts sbowing signs of alteration , 
and if sucb documents be frequcntlv rcceucd from any oDce, the atten 
tion of the head of the office ahonld be formally drawn to the irregularity 
(See Artide 13 (d) ] 

Forest and Public Worts Expenditure 

31. When officers of other CimI Departments are authorised to 
incur charges on account of the Forest Department, they will do so as 
Forest Disburscrs They can, therefore, obtain funds from tl i, trea«uiy 
for such expenditure in the manner laid down m the Forest Account 
Code. 

32 Similarly, when an officer of another Civil Department « 
aulhor.sed to incur charges on account of tbe Pnbbc WorLs Department 
against the grant for “ Public Works ”, be will do so ns a Public ^\orks 
disbur:er lie will obtain fund* for sucb expenditure m one of tlie ways 
prcstcriLed m the Public Works Account Code for the purpose, and pay the 
receipts realised into the treasury, and render accounts of receipts and 
expenditure m the manner laid down in that Code 

1 Thu rule Is col appleaVe to charges for coaj»nje*ion (pe*tri aad repair 
which are cdjc'ted by tbe Aecouctact General «gaii.t tie budget grasj cf tie 
departmests eoseerued , ttde Appeudix 5, EuLrg 3 

33 Deleted 

• ' • Adjustments between Covemments 

33-A. (1) The Government of India and the local Goveniments of 
Governors’ provinces ard the local Gorcmm'nt of Coo’g aT cons iler*d 
to be separate Governments for the purpose of this Article end the tranv 
cctions under the local Govermrents dircctlv under th» Government of 
India (cjr., those cf Balnchis’an, Delhi, e'c.), and the Central Iransae’ms 
under the o’her local Governments are cens-d^red to be transacUous cf the 
‘ Government of India. 
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(2) In the case of transactions concerning two Governments • — 

(а) Adjustments shall always be made in accordance with the rules 

in Appendix G if a Commercial Department or a regularly 
organised stores section of a department is concerned 

(б) If under the ordmarj operation of the rules in Appendix 6, 

adjustment Mould he made if the departments were under a 
single Qo^emment, a similar adjustment shall be made 
between the two Governments unless they agree to the 
contrary 

(c) In all other cases an adjustment wiU be made by mutual agree 
ment between the parties concerned or under the orders of 
the Secretary of State m Council if the Qo^ernment of 
India 15 one of the parties or of the Oo\emor General m 
Council if the parties concerned are local Governments 

(3) The leave sahry and pensions of officers will be adjusted in 
accordance with the orders of the Secretary of State on the subject unless 
the Qo>eraments concerned agree to some other method of adjustment 

Destruction of Accounts Records 

S3 B The rules regarding the destruction of accounts records apper 
taming to the accounts audited by the Indian Audit Department ere con 
tamed m Appendix 8 D to this Code 
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GENERAL PRINCIPLES AND RULES 


[Asnez A 


ANNEXURB A.. 
Ko 69. 


Paqt 21 — 

Insert the following as Annexure B to Chapter I 
AimEXUREB 


{Referred to tn Arttde 33^0.) 
Instracbons lor handling cash. 


The following rules should be observed by all Government servants (except 
the treasury and other officials for whoso guidance separate detailed rules 
already exist) who are required to receive and handle cash — 

(1) Each officer receiving (money on behalf of Government should mam* 
tain a Cash Book in 0 A C form 18 

(2) All cash Iransactiona should be entered in the Cash Book as soon as 
they occur, and attested in tokep of check 

(3) The Cosh Book should he closed regularly and completelv checked. 
At the end of each month the officer m cbaige of the Cash Book should per* 
sonaily verify the cash balance m the Cash Book and record a signed and 
dated certificate to that effect 

(4) When money is received by a Government servant, a receipt should 
be granted in form C A 0 18 A (S 119) to the payer This receipt should 
be signed otdy by a responsible officer who should satisfy bimself at the tame 
of Higning the receipt that the amount has been entered m the Cash Book 

Note — Beceipt Books m form 8 119 are obtainable from Central Forms Store, 
Calcutta and eh^d alwajs be kept m the personal custody of the officer uamg them 


(6) The employment of peons to fetch or carry money should be dis- 
couraged When it 13 absolutely necessary to employ an unenor servant for 
this purpose, men of some length of service end proved trustworthmess should 
only be selected and, in all coses, when the amount to bo handled is large, 
more than one messenger should be employed 

(6) A Government servant who handles Government money should, not, 
except with the special sanction of the bead of the office, be allowed to handle 
a’so In hi3 official capacity money which does not belong to Government. 
W here unde r any sp ecial sanction, a Government servant dea ls with both 


GoTcimnent and non GoTamment monov in his official oanadtT tlio nnrm, 
ment money .hould bo kept m a each hln separate feSS’GoverSt 
money and the transicUons relating to Iho latter shonid bo aceonatod ftr m 
a separate sot of books snd kept entuely out of Government seSnS 
(7) In the case of payments into treasuries the «iii_- t. 

oooinaratlinfCreasnrtOffiecr'sro^ipton^be^^^^^ 

' * * ». 
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Csu*. L} rTv -mi* rsrvTtrts? ant' snzs. f A— .?x A. 

AN-xnxrr^x 

tELelezr^ ts a 1^ ': ?. e:i=s? (^) 1 


1. A!Si=*Be=r»! Fli^rir. 


3» East lad-is EOr»T. 

4. i!cmtUI^»>T. 

5. B=i=aF.i2T»T^ 

6. EoniVaT, Bircda as-i CtetrJ la-ia 

Hauhrar. 

8. Udaiptrr-Cu'cr* FiaU^ST. 

9. Dbclpcr Ban RaliTaT. 

10. RohZkcsd asd Kc^aea RalJrar. 

11. Soatli lad-aa Ra2»aT. 

12. Htnrral: A=*a Li^t RaUraj. 
li Cctch Sta*e RaHaav. 

14. Jo*hat ProriscjJ Ralhray. 

15. Difcra^adi\aRa3waT. 

16. Terpoi Babpan Railwav 

17. Bengal rroTincial Railwor. 

16. Ben^ and Korth \\ ostcrn Ratlvay. 


W-A — • — n . j; : r* 

I". lll=al»na RaZJaTiT. 

21. For'. Urit r.arwaT. 

22. I5«iral I>var» RaIxaT. 

r . ^ n . i j^iO ■.: ± J 

21. 2?-^*JiWtK*frnRa2«T. 

25. 

26. Eas*c-a De’vral RalltraT. 

27. XazT'jr Riilwar 

2^ G— a*. la >ra.a 1\ aLa«aU Railxrar. 

O n li t» M l I _ . 

5>\ Ba-aAt Haairhat Li^M Railwav 

31 I>»Vht»MT'iir'IVSar llailwav. 

32 g^ahUra (lVlW>«&.»’»aranpur IJ^ht 

I'Mlvkav 

53. libwrah sI^^AV^ala liilUt I'alWav, 

8 1 Mj'n'tv Rallvi’M) * 


Trtje S 3 , A fo PA 

lytUh the. ItPinn 7» Uh 
this Amiox^irp 

8R. .hdl.pir lif«l)\\it\ 

?fl. I'h Rtier hivhw»Y 

S7« IhiftviiBj'ar ^tnl.» l.nlhvi 

89. Clp».l .1 lUlhvtn 

S'*. Jhi B^?nil Hthtn Hnlh?rtYi 

40 Foil nil Ur l.Ulo 

41 Hi. \UM lllulihu. i 
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CHECK OH RECiaPTS 


[Chap. 2 


34—35] 


CHAPTER 2— CHECK ON RECEIPTS 

N^OTE The rules in this chapter arc not applicable to the Public Woihs and Forest 

Departments 

Departmental Revenue . . 34 i Convict Charges recoverable from 

Fmes 35 1 Indian States . . .37 

Miscellaneous Demands . . 38 * ^ 

Departmental Revenue 

34 (a) In the case of departmental re\enue {eg, Land Revenue, 
Excise Stamps, Jail Receipts, Registration Receipts, etc ), the duty of 
seeing that the dues of Go\ eminent are regularly paid into the treasury 
restii Tvith the departmental controlling officers, who receive from their 
subordineates accounts and returns claiming credit for so much paid into 
the lieasurj, and to whom the Accountant General sends for comparison 
with these, extnets from his accounts showing the amounts brought to 
credit in them 

(6) If an> wrong credits are thus brought to the notice of the con 
troUmg officer, he should at once inform the Accountnnt General with 
a Mtv. to the correction of the accounts If any credits are claimed hut 
not found in the accounts, it is usually more convenient to make enquiries 
hrst of the departmental officer 

Note — It is essential that the departoicntal controllmg officer’s account should sot 
be compiled from returos prepared bj the treasury But the Treasuiy Officer is is some 
cases required to verify returus prepared for submission to departmental controllmg 
officers 


Fines 

35 (o) In the case of fanes, the duty of checking the receipti, js laid 
upon the Accountant General, to whom a monthly return of all fines 
realised, and of all remittances of lines to the treasury^ should he. toins- 
mitted by e\ery Court having the power to fine 

(1) Compensation fines dne to an injured party which are creditable 
to deposits and fines, uhich under competent authority, are credited to 
a municipal or other local fund will be excluded from this return 

(c) In order to secure that returns are received from ctcri/ Court 
naMng such power, it will be convenient to arrange for their collection by 
the hi id of every department m the district (the Collector, the Judge, 
and the Magistrate), and their transmission by that officer If it be 
more convenient for lum to embody all in his o%vn return, there is no 
objection to his doing so, but the collective return must be based on the 
records or iceoiuits of the Courts vnd not on those of the treasury, though 
ii should be compared with the treasury figures before being despatched 
The best means of ensuring tli s comparison will probably be for the 
voiu-t to despatch its return through the Treasmy Officer, who wdl 
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[36—37 


certif} to the acreement '\7ith his boohs, or 'wiU have the retum corrected 

the Court before he transmits it 

1, If precautions are taken against double refonda of fines or refunds of fin"3 not 
actually paid into the treasury, a simple memorandum of the collections of each Court, 
and of its remittance to the treasury for cheek with the treasury credit rvould saTce , 
in the absence of such precautions, a detailed list of the fines collected and pud into 
the treasury must be transmitted in order to facilitate check in ease refunds are 
claimed The form of the return inll be settled by the Accountant General 

2 If the several Conrts submit to any controlling officer returns of the fines 
imposed the returns of the reabzations may with advantage be despatched to the 
Accountant General nnder flving seal through the said controlling officer , but if this 
course be found to cansc delay, the Acconutant General should instead scud to the 
controlling officer a memorandum of the monthly credits which appear m the treasury 
account 

3 When fines are received in another district or province, an intimation should be 
given by the recovering officer to the officer concerned who should note the fact in hi3 
Fine Statement. 

4 In the United Provinces Bengal, Madras Bombay, Bnma Coorg, Assam, Central 
Provinces and in the minor local Governments under the audit of the Accountant 
General, Central Revenues, the snbmtssion of the monthly return of fines to the An lit 
office has been discontinued and the Audit office does not exercise any cheek over the 
receipts or refunds of fines 


Miseellaxteotts Demands ^ 

36 Miscellaneous demands of Government not falling Tnthtn tho 
ordinarj reAenue administration are entered by the Accountant General 
in a register of special recoveries and their realization tvatchod bj lum 
Such are pajunents from Indian States, contributions from rnunicipahfies, 
contrictois and other* totrards the cost of State establishment, etc 

Convict Charges recoverable from Indian States 

37 Indian States are in some cases responsible for the cost of mam* 
tenance of coiuicts imprisoned m British jails for offences committed m 
such States The Jail ofEcials 'bould m each case commun late *0 the 
Accountant General anv amount recoverable on tins accouit, and the 
Accomitant General will then see to its due recovery 

— Tl 0 rules fixing the responsibibty of ludian Btvtes in the case of coaviets 
sentenced bv i British Court or Officer for offencea committed in such States ire eon 
tamed in Foreign Department Eesolotion ^o 33S4 — 1, dated lOth October ISDO 
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34-35] 


CHAPTER 2— CHECK ON RECEIPTS 

Note — T he rules jd this chapter are not applicable to the Public VTorks aad Porest 
Departmeuts 

Departmental Rerenue 34 « Convict Chargea recoverable from 

Fines ... . 35 I J^idian States . . . .37 

lliacellaneoiis Demands . . 38 * 

Departmental Revenue 

34 (fl) In the case of departmental re\enue {eg, Land Revenue, 
Excise Stamps, Jail Receipts, Registration Receipts, etc ), the duty of 
xeemg that the dues of Go\erDtaeut ore regularlj paid into the treasury 
rests with the departmental controlling o&cers, who receive from their 
■^ubordmates accounts and returns claiming credit for so much paid into 
the treasury, and to whom the Accountant General sends for comparison 
With these, extracts from his neeoonts showing the amounts brought to 
credit in them 

{b) If an> wrong credits are thus brought to the notice of the con 
trolling officer, he should at once mform the Accountnat General with 
a vitv\ to the correction of the accounts If anj credits are claimed but 
not found in the accounts it is usuallv more convenient to make enquiries 
first of the Uep irfmeutal officer 

Note— It u c^seutisl tbut the departoectal coutrulliog ofiScer a account should sot 
be compiled from returns prepared by the treasury But the Treasury Officer u m soma 
eases required to verify rcturus prepared for aubaussioo to departme&tal coutrollmg 
officers 


Fines 

35 (a) In the case of hues, the d«t\ of checking the receipts zs laid 
upon the Accountant General, to whom a monthly return of all fines 
realised, and of all remittances of fines to the treasury^ should, bn. trans 
muted bj e\eiy Court having the power to fine 

(h) Compensation fines due to an injured party which are crtditible 
to deposits and fines, which under competent authority, are creiUted to 
a municipal or other local fund will be excluded from this return 

^c) In Order to secure that returns are received from eterg Court 
havong such power, it will be con\enient to arrange for their collection by 
the head of everj department in the district (the Collector, the Judge, 
and the Magistrate), and their transmission bj that officer If it be 
more convenient for him to embody all in his omi return, there is no 
objection to his doing so but the collective return must be based on the 
records or accounts of the Courts and not on thase of the treasury, though 
tompired with the treasury figures before being dcsspatched 
The best means of ensuring th s comparison will probably he for the 
Court to despatch its return through the Treasury Officer, who wiU 
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ready signed in the agent’s custody for presentation, the ageiits in their 
turn ginng Government a bond of indemnity as security against any 
loss zn case of over pajTnent 

Pagt 27, Arixclt 42 (e) — 

S«65fitKte the follovnng for the last sentence of this Article and the hst 
given thereunder — 

“ A list of Agents -who have evecuted general bonds of indemnity is given 
below Part I constitutes the hst of Agents who inter aha have secured the 
title to draw, on behalf of their constituents, pensions payable m India on 
behalf of other Governments as well while Part II mentions those who are not 
80 entitled — 

Parti 

1 The Imperial Bank of India 

2 The Allahabad Bank Limited, 

3 Messrs Thomas Cook & Son (Bankers), Limited. 

4 Messrs Gnadlay & Co , Limited 

5 The P & 0 Banking Corporation, Limited 

6 Messrs Lloyds Bank, Lunited 

7. The Mercantile Bank of India, Limited, Delhi 

8 The Bank of Behar, Limited. 

9 The Group of undermentioned firms carrying on busmess at Nagpur, 

Kamptee, Lahore Cantonment, etc etc — ' 

(i) Indra Bhan Bansdal, R B 

(u) Bansilal Abie Chand, R B 
(ill) Chandrabhan Bansilal, B B 

(iv) Ramchand Ram Rattan, Das, R B 

(v) Bansilal Ram Rattan, Das, R B 
(n) BansUalji Daga, R B 

(vii) Sir Kastur Chand Hanuman Das, R B 

10 Messrs Incha Ram k Co , Bankers and Agents of Sialkot 

11 The Bank of Hindustan, Limited 

12 The Travancoro National Bank, Limited 

13 The Qmlon Bink, Limited 

14 The Punjab Co operative Bank Limited 

15 The Simla Banking and Industrial Co , Limited 

16 Bhugwan Das Bank, Limited, of Debra Dun 

Part II 

1 The National Bank of India, Limited 

2 The Hongkong and Shanghai Banking Corporation, Bankers and Army 

Agents 

3 The Bank of India, Limited 

•t Tlio Atmj A Nan Stores Limited 
6 Messri Bmnj & Oj , Limited, Banker* and Army Agents 

6 Messrs. Parr' & Co 

7 Messrs Cowa^jee Dm haw and Brothers 

8 The Central Bank of India, Limited 

n Thn T,vr,,4<w1 XT*.!... 
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41—42] 


PAT AND iLLi:K)V^ANCES 


Go% ernmcnt of India for information Tlie aeaft of snc^ pensioners shoii d 
siiii.larly be reported, but tie report to the Government in their ease will 
be vubnntted by the Aceount Offlee which should be furnished vwth the 
n,ce,saiT particulars by the officer who h^ been disbursing the pension 
Thi^ report should be submitted m Form 3^ 

(h) Treasury Ofiicers ■<nll also fumJsh the Account Office concerned, 
annuallv on the 1st December, with t list of all retired oncers ot Gizr tted 
rani di awing pension from the treasurj >vhosc deaths witmn tin prLLOuing 
twelve months have come to tbeir notice 

The list should give the following information — 


1 Name 

2 Service or appointment 

3 Date (of death) 

AB — Any honours and distinctions (xncliiding the Eaisar x Itnd Medal) which 
hid Ijccn awarded to the deceased officer should ho specified in the ust 

(o'* In addition to the immediate report to the High Commissioner 
roquued bj clause (c) abo\e a tclegraph'c report to the Secretary of State 
m Council should be sent by the Government concerned w)iene\er nnv 
European Officer of the Supenor Civil Services, while on Service in India, 
IS killed or se\er€ly wounded by fanatics or others or meets with sudden or 
violent death in anv ver^^^S^lal circumstances 

Last pay Certificate^ ' 

41 Forms of last pay certificates to be granted m certain circum 
stances bv the Treasurj Officer arC set forth in Appendi'V 8A A 
Treasury Officer must be careful not to pay the pay nnd allowances to an 
officer to vhora he has granted a last pj»y certificate, unless the certificate 
IS first surrendered 

1 The form n£ bit pay certificifo prescribed provides for detail of the fund 
deductions aJtlouph the oflicer preparing the Jills w responsible for their correctness , 
but tho Treasury Ollicer is responsible not o®ly entering in the certificate all 
demands igiinst the departing officer, mclodiifg iny made under an order of attach 
went of his paa Tjt a Court of law of nluih he may have received notice before 
granting the certificate b it for passing on any* which he may afterwards leceue 
notice to the treaourj from which the officer ni future draw pay 

2 To nil cases of transfer froio one disfnet to another within the same Audit 
Circle, the last pay certificate si oold specify the last regular or monthly payment , and 
tie entire pay for the month in which tninifef has been made should be paid m tie 
rew district except as provided in Article 38 (*) 

^ In the case of the pay biH of a GovenUnent servant of whatever rank required 
to nccompaiiy the headquarters of GoTenunent to a hill station or other station which 
tAs been deebred to be tho loadqaarters of Government for the time being the 
8 gnainro or counter signature of a gazetted Government servant on tho bill mij be 
«atea ns a Last pay certificate for tto poipoS^ of Treasury Order 22 (tide Appendix 


Bond of Intiemmty for dravvmff Leave Salaries, etc 
♦ 1 ./. Officers often make arringcments with tbeir agents to draw 

<f,«« or vacation allowance, pensions, etc, either granting 

Uiem I owers of attorney to enable thetfi to do so, or leaving their bills 
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PAY AND ALLOWANCES [42 


ready signed lu the agent’s custody for presentation, the agents in their 
turn giMng Go^e^nment a bond of indemnity as security against any 
loss in tase of over pajment 

*Note — A Regis tor o f Power ot_AttQ tp e\ .will keat^V>T tVift ZP r onsurr- APigA i-in — 

So. 164. 

Page, 27, Article 42 (e)^ — 

iSu&stitide tho following for tho last sentence of this Article and tho list 
given thereunder — 

" A list of Agents who have executed general bonds of indemnity is given 
below Part I constitutes the bst of Agents who tnler olia have hecured the 
title to draw, on behalf of their constituents, pensions payable in India on 
behalf of other Governments as well while Part II mentions those who are not 
80 entitled • — 

PaHl 

1 Tho Imperial Bank of India 

2 Tho Allahabad Bank Limited 

3 Messrs Thomas Cook A Son (Bankers), Limited, 

4 Messrs Gnndhy & Co , Limited 

6 ^ * 

6 

7. 

8 Tho Bank of Behar, Limited 

9 The Group of undermentioned firnis carrying on busmesa at Nagpur, 
Kamptee, Lahore Cantonment, etc etc — 

(i) Indra Bhan Bansilal, R B 

(u) Bansilal Abir Chand, R B 
(ui) Chandrabhan Bansilal, R B 

(iv) Ramchand Ram Rattan, Das R B 

(v) Bansilal Bam Rattan, Da*», R B 

(vi) Bansilalp Daga, R B 

(ni) Sir Kastur Chand Hanuman Das, R B 

10 Messrs Incha Ram fc Co , Bankers and Agents of Sialkot 

11 The Bank of Hindustan Limited 

12 Tho Travancoro National Bank, Limited 

13 The Quilon Bank Limited 

14 Tho Punjab Co opcratiae Bank, Limited 

15 Tho Simla Banking and Industrial Co , Limited 
1 0 Bhugwan Das Bank, Limited, of Dchra Dun 

Part IJ 

1 Tho National Bank of India, Limited 

2 The Hongkong and Shanghai Bankmg Corporation, Bankers and Army 

Apento 

3 Tho Bank of India, Limited 

4 Tiio Armj A Nava Scores, Limited 

5 Messrs Bmnj & Co , lamitcd, Bankers and Army Agents 
C Messrs Pam & Co 

7 Mes-sts CownsjoD, Din^haw and Brothers 

8 Tho Central Bank of India, LimiUd 

h The Mercantile Bank of India, Limited, Madras 
4^ VAjuf, V 01 1, ^uv'^iC (Sad Rep ) No. lOt 



28 


43—44] 


PAT AND ALLOWANCES 


[Chap. 3 


8»^Irssis Thomas Cook and Son 
9 Gnndlay & Co 

10 JIessi*s. Parry &, Co 


Page 2S, Article ^2{c ) — 

Siihaiilute tho following fon 
No 117, dat-cd the 2nd Janu%r ^ 
clause — 

‘ 22 Ijhiij^Han Dasa IJ 
[0 A Code Vol I, 8t ■ 



and 



0019 l5 and 16 of tho hat of Agents given 
items 17 to 24 as 16 to 23 respectively — ] 
^mentioned firms carrying on business p 
■^onmcnt, etc , ©to — 

/■ R B 

(u) Banadal Ah u'ohand, B B 
(m) Chandrab an Banailal, R B 
(iv) Ramchard Ram Rattan Das, R B 

(v) Bansilal Ram Rattan Das, R B 

(vi) Banailalji Daga, R B 
(Tu) Sir Kastur Chand Hanuman Das, B B ^ Banl.ers, Dchn 

[C A Cod'* Tol I StliEdn ( « d Hop ) No 117, dated tb 

0 aod (e) of this Article 

requires adnee to be sent to tl c Secretary of State of any chauj^e in tho eonstitiitioa 
of an nn incorpented firm Wien such adnee is rcceired is the Account Ofilcc, a 
tcLORiution of tlie existing agreements tint hare been concluded previous to the 
change in the partnership should bo obtained either by calling for fresh ogroeucats 
to bo executed by the new partnership or by obtaming an acbnoTvlcdgmcnt from the 
new partnership that they are bound by tbo existing agreement of tho old partnership 
or othcnrise 

Fund Deductions 

43 The duty of noting the proper deductions to be made from pay 
“"viiecoiint of funds dciohcs on the dnweis of the bills, but no 
'ffiiclg ,, ' ‘’^d in carrying out an order receitedirom the Accountant 

-^mcr to mate any particular deduction 

iwcrcr, check tho deductions m tho case of 
"^anuly Pension Begulations and tho 


Dcome tax is contained 
ind the rules and orders 
come tax Manual The 
ept in so far as they 


//’t- Coittrj, 
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> As regards the recovery of income tax. treasury and Audit 
are concerned solely "with the recovery at the time of pa}Tuent on 
•les ” ns defined in section 7 (J) of the Act and on “ intore&t on 
les It IS important to notice that the income tax under the 
‘ •salaries ’* has at thb time of payment to/bc deducted at the rate 
iblc to the estimated income of the assessce from the head 
•les ” [utdc section 18 (5) of the Act}, provided that the amount 
We tax can, at the time of deduction, be increased or reduced for 
(urpo'te * of adjusting any excess or deficierfcy arising out of any 
\s deductions or failure to deduct '' y 

[icspect of pay hill?of establisjimcnt presented'to them for payment, 
jty Ufiicers are required to seif only that deductions of income tax 
f. omitted where some deduction should clearly he made * 

1 —A person rcspoRsHilo for pajiRff satones is not liounS by Taw to tlcflnet ^ 
fame of paMnent of salary income tax on tho valno of rent free quarters enjoved 

{ erson drawing tlic salary Tho Income tax OOlcer is therefore responsible for 
isment and for the collection of tax on the raluo of rent free quarters though 
ticular source of mcomi is included under the head “Salaries" Thi-re is 
no objection to tho person disbursing n salary deducting tax ea account of 
6 of zentftoe quarters enjoyed by the nsscssee should tho latter request him 


. w—v- -V — itf itu« uuruiue-tax ucieers concerned 
ly a separate letter or mimomnduin when tho I«yinc4 is netualJr QaJe In thoso 
rrrofnecs or Departments in which the Statutory promsjsns of Kuli IS to 17 of the 
Indian Income tax Itules, 1923 haro been nDper»e«dcd by k' system of monthly schedules 
of Income lax deductions the drawer of the WU shonTd InUudo m column 3 (J) of the 
eehcdulo (with a suitable note in the ncmarks colucp) receipts by Oorcrora nt 
serrants^ from Oovernment of ‘dome net faJlag nnJerW hnd “Satanci and 

■*"»“ parmeat. pass on tho 

schedule, duly TcrrSed to the Income-tax OtScer coaeemrd, , i s ua lao 

o 1’“'^ d”>>«Kcd m liisljnd EhooW, i.>i,lcr i 

SKlion 18 (2 A) of Ibc Act, bo toipd by doduotion ct soime la India nloii- 
oml m prctiscf) lb« ume moimer as. rupeo‘pa}Tciuaii~ara,vTi tS ' 
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46 Ilclc\ant cstrai-ts from the rules rc"nrdinp Income tax refu^ 

Tvl ich in cxienso are contained in Income tax OfScc Manual are repro^^'v^ j 
an -Appendix 2 * Sj 

Rent Deductions 

40 A Doinaiids for rents of buildings of the Public "Worhs I> ^ 
ment, iccoKiabIc from Go\crnment Bcnants, are prepared an P ^ 

Poini iso 48 ^St'iteiuent of rents tccoccrablc from pay bills) ana are 
recLiiccl from Dicisional Officers in duplicate towards the end of eacb 
month Tbe amounts specified bj the Dnisional Officer should be recover- 
ed, without prior reference to the Government servants concerned, from 
the nc\t bills in which their pay is dravMi Tlicreafter one copy of hi3 
deimnd should be returned to the Divisional Officer after noting the 
amounts lecov creel, and the other copy should be attached to the bdl from 
■which the recoveries are made In noting the deductions m the bills, the 
name of the Public Worls Division, the major head of account to be 
credited rnd the name of the canal etc , as given an the Divisioudl Officer's 
demand, should be shown 

1 If tho rent recorcrable from a GoTernment semnt is limited to a certain 
percentage of his emoluments the particulars of such emoluments should be noted in 
tho etitoment of rents before its return, tu tho column for remarks Where, aftc^ 
tho return of the statement of rents, the emoluments of a Gorernment servant arS 
chanced retiospectivclT, such changes should either be shorm in the next statement 
or mtunated to the Cmaional Officer by n special letter 

Attachment of Pay for Debt 


46 B I JTlio pay of a Government servant while on duty is exempt 
ehmotiK for 'debt to the •extent of — - 

pay, where it does not exceed forty rupees 

^hly, when the piy exceeds forty rupees and 
Nighty rupees monthly , and 
■"•ay in any otl^r_case 
in pay, is wholly exempt from attachment, 
to pay IS liable to attachment to the same 

J.3 ore not incJurted ia the term pay '» for the 
hted as exempt from nttacbmeat by a Cvvil Court. 
/ included 


[C, A. Code YoYer ^ 


Cl 


^■attachable by a Gvil Court is the pay earned and 
^g any debts due to Governiacat on account of advanca 


Note 2 — Tho 

?rkea’'uM«’ X" “ ’ " “'T Of adra 

to funds recognised by Oevemmpnt 4,. 

payment of adian^es from the General Provident Fund ‘ ®* 

deductions for ulich appear m the tay Wto. Xuld b« 

pay for the purpose of atiachmcat by a Civil Court, iiggregato 

s-fr ■» »» 

by a Court of Law In^india as pKf -Mt m not liable to attaU meat 

I" ““““K Xu” ?o" 




Attachment of Pay and Allowances fo^ Debt. 

4G B The extc^ to which the emolamenls of a Government 
apt from athchment for ^ehfis laid Hown in Section, 60 (1) o 
hvil Procedure, 1908, as amended by the Code of Civ^ Proccdu 

etdment) Act 1937 and further modified by the Government 
aptation of Indian Laws) Order, 1937 and the Government 
"^ptation of Indian Law) Supplementary Order, 1937 The follow 
act of the relevant provisions of the Section — 

‘ GO (1) The foUowmg property is liable to attachment m 
i of a decree 

Provided that the following particulars shall not be liable to such i ‘ 
it namely — 

t ***** * 

($} the salary of any public officer to the e 

of tho first hunted rupees and one half the remainder of 
salary 

Provided that, where tho whole or any part of the portion of si 
salary hable to attachment has b^n under attachment, whetl 
continuously or intermittently for a total period of twenty fo 
montba such portion shall be exempt fi-om attachment until tl 
expiry of a further penod of twelve months and, where sue! 
attachment has been made m execution of one and the samt 
decree, shall be finally exempt from attachment m execution 
of that decree , 

• ••*•** 

(I) any allowance forming part of the emoluments of any public 
I officer which the appropriate 

/ ment may by notification in the Official f}«— ***“ ' 

I exempt from attachment ar'i _ 'V 

anco made 
• * 

Explanalton 2 ‘—I ^ 

___ 

exempt 
denved 1 

or on 1 ^ 

explanation .juvemmont” meatis — 


(I) as r i uoiio officer in the service of tho Cteatral 

Go^uumont , the Central Government, 

(») as respects any pubhc officer employed m connection with the 
exercise of tho functions of tho Crown m its relation th 
Indian States the Crown Representative , and 

(tn) as respects any other pubhc officer , the Provi 

Govcnirocnt 

i^axif" xchablo by a Civil Court is calculated on. 

aft«*»-,^at^fyiiig any debts due*^to 
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.Notx ?^>Oascs may occur Jn which th* judjjment dchtor tIoM not ilRn iho 
. nttance toll atidOntcntlonally nllowa his pay to remain undliluirscd j or the 
r\^ciit debtor, bcioff' a-'-garetted ofllecr, or not being a garcttcl ofllccr but bclug 
' Sto4 to draw his pay on^n separato pay bill may refrain from prepirliiB lila pay 
Ijt j id drawing bis pay regularly In order to cvndo pajment on nceount of on nttaeh 
mf Jorder Issued by a Court of Law itieli clreumslniieci tho Head of tho ofllce 
or/ ,“4 the case of a gaictled ofllcer or of on 'officer treated In this respect like a 
gi. '\}^l officer, the AdmltiittraUve Officer of the Dcpnrtmctit eonccrncl may draw 
ttf. .. g of the judgment debtor In satisfaeilon of the nttoclimcitl order subject to the 
restrictions laid down in the main rule nod remit the amount to the Court eom-cnieil 
Ibc amount of the pay drawn should bo charged in tho necountij tho particulars of 
the attachment order being cited in the acqulUaneo roll or tho pay bill, ns tho enso 
may be, as an authority for the ehargo and tlic Court’s receipts for tho amount should 
be filed with the attachment register 

III Wlien a single month embraces a period during whicli a Govern* 
ment seriant^as been absent from dnty and a period during winch he has 
been on dutj.x^ch of the two periods should he treated separately, and 
IcsNe fcalarj for the period of absence, provided it is less than pay, will bo 
exempt from attawimcnt, while the pay for the other period will be liublo 
to aUaehment, subject to the exemption m I above 


NO. 10. 


Pagt 31, Article 4C«0— 

Insert the following a* a new article Under a separate heading as Indl* 
cated below 

ProjeJnre lot issoe ol pay. cte.. to membets ol tho Amtiliary Force Units 
on calling oat or embodiment, 

40'C. The ifiSQe of pay, etc., of civilian GoTernmrnt aervants who are mem* 
beta of tl e Auxiliary lorce (India) Units, when called out or imbodjcd under 
hection IS of tte Auxiliary Force Act 18 regulated by tho instructions laid 
down m paragraph 235 of tho Regulations for the Auxiliary Force, India, 1033, 
tC.A. Cods, Yol. I, 8th Edn {»nd Bep ), No 10, dated lit April 103& ] 



46 B The extent to ■R-hich the emoluments of -x Ogvemroent aerva 
- 1 “ i f J 1 1 — - o the 

•e {h 

• of 

idaptatiQtt of Indian Laws) Order, 1937 and the Government of / 
uiaptation of Indian Lat*') Supplementary Order, 1937 The following \ 
ctracfc of the relevant provisions of the Section — 

' 60 (1) The fohoTvjng properly w liable to attachment in ox( 
on of a decree 

Provided that the ibUomng particulars shaU not be liable to such atfa 
lent namely — 

*«««***% 

(i) the salary of any public officer to the extei 

of tho first hundred rupees and one half the remainder of sue 
salary 

Provided that irbero the tvhole or any part of the portion of such 
salary hable to attachment has bean under attachment arhether 
continuously or intermittently for a total period of twenty four 
months such portion shall be exempt &va attachment until the 
expuy of a further period of twelve months and, where such 
attachment has been made m execution of one and the same 
decree, shall be finally exempt &om attachment in execution 
of that decree , 

*••••«* 

(J) any allowance forming part of the emoluments of any pubho * 
i officer which the appropriate 

I meat may by^ptificatKMiw*»*i— 


e- u .t/4 o in cUoBo (f) appropriate Government ” means— 

( 1 ) as respects any public officer w the service of tbo Central 
Government ^ the Central Government , 

(ij) as respects any public officer employed m connection xnfh the 
exercise of the l^choas of tho Crown m its rektionavwith 
Incuaa otates the Chown Bepreaentative , and 

(ii>) as tosjxjctB any other pubho officer . tbo Prow 

Goxemnjcnt 

Tbejnaiif*"' vshable by a Civil Court is calculated ^n 

nftf'r’ satisfying any debta duo^ to 
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4. When the endorsement cn a biU is incomplete or lrrc;pjhr, tlio proeeOurc InlJ 
dorro in Article 13 (m) should bo folloncd When pajment is mido by chcciuo it is 
not correct to disregard the endorsement and fasue n chc QUo in f avour of the driwcr. 

60. A Goternment sertant ilrawin" pay^ortno^first time from any 
treasury should present, with his pay bill, a last-pay certificate in accord* 
anec the rules contained in Appendix 8-A, Unless lie js a nculy- 
appointed Gotornment scr\ant drawing Ins pay for tlie first time, when a 
bcuUh ceitificate required under Fundamental Ilulc 10 and an order from 
the Accountant General should be attached to the bill ; but if Ihe apiioint* 
meiit IS temporary, the certificate peed not be furnished until bo in con* 
firmed. 

60- A. The claim for house allowance (see the rules issued in 
Government of India, Finance Department Resolution No D .50C7*C.S R , 
dated the 10th October lOfM) should be accompanied by a ccrtificato in 
Form 1*C. 

Alterations of Pay. 

61. No officer may draw an increased or a changed rate of pay, 
leave salary or fixed allowance unless the bill on which he drains jt js 
either pre-audited by the Accountant General, or is accompanied by n 
letter of the Accountant General authorising the amount to he drawn. 
These letters will be issued from the Account Office as soon as possible j 
but as delay may occur if the change is made near the end of a month, 
or if it tabes effect from a date which cannot immediately be a** 
certained, and cannot be fixed by a certificate of tran-sfer of charge 
appended to the bill, officers should either draw their bills for no more 
than old rates, or send their bills for pre-audit to the Accountant 
General, if they do not first receive his letter of authority See also 
Treasury Order 21. 

61- A. In the case of time-'calcs of pay vnth eSci'*ncy bars at 
certain stages, an Audit Officer will not autbonse any Government} 
6en^t^o_drsw par at a rate abo^e the^sta^e at whi‘*h an efire;»ney bar 
is fixed nntil he ha*s rccened a dcc’aration from th“ authority em- 
powered to make the promotion that it has satisfied itself that the Gor- 
eruinent ser^aul in question is fit to pass the bar 

In order to prevent the passing of an efHcje’’cy bar a > 

mere matter of form, it is imperative that every ca-*^ should car**- 
fuUy scrutinised by the sanctioning authority t‘*fore s-gin.-g the 
declaration prescribe above 

Transfer of OSce. 


62. Every transfer of ctame of a g ar^tte d 
reportedjby post on the_«rr’‘* day t'* th» Ac'^nn*; 

of an officer havmt: char:r» c! 

statements of the cash tal-'nee. of th“ s*as:'> and 
also of the bill forms in stcch. 'h'^-'ld !•» s 

tahing charge, and fo-warc'd to tT* Ac-^mtant G 
time. Form 1-D has be^n h- th> An!’* 

purpo'ie of preparing th*^* r-pc-h* Tr^riry 0~: 

Kfr-t—Tils rslt cstr a— --s t' «'ar=-» ef 
•xtmtrn tiargs ct tie : 

Ut* ol taasirt ihsuli ^ t-® 
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CHAPTER 4— GAZETTED OFFICER’S BILLS 

Rewards for Proficiency xn Oriental 

Languages . . . .55 

Place of payment . . . 59 

Inspecting Officers . , .58 

Leave Appbcations . 59 A 

Engagement of Paasages 59 B. 

Form of Pay BiU 

47 For the fited allowances of a gazetted Government servant the 
adoption of Bills in a form similar to Form 1 or (in the case of Presi 
dcncy Payments) Form 1 A is recommended, m which the whole of the 
fi\ed allowances except Sterling Oserseas Pay claimable by a Government 
sen ant in respect of the same appointment are set forth A Government , ' 
tenant iilio draws an additional allowance for a separate office need not 
present a separate hill for it_unles? it_i s charggable to a Loc al Fund or 
to sources other tbau general”Vcvenucs 

47 A For Sterling Overseas Pav a separate monthly bill in Form 
1 B should be submitted by the officer to the Audit Officer concerned 

IvoxE— As bills for Sterling Overseas Pay are merely claims, no receipt stamps 
need be atfi'vcd to tbem 

48 In some provinces it is found more convenient that the ptv of 
tali<!ilclar<5, and other similar Government servants belonging to establish* 
monts limited and fixed with reference to the requirements of a whole 
8dmmi«’tntion, who are not ranhed as gazetted Government servants but 
■nliosc p IV vanes according to grade, should be drawn separately, injthe 

1 form provided for gizctted Government servants, instead of being included 
I in the pay bill of their office establishment 

49 Pay and allowances may be paid only upon the personal claim 
of the Government servant concerned, and t^hw personal receipt, and not 
otherwise, except under the special authority In each case of the Govern* 

I ment of India or the Auditor General At the written request or order 
1 of the Government servant the pay bill may be made payable to some 
’ uell 1 noiin banker or agent 


Form of Pay Bill 

. 47 

Alterations of Pay 

. 51 

Transfer of Office . . 

. 52 

Pay to Officers m England . 

. 63 

Travelling Allowance Bill 

51 


1 XJndcr the above Article the receipt of the banker or agent cannot be accepted 
ns a fiml qoittincc unless the bill itself is endorsed m favour of the banker^or agent 
by means of a distinct pa^ order which need not bo stamped The receipt of the ( 
banker or agent will be stamped whether it is m the body of the bill itself or separate I 

2 A Ooverament servant or any other single jiorson cannot be constituted an 
* Agent " under Article 42 for the purposes of the above rule, except when he noldi 
» legally valid power of attorney to act for the Government servant concerned. 


3 The ruling m this article aypliM to nUjjaymeutsjn Jndia, whether on actounV 
of pay travcll ng or other allowances which under tho rules are made to Government 
servants on tl cir personal account Though Sterling Overseas Pay is admissible only 
upon the pcMonal claim of tho Government servant concerned no receipt from him 
’.1 “^7' respect thereof, ns the amount is disbursed in tho United Kingdom bv 

t /n ’r' Danker or Agent aonduated 

by tie Government servant to receive payment on his behalf 

0'™eij Paj on bchall at a Oorarannil ierraal 
more than ono nommeo timultanconsly is not permissible servant to 
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4. TVlieti the endorsement cn a b>ll rs incomplete or irrccular, the proeedarc laid 
floirn m Article 13 (tn) should be followed \Nhcn pnyment is made oy cheque it Is 
not correct to disregard the endorsement and issne a chc aue^in f avour of the drawer. 

60. A Goa eminent sen ant drawing paj'jfortue first time from any 
treasury should present, with his paj hill, a last-pay certificate m accord* 
ance with the rales contained m Appendix 8 A, unless he is a newly- 
appointed Government servant drawing his pay for the first time, when a 
health cci-tificate required under Fundamental Rule 10 and an order from 
the Accountant Gener.al should be attached to the bill ; but if tne appoint- 
ruoiit IS temporary, the certificate need not be furnished until he .s con- 
firmed 

50-A The claim for house allowance (see the rules issued in 
Government of India, Finance Dopariment Resolution No D -5067-C SJl., 
dated the 10th October 1924) should be accompanied by a certificate in 
Form 1-C 

Alterations of Fay. 

61 No officer may draw an increased or a changed rate of pay, 
leave salary or fixed allowance unless the bill on which he draws it is 
either pre-auditcd by the Accountant Gcncml, or is accompanied by a 
letter of the Accountant General aulhorismg the amount to be drawn 
These letters will be issued from the Account Office as soon as possible j 
but as delay may occur if the change is made near the end of a month, 
or if it tabes effect from a date winch cannot immediately be as- 
certained, and cannot be ftsed by a certificate of transfer of charge 
appended to the bill, officers should either draw their bills for no more 
than old rates, or send their bills for pro audit to the Accountant 
General, if they do not first receive his letter of authority See also 
Treasury Order 21 

61-A In the case of time «calcs of pay wilh_ efficiency bars at 
certain stages, an Audit Officer will not anthorhe any Government J 
senant to draw pay at a rate above the stage at which an efficiency bar j 
is fixed 'until he has received a declaration from the authority cm- 
po^ed to mabe the promotion that it has satisfied itself that the Gov- 1 
erument servant in question is fit to pass the bar 

In order to prevent the passing of 'an cfllcioncy bar becoming a] 
mere matter of form, it u* imperative that cveiy- case should be care 
fully scrutinised by the sanctioning authority before signing the 
declaration prescribed above 

Transfer of Office 


B2 Every transfer of charge of a g azette d _ officer should be 
renorted % post on the same day to the Accountant General and in 
th^'case of an officer having independent charge of a public treasury. 
-Hteramts of tlio co* bolloco. "I ll>o stmii nnd opium slorci, and 
till, bill foruiii in 'toeb. should bo propircd, BiRncd by the offictr 
Sorgo, and forivardocl to Aooonntont Gonrrol at tho «nio 
; . “ Porm i-D hat been prcoriM lit the Auditor General for the 

of tireoaring tliew reports fseo Tretfary Order 5 (e)] 
purpose 0 pe^ ortcr,, ».t t. Ina.'rr. of 

ri! ot the trensury brtwwa tl>«r tnbordiastn : !n the httcf <ne, tij 
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Fay to Officers in Bngland 

I 63 If pay be due m India to an officer absent in England, he must 
|[ make his own arrangements to receive it in India 
Travelling Allowance Bill 

64 The form of bill for travelling allowance of a gazetted Gov 
ernment servant depends upon the rules under which it is due In the 
ease of mileage, halting or daily allowance, Form 2 is recommended 
as setting forth in a convenient form the necessaiy details of informa 
tion When a ciieuitous route is taken, the reason for doing so should 
be stated on the bill When a Government servant is entitled to draw 
actual expenses, they should, in the absence of orders to the contrary, 
be set forth in detail 

Rewards for Proficiency in Onental Languages 

65 (a) Bills for rewards under civil rules to civil officers, inelud 

mg chaplains'^ militafy ' oflieers in civil employ and Public Works 
Officers should^e pre au dit ’ * ’ • ’ 

(h) Bin's for rewards officersjm 

oml employ should be subi '"who*'mll 

pass them for payment after having them pre audited by the Military 
Department The amounts of these bills will be debited to the Military 
Department through the Exchange Accounts 
Place of Pa 3 nnent 

66 Pay bills are ordinarily payable only at the treasury of the 
District in wlii^ the claim arises,'” but gazetted officers may, at their 
option, if there is no branch of the Impenal_Bank at their headquaifers, 
draw their pay partly at the headquarters of the district in which jthey 
may be sening and partly at the Capital of the Presidency or Province, 
subject to the following conditions — 

(1) The concession shall be admissible only to gazetted^offlcers 

whose pay is subject to personal audit and is not less than 
■RoOO a month 

(2) Not less than RIOO m any one month shall be drawn out- 

side the district headquarters treasury and all sums drawn 
m the Provincial Capital must be in multiples of RlOO 

(3) Except when Supply Bills are used, the amounts required 

to be drawn at the Provincial Capital shall not be altered 
at intervals of less than three months 

Note 1 — Tho following concessions (if not allowalile under the above rule) to 
*11 individaal officers who already enjoy them are allowed to continue — 

(<i) Officers servfflg in Bihar and Orissa, the North West Frontier Province, 
Biluehistan, Ajmer Merwara Coorg and Central India, are allowed to draw a part of 
their pay at tho places specified below and not at the Provincial Capitals • — 


Bihar and Onssa . Calcutta 

As«am Calcutta 

Baluchistan . . Bombay. 

Ajmer Merwara • . . , . . Calcutta 

gw's ... IMras 

north West Frontier Province Lahore. 

^d i* . ...... Bombay. 



86 


CnAr 4 ] oinmxD omcnt'e bills. [67 — 58 


In thi* fajp of ofllefin lenintj In Blhif and Ori«sa and Auntn, In Baluchistan 
ml Corlral India nnd In Coorp the amount to bo pail at Calcutta, at Bombar, end 
at Madras rc«poctiTclT ehall I o drawn I r tnmns of Supply BUls. For this purpose 
Supplr Blits tmr be i•suo<l nt par 

(b) Oflicers aorrinj: In the United Ptonneea arc allowed to draw a part of their 
ja either at Ciunpore or at the ProTlnelal Cipitai, but not at both stations 

(c) OTccr* eemnp in Sind arc nllowcl to draw n part of Iheir pay either at 
Bon bas or nt Kariell but not at loth stations 

(d oncers Rcrvinc In 11 e Central Prorinees aro allowed to draw their pay partly 
at their District Headquarters and pnHlr at cither <1) Nnijpur or (2) Bombay or 
(^) Gilcutta. The amounts requirol to be paid at Calcutta or Bombay shou'd be 
drawn by means of Supply Bills Issued at par 

I ■Sort 2 — Garetteil ofllecn a emn g In Persia and tho Arabian shore of the Persian 
Gulf mar, at their option draw a part of their pay in India, subject to tho foiiowiug 
eonlitions — 

V (1) The conee'sion shall be admissible only to (^letted ofQeera whose pay is 
subjeet to personal audit nnd is not less than lU 200 n month 
( ) Nut less than Us lOO in any one month shall be drawn In India and all 
sums drawn must bo In multiples of Us 100 
(3) The amounts required to bo drawn in India shall not bo altered at intcrrals 
of less than three months 

'' ( I) The amounts drawn in India soil be payable only at Bombay Tho amcutits 
required to be paid shall bo drawn by means of Supply Bilb issued at 
par 

^ Notb 3— Oflleers scrring ia the Hyderabad State may, at their option, draw their 
pay partly at the Hyderabad Ucsidcncy Treasury and partly at Bombay, subject to 
\ the following conditions — 

(I) The concession shall bo admissible only to gateUed oiRcera whose pay ia 
subjeet to indiridual audit and is not less than Its 200 per mc&sein 
(") bot less than Rs 100 m any one month shall be dra»n outside the district 
headquarters Treasury and nil sums drawn m Bombay must be ‘a 
multiples of Us lOO 

(3) The amounts required to be drawn in India shall hot be altered at interrals 
of less than three months and shall be drawn by means of Supply Bills 
issued at pur 

Note 4— Tho issue of Supply Bills under tho above notes is not subject to tho 
tcstriction laid down in Chapter Yll of the Resource Manual for Supply Bills which 
are intended for the remittance of funds made by tho pubbe through Government. 

67 Ga 2 etted_Dffic£rs o£ thB_Public _Works_,Iiepartment, m addi 
tion to tlie concession xn Article 56, may present their paj and 
travelling allow ance bills at the treasury __pr sub treasury nearest to 
tlicir„hcadqncricrs or at any treasury or sub-treasury within their 
jurisdiction After the place of pijment has been selected, it may 
be changed only with the consent of the Accountant General or, if both 
the old and new places of payment are within his jurisdiction of the 
Tjeasury OfBcer 

Inspecting Officers 

68 An officer whose duty requires him to travel about on inspec 
tion should orHInarily take with him ^las^ay_certificate which will 
enable him to draw from the nearest treasury within his circle of 
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jurisdiction sudi portion o£ Ins pay as may be entered in it at his 
request, the balance if anVj being drawn at his headquarters Should 
he pass fiom one Accountant General’s jurisdiction to another’s, the 
last pay certificate should he countersigned by both In such a case, 
of course, no advance is made, and no recovery or adjustment becomes 
necessary Similarly, he mav draw his travelling allowance on the 
prescribed bill form uith necessary certificates, countersigned by the 
controlling authority if any, but he cannot take advances on account 
of travelling allowances 

1 In tte Public ‘Work*? Department a Superintending Engineer may adm t to 
the benefit of tins rule any Executive Engineer in charge of a Division who is obliged 
to be continuously absent from hsa headquaitere for more than a month at a tuie 

69 As an exception to the above rule Bu^_advances as may be 
required on account of paj'^may be drawnjiy the officers named below, 
the pay bill being presentwl at the headquarters treasury — 

I From any ireasiiry in India • — 

(a) The Metropolitan Bishop of Calcutta 
(h) Inspector General of Forests 

(c) Director General and Deputy Director General of Archojology 

(d) Government Epigraphist for India 
(c) Surveyor General of India 

(/) Director of the Imperial Institute of Agricultural Research, 
Pusa 

(g) Director General of Observatories 

{h) Assistant Superintendent Archfeological Survey, attached 
to the office of the Director General of Archcoology 

II Fi cm (17 y treasury vntJitn ilicxr diocese — 

(a) Bishops other than the Metropolitan Bishop of Calcutta 
(&) Archdeacon 

Receipts should be taken in duplicate, the original being for* 
warded immediately to the Accountant General who usually audits the 
officer’s allowance and the dupliualo letiuiod to support the debit m 
the list of payments 


' Leave applications 

69 A Subject to anv subsidiarv rules and ordres which the local 
Government or other competent authority may prescribe all applications 
for lca\ e should be submitted to the authorities concerned on Form 2 A 

» 

Engagement of Passages 

69 B Officers who arc eligible to Lee Concession Passages when 
desiring to obtain one should apply to the Accountant General concerned 
on l^onn 2-B for the necessary ccrtjficato 
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CO For tbc purpo«>cs of tlii^ chapter, parts of an establishment 
nndrr tin. same oFccr, trhieh arc charped under difTcrent major heads, 
arc to be reparded os distinct establishments — rp a District Ofucer’s 
Excise cstallishtnent is to be treated as distinct and sopar-’to from his 
Land Revenue establishment 

61 For the pnrpo«e•^ of par and audit establishments are dis 
tnbuted into ' sections ' No fxed niles can be laid down as to what 
constitutes a section but the sections should be fixed br the Account* 
ant General in communication svith the heads of offices or departments 
on the following principles * — 

(a) Tie distnbettoas should be oiiifom threa|:hoQt iAc prennee for iho use 
hisds of establishsoBts. 

(b) OrdiMnlj, aa ofloe or estaM «hraent eoatalri'nc act tnero than tea or iwelre 
e'erhs mil fora a iiaple seet oa , larper otSees s»>ll eomprlso two or sore 

(c) The dlstnbatiea ia the latter ea«e ehoald follew the aetoal worhinp arraage- 
seats of the offlee e*?.. a Dutriet Ofleer's estsMsUment micht be distributed lO the 
fcllomag seetioas Eapli«h oree, aemacoUr OlSee, Treasure Natir EceorJ 

(d) la large offieM where the elerhs are arranged by elassM and ijrades, each 
grade taar form a separate section 

(el Petty and nameroas establishments ore often bp»t d *tributel aeeordng to 
tbo talaijs or sab-dinsions of a distnet village sehoolmasters sSontl be so U s 
tnbuted, whilo of the higher classes of schools each school would form a separate 
BCClion. 

(H Clerks (or schoolmasters Balive doctors, etc) shoull not cacept in small 
estabiishmcnta, bo lumped op with chupmssecs or scrmuts , but servants should, when 
their number is not very smalt form a separate section or sections. 

(s) The pay abstracts of tho distnet police are regnhte<l bv departmental rules 
and are stated, so far ns regards the lower grades in detail of gndcs. 

(h) In preptnng pay bills, abwrnteo statements, annual rclums of establi*hment, 
proposition statements and other similar documents, the entries should bo mado la 
accordance with the sections arranged under tho provisions of tins articlo. 

Annual Rcturna • 

62 (1) Earlv m April m each year, n detailed statement of the 
permanent establishment existing on first April srill be prepared in 
Form 3 and transmitted to the Accountant Qcnonl direct as soon as 
possible, and in an) esse, not later than the 15th Mo) A similar 

•)/ J} — ^BequisUtons for nnnu il estiblishnient tel irn forms (mmelv, C \ C. 
Torms 3 and 4) should be mads by heads of offices direct from the Manager of ’he 
Forms Press, ChlcutU. They wiU not b* supplied by the A.ccountant General ns 
hitherto 
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Btateiaeiit is also lequited lot local funds estaWislimeQts, the claims 
to pension %r, which arc submitted to him for verification of services 
and report, out only one copy of it should be sent to the Account 
Office The return uiU show accurately the establishment as it exists 
on 1st April, and in preparing it the following instructions should he 
carefully observed — 

(o) The name, designation and pay of all members of' the establishment holding 
permanent posts wbelbcr on &iity or absent cm toreign set^lee, lea^o ot deputation or 
m temporary posts elsenhere, or under suspension, should be distinctly ehoim, nth 
the exception of the foUorving classes of Government servants 

(1) Gazetted Officers 

(2) bton gazetted officers for -whom records of eemce are maintained in the 

Audit Offices 

(3) Officers who are exempted from keeping service books by Rules issued under 

rundamental Rule 74 (a) 

(4) Officers on non pcnsionaolo establishments, provided that where, m tiq-w 

of the strength of the section, a detailed audit against the total per 
missible outlay is considered necessary, the Accountant General may call 
for a separate return fo^ non pensionable establishment 

(5) Inferior servants attajduflfto Survey partie 5 ,^^O 80 scrvicg^ not longer 

than two years >,-'<licn, howeveB,jtb*-«atEieof anyes.ch-'Scrvant is for the 
first time mtrwuccd the original dale from'nvCIcb his service has been 
continuous'^ould bo mentioned 


Note —Although Sub Registrars m Bengal and Bibar and Onssa are exempted 
from maintaining service boohs the annual establishment return prescribed in this 
Article should in their case be fumiabed to the Audit Office by the Inspector General 
of Registration 

(6) The date of birth of appointment to present post, and of promotion to present 
pay of each person, as well os the number and date of the orders creating tho post as 
It now Btonds should be clearly entc he statement , 

the date of birth b> Christian era eh is not knoiioi, 

tl e approximate date or year should except m the 

case of a clerical error, only under tae or less of tho local Government 
I Note 1 — The Departments of the Government of India exercise the porrera of a 
j local GiTcniUi.iit for tlv purpose of this Article 

Note 2 — A local Oovernment may dclegato this power, in the ease of non 
gazetted Government servants, to Heads of Departments and Commissioners of Divisions 

(c) Tho return should show accurately the sanctioned scale of permanent cstab 
Iishmcnt and so will include every poH, whether filled up or not , and if a post be 
vacant, tho word tocont should bo set against it in the column of Name of Incumbent 

(d) The names should be entered in order of sectious of the establishment , there 
BCoBld be a separate total for each section, tho grand total being taken at tho foot 

(O The columns of nunimun ntd maiimum pay of post should be filled up only 
when the pay is progressive, i e, rises from a nuaiinum to a maximum by annual mere 
ments , and if any annual increment u given with effect irom Jst April, it shoatd bo 
the return, and compared with the ccrtiiicato (In Form 10) requved by 
Articio GO, which would accompany the April biU / 

AA Person offioahag In an appointment and the amount of 

additional pay for officiahng drann by him need not bo shown, unless the additional 
pay for onicjatiag counts for pension nader -‘“'i '»•' 1 f 

turns In the case of nn cstaMwhaicnt on a 

tnent servants not belonging pcmianmitly ti ► 
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(p) If tho officntinR incumbent holl* n pcrmanfol oppointmcnt upon anotlict 
establishment the fact shoull be stated, nud the cutr/ should Lo supported bjr a cc.tlfl* 
cate from tho bend of tint other establishment. 

(h) If any superior icmnl on the establishment has ntlnlncd the ago of C5 years, 
or CO years if he is a nimistcrnl scrranl, tic number and date of the orders of Govern* 
trtut or other couipctcnt autliority pifniitlinjj luj retention in the service should be 
•juoted m a note at the fool of tic statement. The period for which retention h.as 
been authori«cd, or for which ftfive Icyond the age of compulsory retirement has been 
granted under lundiucntd HuU bi> rbuuld also be mentiouid If no orders for liU 
retention Lave been rtccncd, the number and date of tho application for sanction to 
tus rctcution should be Doted. 

(ij A dctnilc*! Staten cut m Form 4 should Ic given at foot of the original retnrn. 
lorni J, ehowiiig*uc« lumcs of non g- ii*ti 1 Oovirmutnl servants which uro not found 
ID the return of the previous year, and vvluii these new niiiics includo (hoso of per 
ions who h-i\L entered liovcruuunt service fur the lirst tune, a reference should bo 
given to the bill with which their age and health ccrtiUcatcs were furnished , and if 
they include tho names of persuns transferred from other Government oppomtments, 
tbo<c appointnents should lc s;icilled, as well as the dales from which tho transfers 
liave cliect t.ulinin are aUu jrovidtJ in I orm 4 for information required in regard 
to the nines ot n iigu tie > (•<veni eat toivaiits wliieii appe ired in lorm 3 of tho 
previous yeir, but are nuw tmitlid is aUu nganlmg nongizetted Government 
servants who have been uu leave or under sas]eusiQU eluria^ tho previous year In the 
case ut auy who have bieit under sus|>easion a note is required stating whether it has 
been expressly deetared ih.it ti e period of euspcusiou shall count ns scrvjeo qualifying 
fer pension Tho ninio of a Government servant who is in transit to soother oCieo 
on the Ist April should be shown in lie return of tho oihco from vvLieh ho has been 
trnssferred, with ti note that he is m transit 

(y) A separate detailed statement should be prepared for each perniauent estab 
lisbment existing on 1st April, whether pud from general revenues or troui local fuuda, 

, sud uot more t/ian oao eitabJishnient should be embited on n siuglo page It'heu Che 
pay of any cstablishiiicut or of any individual ufheer is met [artly from gcueral 
revenues and partly iroiu loeal or other fuuds, tho whole pay should be shown ut one 
atatement, ana tie portion pavablo from eaeli source specihed in n footnote 

(A) In the ea*e of that portion of an establishment vvhieh is borne on *1 Prorineial 
or amalgam ited eaute, a 6C{aratc annual c:>tat)iishuieat return showing details of nil 
such tBiabbshments should be turnisbed to tho coulrolliug oDicer, who should consoLdate 
tliem luto ouc stateuiout. 

(2) Wiien completed in accordance with the abote instructions, 
the detailed statement sliould be carefully checked tvith the service 
books, as It will be the chief authority by winch pension claims will be 
tested hereafter A ceitihcale of this comparison shonld be endorsed 
on the return thus , ‘ Compaied wiUi Service Books and found to 
agree ” In the case of Provincial or amalgamated establishments, 
whose service books are maintained by Heads of Ofhees, the certificate 
should run as follows — 

“ Certified by Heads of Offices to have been verified with service 
books ” 

(3) In the case of establishments on time scaie rates of pay, the 
Accountant General may also require the submission of a duplicate 
return xn a form specially prescribed for the purpose 

Alteration of Hstablishment. 

63 I When the entertainment of a new establishment or a change, 
temporary or permanent, is proposed m an office, a letter fully ex- 
plaining the proposals and the conditions which have given rise to them 

L2AGO 
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should be submitted to the authority concerned In this letter should 
he Bet out — 

(r) the present cost, either of the section or sections affected, 
or o£ the total establishment as the circumstances of the 
case may indicate to be necessary , 

(ii) the cost after rcMsion , and 

'"'"(in) details of the number and pay of the appointments which 
it is proposed to add or modify 

’ ictjowea the sanctwa of b\ghct authority ouly 
Iho powers of sanction of the subordinate 
JO higher authority full details should be given 
^ the scheme so connected with them, that, unless 

it la explained, it must be difficult for the higher authority to determine whether sane 
tion should be given to these items or not Details of other parts of the scheme are 
not required and should not bo given, lump sum figures showing the total cost of each 
part of the scheme- bemg sufficient 

Example I— It is proposed to establish a first grade college, and tbo sanction of 
higher authority is required only because it is desired to create appointments m the 
Ind au Educational Service for the Principal and three Professors Full details of the 
tiocliiag stiff should he gi\en, because without these details the necessity for the 
aipointment in the Indiin Educational Service cannot be gauged Ko details should 
be given of tho clerical or other subordinate staff 

Example S— -It is proposed to establish a Government High School and the eanc 
tioa of higlct authority is required only because it is proposed to create an appoint 
meat m the Indian Education^ Semee for tho Headmaster No details are required 
of tho staff proposed for tho school except tlie Xleadmister, because a knowledge of 
these details is not necessary in order to detemune whether an appointment in the 
Indian Educational Semco is required 

Explanation (6)— IVhen the rcvmon of a number of establishments is under 
taken dn pursuance of one defliule central idea, which constitutes a single scheme for 
purposes of sanction, and wbea tho sebemo requires the sanction of Uglier authority, 
ID the letter submitting tbo proposals for sanction, full details of the several establish 
meats need not be given, but only such details os will indicate the financial effect of 
each portion of the proposals 

Thus if the scheme is for tho Increase of pay of a aumber of establishments it wiU 
sufilco to set out — 

(i) Tho present cost of all establishments concerned 

Tho various Increases ot pay or the vanous percentages of increases pro 
posed and the reasons justifying tho proposals 
(in) In respect of each separate rate of increase proposed, as set out in (n)— 

(a) A. list of tbo establishments or classes of officers to which it is to be 

applied and the reasons for ouch differentiation. 

(b) As accurate an estimate as possible of tho probable cost, with a 

statement that this has been worked out in consultation with the 

Accountant General and that it is accepted by him ns correct. 

Note. — In determining tho extra cost, allowances, wl ether fixed ot variable, should 
be mclmlcd Tlie estimate of tho extra cost due to variablo allowances, such as those 
granted under house allowance schema, cannot be exact but it should bo ns acturalo 
o» possible Tic local Government may issue such instructions as may bo necessary 

to tl 0 manner in which such extunates should bo prepared 

following cases a proposition statement m duplicate 
m rorm 5 should also be submitted — 

(») cases of general revision of establishment , 

proposals which cannot be set out clearly without it , or 
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(in) •schemes which require the sanction of the Secretary of 
State 

(6) The details to be shown m proposition statements will be deter 
mined by the following rules • — 

(t) The proposition statement, where this is necessary, should 
relate strictlj to the section or part of the office affected 
by the proposals As refearda the other parts or sections of 
the olTIcc neither details nor figures of total cost need be 
included 

(n) Where a section consists of both inferior and superior ser 
rants, details need be gi\en only of the class affected, if a 
saving of labour will result from the adoption of this, 
procedure 

(in) The rules as to detail set out in clause I above 
hOTE 1 — Where the pay of Bn; post, eslstlog or proposed, nsea from s minimum 
to a maaimum b; pcnodieal increments the aren^o month!; cost, not tho Bctunl or 
tha eommenemg coat must bo given This arerago eost no ilonbt, varies onder vanona 
eircnmatancea but after all it depends largely on tho period of nao If tho pa; rises 
b; five equal ineremesta from a rnuumum to a masiroum, tho averago monthly eost 
1 ill be taken os the rnuumum, plut •••■*•• • * 

tho mujimum plus three-fourths c * ’ 

maximum , If the period of nso I ■ « 

tsken at the exnet mean , in other ■ 

Note 8 —The fixed allominees referred to u the note to clause 1 above should be 
entered in proposition statements when eucb statements are prepared but the variable 
allowances should not be included therein 

(c) The proposition statement or the proposal for revision should 
be forwarded through tho Accountant Gencnl who should verify the 
present scale or state the present cost ns the eftso mnv be, according to 
his audit register , but it will not be ncccssarj for him to reconcile 
differences or discrepancies unless they are sufficiently large to affect 
the consideration of the case by the sanctioning authority It will also 
be unnecessary for the Accountant General to make the submission of 
proposals for the revision of establishments the occasion for the venfica 
tion of present scales as shown in his audit registers In ordinary cases 
the sanctioning authority may accept the Accountant General’s figures 
and if there are discrepancies between his figures and those furnished 
by the authority initiating the proposals they may be left over for 
adjustment at the next periodic^ verification of the scale of establish 
ment with reference to the annual return prescribed in Article 62 

ni The statement prescribed in Article 191 should also be sub 
mitted when necessary I 

Monthly Bill 

64 Pay bills m Pom 10 should be prepared sepaiately for perma 
iient and temporary establishments and also for those classes of Establish 
ment for whom no establishment returns are submitted and no service 

•The simpler Tc ' ^ 6 may bs used in tha case, when the full details of Form 5 are 
cot necessary 
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xioK*; nrc ninintnincd, tlic instructions printed on tlie lorm of the pay 
;ill Ijciiij caictiill} ob')Ci\cd each j>ost sliould be shoun (except 

It cnbcs co^c^cd liule 2 below) the nomca of botli the subi>lanti\c and 
initi.ilui" incinnliciits, i>nd nyai nst each tcnipornr>_i )ost Hbotih l^lho 
^iotcd-l]if»-S> mcticm llic retQjtWhtn pay is drawn for n portion of n 
:noinh onij, the rale at wfTich jl js cUiiwed bliould be s>laica either 
against tiic nninc of the Go\erninent scr\out in the body of the bill or 
in a note at foot of the page. 

1 Tlio of cslalilislimcnls mentioned tn the Eteeptions to Arttclo S5, tvhicli U 
Ircatict as a toatinKiiii ilijrgt, choultl not l>o Intiuded m pay bilU 

2 The « lines of ineimibents whoso pay fs less than Its CO a month and who do 
not hold 8uLaiiiiH\c puniiiiunt posts uinlir Gorernnient nny be onnticd from pay 
bil]< as alsi ll L Hums of ill persoas m Inferior senice, of alt head constables and 
coii't bks III I ot all I ostiiica ami \illagc postmen, 1/ a certificate in the folioiunc forja 
13 ciidorsid on the bills — 

*■ Ctrl ficil tint alt persons who«o names are omitted from, bot whose pay hai 
' Ikcu drawn in, this bill base actually been employed during tto Bioa.lu 
/ lonl Goicrnnirat nny, in eonsnitafion with the AeeountsDt General, extead the 
proeiM IS (f tl IS rule to spceifcd clis'cs of cstabl shnients when the entry of names 
lu llic 1 ills of tiluai. est blist meats is not essential for audit purposes 

3 TIo claims of Gournimnt ecrrnnls whose names nrc onitted from the bills 
urcUi 111 li • slimild nut b«. lumpid lo^ither and entered as a single item in the bills 
TU bills 111 sii 1i CIS13 Fliniild «ttuw euxaratcl^ the numbers on dilTcrcat rates of pay, 
or w til ]ilTkii.iit clisiixiutiuus 

Note 1 —If for in\ m'oii the Icsse cabry chimed by n Oerernment ser-ant on 
I Icnru IS not Knuwii (ns for iximple when the kind of Icare to be granted to h m has 

'not bun hinllN ikulul b> the s luUioning authority), the nniuuut of pay to whiih ho 

Weill I line I Lui uititkd hid he rein lined oil dut^ should be catered in the iiioncy 
Culumn of tlio form (uiucrncd which is intended to show Ii i\c salar), tho amount ben g 
kft uiwli^buiscd aud treated as held ovut pending the fixation of tlio amount of lua 
k lie e ilarj 


Note 2 — When leave s^IaTy bnsed on arenirc pay is drawn in n bill, ta which tho 
leave siljri is hist linun it should bo accouipjuicd by a statcnieat, attutul by tho 
diiwiiig olTiur, showiu,; the cakulitious by winch the amounts drawn oa occouut of 
h ivc Mlir; I lie bicii deduced If the cilculatiou is based on paj drawn outside tho 
Gutritmuit sen int’s subst iiitive section or oIJicc, a rcfcruuce to tho vouchers ui, or 
Vnt utiiu. 'Irani, xi'iuCii siu'ii p i} was driwn sliou'id "be gnen in the stalcmeut If kaia 
, I liar) IS la-cd on aitiiil p ly and not ou nicragc pa^, the drawing oflieer should 
f attulioto the bill a certificate tint suih paj is the pay of a permaueut post hell sub 
sVmtiMlj by tliL ibsLiitu. jl the fiiiic of tikiiig leive, and that tlio absentej was in 
, p uriiiain.ii^Cu;u.rnu]uit 8 i.rvn. e on 2jt h Augusb-4tld7 

‘ Tines on non gazctted^ffieers“for-^rdinary neglect of 

ontcc <lutj arc p\/pcl\yvTcco^c^wU^^r^p^)agcs from nay amTconsequent 

shoit diawjiig's/irom th&,^ryi3strry. 


66 (a) riie^ionthly^ bill should ordinarily be ‘supported by -an 
nbsoKtee siTtent ciu in 1 orm 8,^if any" ‘persbn“in superior service ivas 
ob-acnt during the month, either on deputation or suspension, or with or 
xMthout lea\e (except on casual leatc) 


of rrolindal or amalgamated eataUisIi- 
monts a cnn-;oh(Htn! absentee statement sliomng the complete chain of 
nitlm’JTnen.id'n" separately fiirinshed by the controlling authority 
t m a penod liicd by the Aecoimlant General No separate absentee 
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stntrmrnt need be furnjOied b\ llcflds of ofilees nlonc nitb the monthly 
p3} bills, but in enses m winch the power to sonction Icixc ntul officmtinff 
nrnngemcnts withm the oflicc bus been dclcjritcd to Ueids of olhccs 
withm proscribed limits the requisite nbsentec st3tement should he fur- 
nished b\ them nlnnp with the po\ lulls nnd such xecnncics nnd nrnnpc- 
ments Khnuld not he included in the ennsobditcd nbsentec statement toj 
be furnished hj the controlling nutlionts 

■Norr — In tl c n«e of provinrhl or nmalcsinito 1 t ^hmcnti nn tIme-sMics of '’’T, 
tLf arrnn^emcnls n iJe by IIouls of offleo^ stnutl Ic TpporteJ to tbo conlrjll Uj; 
author tT for inclusion in the consolidated ob-cutce stntrn cut 

67 If no person in snptnor scrsicc was nhsent, durin" the month, 
either on deputation or suspension or with or without lcn\c (escept on 
casual leaie), ccrtificntc 2 printed on the establishment pij bill I orm 
should be signed bj the Ilcnd of the office 

68 W’hen the name of any person appointed whether permanently 
or on probation to superior soraice nppcnis for the first time tn nn rstab 
hsl ment bill either reference must be fjiten to a prcMous appointment 
hold In him (nhich should he supported In n last pa\ certificate under 
Article 70 Tlule 1 shonmg dates of roal mg oser nnd receiMug churge, 
adsanccs outstanding etc ) or if he did not prcMoush hold any appoint- 
ment or IS reemplojed after resignation or forfeiture of past seraiee a 
health certificate, as required by rundamcntol Kulc 20 must accompany 
the bill 

C9 To the first hill in which a pcndoical increment is drawn by any t 
ofiiccr, a certificate in Form No 10 A, should be appended / 

Ihe form provides for two altcrnatne certificates The first alter 
natne certificate may be used m anj case in winch the mcromoiit is due 
to a Gosernment ^ersant for Insing been the incumbent of the post speci- 
fied for the prescribed term from the date of last increment or of appoint- 
ment to the post escluding periods of snspensinn for misconduct and ab- 
sence on estraordinary lease and, if be has held the post in an ofTcialiug 
capacity, all other kinds of lea\e which are shown m the tabular poition 
of the certificate An increment so certified may be drawn m the 
establishment bill without further authority In all other cases the 
second alternative form is requited and whenever tins form is used the 
certificate wi*li the explanatory memorandum (which should show bricPv, 
but clearly the grounds on which the increment is claimed) should be 
submi ted about one month before the increment fulls due to the Account- 
ant General who will pass and return it after elicclc and the increment 
may be paid only on a certificate 'o passed If the certificate be sub 
miitcd at the time indicated the Accountant General mil ordinaiilj be 
able to leturn it so os to allow of the increment being drawn when d u 
m the ordinary establishment bill , but if arrears of increment have 
accrued when the certificate is returned they may be drawn on a scnaiule 
biU ^ 

69 A When nn increment claimed operates to carry a Government 
servant over an efficiency bar it should be supported In a declaration from 
the authontv empowered to allow the increment that it Ins satisfied itself 
that the Government servant in question is fit to pass the bar 
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In order to prc%cnt the pas55inp of an efficiency bar becoming a mere 
matter of form, it is impenti\e that c>crj case sliould bo carefully scruli 
niscd by tbo sanctioning authority before signing the declaration prcscrili- 
ed nbo^c 

Distnbntlon of Pay 


70 The head of on office is personally responsible for c\ery pov draim 
on n bill signed In him or on liis belinlf until lie h is piid it to tbt person 
entitled to rccene it, and obtained his receipt, duly stamped nhcrc 
necessary, on the office cops of the pay bill If in any case, owing to 
the large sire of an estnhlishnient or because certain of its men are wnrl 
mg in ontstations it is not found feasible or consenicnt to obtain the 
receipts of payees on the office cops of the pay bill the head of the office 
concerned mai at his distretion mnmtain a separate acfjnittance roll in 
Form C A C lOB If the pavee docs not present himself befo-e the 
end of the month the amount drawn for him should ordinarily be 
refunded bi short drawal in the next bill his pay can he 
drawn anew under Article 72 when he presents himself to reecne 
it In cases, howeier where this restriction uill opemte inconsenienth 
tho amount of tindisbiirsod pax mnv at the option of the dishurs 
ing officer, be retained for any iienod not excelling three months Aa 
drawing ofHccrs arc personally responsihlo for the Fums drawn on establish 
ment bills from the Treasury the concession should not be availed of in 
coses where they are not satisfied that proper arrangements can be made for 
the safe ciistodi of the funw retaine<l Pm mar not. under am circutn 
stances be placed in deposit The leave salary of a non garetted Goicm 
ment senant on lenxo jn India must be drawn from the trcasun from 
which his pay is ordinanlv disbursed under the signature of the head of ht 
office or of the gazetted officer authorised to sign for the head of the office, 
vjde Rule 1 to Article 13 ( 7 ) , and he must maic his own arrangements 
for getting it remitted to him 


Note — T ho orders rontnlneJ In Ilnlo 2 under Article 4S are mvtatU matandU 
appLcnblo to the disbursement of paj and alloiranccs of a non garetted Goremment 
eervant 


1 Tho head of an ofTeo should glT© a Inst pax certificate (see Artielo 41) to an 
officer of hfs cstabl shment who fa tnnsfcired or deputed to another establishment 
or who fa discharged on ponsioo The certificate should state that the officer has 
received pay on tl e sub^enber’s establiabment up till (date) inclusive and that from 
that date he coined to draw pay on account of etc It shonid also state the amount 
jf any recoverable from the officer under an attachment of his pay by a Court of law 
the attachment order beinff passed cm to tho bead of tho office to which tho officer is 
transferred It need not bo cocnfersienod by tho Andit Officer ereo in the easo of 
transfer from one province or circle of audit to another but jn the case of transfers 
nut of India tho^Last pav certificate shonM be eigned by the Audit Officer 


4. In the ease of an officer discharged on pension the certificate sbonld aecom 
1 any tho nppj cation for pension unless the applicant continues in the service after 
submission of his application in which case the Accountant General in fasulng orders 
for payment, will direct that no pavincat is to be made until the certificate fa pro 1 iccJ 
3 The leave 'alarr of a non gasetted Covemment seirvant belonging to the Ind i n 
I^sts and Telegraphs Department and the Posts and Telegraphs Accounts Offices maa 
olfico from which the Government servant proceeds on leave and 
remitted to hit addrcs^^^sernco money order — 
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4 A« an cxecplion to th(* pcnrnl ml** ronliinfd in tho l-isl fcntcnte of Article 70, 
t1 p iMTc *n1irr of a »ul>orl nitc of the Uotntnjr gait Department may bo ilnwa from 
a treasury otl er than that from wMcb !u« pay was drawn when on duty 

71 The held of nn office \<i not nt hbcrt> to re adjust the pay of a 
Government Fcmnt In piainp one Qotcmiocnt servant more nnd nnotlier 
Ic^s than the Kinclioncd paj of l«a post , tio^ may he distribute the pa> of 
an absentee olliemisc than as proMiled in the rnndamontnl Uulcs But 
in the case of departments or establishments ditulcd into grades there is 
no objection to nn cacoss appointment being made in a lower grade against 
a aacancj left unfilled m a higher grade This liberty must, however, 
not be used for the purpose of increasing tlie numerical strength of nn 
ofiicc Tor oarh ancanca m a higher pmile onlj one extra appointment 
in a lower grade is admissible 

IsOTE — Thlg mlo is applicable to mlalsterlal ^stablubiacnt* also 

Arrear “Bifts 

72 Arrear pav should be drawn not m the ordinary monthly bill, 
but in a *;cparatc bill tl c amount claimed for each month being entered 
separatcla with quotation of the lull from ^hich the charge was omitted 
or withheld or on which it was refunded by deduction or of nnj special 
order of competent authority granting a iie^ allowance such bills can 
be pre Hied nt any time subject to the conditions laid do\vn m Article 
8, end znay include as manj items os arc necessary 

Semeo Books 

73 Special attention is drawn to the Titles regarding semeo books, 
which are giscn m Supplementary Rules 197 to 203 made by the Oosernor 
General m Council nnd in paragraphs 34 and 35 of the Instructions 
issued by the Auditor General under Fundamental Rule 74 The son ice 
book !« a contemporarv record in minute detail of q person s ofbcial 
career Json pensionable semee should be distinctly shown as such 
in column 2 of the senice books, and every entry should be attested at 
the tim^by the bead of the office 

At a fixed time early in tlic year the service boohs should be tal cn 
up for verification by the head of the office who after satisfying 
himself that the services of the Government servant concerned are 
correctly recorded in each service booh, should record in it a certificate 
m the following form over his signature • — • 

Service verified up to (date) from (the record from 

whicli the verification is made) 

IsoTE. — Tbo Tcnfication of eemce referred to abore BhoalJ be in rcspcet of oil 
eemce qualifying for pension r»hetber permanent provisional, temporary or oOlciat t g 

The head of the office in recording the onnunl certificate of verifica 
tion should m the case of any portion of service that cannot be verified 
from office records distinctly state that for the excepted periods (naming 
them) a statement in writing by the Government servant as well ns a 
record of the evidence of his contemporaries is attached to the booL 

■When however a non gazetted officer is transferred from one office 
to another, the head of the office under whom he was originally employed, 
should record in the service book under bis signature the result of the 
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verification of ccrvioc, ^\ith rcfcronco to pay bills anti acfiuittnnce rolls, 
in respect of tlic avIjoIc period durinj* winch tlio ofilccr was employed 
under him, before fonvardin^ the service boolc to the office where the 
ervices are transferred. 

jfOTE In the cs'O of non Oorern*nent (lenrants for whom no record of 

pcrrice h in the Audit oPico and to whom the ni!« promulcoted in the 

jorernment of Indn, Tlmn'-c Pcpnrtm'‘nt trttcr Xo- lO'C*?!?. dotrd the 2>lh April 
i023, rc^Trcltnff the ennt of povn{;« oppt», nti entry ihonld I’O nnde In the remee 
3 C 0 fe of tiie indiMdonl eQrccrrrd hy the Awtit OiTircr on tie foJlowinc peecsjons : — 

({^ Et’I' time the conrewon of Hlf Iho eo't of po^^necs i* pnnted to^the 
nifi nnd chillrrn of a GoTimment aervnnt under nilcf VII and VIII 
of the ahore rule' 

(tO IVlieneeer under Xotc 3 of the n1*oTo rulrt po'»opes are pranted at a time 
other tinn at the end of an employee'# rerrSfo 
An ilpinh'^ieil itidoT of the mmci of nil aueh Government rerraots to whom the 
eeReo<®?on rs m .i}«o tnnintmncd in the Audit offiee 

74 The «^cr\icp honhs should he hept in the custody of the hc^d of 
the office When an cmplovc h transferred lo another office, his sen ice 
book should be sent to the hoad of the office to vhirh he is transferred, 
and not made o\or to him. nor slionld it he p5\en to him ’ohen prococdit;: 
on leave When non ararotted oflieers are offic'atincr in caretted appoint- 
ments their Venice h<iohs should Iw kept hv the head of the offioe to 
vvhuii each sueh officer permanentlv helon^s. but when they arc eonfirnied 
in '•noli appointments iheir sersiee houKv should he forwarded to th** 
Account office for record 

- Service Rolls 

74 A Attention is also mvjted to Rupplementnry Rules 204 and 205 
whnh require the maintenance of service rolls for certain chasses of 
establishment for whom no service books are necessary. Th&so service 
rolls should be Kept m Form lO-C, 


Travellinii Allowances 

75 Travellinit allowances of establishments, other than permanent 
or fixed allowances, should be charged in a eepnrnte bill (Form 13). 
Wlien actual expenses are drawn on account of the carriage of horses 
or convevapees, details of the horses or convcvances transported should 
be fninished in the traveUin" allowance bill. For the purpose of draw- 
ing the allowances on acconnt of a family, or the higher maundage al- 
lowance, a certificate must be furnished bv the officer of the number and 
relationship of the members of his family for whom the allowance is 
claimed. No other details in these or other cases need be furnished, but 
every claim for the cost of carriage of T>ersonal effects, horses and convey- 
ances should be supported by a certificate that the actual expense in- 
curred was not less than the sum claimed Audit officers are at liberty 
to call for details or for evidence of expenditure in any case in which the , 
{ erpenniture appears to be unusually large. At convenient intervals during 
Jlan oBicer s tour, and as a general rule, immediately on any return to the 
, headquarters stations, a bill should be prepared for the travelling allow- 
j ancp of the cleiks and others who have attended him ; this bill may be 
, cashed at the trea^ry on the receipt of the head of the office, and the 
iiamonnts distributed as in the case of the establishment bill. 
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70 A bill in Ibc ptihc f'»nn ‘‘rliiit" forth llio drtTils of the Foxcrnl 
bills tlrssm on ncroiuU of iho »nnic month (if nm-c ilnn one), nnd ex- 
pHinint; nns discrponcr from tie rrof • m d roiil<' slj j' 1 W ilnwn iifi 
nl the end of tie tn nth mjI mind f r miott ^nd c nntorsipinture ol 
tbo controllin'* fl '■r if tus it 1 for\%nrl 1 t » il \cc untmi (unrral. 
under the ni’ei ij j 1 r U to e nlin t ovj ejj hij re Th s bill lauit 
tear a cerlifinie rs f !1 

r ri 1 l l f-i »Tt t* l tip pp ni^ flotn tn tie till bc-n 

Itntbpor n >r t nnl tt t Tcfc I 5 taken »n t' e orq 1 * banco 
roll 

Norr — Tl fri intp’^limin;; orccr rrar If Ic trefera tt rclatn tie bill for r1 erV 
cf futuTP t ill* an I rtTp’j f rn 1 to t! p Ao ount orce n noliee t’ at I e 1 a I " pas c 1 
tLe ("‘al I ••imrnt traxdt np altowaupp I ill tif for tie r'oi tU of 

fnr tt a» folfowi ~ 

?*o e' Ljils panl nl trra^arr Nr^oa^t. \tnownt ilj»alIoweJ It a^oai ” 

The liU contains the required ccrltfcn'c of the di'lnliution of the woounts 

77 In the Public Works Department trascllin,? qlloumcc bills 
can bi presented for j aMnent on1> nfttr the claims lii\c been passed by 
the Controllinjj Ofiioer Tlic bUt»ordiiia 1 es should prepart tJitir travel- 
ling ailouance jounnla m Torm 12 mnl after tlic'^c mo <IiiI> counter* 
Bigned bj the proper nutliontj,nn alistnct showing the totals iiiidct 
each head ot claim for each per-on should bs prepared m 1 orm 13 by 
the Esecuttve Engineer for pre entalion at the treasma The original 
gournals should either Ic siilmutlcd to the Accountant General direct 
or attached to the abstract bill 

1 It la optional aailh the local OoTcrnmcnt, m consultation with the Aseountant 
General to pfcscribe tie u«e of Form 2 by non gazetted ujper sulordmatcs m U u of 
I oru 12 

2 It is also optional tiath tho local Ooremment to direct tl at the journals of liwer 
eubordinatcs nnd menil cri of tic petty ant irr gation rcTcnuo catabl slii luts bloill 
not bo Bubniittol to the Accountant General but this ojton n coubtional oi nil 
•iich journals being «ubjcct to a periodic <1 test audit by tho Accountant General. 

78 WHicu Mie travoUmg .illoaannce bill is paid after counters g 
mature by the Controlling Officer it will bear n certificate m the fol 
lowing terms “ CertiDi.d that I have satisfied myself that the amounts 

1 month 

included m ‘tn'fts drawn “ S months previous to this date, avifU the exception 
3 month? 

of those detailed below (of which the total nmount has been refunded by 
deduction from this biU) Invc been disbursed to the Government ser 
\ants therein named and their receipts taken in the acquittance roll ” 
A Similar ccrtili ute sliould be given on bills payable without counter- 
signature 

Inspecting Officer’s Establishment 

79 'When a part of lus estsblisliment moves with an inspecting 
officer, the hend of the office may grant a last psy certificate for that 
portion in order to enable him to draw from another treasury such por- 
tion of the pay for it as may be desired, the balance, if any, being drawn 
at headquarters 

80 Deleted 
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OHAFTEE G— OONTIHOENT OHAEGES. 

Note 3 — TIio rules of jiroce«lure Jaifl down in this Clnpfer nre npplieablo <o tie 
Public Works Pcpnrtnient, to the Mtent Indintcd in flic Public Works Account Code, 
and to the Porcit Dcpirtmrnt raeept in so fir as tier nre taodifled by the mlea in 
the Porcst Account Code 

J I\on C — The terms C-ontlnccnt chirpes or Contlnj^cncies as used In this Code 
-Include nbo bupplios ird Pcrnces srlmh sloiill joweser, le shown separately io all 

i bills and accounts distinpiiMiinp them from contingeneics proper under tio folIoTfiiig 
rules — 

(11 Supplies an 1 Ferviees eomprise cJisrpes sililch nre Inearrcl for the technieal 
workin" of the depirtmrnt concerned, Le , charges which are not merely 
incident'll but represent the msm in I proper actinlies of the department, 
e ff , Ilewirds to infonnem, Itooks for a Public Ltbriry, Lzhibits for a 
Museum efe Such ehirpes are for tho most part peculiar to the depart- 
ment in nhich ties nre incurred 

(2) Contingencies proper comprise those charges which nre incidcnbil to the 
mameement of in ofRcc ns an office, ro, Purchase of ordinary books and 
periodicals Purchase of Stationery, etc ^uch capeadituro Is of mueb 
tho same Kind whatoicr tie department be to which tho officer incurrinjj 
them belongs 

OassificatjoQ o! Charges Rl Contingent charges not countersign* 

General Hides $0 c<I ... 101 

Responsibility of Drawing Officers 01 Cliarpcs regulatcU by ecoleo and 

Responsibility of Controlling Au Special Contmccneiea . 102 

thonty 93 Coiintcrsimed Contingencies . 103 

Permanent Adrances 03 Detailed Ibll , . .104 

Advances of Tnrelling \lIiiwAnce Disallowances , . * 108 

to non unzetted Police Officers 03 a\ Contingencies Countersigned beforo 

Record of Contingent Expenditure 9i payment . . * . lOSA. 

Billa for Encashment 97 Inspecting Officer’s RiU . , 109 

Gjntract Contingencies , . 99 Inter departmental Transfers 110 

Recurring Contingencies 100 EipcndituroforotherOlEccra . 112 

Chssjncation of Chorgres 

SI 'Ilie rule;? in tins cliAapter apply prmnniy to Contingencies and 
Supplies and Seniccs, but “ Ollier Expenditure ’* Ls also subject to 
the rules of procedure prescribed in this chapter, except m so far as it 
may be governed by any speeml rules m other chapters of the Code 

1 The term " Other Eipenilitnrc " includes such classes of expenditure as grants 
to educational institutions political pensions scholarships medical and other grants 
to local bodies, grants to religious or charitable institutions, expenditure from the 
discretionary grants placed at tin disposal of Heads of Provinces, Commissioners and 
District Officers, compensation to Government officers for accidental losses, contributions 
to public exhibitions and fairs and rewards 

82 Contingent charges incurred on the public service are generally 
divided into classes, the classiljc*ition adopted m each province being 
determined by the orders of tJie local Government 

The following divisions are visually adopted — 

(a) Contrnct Contingentjcharges^ tc, those for which a lump sum 
IS allotted annuallyby the local Government within which 
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tlie oriccr mv incur rxpcntliture rcquirc<l ^vitliout 
furtlicr Mnctmn of nnv kind Tlirj, pcn^r'iUy conuil of 
chirpos the nnnuil incidence of wliicli nn Ik* nxenped ^vith 
rci.'ionnbtc nccumcy 

(b) Chirpc-i rcpuliTcd seller Mich m rcwnnli for destruction 

of trild nnimnls, etc 

(c) Specnl continpencics %r, clinrpcs SNjictlier tccurrinp or non* 

rccurnnp, \sliich cannot !>o inciirrcil vrithout the previous 
Fonction of superior nnlliority 

(d) Contincencies of Ilcid*! of Deportments and other offieCM , 

p^s^M on fullv Aonche<l hills vrhtcli do not require counter* 
sipnaturc 

(r) All continpent clinrpes Tclncli cannot be denlt vritli under the 
orders of the local Qo\emment as under (n) (?»), (c) or (d) 
ahosc , the«c must Ik* destt with ns countersipned contin 
pcneics le chnrpes uliieh arc conlrotled and rcsiewcd by 
Heads of Ofllces and Depa rtments the control usually 

Ho. CO. 


Pajje /9, Article 82— 

Delete the Note under this Articlo. 

[C A Co<te Vot I, Mil 1 .III {Snlltop ) So CO, dated the let July 1636] 

allotted to him m his budget estimate or otherwise For ordinary ex 
penses pres ions sanction is not required It is for tlio local Ooiemment 
to lay doun any scale m regard to contingent charges to be regulated 
thereby to determine the nuthonts competent to sanction “ special con 
tiDgcncies ” and to name the controlling authority whose eountcrsigiintine 
IS necessary m regard to countersigned contingent charges 

1 Dep^Ttmcnts of the Government of India ore anthonsed to Bsnet on non re^urrmp 
contingent expenditure up to a limit of Rl 000 In each case unless there la something 
novel doubtful or irregular m the cbiTSctcr of tl o expenditure 

2 Subject to the conditions speejUeJ m rule 1 above Commissioners of Ii come 
Tax are authonsed to rsnction non recurring contingent expenditure up to a 1 nut of 
11500 only jn each eoae. 


Page 40, ArUclt 85~^ 

(1) Delete the Bceond eentenco ofthla Article, namely, « Filed allowance 

with pay ” 

(2) Svhslitvlt tlip WIcmiiiB for Imra I »ml 2 of tlie " Eiceptiom " Ijelow 
this Article — 

‘ Dxccpiion - The following are^examjlea of chargea which may le 
treated aa contiiigtnt exjiendituni — ” 

[C A Codo, t<l 1 Stb I tin t2nlIto| ) No 01 , dnto.l tl e 1 Bt Jiil> 1935] 
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(c) Coolies cni^ngcd m the Cnil Department on manual Jahour 
nnii paid diiil> or monthly wages 
(cZ) Temporary Field Establishments of Buncos and Settlements. 

(c) Swecp''rs (whether whole time sonants or not) m tho Ci\J 
Department 


(/) At tlic discretion of the local Go^ernnlent, sneh other classes 
of inferior ser^ftnls, t g , coolies, illiobics, tailors, sjees, grass- 
cutters, etc, fls the local GoM*rnnicnt has from tune to time 
ruled to be ineligible for pension or as it may in faturo 
declare to bo non pensionable 


{g) E\tr<a potdars engaged tinder Article 135 of the Rcsourco 
hlaniial to accompany remittances, etc 
Note J — Tic rule In ArficM 100 does not ftpplj- to contingent pajTncnfc on 
account of est ibhslaiiicnts piid for under tins Article 


Vote 2 —The 
Acronnt 


Atildor GonomI 


. eaercises os regards both his omi office and 


CoutroUorol Iho CorrencT 
offices Bubord ante to him, the power conferred on local Goremm^tJ^ 


Paper Curr' ncy 

of treatme the pae of inferior rerrints mentioned in cJcrption (/) ns ft rceij 
contmecHt clnrffc The hlint Mn^ters Calcntln nnl Poniba^ nnd the Assay Ma 
PoiiibM, carreisc the same powers as regards the Calcutta aimt, the Ponibay ’ 
and tho A«saa Office Pombay, respccUccly Tho Inspector General of Forests 
eicrciscs tho s imo powers 


jfoTP 3 —Coat ngent charges tneoireil on neeonnt of the wages of eoobos enga 
ca itiamiil Id our anl paid at daih or tnonthh rates nhoulj be supported bi a n 
fe ite signed the disbursing officer to the effect that_tle coolies fiemallr cr 
tauicd anil paid. Tie audit will call for «oinc of the pa'3 linger rolls la each ijuai 
cua‘*checlc them to see that they aro properly maintained 


I»ote 4 — rseept with the epocial eanelioo of ITcada of departments Infer 
•crrnnts emploscd in offices of the Ccntril Coremment anl pail from eoiitingenri 
b 1 oull not be granted higlicr rates of pay than those fixed for siimlar inferior scrrin 
emploicl in tie same station under tho local Goicrumcnt of tho Provuico in wiin 
thu office IS situated. 


General ^iles 

86 No ofllccr may, without pretionsly obtaining an CTtra appropria- 
tion, incur CNpenditure in eveess of the amount proMded for contin- 
gent charges under the major head concerned , and when an oni''er ex- 
ceeds the annual appropriation he may, under orders of Goternment be 
held responsible for the excess Some Governments r”"'*' n disbia-^iiig 


officer free discretion witlim this limit, whereas otl e him to 

rcstriU his expenditure withm iJuf appropriation for cd head 

of contingent expenditure, unless the controlling i** pre- 
viously transferred to the head m wluch the excess is i it of 

the appropriation under another detailed head Aga of 

mal ing transfers from the appropriation for contingeij of 

one district to that of another under the same major heat m 

the same officers in every province , the local Governmeif the 

power in its own hands, or delegate it, but the tiausfer c an 
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n'ctrtnmnl mrplus vjll >u tl f* i wc ! fid Vi h, lifirr>cr, Article' 

Vn find l‘>2 

J»(-r — V nrT n1 1nfr1» ^rr i nft r-r* »-•»’<• 1 lulnj for t*)' 

t(, ircr-fj*! cf tfrir n** t» flftJ tf t'<' r'*' i* »il rJiritp lo tlnn 
(li It loral (.< \t »rn 1 1» ntc te j «trni l<i »ti t rn tit » tf ij ; tfj i ti n » <■ f*nrT tf 
fo\tr npri) 1 lure to I <• Inrurn I In r»fr»T tf ll nl In mti I t i» rr nro nuU r ii r 
tn dill i. lie to fiPT r" f( r» wl 1 1 II rt i itr » 1 fl ♦ il j*- t In nn» r i lit oni «l i i ll j 
nnj ll ink fl to Ir j tl o | nrr lo i tj I ' I iltt<* froit t in lit? utitioiicrj 
nil tnirnU |o r c-rl rcnlinc<ril tlnti.« un Irr tllrf } ■» It j foM Ir 1 Hit m * i Ii r<? 
nppri ptlniion lo nllottnl until n ftHifnlr IMt rxi»l 1 n Leen oLtalncd /for 

tLo Cintrollcr of I'fintinc nnJ hi itloncry 

87 All cinves incurred must l»c |it!d nnd drnun nt once, nnd iirdci 
no circtmtslnticcs m ij llir\ lie nHowttl In hlTiid titor lo Ic pud froii 
tiic prant of anotlicr >cir If pos it»Ie, oxpciidilurc sliotiM lie postponed 
till tlie preparation of n new Inulpei Ims pixin ojiportunit} of ninKini 
proMsion, nnd ttll tlic ‘auction of that Imdpol linn siipplnd means tu 
on no nccount nnj n eliarpc he nctinllv inctirnil m oiir jear nml thro\M 
on the prant of rvnothcr ji »r 

88 Ko monej vlmuhl le withdrawn from the trcisurj unless it i 
required for immediate divhurstmuit It i> mn pcrniKMllc to tlrnu nd 
Tnncca from the trciburj either for the prosecution of works tlic comple 
tion of winch is likcl> to take ft considerable lime, or to present the Iniii 
of huilBct grants 

89 The charges of two major heads maj not bo shown in one rogis 
ter, nor included in one hill Hut expenses whicli are shared in somi 
ftsoil proportion hclsscen tsso hranches of the same oflice RhouUl, imlos 
lliej are resicssed hj dilTcrcnt ftuthontics, nppeir in one hill In sue! 
ft ease the joint prnnt maj he entered m one register onl> for purpose; 
of control, the account adjustment bcitip left to the ALcountant General 

00 Contingent cliarpcs arc to he recorded nml Ircntcd m the nccount 
PS charges of the month in which tiny ore actually dibbuised from th 
treasury 

Responsibility of Drawing Olllccrs 

01 Dacrv public officer should eaercise the same Mpilnneo in respcc 
to potty contingent expenses ns n person of nrdiniirj priulence wouh 
exercise m epcmling his own money e The drawing officer is furtlic 
responsible for seeing that tho lulcs regarding the preparation of sou 
chers arc ohsersed, that the monej is cither required for immediate dis 
hursement or has already been paid from the permanent nd\ancc, tlio 
the expenditure is xMtinn the nxnilnhle appropriation nml that all stop 
ha\e been tnl en witli a mcw to obtain an additional appropriation if th 
original npproiirintinn has either been exceeded or is hi clj to be etoeodci 
nml that in the case of contract contingencies tho proposed cxpenditur 
does not enuso any excess o\cr the contract grant 

Responsibility of Controlling Authority 

02 It is the duty of a countersigning officer to see that tho charge 
made in a contingent hill arc of ol)Mouq^ epe'~sitv. and arc nt fair an' 
reasonable „ratcs , tliat previous bauction for any item requiring it i 
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attcctcd , tbit requisite voucher* are cU received and in o’*der, and 
that the calculations arc correct , and spcciilly that the pranh? have not 
been exceeded o- are likelj* to b<* exceeded ard that the Accountant 
General is infonned cUh"*- by a cote on the bill or o*htnriee of the 
reason for anv excess o\cr the monthl' propo-tion of the appropriat-on 
If expenditure be pro^^'i^mg too r**pidly, he «houId communicate with 
the disbursing ofilcer, and icsj;t on its b<*ing checked 

Penaanent Advances 

03 Advances arc granted to oCcers who may have to make pay- 
L<! before tJi'‘y cm pbee themselves m funds by drawing bill® They 
subject to the fol'owing rales • — 

1 The '■rrount is fixed bv the local Government except m cases 
falling under rule 2 

2. Hc-’da of depirtments ^rd Connu<?«ionep» of di\iMon> can. un’e s 
tho loc'>l Go’vemm-'nt othcnri^c directs, sanction the grant of 
p-rman'‘’'t •’dvarce^ fo» o!2ces •uiNj’iIina'e to them up to 
the amo nt atl\ t.'-'dliv tie \ccountani Gcne'al a* app-opnate 
The perm'*iie"t advan«'cs f‘'r the cr*'»s of the v rs rc- 
fer"cJ to n u^ ! owever be «3nc*ioned bv the next •apen r 
aJ-^ c.«*rilne autho*“it\ or tl » lo.al GoveTjaent 

3 Apphiatioia for tie pr*nt o* reTf» on of a perman nt cilvan-'i. 

rius* be ^bmitte*.! to the sanctioning antbo-itv through 
the Aecount*'nt Gereml who will ftdnw as to il e appro- 
pt att "roun* of the advance In ca^ falling nnd"- rule 
2 abo'^e if ihe-e is anv difTe-cnce of opinion betwet.n the Ae- 
eojnf’n* Ge''e*ml ar d the «anctioning authontr on this pom\ 
t! e ma*i«.r '1 ould be rcftmivl for the orders of the local Go\ 
emment 

4 As theee advance^ involve the permanent retention of ironev 

oat«ide tl e treasurr thev inu«t not be larger than i* ab- > 
lutelv css"ntrl 

5 TLr'e adranecs should not be multiplied unrecessarilv An 

o^acer s advance «hcaTd me-t the need* of. everv hranch. of. 
his oCeo If he I as ‘mbo’^mates who require pettv sums 
he should rath-’r *:par^ a ^aaall -portion of his own advance 
for th-’ir u*** than "pply for ^pirate advances for them 
takin" acknowledgment from them in the vime wav as 
I L Liin-<*lf furm.«*'e> the Aeconn*ant General, and retaining 
th-'m in liLs o‘*'ee 

6 The ‘’dvanee is intended to provide on the rerponsibilitv of the 

o~"cer ent-u«*ed with it for emergent pe^tv advance^ of all 
kird though it t «e^dom that thev will be needed fo” o*Ler 
than contingent charges , thus, if an inferior *^rvant is 
required to travel bv ml his fare mu'?* «ometimeb neocs 
'■'niv be advanced from this amount 

\cf~T . — Tte cp * c* lycfa -eqsired for cEw be r*et, 

tte f-s* »*st»~ce frc=: t*-- adracee o* tie cE« ecaeewtd tie pe* 

sdrai: e b<^g It rMooped from tie a^aat realised br tie cf 

I becks to Got — s:e-» tewacts. 
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t In l!" n - of tr f' r’ rr--, —1 jr^rlv fn lh» I'-Ii April 

t'ch c*" <-r 1 ”iJ- n j r*- i n* r Ir n--' nn * f-nl nn 

criTiTo’f- in ll ** m\cr nJinl (•'■''‘■nl rf tl <' -no irl 
due (ron -nl -rr 1 1 ' ! 1*« ^ - I r 1 in -If If Jhn lx? ml 
rrcri\pl ll n Ar ir* -I 1 r t »*. il-^^rd it mn** 

diitcly 

Advances of TravclUrr Allo^Pcc to Iio*5 Osrcl'cd Polico OuJeert 
03 A. AilxincMn-iv Ir r '<“ifilcf iml nilwiv fire rml(“ic 

out of tbc pemanent - h anr*' to all non pa <• Jo<l p hen -r**, I \ t sticli nd 
tanecs and llicir rrja\j ml n» -(1 x o' n| j r r in ti c it recounts 

Tra\clUng allowance I lUs max l''iral«’oii <uc{ rail for tl c full cHinJ 
admissible as Koon ns tl c j umn's arc c ij (tel nn 1 an' r Innc-s ri"' le 

out of the permanent ndniicc na\ rcc xc-cl ( nt of ll e ninounLs clrawu 

from the treasurj on huch irnxvMin* nil wnnre Itlls 

Record of Conlingcnt Eipcndilure— Con* Indent Pcfis’cra 
04 A register of contmccni exprmliiuro slnll be hrpl in eicli orcc, 
and the initials of the Head of the ofico or of n ^.or-lteii oficcr to whom 
this dut} has been delegated b> him, alnU be cntcnd ngiinst tiic date of 
'paj'zneat of each item 

This register will be in Pomi IJ m which eoch Accountant Gcuerol 
■wdl assign to the setertl columiw hcading> huitiblc to the condition 
of each department and olTice If the npproprmiion for contingencies of 
an otCcc be dixidcd under two or three imm sections onl^ still under 
each, the most common subheads inn) be dctnilcd and a single column 
allotted for the more varied itcni'i if tlic nppropnntion be pnrccllcd out 
under many detailed bcid^, the most (.oinmuii will ha\o each its own 
column with appropriation noted at the top wliile the rest with their 
appropriations will be thrown into the column of miscellaneous cliirgcs 
Any charge, falling under onj of the separate columns, but rcriuiring 
explanation should be described in the column headed Description 
though the amount of it is entered oulj m its special column > aud the 
same ' Description column will serve also for note of the month or 
period to which any recun mg clnr^cs {eg, rent or punhha pullers) 
entered in the other columns belong 

1 H moTO coMcoleat a 6«patate itgistcz may b© mamtaiacd foi catb class ©f 
conliBBent charges (sco Article 82) 

2 If during the ahsencff of Iho Head of tho office and of the Gazetted officer to 
whom this duty has been delegated tho entries have been initialled by a non gazetted 
Government servant tho register i ust bo rove cd and tho entries ro initialled by the 
Head of the office or such officer on return to headquarters 

95 As the office cashier pays away any money, he will enter in the 
contingent register the date name of paj ee and number of sub v ouchers 
in the three columns to the left and the amount in the proper column , 
and in the case of any charge requiring explanation be will also take 
against the description the initials of tho officer incurring it 

X Begardmg the entries to bo made in the final eolomns, see Artlclo lOd 
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OG To enable llio disLursintj ofliccr to watch the progress of the 
expenditure under c^(.l^ d«taikti lieid, ns conipirtd uitli the nppropria- 
tiou lor It, a pro^rca^sive total ot all the eolumus must be made mouthlj, 
iimiitdiati.1} iliti the monthly toni, nud will include all pajmtuis 
uudti each head, as also all work bills (sec Artiulo 111) from the com 
mcuccmeut oi the ^car up to the end of the last expired mouth 

Bills for Encashment 

07 (a) W1 cu It IS uocts.>ar\ to draw inoiicj for Lontiugcnt expenses 
from the tieasur^, is l(r cs.niiilL when tlic juriinnciit adv mci, bCj,inS 
to run short, and ii un^ t ist ut llit tiid ot eatli moiuh, or when u trans- 
fer ol oliiLC lai Ls jl Lt, tic coauitr will rule a red ink line acroia the 
page of the rcoi'^ter or registers, add up the sctcral tulumus and post 
the scscral totals m a sojiat itc bill lor each class ol contingent cxpendi 
lure lie will then In^ the bill with tiic sub \ouchcrs and registers 
before the head ol the olhee wlio will carefull) scrutinize the entries, 
initialling the entries lu the coiitiiioenl register if this Jns not already 
been done hi him, and sign the bill which the cashier will then date and 
uumbei and present for pajmeut at the treasurj 

(6) I he holds of eontiHoeut expenditure should be entered ii? nmnus 
enpt in the bill and tlie totals posted agiiiist tiiim lu the c ise, huw 
e\er, of cxpendiiure reiiuiruig es,pliuUiou, lull del'uls of the ciiarges 
should be enteud in tlie bills except when the^ are guen m the sub 
xouciicrs sent to the Audit Ufliec 

^OTC — Wb n the idijucc is running ehort, a demand maj l>c presented lo excess 
of the balance th a jtim tuo shuuM be charged in tbe register and laeludcJ la the biU, 
the number gi\en bciu^, ilut wbtcb th sub \oucLcr »U1 bear wucu Raiment has been 
made 

98 The following procedure should be adopted by Gojernment ofli 
ciils tot obtaining scnice postage stamps and for the adjustment of their 
value — 

1 — OJJiccrs uho draw money from the treasi.ry on contingent hills — 
A bill in a Form 14 A should be prepared bj disbursing 
olScers wlicu thej reciuirc scrxice postage stamps The hill 
will contain tbe ad nowlcdgraent of the drawing oQicer if 
the receipt of the stamps indented for and will in othci 
respects he treated in the same way ^s a contingent bill fir 
iliawmg cash ftom the trenswri The Treasur> Ofiicer slioald 
pass the bill for “ payment bj transfer,” haxe the atamps 
issued, and enter the amount m tbe list of pajraents, crediting 
the xalue of the stamps to the bead to which the cash reibzed 
IS now credited The Audit Office will exercise the '■ame 
check 01 er the transactions cs it would exercise if they 
were easli tnnsactions except that a voucher in support 
of the entrj m the bill will uot be required, as cash is uot 
paid into the treasury 

II — Officers uho draw money ty cheques from treasuries — 
Cheques to be presented in payment of the xalue of •'r.^ice 
stamps should be drawn in favour of the officer (dea gna 
tion without name) who supplies the stamps, whether they 
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nrc dnvnt the oflicer tvlio i«ilen(«i for the stnmp* or b\ 
a dcjnrtmentil indenting olliecr on the indenting officer’i 
requisition (See Article JIA rcpinlmp llio method of cross 
ing such cheques ) • 

211 —Officers at hcarltjuartcrs irhose billi arc ;»rc-<ii<dif<‘tf bij Cnii 
Account oflicers—Ai the ojition of Uie Accountant Gene 
ml sMth the concurrcnci' of the locil Qo^ eminent or Ad 
miuistratiou concerneil one of the two follouiiu; methods 
tvill be ndofted — 

(fl) The charges for sorMcc jwstage stamps tviU be drawn on 
separate contingent bill forms m the usual wav and se 
paratc cheques therefor will be issued bv the account oflicc 
m favour of the officer who supplies tin. stamps 
Cheques so issued will not be subject to nnj specnl innii 
mum amount 

(fc) As an evccplion to the rule bj which all bills psvable at 
headquarters should be pre audited bills for service 
postage stamps max be prepsivd in the special finii pre 
scribed for ilsc in mufassil treasuries and paid bj trans 
for m tlie usual waj without prtsaudit bj the 
stamp ofliecr The stamp officer will submit ti o bills to 
audit in support of the issues m the stamp account m tlie 
same way as other ircasurj officers 

s One or other of the above nUcriiatives should be defimtelv iidipted 
once for all at each headquarters station to prevem. tlie con 
fusion and possibihtj of fraud which diversity of pr>».edmu 
at the same station would entail 

Ooutract Contingencies 

99 In the case of contract contingencies the sub vouchers for more 
than lls 2o should be retained in the office while the others should I e 
QOstrovpd or SO defaced that thej cannot be used again 

Heenmng Contingencies 

100 No charge which binds Government beyond a single pajment 
mnv be incurred without the «?anction of Government 

Except on — (a) The sanction ot tic OoTcmmcnt U not required to the payment 
of Alun eip^l or Cantonment tosea nrl atever bo the r amount, when such taxes hare 
been assessed by competent autbonty and the assessment corUfied to as require 1 by 
ruling 2“’ of Appendix 5 If in ana ease the head of a Department or ofTee cojioi 
dors that U e assessment is esccssiTO 1 o may represent the matter to higher autl out es 

(6) All oflleers entitled to draw eont ngent bills may incur recurring contingent/ 
charges up to BIO a month and to eix months duration subject only to the existence! 
ct the necessary bndget prons on and to any restnction which the local Goreromentj 
may desire to Impose 

(c) Heads of Departments hare been anti or sod by the Government of India to 

sanction the rent ng of ordinary office accommodation withm tho following bmlt* 

When the nccommodation iv pro UlOO a month 

Tided in a separat'’ build 
mg 
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When the accommodation is pio One half the total rent aabject to a 
Tided m a bmldini parllj maiimTim of JlIC a month, 

used as a private residence 

NOTJ — Commissioner of Income Tax can nanetlon tho renting of ordinary olSeo 
aecommodation in tovrns uji to n limit of Ra EOO a month When irach 

n hired building la used partlv as a pnratc re^dence tho oCQeer occupying thf» resi 
dcntial^portion should pay half the rdnt of tho building or 10 per cent of his monthly 
cmolumcDta whichever is less even if tho one half otiho rent paynblo by Government 
exceeds U45 a month 

(d) The Inspector General of Torcsts Commissioners of Income-Tax the Director 
General of Archsology in India the Pirecfor of the Imperial Institute of Agneullu 
Ecsearch Puss, the Cliicf Inspector of Mines in India, the Opium Agent, Ghanp 
the Director General of Posts and Telegraphs the Director General of Observaton 
and the Clnef Engineer, Central Public Works Department (uuxespeet-of works oth 
tliaa-pTOTlneial works iiulhe DelM-Prormtc) arc authorised to sanction, up to a Lm 
of R15 a month in each case,^eins <f recurring contingent expenditure 
^ (c) Departments of the Government of India aro empowered — 

(1) to sanction fixed rocurnng charges of a contingent chanieter up to a luni 

of IISOO a year m each case, and 

(2) to sanction tclcpboao rents for cozacctions with existing telephono sysUms 

whatever the amount 

(/) Deads of Departments under tho CeMtal Qoremment jire anthonsod to sane 
tiOB telephone rents for connections of Govcmsiciit^fncbs with existing telephone 
systems wl atever tho amount 

Contingent Charges not Conntersjgncd 

101 Officers vrhose contingent bills require no countersignature, and 
who do not embody m their bills charges of any officer dealiug se- 
parately with the treasury, need not submit monthly bills , but they sho'ild 
draw money from the treasury by bills in Form 16, sbo^ving full details 
of the charges ^ 

1 Tho following illustration explains the second condition A, whose bills do not 
require countersignature, has subordinates, who hold part of his pennanent advunee 
and replace themselves m funds by sending paid vouchers to A, and obtaining from A 
^Jin. naannK ai ♦Jwj: afttJj-aJ. , 4. n/it, mnaiA.k'j "k/liA HhA h/ila 

of B do not require countersignature, but bis eubordinatcs are allowed to deal direct 
_inth some treasury, presenting biUs for encashment, which are to be adjusted by B'a 
monthly bills , B must submit monthly bills m adjustment of the bills cashed by 
himself and his subordinates 

Notz — T he limit of B25 referred to in Form 1C above which vouchers are to be 
submitted to tho Audit Odees js snbject to alteration by the Auditor General 

Charges regulated by scales and Special Contingencies 

102 Charges regulated by scales and special contingencies which 
require the previous sanction of superior authority before thev can be 
mcuired should be drawn in the abstract bill form (see Article 97) with a 
full description of the charges and accompanied by sub voucheis In 
the ca<?e of special contingencies, the orders of the sanctioning authority 
should he quoted , and when expenditure for which a lump sum is 
under a smgle special sanction, is continued over more than one 
month the second and subsequent months’ bills should bear a note of 
ow 'much has been spent up to date under the sanction 
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Oountcrrltrncd ConUnncncles— Abstmcl BUI 

103 In the n*-?* nt rnntnvpnriri cminlrr^i~ne(l nficr pnyment the 
JiuraUrr* n«?Mpiirtl to tlir snli xnurlirr* portnininj' In noli cntr,\ >n the 
nbsti icl I ill (Torm 15) kliouUl bo dolnilnl opTin*!! the onin concerned, 
the niiK uni boinp pi\on onh in llm^o cft‘>o^ wlirre n t*ul> voucher n for more 
linn R2*i 

DeUUcd BiU 

104 (a) Troin the nionthU totnls of ♦the contingent rcpistor ’he 
mnntlih dctniled hil! will in the cn'io of oonllnpont clniTei connlempncd 
nftcr p^^menl If prcpircd in Torm 15 A headed nof ;>fn/a7»fc at the 
treatuni nnd Rhouinp the roonthh totnl of rnch column mill dc<? 
cnptlon of each clnrpi rifpnnnp rxplanalton tlie numhep* n'liipncd to 
Ihc Kuh aouchers mil he entered m detnil ftpftm‘:t ench item , nt foot oviH he 
n niei 'onndtim of the miml er ond dnto of o'er\ ontinpi nt bdl cashed nt 
the treasura nnd th MibaouchorH imlnd «! in ti li, ftnd the iiinounl 
chirped in the lull must he npree<| mth iho iinuumt nctunll^ drnmi from 
the trcT-'^un within the nmnth It will he sipmd b\ the held of the office 
ftnd hubmitted to the controlling olficcr, or, if there he no controlling ofllccr, 
to the Accountint Oencrnl direct, with nil ».uh\ouchcrs obove 1125, his 
RiRnnUtrc to tnc ecrtificilc endorsed on the bill tohmp the platt o£ tho 
vninllcr ones 

NOTt*^«o the bote nnOcr Arttele 101 which 1« applieablo here also 
(i) If in nn> lumitll tlie tnonlbb proportioh of tlie npproprintion boa 
been e'^cccdcd a report of the special circumstances wlucb rendertd the 
excess ncccssarj fihould be sent to the countt rsipnmp officer with the 
detailcfl bill 

1 A District Onirj>r nccl not pcrsonallj cItc tho ccrtlllento roqulrcd from a dls 
hurstng ofTiccr , with the b meponj)! tho CommlsMoncr bo may dclcpato tbo duty to one 
of his garcttcl Butjor(liILatr4*"e2-jA\fc\,^~^s 

2 Tlcso orders touching the «so nnl defneement of Touchers aro nppllcablo to 
all monejs ilisturscl by Oorcri ment olllccrs In their ofllcial capacity, even to take an 
instance from tic W arils Hato Fund 

3 When in raring rcwarls to informer^ It h not considered dcsimblo to dlscloso 
the names of tho pajccs a ccrtifcnto in Ihc Inndwrlting of tho CoUeetor to tho effect 
that tho TciTarl las been duly pall shoull bo Bubmlttcl to tho Accountant Ocucrat 
In support of Uo payment In lien of the payee's receipt ordinarily required 

4 Tho Director of tl o Imperial Instituto of Agricultural Descarch, Tusa can 
submit his contingent bills direct lo tlio Accountant Oencrnl Central IloTcnuos 

105 On receipt of the monthly detailed bill m the office of tho 
counttrsipniiip officer, its fipurcs will bo transcribed in a repister of the 
same form ns the disburscr's register, ^vith similar description of items 
rcfimimp explanation and thi bill will then he reviewed by the counter 
sjpniii" officer with the subioiichcrs Anj disallowance, with the 
number of the Rubaouchcr concerned nnd explanation of the obiLCtion 
will be noted on the bdl and in the “ Bpmnrks ” column of the register 
nnd tho amounts shown m the register m the columns affected will be* 
corrected in red ink, the countersigning officer will then enter m the 
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rofrjslo*' the date of admission under Jus initials, sifjn the bill, and des 
patc'i it to the Account O/Hee AMth the Inr„'e aoiichers his si;?i atiire to 
the certificate endorsed on the bill tal m" the place of the smaller ones 

1 TI 0 ivord item refers lo ilcmn of cipen Itturo not Items of charge, e j a charge 
for Tll'’0 for goetion wr ters wooll not require to lo supported by a Tonehcr if the 
amount ivas made up of suina paid to Fevenl mdmduals, none of ivhich exceed lilOO 

2 In the absence of tl e countersigning otTcer 1! c cxanJnatlon and countcrsignnt ire 
of tl 0 bill maj lo performed by somo responsible gazetted olTccr authorised by the 
counters gning olTccr 

lOG In the register mamtuned in the office of the countersigning 
officer the columns to the right anil he written up ns folloivs — 

Hint concerning the detailed bill will shoir the date of i^s receipt 
Tlio column for d itc of admission will show the date of dcspati h of the 
countereigned bill In the register maintained b> the disbursing officer 
th ontr3 in this column will record the date of rccoAcry of anj disallow 
ance or that of the countersigning officer's letter further passing a dis 
allowed item not jet octualh rccoacrcd anj disallowance will be r cord 
cd b each m the column of remarlvS on the same line with the figures 
a^ecled 

107 The orders relating to the supply of articles for the public sor 
Mce are contained in the Store Rules in Appcnciis 4 and miscellaneous 
»'ules regarding contingent expenditure on certain other objects are 
given in Appendix G 


Oisallownnccs 

108 After despatch of the bill to the Account Office the counter 
signing officer should communicate nnj disallowance to the disbursing 
officer and its amount should be without fail refunded by short draw 
mg on the next contingent bill presented at the treasury for the same 
department therein the gross amount of each subaoucher would be 
entered and below the total would be entered “Deduct disallowed from 
bill of R and the receipt giaen would be for the net 

rmount only An item disallowed must without fail bo recoacred and 
if, after correspondence the countersigning officer withdraws his 
objection the amount inaj be re drawn after the total of the sub 
vouchers m the next bill presented at the treasury would be entered 
“ Add amount of disallowance from bill of refunded by de 

duet on from contingent bill No dated and 

rc / Mowed ns per , “ the receipt would be for the 

gio s imount and the items would be re included m the next monthly 
coutingent bill 

1 It will bo observed that tho totals m the disburscr's register are those of 
amounts charged not of those admitted by tho countersigning officer , but when an 
amount disallowed by lim on one detailed head is adjusted by a short chargo on 
another encashed b 11 tho actual chargo for each head may bo worked out by entering 
the amount retrenched in black ink with a minuj ejgn in the column of the retrenched 
h<5ad on the lino of totals for the bill in which the adjustment os made , tie forward 
totals will thus bo correct 
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Conlln^cnclcs Countersigned before Payment 

108 A- Bills for tlicsc cl irgcs slioiild be drwn in rorm 15 B 

Inspecting OlDccr's Bill 

109 An inspecting oCiccr cinnot tal e ncUnnccs on account of ofEcc 
contingent cb^^f»cs lie should proMilc liiinsclf vitli n portion of his 
permanent a(l\anco and recoup liimscir from tune to time bj pic'-enting 
at the different treasuries contingent bills m the ordinarj form for 
rccoacry of contract or countersigned contingent charges, ns the case 
mnj be Thus m the case of countersigned contingent charges, one 
detailed hill maj adjust monc\ drawn at more than one treasury , and 
in this case it will he well to require detail at foot of the bill of the 
places of payment of the scxcral encashed hills ns well as tluir dates 
and amounts But the amounts drawn will all he tal cn as final pay 
inents and not as ndianccs 

Inter departmental Transfers 

110 The principles and rules prescribing the conditions under which 
one department of the public scrMce ma^ charge another department for 
sctTico rendered or articles supplied to it and the procedure to he 
ohsened in recording such charges in the public accounts arc gi^n in 
Appcn dis_G _ Pettj and ca.s\ial supplies made for the comcnienco of 
the public serrice to one department of stores or articles purchased for 
or belonging to another department and not borne upon a systematic 
store account, should unless there be objection on the part of the nipply* 
ing department, bo furnished without payment 

Thesd orders arc 1 OKcrcr eobject to tbo rules eoutaised in Artieto 83 A > 
when ditfcrest Gorcnimetits arc coneemed 

111 In the case of worU done hr a Government factory (such as a \ 
jad mmt worlshop) or other authorized transfers the officer m charge | 
will if the adjustment is to be made bv bool transfer prepare an in 
voice of the quantity and pnec of the work done and forwarl it in 
tripbcate to the officer served who on npproMng the invoice will conn 
tersijm all and return one copy to the supplying officer Another copy 
he vill file in his own office and the third he will attach to In^ contm 
gent hill for the current month noting the amount in the statement of 
account at foot in order to work out the available balance of his grant 
but not including it as a disbursement among the charges of In-, hill 
Before despatching his monthly bill however he should post the amount 

of the work hill in his contingent register and include it in the forward 
total in order that he may agree that forward total with that slovai in 
the statement of nccount on his contingent hills , in the register of the 
CO irtcrsigning officer the amount of such a bill should in like manner 1 e 
separatelv entered Such invoices will never be retamed by the counter 
signing officer 

Non 1 — ^Thc officer served caimot ehartje the aiaonnt in bis contingent bill as no 
rash payment 5s made bnt only a boot adjustment in tbe Account Oflieo but the 
amount available for contingent cipenditnTe is reduced and so to work out tho ivail 
fble balance note is made in the register of contingent cipcndituTc and in the 'tate- 
ment of account at foot of tho biP 

"Note 2— In the case of the Forest Department tbe cost of the snppbes baa to be 
adjusted in tbe compiled accounts submitted to tbo audit office An officer of this 
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dcpirtmcnt reccirlnp «torw ttjII ndja»t the -jnonnt of the inroleo in hLs aectmnls by 
cr^itinp it to tie ftippljinff of’eer find delitm;; it to tho jcrriec ^<>3d forecrnM and 
will ecnd the tlirl copy of the invoice to tbo an lit bflco In fnpport of t*"# cntrr in tij 
flccourti Pimilarly if ho happ^n^ to bi* the rujplrin;: o^lcer, ha wiH charjjo tho 
nmoTjnt eip<Tided In 1 !< ncoomita as a debit to the fopplied and *<'nd the counter 

eifTHod Inro ca to the audit ofTco as a Totreh^r for the erpondJtore 

"Non 3 — Tin!< fnr tft> p hone ehir ge^ sbonld be foTwnrdc'l In dnpUcato and cot 
in tripbfole to The oTleer serred^fo on onproeinc the bill will counterBlcn both and 
return one copy to tho supplrinc ofTcer The other cepr he will Bulmlt with the eon 
tlnpcnt bill to the Audit ofTce after nuiliniT the reee««ary ootos in his coatin^t 
rcRister 

Vorr 4 — Th" followin;* instmetions ehoull b* printel on all forms of Inyolcea 
for the mipplT of stores etc and the countersljrnlne o^'lecr shonld to re<pilnv3 to 
eomply with them before a bill is eonntersijrncd — 

*' Tt is e»sentlal for audit purposn that the entries below be filled ia. 
Failure to do so will result in iinneee««arT deliT and return of this Inrolee 
for 

1 Head of eharpe (Major Minor and Rob head Frinary and Recordary 

unit) 

2 Month and year to wMeh eharce relates 

3 Desi{jnatlon of the Aeeoanta O'^cer to whom the char;:® ts debitable 

4 baae of the Pronneo to which debitable ** 

Not* 5 — nils in re»peet of etorea etc pnrehn*ed throoph tho Indian Stores 

PcTiirtment are not poTernci br ttl4TiTtlcle lot by the speehl n lea fnpcl by (he 
flOTemmetit Of Thin Tn the cs«e of iroeh bills nnWs there are instructions to tb" 
enntrarr the eons tmee shonll retain onl? one copr of the 1111 for rceord In h!s ofHee 
the p'lrtfcuL'irs nnd ntnonnt whereof shontd f»o notcl in the oicmeraadam of erpcatli 
tore in his continpent bill which need not bo supported by a eopy of tho bill as is 
•ef]oifed in the ca»e of other work bills mentioned in Article 111 

Expenditure for other OlHcers 

112 It js often expedient for a public ofDccr to make purchases or 
incur expenditure in anoUicr district, making Ins omngements tlirougn 
an officer in that other district If the amount to be paid on account of 
ccntmi,ent expenditure incurred m this "waj* is not less than R50, pay 
ment may be made bj transfer receipt but othcnvise c\er 5 public officer 
who incurs expenditure m this waj must treat it ns expenditure of his 
own office and not demand recoupment by transfer receipt from the 
cifiiecr at whose request he, os an ogcnt incurs tlie expenditure The 
olnrge must howc^e^, be taken as expenditure of the department to 
which tho officer requiring the expenditure is attached and therefore an 
officer should address his applications for nnj service to the principal 
officer of his department in the district indented on e rj , o. police officer 
should ask the District Supenntendent not the 'Magistrate to purchase 
blankets for him The "Magistnlc in such n case would pass on tl e 
indent, or the voucher if he has supplied an\ articles to the police 
officer who would deal with the charge ns n final one of his own office 
opphing to the proper authority for an extra appropriation if ’ils owai 
should fall short before the end of the a ear The rcsponsibilitv fn ol 
taming proper sanction alwavs rests with the originating officer 

1 This rule is net applicable when pawlia?<*3 are ctfected in th© capital town of 
a presidency or pronneo , tho cost may then be sent by It. T Bcceipt. 

2 This rule does not apply to expenditure chargeable to local fnnds which shonld 
always bo recovered 
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CHAPTER 7— inSOELLAKEOUS OHARCES 

XOTE.— 'Articles 116 to 118 of tWa Chapter aro applicable to the Public Works 
Department. 


Reloads o( Revenue 

113 

Compensation for livnd . 

no 

Discount on Stamps 

. no 

Commission to Registrars 

. 120 

Departmental Payments 

. 121 

Rewaids to Customs Informers 

. 122 


Rcftindj of 


Treaty Payraenta . . 123 

Special Political Rzpcsdituro . 124 

l^pcndituro aptainst Gnnta at tbo 
t^poea! of tlio Homo Deportment 
and the Department of Lducation, 

Heal th and lA&da • . .125 

Military PaymenU . . . 13.! 


Eovenuo 


113 No useful check can be exercised o\er refunds of revenue m 
the Account office except in cises where full details of the collections of 
stich retenue arc rcceitcd in that office either in the treasury accounts 
or in other documents, c,o , rmc Statements It is, therefore, essential 
that ctery refund should be noted against the original credit m the 
departmental accounts, where all sums are entered m detail Tlie 
voucher for refunds (Form 17) proxides for n certificate of such note 
hating been made The officer who rccened the amount should fill in 
columns 1 to 5 of the form and sign the certificate at foot, while the 
Treasury Officer or the Sub Treasury Officer should tenft the credit by 
means of the particulars m columns 4 and 5, and affix his signature m 
column 6 m token of his hatnng done so 

Note 1 —A epecial procedure his been preserjoed m Appendix 2 for incomo'tax 
rcfnnds and a special form. Form C B IL Onstoms 107, has been prescribed for Customs 
Bcfnnds 

Note 2 — For rules for tbo payment by money order of refunds of rovenue credited 
(other tb-Tn income-tax) in eases ivbcre the amount uYolTOd docs not exceed Bs 100, 
ECO Note 1 under Article lOS 

114 The sanction necessary for refunds of revenue is regulated bj 
the orders of the local Go\emment This sanction may either be given 
on the voucher itself or quoted m it, a certified copy being attached when 
such orders are not separately communicated to the Audit Office 

115 Refunds of stamps by Courts can be made in the samo way as 
refunds of fines Refunds 1^ District Officers are usually regulated by 
departmental rules 

Compensation for Land 

116 The procedure to be observed for the pajunent of compensation 
for land taken up for public purposes under the Land Acquisition Act 
of 1804 IS regulated by the rules printed in Appendix 7 

1 Deleted 

2 Deleted 
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3 Bales rchtinjj to the acquisition of hnl for nllriv purposes arc pTcn in 
"Revised rules rthtiof; to tho Acquisition of Land for Railway rurposcs— 191** ” 
k 1 eh formed an enclosure to Railway Board a circular No 8S9 P 1C dated tl e 30th 
Ai gust 1918 

4 In tho case of land acquired for Iho Public Works Department by private 

negotiation tho officer who settles the price etc- should draw up Form V prescribed 
ID Appcnlx 7, and this should be mado tho basis of tho subsequent pajment and 
audit • 


117 A locnl Go\onim<‘nt inny aiithonzc nnj land acquisition cfTiccr 
to jnnlte nil or anN of Ijk payments by cheques on the treasury pro- 
^’lded no incon\enicncc earned to the payees m consequence of the 
property hem" situated at *1 distance from flie treasury 

118 Wlicn a special oflleer is cmplojcd for the acquisition of land 
for am department the e'^pcnditure on account of pay allonnnccs and 
leatc and pensionart contributions of himself and his establishment 
eontinpeneies etc is eharpeable to that department ns part of the cost 
of land Wlien the land is fnlen up b\ a CimI Oflleer, not speejalK tm 
ployed for tho yorl the pai and nllotrnnces of the officer and tho el urges 
of his ordinnra esfal lisl nient and contingencies are finally brought to 
account m the Cnal Pofnrtment as part of flie cost of the Collector’s 
establ shmeiit hut an% sj eeial charges incurred m connection uith the 
acquisition of (he I nd lu que«!fmn on cstabliilmicnt contingencies etc 
art hornp bs the Depaitment for which the land is acquired 

NoTP— TJ e mlo in tl s ortK-fe decs not interfere with the powers of a loeal Got 
emment to waive recoverv of the epeclal charges incurred la connection with the 
arqn sition of Ijind for local bodies 

Discount on Stamps 

119 Discount upon stamps is allowed to certain classes of aendnrs 
under feed rules and is given by deduction from the purchase monet 
The practice as to finalh passin" it is dilTercnt in different provinces 
in some the vendors give receipts attached to a schedule m the t^eisury 
accounts which is admitted upon the Collector’s certificate in others 
a classified hill for the discount is Eubmitted to the Controller of Stamps 
for countersignature 

Commission to Begistrars 

120 Commission to Kegistrars is drawn under departmental rules 
upon vouchers which exhibit the foes upon which the coramissior is 
claimed in such a form as to be capoble of verification by corap irison 
with the treasury accounts In some cases commission is calculated on 
the number of documents registered m such cases the bill is passed on 
a certificate of the District Registrar or other Controlling Officer 

Departmental Payments 

121 Payments such ns purchase of m the Salt Department or 
purchase of stationery by the Controller of Stationery, are made under 
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some pcncnl or ppccnl Mnction If not pro\i(lcd for by departmental 
rulc’5 th^^ Rliould be nnde tipon Repante bjlls nccompanicd In \DUcIicrs 
ail 1 a cerlificatc tint tlic^ lm\c Imcii entered tn tlie proj’cr store n« counts, 
llie authorits (uti1c«:s it is n penernl one), under nliicli the purchase is 
made should also be quotwl 

1 In the <'ortirnto rrfcrrrd to in thU Aftielo it sbonll also bo cortifto'' that tho 
fjuantit r« not 1 n tl e rou'‘Icr< aro rorToct t!o quality H pood, tho rates paid are 
not jn oxpo's of tho aercptcl an I tio market rates nn 1 that suitable notes of payment 
ha\e botn recorded njram't the indents and iaroiecs eoncerned. 

Howards to Informers (Indian Customs Act) 

122 When an ofTendcr npainst the Indian Customs Act is punished 
bi n Majjtslntc sMtli imprisonment without option of pijinp a fine the 
ptrson concerned mns rocene rewards at the rate of Ul for each dai '•> 
imprisonment allotteil protided that the rewards shall not exceed I^Ct) 
f< r one prisoner, or 1)200 for nnj one case 

Treaty Payments 

123 Amounts pa\*ihlc under treatr to Indian Stales arc paid under 
the following sj-stem The Political Oflieer m charge sends to the 
Account Officer concerned a requisition for a payment order, mention ng 
where and to whom each pajTncnt is to be made Payment orders are 
deluered to him accordingh, and the Treasun Officer is advised of the 
orders issued 


Special Political Expenditure 

124 The following rules hove been prescribed bj the Government 
of India for (he regulation of expenditure incurred by officers in charge 
of special political missions and for the guidance of Account Offleofi — 

J — For the purposes of account and audit the expenditure mav 
be broadlj dmded into two classes — 

Cla^s / — Charffes reqtitrtnf; the sanction of Government, either speci- 
fic or general-— 

Pay and allowances 

1 Pay of Gazetted Officers 

2 Pav of fixed establishment (both permanent and tempoirry) 

3 Sumptuaiy allowance 

4 Outfit allowance 

*5 Travelling allowance (if different from that admissible under 
tl e rules made under the rundamental Rules) 

6 Free rations 

7 Compensatiou for dearness of provisions 
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Class II — Charges tchich maif he incurred hy the officer xn-charge at 
hts discretion unthin the amount of the sanctioned appro- 
prxation 

Initial charges 

1. Pnrchnsc of tents 

2 Purchase of camp furnihirc and equipment 

3 Purc1m'5C of transport equipment 

4 Purchase of Toshakhina articles 

5 Purclia.se of mess equipment 

G Purchase of transport animals 

7 Supply of warm clothes 

Jleeurrxng charges. 

' 8 Transport charges, t« , camel, mule and cooly hire 

9 Purchase of stationery 

10 Compensation — 

(o) To camp followers for loss of transport animals 
(6) To Mllagcrs for damage to crops, etc 

11 Rewards and Klulats 

12 Secret Seriice expenditure 

13 Dak arrangements 

14 Slelimani to tnhcsiraen and chiefs 

15 Pajments to guides 

10 Improicmcnt of roads 

17 Sen ice telegrams and postage 

18 Peed and keep of transport onunnls 

19 Construction of houndarj pillars 

20 JlisccUaneous expenses 

II —(fl) Officers entrusted with such expenditure are required to 
submit, as early os possible, detailed estimates of probable 
expenditure classified ns nlro^c Under “ Pay and ^Uow- 
aiices ” present emoluments and the special pay and other 
•Jlowances proposed should be elearlj indicatcdj If the 
grant of tnielling allowances, other than those autlior. 

•/•^.exempUonfromtho »scd under rule, 13 m any case «• 
ten day*' halt rule, incroa* rommcndcd, the preci-jB nature* 
ed daily or nuio»geftllow»n of the concession should bc spec:- 
®**'**^ fied and when free carnage is 

allowed, it should bc explained to what extent the ordin- 
ary or special travelling nllowanco should be reduced The 
classes of officers entitled to rations, either free of chai^ 
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a cisli account should contain the certificates required m the 
esse of contingent bills The vouchers should he numbered 
coDSCCutuely from the beginning to the end of the lULSsion 
and their numbers should be quoted against the charge both 
n the cash hooh and in the cash account submitted to th ■ 
Account OfQce Vouchers m vernacular should always he 
accompanied by an English translation 

Note — S ec th( Note unGer Article 101 which appbes hero slao 

VI — Vouchers for secret service expenditure should be submitted 
to Government vnth a list fihowdng their amounts In the 
cash account such votichres will be simpl> quo*cd ai 

“ Secret voucher No-i dated ” Tlie 

Government concerned will on passing these voiic'icrs in- 
timate to the ALConntant General that “ Secret voucher 

No ^ dated -■ of (ofllccr) has bcon 

pn^sed for Es " 

VII— A supply of stationcrj as well as of Pa>, Travi'llmg Allow 
ance and Contingent Bill forms should be obtained from 
the Controller of Stationery, and all charg-'s sbonld bf 
Irawn on the regular forms 

Mil — Advances made for public expenditure will be held under 
objection until a detailed account (lul> supported bv 
vouchers is fumisbe<I m adjustment of them 

JX — A store Account in Eonn 19 should be 1 ept of the artielo* 
purchased for the ToshaKhana winch at the close of Ih^ 
iai«sion should he submitted to the Account Offic' Ihrougn 
the Governniont of India in the Foreign Department 
Expenditure against Grants at the disposal of the Home Department and 

the Department of Education Health and Lmds of the Government 

of India 

125 When a sum of money is placed under the orders of the Home 
Department or the Department of rdueation Health and Lauds of the 
Government of India everj expenditure sanctioned against it will be sane 
tioned by an order of the Department stating — 

(c) the particular subject of the expenditure, which must always 
be within the general purpose of the grant , 

(b) the amount of the appropriation sanctioned for it , 

(c) the person in whose charge the expenditure is to be , 

(d) the treasury or treasuries where he wants the monev 

126 A copy of this order is to be sent to the Accountant General 
Central Eevenues who will then authorize the treasury to pay the 
amounts on ^hc othcer’s receipt 

127 The officer may then draw the money on his receipt specify 
mg the order of the Ilome Department or the Department of Education 
Health and Lands under which it is sanctioned lie should not draw 
more than he actually requires from time to time for expenditure but 
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can draw ns often ns lie fintJs conscnicnt lie mas also mnl^c bis receipts 
pajable to auj other person , hut in thw cose he should ad\ise the Treasurj 
Ofneer of his action 

128 An account of thi expenditure against the appropriat’dii must 
be nndLicd to the Accountant General, Central Rcicnucs, m which the 
oflicer will enter on the receipt side all sums ho has drawn from the 
treasurj under the last article and on the expenditure side nil amounts 
he has spent Vouchers must be attached m the same unj aud imdcr 
the same ndcs as m the ease of a contingent bill A copy of this account 
(but without touchers) is to be sent to the Home Department or the Depart 
ment of Education, Health and Lands as tlic ease maj be 

129 This account is to be sent in at the end of every month except 
when It IS estimated that the sanctioned expenditure vail be complete and 
the account closed withm three months from the date of the order sane 
iionmg It In such case the uccount max be xxithheld till the cud of the 
''Uid period of three months, and then sent in complete up to date But 
m anj case an account must be made and sent m up to 31st March of 
any j car 

130 If auj expenditure is placed lu direct charge of the Secretary, 
It roust be proxidcd for by a particular sanction under ^tiele 125, and 
the Sccroiarj must proceed thereafter under Articles 127, 123 and 129 
No part of the grant taaj, therefore, be spent without an appropriation 
under Aiticlo 12o 

131 The above rules do not applj to any part of a grant which is 
placed by the Department at the disposal of a local Government In 
such ease, the order under Article 125 xvill bo communicated both to the 
Accountant General, Central Revenues, and to the Accountant General 
of the local Government The local Goxernment and its Accountant 
General will thereafter manage the expenditure under Articles 125 to 130 

Military Payments 

132 Disbursements for the purchase of, and compensation for. lands 
taken for military purposes, and for compensation for loss of crops and 
damage to I‘ixidL% reo,mtft to he vouched- by the bills, arid receipts at the 
pajees and the original authorities (or certified extracts therefrom) under 
which the expenditure is incurred 

133 A civil officer required to supply carnage to troops on the 
march will advance to the owners half the hire for the whole journey 
and OP malong over the cami^'e to the mditary authorities will recover 
from the requisitioning Supply and Transport Officer th<» amount so 
advanced Tf the advance cannot conxemently be drawn from the per 
manent advance of the civil officer an abstract bill may be drawn on 
the trcasui-v, the amount of the bill and the subsequent lecovery being 
taken to the head “ Advances Recoverable " 

Note — Similarly when a cinl officer la reqmrod to supply articles to troops on the 
march in cases where the articles are perishable, eg, sheep, fowls eg|:s, mliv, or where 
shops cannot be opened at the encamping groimd, ho will himself purchase the provi 
skons indented for, meeting the cost from bia permanent adrance or drawls? it on an 
abstract bill. 
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a cash account should contain the certificates required m tlie 
case of contingent bills The vouchers should be numbered 
eonsecutivelv from the beginning to the end of the mission 
and their numbers should be quoted against the charge both 
in the cash book and m the cash account submitted to th 
Account Office Vouchers in vernacular should always he 
ceompanied by an English translation 

Note — S ee the Note under Article 101 Tihich appbes hero also 
VI — Vouchers for secret service expenditure should be submitted 
to Government mth a list showing their amounts Jn the 
cash account such \oucIires will be simply quoted as 

“Secret \oueher No-. dated “ The 

Goiemment concerned will on passing these vonciors in 
timate to the Accountant General that ‘ Secret vouchei 

No , dated of (officer) has be t 

passed for Rs “ 

VI3 — A supply of stationery as well as of Pay, Travclljug Allow 
ance and Contingent Bill forms should be obtained from 
the Controller of Stationery and all charges should hi 
Iraivn on the regular forms 

^ III — Ad\ances made for public expenditure will be held undei 
objection until a detailed account duly supported bj 
vouchers is furnished m adjustment of them 
JX — A store Account m Form 19 should be 1 ept of the article^ 
purchased for the Toshal hana which at the dose of tn'* 
iii«sion should be submitted to the Account Offii,'' througn 
the Government of India in the Foreign Department 
Expenditure against Grants at the disposal of the Home Department and 
the Department of Education Health and Lands of the Government 
of India 

125. VTbAt!. 3. ojim. vn/iex tfea, o.xdA.'w, 'j.'f Vavir 

Department or the Department of Education Health and Land.s of the 
Go^einment of India e^erj expenditure sanctioned against it will be sane 
tioned by an order of the Department stating — 

(a) the particular subject of the expenditure which must always 

he within the general purpose of the grant , 

(b) the amount of the appropnation sanctioned for it 

(c) the person in whose chai^ the expenditure is to he , 

id) the treasury or treasuries where he wants the money 

126 A «-opy of this order is to be sent to the Accountant General 
Central Re\onues who aiill then authorize the treasury to pay the 
amounts on ^lic otlicer’s receipt 

127 The officer may then draw the money on his receipt specify 
mg the order of the Home Depirtnimt or the Department of Education 
Health and Lands under which it is sanctioned He should not drau 
more than he actuall\ requires from time to time for expenditure but 
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can (Iran- ns often ns he fiiuK comcnient He mn\ also mnhe Ins receipts 
paj able to am other person , but m this exse he should ad\ ise the Treasury 
Ohiccr of his action 

128 An account of tin. (.xpenditurc ngainst the approprint’<»u must 
be rindticd to the Accountant General, Centra! Rcscnucs, in nhich the 
ofliccr will cuter on the rtccipl side oil sums ho has drawn from the 
treasurj under the last article and on the expenditure side all amounts 
he has spent Vouchers must be attached in the same nud imdcr 
the same ndcs as m the case of a contingent bill A copy of this account 
(but without aouchers) is to be sent to the Home Department or the Depart 
luent of Education, Health and Lands as tlie ease maj be 

129 This account is to he sent in at the end of cvcr> month except 
when It IS estimated that the sanctioned expenditure will be complete and 
the account closed avithm three months from the date of the order sane 
Honing it In such ease the actount nia\ be witlilield till the end of the 
Mid period of three months, nm! then sent m complete up to date But 
in anj ease an account must be made and sent m up to 31st Alorch of 
anv year 

130 If anj expenditure is placed m direct charge of the Secretary, 
It must be provided for bj a particular sanction under Article 125, and 
the Secretary must proceem thereafter under Articles 127, 128 and 129 
No part of the grant ma>, therefore, be spent without an appropriation 
und^r Article 125 

181 The abo\e rules do not applj to anj part of a grant which is 
placed by the Department at the disposal of a local Government In 
such case, the order under Article 125 will be commimicattd both to the 
Accountant General Central Revenues, and to the Accountant General 
of the local Goaemment The local Government and its Accountant 
General will thereafter manage the expenditure under Articles 125 to 130 
Military Payments 

132 Disbursements for the purchase of, and compensation for, lands 
tahen for military purposes, and for compensation for loss of crops and 
damage to lands, require to be vouched by the bills and, receipts of the 
pajees and the original authorities (or certified extracts therefrom) under 
which the expenditure is incurred 

133 A civil officer required to supply carnage to troops on the 
march will advance to the owners half the hire for the whole journey 
and or making over the carnage to the military authorities will recover 
from the requisitioning Supply and Transport Officer tbp amount so 
advanced Tf the advance cannot conveniently be drawn from the per 
manent advance of the civil officer, an abstract bill may be drawn on 
the trcasuiy, the amount of the bill and the subsequent lecovery bemg 
taken to the lieid " Advances Recoverable” 

Note — S imilarly when a civil officer is reqoirod to snpply articles to troops on the 
march in cases where tho articles are penshabl^ eg sheep, fowls, eg^s milk, or where 
shops cannot bo opened at the encamping gnand be will himseli purchase tho provr 
eions indented for, meeting the cost from his permanent advance or dramne it on an 
abstract bill. 
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CHAPTER 8— LOANS AND ADVANCES BY THE CENTRAL 
GOVERNMENT 

Rerenwo Advances— - 
Dejimtton , 347 

Treasury Accounts OTtd Proce 
dure 148 

Vhiaani'biuius Memoranda 249 

Retenue Department Returns 150 

IiTccoverabIs Loans and Advances 151 

Penodical Review . 153 


134 The Qo\ eminent of India have full powers to sanction the 
loans and advances chargeable to the head “ Q — ^Loans and Advances 
by the Central Government ” and the local Government and other 
authorities have such powers as are delegated to them under the rules 
made bj the Government of India 

Estimates 

185 Provision should be made m the estimates for all loans and 
advances ■nlueli can be foreseen and which are not repayable within the 
3 ear , and the Government of India has accordingly directed thit each 
local Government should make a timely estimate both of the advances 
and of the leervenes of the coming jear, and should communicate it to 
the Accountant General for entry m his estimatec 

1 Thu article applies alao to the mtscellaoeoua advances dealt with m Chapter 9 

136—139 Deleted 

Conditions of Repayment 

140 The following are the rules under which loans and advances 
are usuilly made to local bodies in areas administrated by the Central 
Government — 

(a) The term of loans may in very special cases extend to 30 years 
but ordinarily the advances should be repaid within ns short 
V period as possible 

(61 The term is to be calculated from the date on whieli the loan 
IS completelj raised or declared by the Government of India 
to be closed 

(c) Dates may specially be fixed for the pavment of the instal 

ments 

(d) Instalments paid before the due date will be taken entirely to 

piincipal unless of course any interest for a preceding 
period Vi overdue 

1 When a loan of public money is taken out In instalments the frst half yearly 
repayment si onld not bo clcmnnlel nntU six months after tho last instalment Is taken , 
meanwhile simple interest only should bo waliacd. Bat should it appear that there 


Sanction 

Estimates 

Conditions of Repayment 
Forms of Drawing and Repaying 
Calculation of Interest 
Defaults m Payment 
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i» dclaT cn tlf* part ef tVf irlti'f li takirc the Lvl ln#‘a3n«st cf % low, 

tbe OoTtrenret of Is'lia nar at unr tine •J'^lare !*•« loan «’e»o<l, ani enJer rtj^jeest 
of tar ^ twpin n-o Aftocr'arl Otntral »bnijll !rre to nMifO anr dtlay that 
■fptan to Lirs to rc*;circ 1‘ « a*-! be take thU f'eji whether there are 

ant dat«^ tied for the taking of »r«*alneat« O' not 

2 If in a*iT ra*e partie~lar da'rw in t*'e taler ’ar haro l>t«-a Hied for the partmt 

of interest, or for the repaTT^mt of »r«tal'"rr « of dell, then inch reparaenu ihoald 
cot l>e;:in catil f-e ♦etord of tl« Ijilf mtle date< »o fjM, after the loia haa bem 
eoicplc elr takrn op luap c inlerr«t onlr retorerM on the fnt half jearlj dale 

after the eoc-pjftioa of t‘’e loii> For caanple, reppo^^j- a loan the lale'wt 03 
which IS recoTcrable half xearW to be rotrplctelT taarn tjp on 3lit Alareh and the 
interest to be parable on '*0 h ione an I ^l*t Dceember the £nt half yearly isjtalaent 
IQ repaTTsent of pnaeipal will tot be dee nntil 2l»t Deeeaber foDowiap Sictpl* 
in*crcet only will be doe on the iclenaedlate 30th Joce. 

3 h«otes 1 and 2 are applicable nnfettt tnafaftdu, to loasj the rrpayicenta of 
which are made br other than halfyearlv trstalmcnU 

141. Delded 

Forms of Drawing and Ecpayiap 

142 The touchers on trhjch a loan or any adtnnce is dratm mast 
qnote the outhonty sanctioning such loan or advance bnt no part of such 
loan or adtanee can be disbursed from the treasury except under the orders 
of the Principal Auditor 

143 Tfi repaying a Joan or adranco, the memorandom prcaontod at 
the treasury most state the original date and amount of the loan or 
advance, or otbermse ptve suilicicDt particulars for its identification 
If thfe'cEft^u^t Repaid includes interest ns well as principal, the interest 
must be separately specified , and if the repayment is a fixed peno^eal 
amount, including both interest and principal, the orders fixing the amount 
should be quoted 

1 It most be rcmexabcrc<l th-it the ealcnlation fixing the amomit of equal penodieal 
icstalaests, by which aa adraace u repaid with interest, prcsopposcs prmetaal pay 
mest of the mstalmentj, and that if any instalment u not pnnetoally repaid, thr 
£xed instalment will not in the end dischwco the loan. 

Calculation of Interest 

144. A loan bears interest for the day of advance, but not for the 
day of repayment Interest for any shorter period than a complete half 
year will be • — Number of days — 365 X yearly rate of interest. 

Defaults m Payment 

145 (o) Any default in the payment of interest upon a loan of 
public money, or m the repayment of the prmcipal, should be promptly 
reported by the Account Department to the local Government or to the 
Governor General m Conned, whichever sanctioned the loan. On receipt 
of such a leport, the local Government or the Governor General m 
Council should immediately tahe steps to remedy the default 

1<0TZ I — The responsibility imposed on the''Aeeoimt Department by mle 
refers only to the loans the detailed accoonts for which are kept np by thaty^epartment. 

horn 2 — In the ease of loans granted to Indian States the Aeco<ntants General 
also submit annual* reports to their re s pe ct iTC local GoTemments by the 1st Angest 

•Form 39 of the Aecoont Oodo, 1st Edition (Bepnnt) 




08 


134—140] IjOans and advances by the oentbal governaient [Chap. 8 


OHAPTEB 8— LOANS Aim ADVANCES BY THE CENTRAL 
GOVERNMENT 


Sanction 234 

Estimates 135 

Conditions of Repayment 140 

Forms of Drawing and Repaying 142 

Calculation of Interest 144 

Defaults m Payment 146 


Rerenue Advances— 

Definition Jit 

Treasury Accounts and Proce 
dure 148 

Plu9<zRd31mus Memoranda 149 

Detent e Department Peturns ISO 

Irrecoverable Loins and Advances l6l 

Periodical Review , 153 


Sanction 


134 The Government of India have full powers to sanction the 
loans and advances chargeable to the head ' Q— Loans and Advances 
by the Ccnfral Goternment ” and the local Goternment and other 
authorities ha^o such powers as arc delegated to them under the rules 
made bj the Government of India 

Estimates 

1S5 PrOMSion should be made in the estimates for all loans and 
advances Ttliieh can be foreseen and which are not repayable within the 
year , and the Go'vemment of India has accordingly directed that each 
local Goacniment should mike a timely estimate both of the advances 
ind of the lee veries of the coming year and should communicate it to 
the Aceoumint General for entry in his estimates 

1 Thi9 article applies also to the roiseeUaseoua advances dealt with fa Chapter 9 

130 — 139 Deleted 


Conditions of Repayment 

140 The following are the rules under which loans and advances 
are usually made to local bodies m areas administrated by the Central 
Go\ernment — 

(a) The term of loans may m very special cases extend to 30 years 
but ordinarily the adtances should be repaid within as short 
a period as possible 

(5> Tbe term is to be calculated from the date on winch the loan 
i<? completely rnised or declared hi the Goternment of India 
to be closed 

fc) Dites may specially be 6xed for the paiment of the instal 
incnts 

(d) Instilments paid before the due date will be taken entirely to 
juincipal unless of course anv interest for a preceding 
period i-s oaorduc 

I When a loan of pubic money m taken oat in msfaliflcnta the first half yearly 
repayment should not bo deman le*! nntil six months after tho last iBstaloicnt is taken , 
mennwhilo simplo interest only abouJd bo realised But should it appear that there 
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is ondne delar on Xhn part of tJio del tor la tiWnc ont the Lvl Inslolncnt of * loan, 
the Oorcmment of India may fit nay lime deelarc ll e loan nnd order repayment 

of cap tal to lx>j:in The Acconnlart Ocnen! floull Irinp to notice any delay that 
appears Ut him to rc'inlrc tils rrme>ly an] le tfaojll take this step orhether there are 
mnx dates CxM for the taklnp of Instalments or not 

2 If in nnr ease partieuLar date^ In the calenlar haro l>eca fixed for the payment 
of interest, or for the repavment of instalment! of del I, then ench repaxmenti shoold 
not bepn until the sceonl of tie half xratlx dales so fixes], nftcr the loan ha* been 
eomplctelx taken np simple interest onlx twin;; rccoTrre«! on the first half yearly date 
after the eonplction of the loan For example, sunposlnj; a loan the Interest on 
oehich is reeorerahle halfyrarlx to be eompictely talen up on Slst March and the 
interest to be payable on ^Olh lune nnl *tlst December the first half yearly Instalment 
in repayment of pnneipal will not be due until 31st December foUoxrln;; Simple 
interest only will dne on the Intermediate 30lh Jone. 

3 Tiote* 1 and 2 are applicable, mutatu nutandii, to loan* tho repayment* of 
which are made by other than half ycarix Instalment* 

141 Deleted 


Foniu of Drawing and Eepaying. 

142 The ^ouehcrs on tvlucli a loan or any adaance is drawn mast 
quote the authority sanctioning such loon or adtonce hut no part of such 
loan or adiancc can he dishurs^ from tlie treasury except under the orders 
of the Pnneipal Auditor 

143 Tn repaying a loan or adianec, the memorandum presented at 
the treasury must state the original date and amount of the loan or 
adrance, or otherwise give suflicient particulars for its identification 
If thfe*attknmb‘Vcpaid mcludes interest as well as principal, the mterest 
must be separately specified , and if the repayunent is a fixed periodical 
amount, including both interest and principal, the orders fixing the amount 
should be quoted 

1 It must bo remembered that the calculation fixing tho amount of equal periodical 
instalment* by whieh an advance a repaid with interest, presupposes punctual pay 
meat of tho ustalment*, and that, if any instalment is not punctually repaid, the 
fixed instalment will not in the end dischargo the loon. 

Calculation of Interest 

144. A loan bears mterest for the day of advance, but not for the 
day of repayment Interest for any shorter period than a complete hsdf 
year will bo • — ^Number of days — 3G5 X yearly rate of interest 

Defaults m Payment 

146 (o) Any default m the payment of interest upon a loan of 
public money, or in the repayment of the prmcipal, should be promptly 
reported by the Account Department to the local Government or to the 
Governor General m Council, whichever sanctioned the loan On receipt 
of such a leport, the local Government or the Governor General m 
Council should immediately take steps to remedy the default 

Note 1 —The rcsponsibiLty imposed on the “Account Department by this rule 
refers only to the loans the detailed acconnta for which are kept up by thatJDepartment 

Note 2 — ^In the case of loan* granted to Indiaa State* the Accoufitant* General 
also Bubmit ann ual* reports to their respectire local Qoxerpments by the Ist August 


'Form 39 of the Account Code^ Ist Edition (Bepriat) 
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and minus memorandum. Such irrecoverable advances should 
nevertheless be registered by the Kevenue Authorities in a separate account 
or record, in order that any possible eventual recovery may be made ; 
but they will not affect the treasury p2t« and minus memorandum, and 
any recoveries vrili be taken as revcnue. 

Periodlcal Review. 

153 Local Governments will arrange to receive annnal reports upon 
outstanding loans from the responsible Account Officer and should then 
bring the transactions under separate review. 
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CHAFTEB 0— HHSOELt-AKEODS ADVA1(0E3 

Suict.on ' . . . IM I . . . [« 

Hous^buiWing Adrsocrt • • | Cndil* r* t4 1 • . 

Adraac«forl*orcliwfofOcja»T- | Ioon» c4 »t»d l«» 

j&acea . • • | 

SaSCtiOIL 

164 Rules regulating the irrant of iiltanc*^ t/> «•; 1 

others arc laid down in the following arti 1 <h^ In «av^ rfsrml ^?• 
these ruIcH or the mica in Chapter P, adt^nj^* carnrl l*e wa-Je cjf<’pl 
under the tpccid order* of the local Goifnin»’nL Pee alto 1 t.*jd«r 
Article 135 


J\OTS 1,— It li Bftl pcrrcWr'llf lo Mp^-tJen pa !*• 

of any of the mbobi ef , yrorl***^ iS^l la a»y rx** •Ut* a f»*^i rr»»l 

would l>e witliin the power* of txneica of a panlrcJxt attl«*rtly, Uo pnat of aa 
adraaec of an amount aot e^eeedio;; ttat of tlie eA*h pmat do** pot r(«p>ir« 1 ^ axae* 
ties of a bigher aulhonty 

Note 2— Tho OoT«mmenv of India may drlegato Uo powm of • loenj Omni 
meat under this article to llcadi of Ilrpanmento In mprrl of eSlern M-rriae aadcr 
tho Utter l^eal Gorcnimenta may aUo dclesate tbrir power* oadrr tbU a^cU la 
Head* of Derartxaent* ia mpoet of oClcer* •cmee under tb» Utter, prortdeJ tbat lb* 
partienUr eUasee of object* for which adraeeca mar to griisted oader the anicU art 
expressly dcllacd in tho order of delegatloa. 


hiOTE 3»Thc local Ooremmeot of a Oorervor'* rrorinee may modify tho ro’e* la 
Article ISo to 1(30 in rcftard to the grant of adraneee to OoTernment •errant* unirr 
It* adnunutratire control, (ubject to tho condition that, without the •ancUoa of the 
Gorernment of India no inodiUcation* can l>o made In the rule* for the graut of 
adranccs to pay for the parsage orencos referred to ia elafbe (l> of Article 159 


Pcuje ??, Arhch 154, yo(e 
Insert tho folMwi 


No. 170. ' 


- inicf tiie word5 ''aimplo interest" 

r«rpo8o tho Government 


ddde the second^ 

interest wjlTbe calculated o 


•ntcnco 

r S(h Edo. {2nd Hep) ^o 170. dated tho Snd January 1037 1 
1 balopces^oiiOitaadlbg on ue last day ex «acu munui. y 


Buie 1 When an adranco i* drawn in more than one inatalmont tho rate of 
interest recoverable is determined witli reference to the date on which the first tnatal 
mcnt 18 drawn 


Note 5 — The powers of a local Government under this Article have been delegated 
to the Central Board of Bevenue to sanction advances m connection with the detection 
of cases of smuggling and for tiavelliiig and other incidental expenses of ofSeera 
deputed on special duty ^ 

164 A The rules lu Articles 165 to 159 do not apply to Government 
servants who are not m permanent Government employ As the pay of 
eiich Government ser\ants does not constitute adequate security for a 
loan advances should not ordmanly be granted to them If, howe\er, m 
any special case the circumstances admit of the provision of adequate 
5 «>curity, an advance may he sanctioned, in accordance with the terms of 
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plus and minws memorandum. Such irrecoverable advances should 
nevertheless be registered by the Revenue Authorities in a separate account 
or record, in order that any possible eventual recovery may be made ; 
but they will not affect the treasury plus and mtnus memorandum, and 
any recoveries ■will be taken as revenue. 

Periodical Review. 

163 Local Governments •will arrange to receive annual reports upon 
outstanding loans from the responsible Account Officer and should then 
bring the transactions under separate review. 
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recovers (o be made in fl smaJJef n«mb<?r of insJalracnts if 
the oiTlccr rcceiMnj; the nthance Ro dcMrcs The amovnt 
of jntomt calciihtoil m accordance with note 4 to Art cle 
IM ■n’dl he recoxcred in one or more instnlmcnta each 
such in<;taJxncnt hcinfi’ not npprecJnhJj greater tJjan the 
:n‘;talments hx which the principal was rccoxcrcd The 
rccoxcrx of interest will commence from the month follow- 
ing lint in xvluch the whole of the principal has been 
repaid 

IfOTE — ^The ameunt of the a^rnnee to be tecoTcred monltty aliootd bo fixed to 
xtboJe nipw9 pxeept la tbo ei^e of iJie liH instalment wLcn tbo rcinalalng baliiseo 
inekdiDg any fraction of a ropoc shonld bo tccotptcA 

VI — In order fo secure (lotcntmcnf from loss consc<Tn'’Ut on an 
ofUcer djin" or quitting the serxicc before comp’ele rcp'iy- 
roent of the ndxmce with ip'ercst nccniod thereon in 
accordance XTiih note 4 to Article 151, the hon»e so bnilt, 
together wdli the hnd it stands upon must be nmrfgagtd 
to Goxernment by xchom tlie mortgage will be released on 
liquidation of the full amount due 
I»OTE.--Tho mortjnee bond wiJl be prepared in Torm 21 (hto Ko S 125) and 
the iwoBreyaaeo ia Fena 25 (bio Vo S 12S) 

VII — The ofliccr must satisfy the sanctioning antliority regarding 
hi3 title fo the land upon which the house is or is proposed 
to be built 

Kote I —This rale does not preeJodo the gnat of an n Traneo fo a person who 
dees not po*aes5 full propnetapr righti In the Hnl upon whlpli l>e intends to bnilA, 
proxided tnc sanctiontajj aathonly is aatisfiel that the nppliemt has ft Icaio of which 
the uneipsred portion is of a term and xalue sufilcicnt to justify the grant of ths 
adranee and that there is ro dancer of the lease lapsing or of Coacrnmenl being 
amabte to dispose of it ehouW It become ntressaiy to foreclose the mortgage In 
esaixuning the mortcagor'a title care should be latcn to «C\. that the lease does fiOt 
pTexent any subdmise br the lessee (tho mortcagur) Tho mortgage bond ia such 
cases will be prepared la Totm 22 (lato bo 8 127) 

In cases in which ground rent municipal taxes and amilar dues nro payable to 
local authontics on Bcconot of bad taken on lease fbo Baartiomag authority niay at 
jta discretion ask the OoremmoDt eerrant taking the ndrance to produce for inspection 
receipts for these payments within fiCtocn days of their falling duo If the sanctioning 
authority finds that such dues hare not been paid by the borrower steps may bo taken 
to recover the said dues includiog latcTest thereon If any, from tho pay of tha Got 
crament servant concerned for payment to the parties concemod 

Notz 2 — The ipplic-int’s title to the property should bo examined by the sane 
tioning authority before the advance is actoiny paid and in eases where there is any 
doubt as to the validity of that title the Itorenuc and Ecgistralion authorities or, if 
technical legal advice is necessary, the l,aw Officers of Government should be con 
suited It should be seen that ia tho case of a housebuilding advance, ho has andis 
puted title to the land on which it Is proposed to boiid and that in the case of an 
advance for the purchase of a housp, he wiU obtain such title as soon as tho purchase 
pice IS paid , that there will be no legal obstacle in either case to the property 
being mortgaged to Government and that Government will have the right of fore- 
closing on the conditions mentioned m the mortgage bond 

^ preelnde the gnnt of advances for tho purpose 

of building houses on plots of Imd taken on lease from Govetmnent in New DclhL 
even though in sneh eases tho Government semnt concerned becomes entitled to a 
pcipetnai lease only on the production of a eeitificato from tho Chief 
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these articles, by the Finance Department of the Go\ernment of India to 
temporary Go%ernment servants tiiider the admimstrative control of the 
Central Goeernment. 

Under the powers vested in them by Note 3 under Article 154, the 
Iiocal Covernmouts of Governors* Provinces vriU have dtuietioa to 
prescribe the procedure to be follotred m the case of temporary Govern- 
ment servants under their admimstraUve control 

House Bvulding- Advances 

165 (a) Advances to public ofRcers for the consfraetion of hoimes 
are regulated b> the following rules — 

I — AdNinces may be made under the sanction of local Qovern- 
ments and Departments of the Government of Isidn, Heads 
ot Departments, Comwisbioncrs of Divisions and Heads of 
Ciieles in the Indian Posts and Telegraphs Department to 
oflicers who desiie to build houses, for occupation by them 
sehes, at places viherc no houses are avadable, or where 
house rent is exceptionally high No advance is permissible 
tor the construction of a house except at the place in winch 
the othcer is actually ‘einng, oi at which he is permitted to 
rcide while perlormmg In's duties at hiv hendquarter 
station Aho no advance is ordinarily permissible to an 
ofijcer who is likely to be transferred or to retire before 
complete recovery can be effected 

H-“All such advances must be bona fide required for the pur- 
pose of building suitable houses for the personal reudence 
of the officers concerned, and if more js advanced than vhaU 
be actually expended for the purpose, the surplus shall be 
refunded to Government 

in — The advances should be drawn by instalments, the amount 
of each instalment being such as js hLely to be required for 
expenditure in tbe nest three months Satisfactory evi* 
denee should bo produced to show that the amount of the 
instalment bas been actually utilised for the purpose for 
which It was drawn before the next instalment is paid. 
The repajment shall commence from tbe fourth issnc of 
pay after the first instalment is taken and be completed 
in four 3 ears 

IV —-No advance shall exceed twelve months’ pay of the officer 
to wiioiu It IS made , not more than one advance shill be 
made for the same house , and no officer may receive a 
second advance while any portion Of a previous advance 
vviih interest accrued thereon m accordance with note 4 to 
Article 154 15 outit-inding against him 
V. — ^Advances will be recovered by the deduction of monthly 
inslnJmcntv, cqml to one forty eighth part of the to*al 
advance, from the pay bills of the officer concerned The 
authority saneliomng on advance raav, however, permit 
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rcco\cr5 to be made m a stnnllcr Tunnbcr of instalment*? if 
the ofllccr rccei\mjr the nd\'incc ko dcurcs Tlic nmomt 
of interest cilculatcd in accordance with note 4 to Art cle 
154 will be rcco^c^ed m one or more instalments each 
such instalment bcinj* not appreciably greater than tJic 
instalments bj which the principal was recoserctl The 
reco^erj of interest will commence from the month follow- 
ing that m winch the whole of the principal has been 
repaid 

KoTE — The nmonnt of the attvaneo to be rreoTcred montlitj shoot t be fixed in 
vhole rupees exrcpt in the ea»e of the Last instalment nLca the remaining balance 
inekiding any fraction of a rupee ehonld bo tecoTtred 

VI — In order to secure Gosomment from loss conseqnenl on nn 
officer djmg or quitting the seraiec before comp'ete repay- 
ment of the ndsance, with ip'ercst nccnicd thereon in 
accordance ATiih note 4 to Article 154, the house so built, 
together with tiie land it stands upon must be mortgaged 
to Goicrnmcnt, bj whom the mortgage will be released on 
liquidation of the full amount due 
NOTS.— The iDortcage bond irilt be prepared in renn 21 (Late Ke B 120) imd 
the reconTeyanee in Form 23 (bte Ko S 123) 

VII— The officer must satisfy the sanctioning authority regarding 
his title to the land upon which the house is or is proposed 
to be built 

Kote 1 — This rule does not preclude the grant of an niranee to a person who 
does not possess foil propnotarT r«Rhts >n tie land upon tcI leli he intends to build, 
proTided tno sanetiouing aathonty Is satisficil that the npplie nt has a Icaso of which 
the unexpired portion is of n term and value sufflcient to justify the grant of the 
advance and that there is no danger of the lease lapsing or of Coicrnmcnt being 
unable to dispose of it should it become necessary to foTcclosc tie mortcage In 
examining the tnOTtgacor’s title care should be taken to see tliat the lease docs not 
prevent any eubdemise bv the lessee (the mortcagor) The mortgage bond in such 
cases will be prepared m Form 22 (late Ko 8 127) 

In cases in which ground rent municipal taxes and similar dues are payable to 
local authorities on account of land taken on lease the eanrtioniag authority may, at 
its discretion ask the Goveninicnt aerrant taking the aHvanee to produce for rnspeehoa 
receipts for these payments within fifteen days of their falltag due. If the sanctioning 
authority finds that such dues have not been paid by the borrower steps may be taken 
to recover the said dues including interest thereon If any, from tho pay of the Gov 
ernment servant concerned for payment to the parties concerned 


Note 2 — The applicant’s title to the property should bo examined by the sanc- 
tioning authority before the advance is actually paid, and in cases where there is any 
doubt as to the validity of that title the Sevenue and Eegntration authorities or, if 
technical legal adnee is necessary the Law Officers of Government, shoald be con 
suited It should be seen that in the case of a housebuilding advance, he has undis 
puted title to the land on which it is proposed to build and that in the case of an 
advance for the purchase of a bouse, he wiU obtain such title as soon as tho purchase 
price IS paid , that there will be no legal obstacle m either ease to the proper^ 
being mortgaged to Government and that Government wiU have the right of fore- 
closing on the conditions mentioned in the mortgage bond 

N^ 3 —This rule docs not also preclude the grant of advances for the purpose 
of building houses on plots of land taken on lease from Government in New Delhi, 
even though in such cases the Govemment eervnnt concerned becomes entitled to a 
perpetual lease only on the production of a certificate from the Chief Commissioner 
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tiiat the bnildiojTs on the plot leased have been completed ja accordance mth apeed 
conditiona. The prant of m advance ui each eases is, howerer, subject to tlio condi 
tioo that the appheant executes a* Apreement lo Form £2 A , (late No 8 127 A ), 
undertaiiDg to repay the advance a»d to neeute ft ruorfpape of the land and buUdm^ 
immediately he obtains a lease Advances sasetaoaed under this note will be made 
in lastabnents, the first instalment not eiceeding the amount of the premiam paid for 
the site and Bubsequeat instalments being based on the progress of work 

Norc 4 — The Head of tho Office in the ease of & non gaietted Govemmeat servant 
and the Controlbnp Officer In the ease of a pnsetted Gevemment servant should, when 
askinp for tho anthonty for payment (vute Article 142), send to the Principal Auditor 
concerned a certificate either in tho bdi m which tho advance is dratm, or separately, 
to the effect that the mortpape bond m Form SI (Into No S 126) has been executed 
by tho Qovemmeat servant taking the advance and that it has been duly registered. 

VIII — An officer quitting: or removed from the station -where iie 
Jias built a house, before the whole amount due has been 
liquidated mil continue liable to the deduction of his 
monthly instalment until the advance with interest accrued 
thereon m accordance with note 4 to Article 154 has been 
repaid , but, with the special sanction of the local Qo^p^u 
meat, he may be allowed to dispose of the house, provided 
he IS thereby enabled to clear off at once the whole amount 
due , or to transfer it to an\ officer of his oivn or higher 
nnl, the future deductions being made from the pay o? 
such officer 

rS! — Applications for advances must bo made through the appli 
cant s departmental superior who will record Jjj? opiuioii 
as to the necessity for the assistance solicited The npph 
cant must certify that the sum is to be Cffpeaded m build- 
ing onlv and pledge himself that, should there he any 
surplus funds after the house is completed thej -will be at 
once refunded to Government 

X — The last pav certificate granted to officers under advances 
must speofv the original amount of such advance, the 
amount repaid and the bnhncc together -with interest 
accrued in accordance with note 4 to Article 154 remaining 
d-ae 

Nort — \fivaMf 9 may «l>o bo piwn where «OB«5dered Bee«sary, for tha punrlusa 
of IsbC on wHeh to fonumiet o hPO<ft if ibe ©Ifcer eoadiiioas ItW down in ihlj Arlielo 
are ealuficfi anil the total nmoattt of the advance for the purrha'P of the land aniJ the 
constmetion of the ho«»o does not exwtl twelve months' pay of tho officer coneemvd 

The ofTeer ahoull »lea nn apreemmt in Form 20 (lato No S 101) at the time of 
taking an adranee for the purchase of bad and tho amount ehould not exceed wKaJ 
In required for the purpose A mortpapo deed lo Form 20 A (la<o h.o 8 152) ehouH 
be exeeuted before anv further adraaee Is drawn for the purpose of constructiag the 
bouse The aortgage dwl must bo wgialorcd withio four moatbs of «s execution. 

la order to snvo Oovernment from loss tho apphraat'a tHIo to the property should 
be rarefaJly exsmiaed br the aasetJdoiog aothonCy and the instruchoas Jud don-n in 
Appeadix 8 E should be followed 

(b) An nibancp mot be made to nn officer m the Civil Dcparlment lO 
exceptional circumstances, for fhe purchase of a house la places where 
housp rent is expeptionaWy h^h , the general principles of clause (a'' 
bkiDg applicable oud the officer being required, in addition to a mort 
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pn"e-<1eed, to deposit mth Government satisfactory evidence of n dear 
title to the house 

J«OTS 1— -An ndtane# dnwn tindn this rnlo trmj Inelnde prorlslon not only for 
the co«t of the hon«e pnrehaaed but iil«o for tho cost of any repain or improTomonU 
wlilch tho ru^fhtscT of tho honso mr dcsiro to tnako 

Non 2 — The ndrance mar be drawn In full at onfo bnt laUsfaetory erldeneo 
chonid bo produced before the nndit offeer to show that tho amount advanced for the 
purchase has been spent w>tbm three months of Us dmwal and the amount advanced 
for repairs or Improvements {aeo Noto 1) within a further period of two months A 
certificate to ih s cfToct from the Head of the ollleo will ordinarily enflleo The re 
pavment in this case shall commence »»*> *“•* * — * he advance Is 

eordanee with 

KO 31. TO in Bale V 


'’as^77.ArKdeU5- ifS? 

Insert the folloTving as clause (bb) of Ihfa Article — « Ko 8 151) 

‘ (bb) An advance may also be gitet for the purpose of repaying a 
rivato loan taken by a Government servant expressly (i) for the purchase ^ ^nditor as 
)1 land for building a house or (u) for tho purchaae oi a house, provided, 

(1) that the usual conditions speetCed in the Note after Rule X of o an officer 

clause (a) and m claueo (b) are satisfied nse •— 

(2) that the applicant has (hrough hia private loan acquired on ire required^ 

unencumbered title to tl e land o the bouse purchased , and the mture ^ 

that the onginal loan for the purchase of the land or the hoiw, ley large in ^ 
as the case may be, tras taken not more than 12 ®onlbs before 
the date of receipt of the application for an advance to disobargepeet of the 
the private debt 

e officer to 

[C A Cede ^tl I 8lb Edn {2ndB<p) Nc 31 dsUdlbelst Msy 1^2613 down m 


(3) I 


XV — ^An advance may be made to an officer to repair a house 
which he has built or purchased with a previous advance 
under clause (o) or (b), but unless the local Government 
permits otherwise,' at least five years must elapse since the 
previous advance was drawn 

V — Subject to the above the general principles of clause (a) 
or (6) as the case may be shall apply the maximum 
period for repayment of such advances being two years 
Interest will be calculated and recovered m accordance with 
Rule V Under clause (a) 

1 Advances to officers of departmeota whose pay and allowances are not audited 
by a Ovil Account Officer, must be debited to those departments and not rotamed In 
the C5vil Books 

2 The ‘ gross ’ amount of advances granted under these rules should not exceed 
the amount provided in the sanctioned Budget Bst mate of tVajs and Means 

hOTK 1 — The local Government maj special orders withdraw or restnet the 
powers of sanction under these rules exercised by Heads of Departments and Com 
nussioners 

Note 2— Instructions laying down tte procedure to be followed in dealing with 
applications for advaneca for the eonstmction purchase or repair of houses are con 
tamed m Appendix 8 £. 
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353 A Jocil Go\crnmcnt is authorised to sinction nn advnrce to jji 
ofHccr lor the purcln'^e of a motor car or a motor beat subjee* to the 
followi 1 " conditions * — 

(1) An achnneo trill be jrivcn onJv when the log'll Government 
con'Jidofs tint it is in iLc interest of the public ‘^ervic' that 
the pficer slould use a car or a boat m the dtsclnrjre of 
Lii duties 


(2) The tp*al amount to be adraneed to an oHecr shall not cm^ced 
It? oOO or four months’ pnv or the antieipotcd price th" 
car or loat rrluchever is less If the aetml price pud is 
less than the advance taken the balance sliould b<» forthwith 
refunded to Government 

— Vor |h" cf an ••Inrce tt'awn la in re^pcft of a n-'t-'r 

car *• •'tli.il p» ce ” will al o irelile n in wh rh the a'n"e^ drawn 
ej* n at“« o* th~se the e’aoj’*t ef frcijh* ae* “llr pa J oa th** f'r up fo an 

Ir 1 an pert tie ecs* of i s in« ratee during Ih* ruTasi. and the cLS'ems detr pa d la 
tsdu 


(3) ( g ) An o^eer who is on leavre o- n' out to proceed on I^sve for 
whom an rdvarce has heen approved bv the local Gov 
emment conecrneil will Pot be allonod to draw the 
advance earlier than a week before tie evpirv of the 
leave but nn oficer vrho is on leave out ef India or 
About to proceed on leave out of India will be nllowed to 
tale It from the Ilich Comnussaoner sii weeks before lus 
^ departure for Irdia 

/ (6) An 0 ^ cer ta^mc nn "dvance from the ITich Commissioner 

within siv weeks of his departure for India under sub* 
clause (o) nnr include in the amount of the advance 
required chanres separatelv e tiniatcd on nccount of 
fremlit on the rio*or car to nn Indian port n vd of *he 
customs dutv thereon pavnble in India rs also the enst of 
Its ipsnrance dunii? tl c vo' •‘"C In the case of an rdiecr 
vho purchas<’s a car in Furope prior to six weeks of 
Ills departure back to India no advance will le nllowrd 
to le drawn in Fncland but on brincrip'* the car into 
India such an o^'icer mav npplv for an advance to et»vir 
the price of the car **' valietl on landipjr m India for 
customs purpo e (which will include the fremht), Td 
the cost of insurance phis tl e ci stems dutv pai I on the 
car The enstoms receipt should b" prcduceil in both 
cases 


t CI hJ 


c.~-Vn eSffr w^c* p^whs'cs a car la rurcy prer to six 

Ocrartnrr I -ifk ta Ir1 a -nl who lor, ro* toll a poW frr rrhith a r^or rar ha$ t'ca 
rr -i clT rwor- br CoTf-r-tr» to be rwr«?arr «*-o« 1 if b- propcjrs to 

t® Ic’a Ilf na tbr lineal Cowr-r-ca* cca'cr-cJ oS lu 
in fat ca aal ob aia t^nr rcaira* l^-fore tc ctL-;:* a car to India. 

(-1) Iiccovcrj* Will hA mad' bv dciluctinif monthlv instalments 
equal to one tinrtv sixth part of the advance from the 
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page 79, Article 25^ 

Insert the followiDg firtt ecfltcnco of thit cUafie:— 

will coininenco tritb firit Wuo of pay after tbo adranco fa 
drawn.’* ^ /-j-o -/.-p 


No. 


79, A,ftieie 2Jff^ 

Insert the foJJjjswjIg' after the accond^sCutcnce of clause (4) of thia Article 

as introduccd-lJjrorTCction ehp No. 78, dated the 2nd September 1035 : 

^^Tlio autlionty aanctiomng an adranco may, howorer, permit recovery 
to be made in a smaller number of instalments if the officer receiving the 
advance so desires ” 

[C \ C 'K. \i>l T, 8Ui IJJm (JiiJ It'p), tJJ, ildt d lli< lut Fi bruary 1036 ] 

of a ivind that renders (he possession of n motor car or a 
motor bolt necossni?'. the local Government may permit tlie 
transfer of the liability attaching to the car or the^ boat to 
the latter officer, provided that lie records a declaration that 
he is aware that the cir or the boat transferred to him re- 
mains subject to the mortgage bond and that he j«i bound 
by its terms and provisions. 

(6) In flli c.ises jn which a car or boat is sold before the advance 
received for its purchase from Government with inetrest 
accrued m accordance with note 4 to Article 154, has been 
fully repaid, the sale proceeds must be applied, so far as 
may bo necessary, towards the repayment of such out- 
standing balance Provided that when the car or boat is 
said cn/y is ordet that another ear or boat may be pur- 
chased the local Government may permit an officer to apply 
the sale proceeds towards such purchase, subject to the 
following conditions • — 

(o) the amount outstanding shall not be permitted to 
exceed the cost of the new car or boat ; 

(b) the amount outstanding shall continue to be repaid at 
the rate previously fixed ; 

(r) the new car or boat must be insured and mortgaged to 
Govcnimcnt as required by these rules 
Nots 1 — An olEcer may be allowed advances to purchase more than one car or 
boat at a t»me if it can be shown thnt snch action is clearly desirable in the public 
interest and provided that the total amount outstanding at any one time by way of 
such advances against a particular ofdcer does not exceed the limit within which 
advances may be given 

Note 2 — A Government servant who draws an advance in India for tha purchase 
of a motor car or motor boat is expected to complete his negotiations for the purchase. 
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and to pay finally for the car or boat, mtbui one month from the date on whidi he 
draws the advance , failing eueh completion and payment, the full amount of the 
advance drawn, with interest thereon for one month, must be refunded to Government 
At the time of drawing the advance the Oovemment servant will be required to 
evecute an Agreement in Form 24 (late No S 12) and, on completing the purchase, 
he will further be required to execute a Mortgage Bond m Form No 24 A (late No 
S 129), hypothecating the car or boat to the Secretary of State for India as secuntT 
for the advance The cost price of the ear or boat purchased should be entered in the 
schedule of specifications attached to the Mortgage Bond In the case of advance* 
drawn in England a similar agreement and a personal security bond in the form 
prescribed bv the Secretary of State for India in Cteuncil will be executed at the linie 
of drawing the advance and at the time of purchase, respectively 

■When an advance is drawn the sanctioning authority will furnish to the account 
officer concerned a certificate that the Agreement m Form 24 (late No S 12) has 
been signed by the officer drawing the advance and that it has been examined and 
found to be in order The sanctioning authority should see that the car is purchased 
within one month from the data on which the advance is drawn and shouW submit 
every mortgage bond promptly to the account officer concerned for examination before 
final record 

NOTS 3 — ^The form of Mortgage Bond executed by a Gevenuaent servant drawing 
an advance in India for the purchase of a motor car or motor boat provides for 
insurance against full loss by fire^%?^accident Insurance on owner dnven or other 
iimdar quabfied terms is not solBeient for tho purpose of this role Insurance policies 
at a redaeed rate of premium shall, however, be accepted as adequate £a eases where— 
(o) the owner of the car undertaVes to meet the first Rs 50 or so of a claim 
preferred against an insurance company in the event of an accident, et 
(b) the car is not Insured against accident for any season of the year durmg 
which it IS sot in use but is stored in a garage, t g , during the summer 
when the Oovemment of India are in Simla. 

Such insurance should be efifected within one month from the date of purchase of 
the ear or boat. A Government servant drawing a sinular advance in England is 
required to effect insurance within one month of hu amval m India, unless an 
insurance policy is alrendv in exirtence^ Contravention of these orders will render 
— ■' the ofecer liable to reluud the whole of the amount advanced with interest accrued 
unless good reason is shown to the contrary Tho amount for which tho car or boat! 
Is insured during any period sho uld not be Jess tha n_the o ut3tanduig_balangn„of,thoj 
advance with interest accrue d atj he beginning ofTKafpenod and the insurance should 
be renewed from time to time’untd tho amount due is completely repaid If, at any 
time and for any reason the amount insured under a current policy is less than tho 
outstanding balance of the advance, including interest already accrued the officer 
should refund the difference to Government The amoaat to be refaa^ed must be 
recovered m not more than three monthly instalments 

Uoix 4 Departments of the Oovemment of India and Heads of Departments 

under tho Central Government exercise tho powers of a local Government for the por 
pose of the rule m the case of officers serving under them. 

Not* 5— Advances for the purchase of motor cars or motor boats to Government 
servants in foreign employ should be granted from the funds of the foreign ^pioyer 
and when tho latter desires to midie such an advance, ho should apply to the local 
Government of the Provinco to which tho officer belongs for the necessary ssmetion 
The local Government may grant sanction in such cases subject to tho proviso toaC tho 
advance should be regulated by the same conditions as would apply If tho officer were 
serving directly under Oovemment In special cases, however, where an officer a 
semecs have been lent to a hlunlcipality whose financial position will not permit of 
the advance being made from its funds the local Government may, at Its discretion 
sanction advances from general icvcnues, provided the officer’s duties are such as to 
render tho pos^c'ston of a motor car or a motor boat pracbcnlly a necessity 

Nott c — ^The ** gross ” amount of advances granted In any year under this rule 
should not exceed the amonat provided in the "Deht and Deposit Estimates for each 
ptoTteee. * * 
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Not* 7 — OoTcrnmcnt icrmBt# wb® »ro ia possession of motor ears porebaied 
with advances obtained from OoTcmmcnt wMlo employed in Aden and who Inn^ 
aueh ears to India on transfer to appointments, tbo duUes of which necessitate tie 
oso of ears in the public interests, will be eli^blo for the grant of additional 

advances to cover expenses on account of customs duty Icncd on the imported cars 

Such additional advances vriU bo subject to the usual condition as regards interest, 
etc, nnl will be recovered uithm the period still outstanding for tho original loan 
or a period of -0 months, whichever U longer 

Note 8 — The grant of an alvance under this Article to a Government servant who 
proceeds on deputation out of India and desires a motor car for use during hu 
deputation is not admissible 

167 A local OovernmcDt is authorised to sanction an advance to an 
officor for the purchase of a motor cycle subject to the following con 
ditions • — 

(1) That the adiauce is gnen only when the local Qoiernment 

considers that tt is in the interest of the public service that 

the ofBcer should use a motor cycle m the discharge of his 
duties 

(2) That the substantive pay of the ofOcer docs not exceed Rl,200 

a month 

(3) That the amount of the adiances does not exceed iR2,000 or the 

nntieinnfpil nvi/** aP ♦! « aIa •nbin) TP 

No. 70, 

Pagt ill Aflxclt 157, Claxue (4)— 

In the third line xntert the word ''commencing with the first issue 
of pay after the advance is drawn** between the words "concerned** 
and the comma. 

A.Ccdc.VfibT f2DdBcp)No 79, dated tba 2nd Sept 1835] 

no. a«o. — — 


Pa^t 81, Article 157 — ^ 

Insert the foUowmg at the end of cause (4) of this Article 
" The authority sanctionmg an acrance may permit 
ircnIatoecnJs- rf die- cnffiao' rwema^ Ahsiftf^nce so desires ihrger 

£0 A Cod. Vol_I JlhEdd (Sn^Itol, Ko 123 

accordance with note 4 t^Article lias aorSlJ“«Llr 
repaid If an officer wishes to transfer such a cycle to 
another officfer who performs duties of a kind that renders 
the possesion of a motor cycle necessary, the local Government 
may permit the transfer of the liability attaching to the 
cycle to the latter oflScer, provided that he records a decl ira 
tion that he is aware that the cycle transferred to him re 
mams subject to the mortgage bond and that he is bound by 
its terms and provisions 

(6) That in all cases m which a cycle is sold before the advance 
received for its purchase from Government with interest 
accrued in accordance with note 4 to Article 154 has been 
fully repaid, the sale proceeds must be applied, so far as 
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may be necessary, towards the rcpajraent of such outstand 
uiff balance ProMded that a^hen the cjcle is sold only in 
order that another cjcle may be purchased the local Go\ern 
ment may permit an officer to apply the sale proceeds 
towards such purchase, subject to the following' coudi 
tions — 

(a) the amount outstanding shall not be permitted to ex 

eeed the cost of the new cjcle , 

(b) the amount outstandiufi: shall continue to be repaid at 

the rate preMoiislj fi\ed , 

(c) the new cvcie most be insured and morfffaged to Gov* 

ernment as required by these rules 
Notz J — Notes 1 to G under Article 15C applj to this article also 
Note 2 — The pnnt of an adrance under tl is Article to a Coremment servant 
who proceeds on deputation out of India and desires a motor cycle for use during his 
deputation is not admissible 

158 A local Government is authorised to sanction an advance to a 
Government servant not holding a post which would ordmanly be held 
bv a member of an All India Service for the purchase of means of con 
^cjance other than a motor car, a motor boat or a motor cycle, subject 
to the following conditions — 

(1) An adtance will be allowed only when the appointment held 

entails duties involting touring In the case of the purchase 
of bicjcles the advance maj however, be granted even thoujfh 
the post held does not entail touring if in the opinion of the 
local Government the possession of a bicycle will add to the 
efficiency of the Government servant concerned 

(2) The tot'll amount to be advanced to an officer shall not exceed 

two months' pav or R2o0 whichever is greater, and shall be 
limited to the anticipated price of the article to be purchased 
If the actual price paid is less than the advance tal en, the 
balance sbould forthwith be refunded to Government 

(3) Recovery will bo made unless the local Government otherwise 

specially direct, by deducting monthly instalments equal to 
one twelfth part of the advance from the pay bill of the 
officer concerned The amount of interest calculated m 
accordance with nqte 4 to Article 1*54 will be recovered as 
laid down jn Rule V’^ndcr Article 155 (a) 

Note-— T he nmount of the alvance to be recovered uiontJly should be flwd in 
whole rupees cveept in the ea«c cf Ho last instalracat when tho remaining balance 
icluding any fraction of a rupee should be recovered 

(4) The article purchased with the advance will be considered to 

be the propertv of Government until the advance with 
interest accrued thereon in accordance with note 4 to Article 
154 IS repaid 

Note 1— TTpads of Departments under tic Oovemment of Indm are empowered 
nnlcr cbn.c (3) nbore to cxtcnl up to a max mam of tirentvfour Ho number of 
Instalments in wl cU an atlraneo granted for tho purchase of a bicjelo should bo 
wpaid to OoTcmmcnt 

l>OTz C^Notes 4 and C under Article 156 apply to this Article also 
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159 Advances maj also be made under the rules specified below • — 
(a) To on officer under onlcrs of tnnsfer, up to an amount not 
exceeding one mouth’s substantisc pi) plus the tra%cllmg 
allownncc to uluch he mi) he entitled under the rules in 
consequence of the transfer Such adiances may be sanc- 
tioned b) an) officer uho should not ordinarily be of lower 
rank than the Principal District Officer in the department 
concerned The advances should be recorded on the officer's 
last paj certificate Tlie advance of pa) should be r''covere<l 
from the pa) of the officer in three equal monthlv instal 
ments beginning with the month in which a full mouth’s pay 
IS drawn after the transfer The advance of travelling 
allowance should be recovered m full on submission of tlie 
officer’s travelling allowance bill 

^on 1— Tie GoTcnimcnt of India or a local GoTcrnmcnt may dclegato the 
power to Rrant adranecs under this claueo to any other Bubordinate aothonty irrespecUve 
of hia rank. 

hoTE 2— Cml authorities id the Madras Presideuey may also grant adraaees of 
ray eufficieot to enable military pcDSioners to )om their first appoiatments m tbe 
Cinl Department 

Note 2 ~>Tbe adnneo referred to in this elanse is nlso pemissible to a Gorara 
ment seTraul who rceeircs orders of transfer during leave 

liOTE 4— Clause (d) above does not preclode the grant of a second adranee to a 
Gorernment servant to cover tbe travelling expenses of any member of his family 
who, under Supplementary Dole 110 (b) (in), follows him within six months from 
the date of Ins transfer and ia respect of whom an adranee of traveUmg oUowaneo 
has not already been drawn. 

Note 5 — A Saperintending Eogineer or Divisional Oflicer of the Ibiblie tVerks 
Department mav grant advances under this clause to any olhccr under his jurisdiction, 
including himself 

Note 6 — When a single lump sum advance is drawn to cover the travellmg 
expenses both of tl c oHiccr himself and of his family, it may bo adjusted by the snb 
anission of more than one bill if it so happens tint the Taembi.rs of the odiccr’a 
family do not actually make or complete the journey with him. In such a case the 
officer should certify on each adjustment bill submitted by him that a further bul in 
respect of traveUmg allowance of the nicmbcTs of his family (to be specified) who 
have not yet completed the jo«rn«.y will be sjbnuttrd in due course and is expected 
to include an amount i at less than the balance of the adTanv.e left unadjnsted in th»v 
bilL 

Note 7 — The advance of pay under this clause may be allowed to be drawn at 

- ‘oon after the arrival of the officer there on pro<luctioa of the last- 
advance was drawn at the old station. 


«« »~om 9 under , 

C": r ss? ~ 

and produces no last^y*^® Aop ^ . *«uso a 

Officer concerned on the Government sei'**§» 

received any advance from the indt-t Ofiteo- March 1033^ 
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(ij) on return frota leave other than leave on average pay not 
exceeding four months or deputation out of India, not 
exceeding t^vo montiis' substantive pay or Bl,000, which- 
ever IS less, in addition to any advance made in England, 
provided no advance has been drawn "under clause (o) 
above 

NoTE^ — Tko advance may be dravm under the orders of the Audit Officer f»oai 
any treasury vn India to be sjiecified in such otdei^^ Such advances, as well as 
Bumlar advances made in England arc reoovetaole by 'monthly instalments of one- 
third of pay fixed in ^vhol^ rupees v 

Eiception 1 — The recovery of an advance made under the Military Leave Bales 
to a Mibtary Officer in Cml employ subject to tbe Military Leave Eulcs is regulated 
by those ruleq 

Exception S — Advances made to covenanted Mechanics, Boilermakers, ete, of 
tbe State Eailway Establishments, shall be recovered in monthly instalment of one 
sixth of pay fixed in whole rupees In the case of covenanted Engine Drivers of the 
State Hallway Eatabbshment the recovery should be made in such a manner as will 
ensure their receiving in any month not less than 1125 exclusive of overtime or other 
allowances 

Exception 5— Special passage advances made in England by the High Commie 
eioner for India at his discretion to enable officers to return to duty shall be 
recovered in 36 monthly instalrnenta and bear interest at the usual rate for such 
advances , vide Note 4 to Article 154 

(c) To a Survey Officer to enable him to jom bis first appointment, 

on the requisition of tbe Surveyor General The requisition 
and the officer’s receipt muht be submitted m support of the 
charge 

(d) (i) To an officer, other than an inspecting officer, for him'ielf 

or an Assistant or Deputy, proceeding on tour, to an amount 
sufficient to cover for a mouth his contingent charges, such 
as those for the hire of conve> ances or animals for the carriage 
of records, tents or other Government property, subject to 
adjustment upon the officer’s return to Headquarters or Slst 
March, whichever is earlier 

Nora. — AdruDCeB under fhls BUb clauBe should not be applied to the expenditure 
of any Gazetted officer, except an officer of the Forest Department, which is mcast to 
he covered by Ms travcllmg allowance 

(tt) To non gazetted officers or inferior servants accompanying 
officers proceeding on tour, by the head of their office, to an 
amount sufficient to cover their personal ttavelling excuses 
for a month subject to adjustment on completion of their 
tour or 31st Kfarch, whichever is earlier 
(i») To gazetted officers of Departments as noted below, when pro 
ccedmg on long and expensive tours, at the discretion of the 
sanctioning authority mentioned against each, to an amount 
sufficient to cover their personal tra%elling expenses for a 
month subject to adjustment on completion of their tours 
or 31st March, wbjchcier is earlier Such advances are not 
to be granted as a matter of course, but only on occasions 
wlien the cost of travelling is so hbavj as to be a serious tax 
on an officer's private resources 
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(1) Gazetted Officers of the Indian Audit Department, by the 
. if « 1 >A tnurinc ofliccr is himself the^^ 
No 195, ' 

Pagt 85, Article. 150, cfatwc (d) (j|») (/)— 

U the end of thwitom /or lh„„„rj, ' lij the Auditor Ooncml • ,„b,hlnU 
h\ Im imme<intc oontrolJing ofliccr ” euoeiume 


[C A Code ^^llmo^^St^L<^UlonU>lldnq,nn^) No 105, dated tho lot October 1037 ) 
of the Imperial Institute ot Agricultural ivcsoncu, x usa, 
exercises this power in respect of officers whoso headquarters 
are at that station The Joint Director cannot, however, 
grant advances of travelling allovrance to himself. 

(4) Technical Advisers of Musketry and Signalling, by the Mili- 

tary Adviser m Chief, Indian State Forces 

(5) Gazetted Officers of the Posts and Telegraphs Depaitment, 

by their immediate superiors. 

(6) Gazetted Officers of the Northern India Salt Revenue Depart- 

ment (including the Commissioner), by the Commissioner, 
Northern India Salt Revenue 

(7) Gazetted Officers of the Zoological Survey of India, by the 

Director of the Zoological Survey of India 

(8) Gazetted Officers of the Geological Survey of India (includ 

mg the Director) when proceeding on inspection or for , 
field duty, by the Director, Geological Survey of India 

(9) Gazetted Officers employed m the Indian Stores Department 

on agreements for definite periods, by the Chief Controller 
of Stores, Indian Stores Department, without a reference 
to the Government of India in the Finance Department as 
required by Article 164-A. 

(10) Heads of offices of the Arcb^logical Department (mcluding 

the Director General himself), by the Director General of 
Archaeology in India Such advances may he paid by 
cheque by the Deputy Accountant General, Central Reve- 
nues, Calcutta 

(11) Inspectors and officers of the i^Iosives Department (in- 

fbt» Pbipf of 

Ho 48 


Page 85, Article 159 (d) 


Insert the following as item (12) undci 
('2) Sfnior Marketing Officerr, Market 
Uffioers by the Agricultural Mari;etiii«-i 

oot exceedircf o-'- — *: ^ 


sub cJaUfce (Jm) _ 

Dg OffiparS 


Ko 118 

gr 85 Arlirle -159 (d)- , 

j„,rrlthe{ellowmg as 1 ' ’ ^ iieoutwe 

inlAyiationCircleb^hea Circle . 

,ent and the Snpenntendjng Ung „8, dated lhs,!»i J 

[0 A Cede, V.1 1. BthEd” (tadlUpl.Be — 


S6 
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■wbea proceeding on inspection •work outside the Pro-rinces 
of Bengal and Bihar and Orissa. 

(ii) To Go%ernnieiit serxants o£ the ArcliJeoIogical Department, by 
the head of an oGce ol that licpartmciit subject to the con- 
ditions prescribed in sub-clause (iti) above In cas<s of 
UTgenc^ such advances mav be paid from the pemi-'iient 
advance of the head of the olnce. 

^CTS 1- — Ttf CkStral Board cf E^reistie w aatlsoru"d to «aaet.ca adraEces of 
TTiTelUag azd ©tli®i i 2 ejdca»a.l €iptii«a to oflcers depa'ed cn 'pceial duty 

■Voi a. — A advsEte <*iaEot be taade to aa oCleer CEde” Uus elaiise tsahl 

ateorst has beta girea c£ the £m. 

Ixtrx 3 — Sabjecx to tlje rts*ret.eaii epeciSed above, adraaees cader ti-s clacse 
laar be gwated la all eases ©' jociaevs m respeet of which travelliag aEowaaee la 
adaissihl*, as for a joaracy ca hoar 

(c) To a Treasury Officer or District Supenntendeul of Ptlice. 
for expen<^cs connected with a remittance of treasure, to be 
adjusted ivhen the duty is completed 
if) DtUied. 

t< 7 ) For la'W «niits to which Government is a party. 

Tie adraaces c?atiesed la dacses (p) sad (t) are treated as 

lal charge*, set as advasco^ rteore’sb** asd are to be dTiTra and aeeoaated for as 
at-sgeat charges o* traT<jl,rg cxjyase* of csXsbLsiaieats. 

'hj Lndor the rule* in Appendix b, to patients proceeding lo a 
Pasteur Institute for anti rabic treatment 
(») Vnder th> rulijs tvuulatiog the grant of oJvnne*^ to pi\ fo'* the 
passair^s ore“'"as of cortuu Govemm‘*Dt sonants of non* 
Asiatic domici!-* ard their familns, nd< Appendix &-B. 

b«n.— Nc»e a cEd^r Artie’» 156 apyhes to lij ela«e also 
tj ' biipenutendinir Ecuii ecr^ to Engineering subordinates for 
the purch-^xe of a lent on the oocaaion of their requiring 
0 e «uch •‘D advance should be limited to a reaionab’e 
rmount and should be recovered in tivelve equal mo-thlj 
deductions from par commenanu throe months after the date 
of the advance 

{I ) By tl e DirecioT General of Arch^MDlogy to officers of the Ai^seo- 
lotrieal Survev for the pureba'^s of antiquities up to n maxi- 
mura of Ha. 500 in any one case, 

CondiUous of Repayment. 

IGO All advances are subject to adjustment by the officers receiv- 
ing them, in accordance -with the rules applicable to each ca«e IVhen 
an ad\ance is adjustable by recorerv, the amount to be recovered month- 
ly should not be afTected bv tbs fact of an officer going on leave 
of nnv kind vith allowances or on vubMstcncc allovranee It is, however, 
open to t''o local Gosonwert to order a rcluction in any case in wbidi 
tbev deen it rglt to do sn provided that m the of advances under 
Art c^e*. 353 136 rnd 157. the whole amount 'ball be completely recovered 
by the due date 

. ber-t. — Tie tfEi '* lacal Covr'-aect »» tie astisnlies tesUezrt fa 

bcU 4 cadet Atl,cle 1S5. 
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Tonna of Drawing and Rcpajring 

161 The vouchers on which arhanccs are drawn mu^it quote the 
nutliorit% fiinctioninp them nml p■l^mpnt will bf* made bj the treasury on 
the authority of such sanction except in regard to adianccs under 
Articles KiS — 158 and 159 (0 which can be disbursed onl> on the authority 
of the Principal Auditor 

162 A personal adaance to a public ofilcer may be repaid either in 
cash ir by deduction in Ins paj or traaclling allowance bill ns the case 
may be see Rule 5 under Article 20 

163 In rcpaaing an adaance the memorandum presented at the 
treasury or the pat bill as the case maj be must state the original date 
and amount of the adsance or otbcnvLse gne sufficient particulars for 
its idintification Remittance of the amonnt to the particular treasury 
nliere the advance was made is not neecssary 
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General Explanations 

164 Orders from one ticasurj upon another can he obtained m 
two forms — (1) buppl^ Lills (2) Remittance Transfer Receipts The 
former ire issued under rules laid donn m Chapter VII of the Resource 
Manual The htter are issued onh under special conditions as stated 
below — -tide Articles 167 to 176 A list of the treasuries and sub treasuries 
nhich issue and cash bills wll be found jn the separate publication “ List 
of treasuries and sub treasuries m India ’ issued by the Controller of the 
Currency 

Crplanaticn — Between phees wUerc tie treasury business is dene by the Impenol 
Bank of In hi tho Cink jssucs dcinind dr ifts m 1 eu of Remittance Transfer receipts 
Whert Remittance Trai s£er Keeeipta iin> be issued at par under the rales in this 
Code the Bink issues drifts nr par marked on Qovenunent acceunt These drafts 
are payable to — 

(t) tho payee on identification 

(tv) tho piyec a banker nho should certify that the amount has been placed to 

tho payee s credit, or 

(tw) a person hoi ling a letter of authority from the payee whoso signature 

m St be knonn to the Bank and if the latter directs the Bank to pay 
tho money to a certain named person that person must ba identified to 
the Bank before jaymenl cm be made 

Should the piycc rc^juire jujineit of tho bank drift from n snb treasury where 
there is no branch of tho Ii ipenal Bnnk of India he should endorse the bank draft m 
favour of tl o Trcasuiy Officer of the district m which the sub treasury is situated who 
will then ealorge it as — 

“ Received payment by transfer credit to cash order on the 
snb treasury ” 

nnd issue a cash order in fas our of the payee for piymcnt at tho sub-treasury 

In other respects the rules in this chapter applicahio to Remittance Traos/cr 
Pecc pts apply mufatis riutanti s to these drifts 

tVhere lowcicr, Rcniittuico Tmnsfer R c iple miy bo issued at a premium under 
the rules tl c Bank ifsues ordunrj bank drifts which nre subject in every respect to 
tie Bink s own rules TJ e drifts ire j»3ued at tho rates mentioned below — 

For amounts of Rs lOOOd nnd over 1 anna per cent 

For amounts of Rs 1 000 and abovo but less than 

Rs 10 COO 2 onnas per cent 

lor amounts less than Rs 1000 tlo nto is discretionary and is normally 
1 annis jer cent with n mmiiuuin of 4 azinis 
1 The irnctico of issumj, tclcgrailic Orders for payment from tho treasury 
baUncQ ami of treat ng tho payments as supply biR* in the treasury account has been 
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diicontmupa Sboul! aaj riTtp rvwcnt to bo arinnKcd {?• 

tnnsfcr tnnst, ojecpl under the i>pccul orders of the Peputy ^ . 

Currency, talo the form of *i Currenoy telcgrapliic nnd tbo tran^^^ 

» — ,1 „ 11 »w> »nVrn dmcllT int o th e Bccount of tho Currency chest ti 


No. 91 


Page 89, ArttcJe 164, Rvlt 2— 

Substitute the foUowing/or this rale 

"A carrency officer is authorised^ at hJs discretion to pennit specified 
treasuries or BUb-treasuries to issue Remittance Transfer Receipts on specified 
sub>treasuries in his jurisdiction, on rrhich there may bo a demand, np to a 
limit of amount to be fixed by him in tho case of each sab-treasury. When- 
ever a sub treaimry on ■which it is prop osed to isaao ^ - 

• Receipts, is Bitoatfd ' 


uuu of 

a Uilicer in charge of CiTii treasury at Jubbulporo is allowed to draw Pemittaaee 
Transfer Receipts on tiio Military Treasure Chest at Mhow for military purposes 

P O^eer in charge of the Cinl treasury at SbiUong is allowed to draw Bemittanee 
Transfer Receipts on the Military Treasure Chest at Malakand for military purposes 

165. The person who cirow-j (*e, issues or grants) a bill is called the 
drawer , the peraon on whom it is drawn (and who will have to pay it) is 
the draivee , the person to whom the bill is granted is the remitter ; the 
person to whom it is payable is the payee 

166 A Remittance Transfer Receipt is not transferable and is only 
payable to or on the receipt of the person named therein as payee, but 
payment ■will be made, if so desired, on the endorsement of the Remit- 
tance Transfer Receipt m favour of a rew^nised bank. A supply bill is 
i transferable , according to its form it is payable “ to the order of A B 
and A. B , the original payee, can transfer his right by endorsement. 
This he may by simply signing his name on the back, m which case it 
becomes payable to bearer, or ho may write above his signature “pay 
to C D , ” or “ pay to C D or order,” in which case C D stands m the 
same position as A B did originally and has the same powers of transfer. 
The ■writing by which such a nght is transferred is c^ed endorsement , 
an endorsement to “ C. D or order ” is a special endorsement , and the 
persons to whom successively a bill is transferred are endorsees , and the 
person in rightful possession of a bill at any time is the holder. 


167 — 169] BULS ANi> REMrrTANfTEs ■ f CTTAj in 

No. 203. 


Page 99, ArticU 167 — 

(1) Between the words remittance ” and “ or ” in line 2 insert 

" or that of a rating of the Royal Indian Navy helow the rank of i 
leading Beaman (ot its equivalent) 

(2) At the end of the first sentence add 
“ or the Indian Navy pisciplme) Act** 

(3) After “ sepoy *’ in hne 6 add — 

" Of a rating of the Ri^al Indian Navy (Specified above) 

[C A Code, Vol I, 8th Edn. (2nd Repp ), No. 203, dated the l9tp?ecember 1937, 

loa remittance Transfer Receipts atp issued by Treasury Offfcers 
to officers in the Civil and Military Beparttnents and to the public only 
Under the conditions specified under Articles 169 to 176 

169 To an officer in the Cml, Military, Public Works and Rail 
way Departments at par for a remittanco to be made by him m his» official 
capacity m payment of any scrMce rendered to Government or in pursu 
dnee of ins official duties The purpose of the Remittance Transfer 
Receipts must be clearly stated ig, the application 

(1) Officers requiring transfer receipts on public service will submit 
With the cash a formal application ceitiCying that the bill is wanted 
exciusively foi public puipo^cs and describing the object of the remit- 
tance , if the Treasury Officer doubts whether the object is really puhhiV 
fie sfiouid state fiis doubt to the applicant or take the orders of the District 
Officer On grant of .i transfer leceipt its number should be noted on tJm 
application wfiicfi should then be pasted m a rough file book of such 
applications arranged in the order of receipt Questionable grants 
should be reported to the Accountant General with a new to the issue of 
mtructions for future guidance 

2t B — ^Remittance Transfer Rcceipta Waj also be issued at bor to the Local Eunds 
uimci in Annesure A to tbis Cliajiter and to such addibonal Eunds as may be deter 
mined from time to time by the Controller ot the Ciirrency, subject to the coudition 
that the rewittancos are for hona fide poblic purposes 

t For fnstmctions relative te payioent of biUs in Kemittunce Transfer Eecenit, 
see Anicle 13 (.n) 

(2) Under this rule Eemittaoce Transfer Receipts can bd issued at 
par in the following cases — 

(I) PubbotVorka .... Xo Executlvt) Engineers. District Enguwwrs, 
Dotnct SuTveyoia and to nU Sab Divisionai 
Ofliccra In tbo PubUo Works Department 
whclber they have drawing accounta or not, 
for payments to be mado outsiJo their djyj 
ftions bat only on public semco and not for 
pnvato porposca or tbo conveidenco oi con* 
imeton When purchases are effected, or 
vori ia dono, by one division or Provinco oa 
ttccoant of another, the adjoatment will be 
made by book transfer. 
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(i) iuar»p 


A.) 


(3) Telegraph 


(4) Suljscnptioru for « public or 
^on ^bbc purpoee 


To Dvtlrar^inj O'Qwra on Iho oon'liUoni pre- 
•cnbod in *(l) Ihiblio Works’ sboT®, also lor 
pavments to l<o msile on account of through 
traPic iransActioas to pnrato compnnic* with 
which hook transfer is not pcrmittod Duos 
I V one raflirac to another will bo adjusted by 
book. tf»R-sfer in tho ca-vs of other railways 

To \r*n»gcf. Ilsipur FoiwJ Tramway for remit 
tmg nionevs to Sfes-sr*. OiUanifers Arbuthnot 
and <i> (Xlanaging Agents of tho tramway) 
at Calcutta for fwsn jfJe Covemment pur 
poecn 

To TclefrapU OfTiecrs, (or remittance to a dis 
tanco from a treasury at which they have 
crr*lit. 

knr local GoTcmmenl an I any D partment of 
the Ooremment of India desiring to facilitate 
the coUcctjon o! subscriptions for any publig 
or public purpose in which it is 
loterratcd may allow the issue of otio traasfer 
••-'••nt a month from any dutnet treasury 


Ko. 92. 


Poje PJ, Ankle 169 (2) — 


Item (6). In the 2nd colamn /or the words -local head offioe of the 
Imperial Bank” evbslxmle the words “Office of the ReBerre Bank of 

CC. A Code, Yol. I, 8ih Edn (2ad Rep ) No 02, doted the 2nd September 1935 j 


SoRibay Messrs Thomas Cook and boa at Krocaoay ot 

amounts rcalu^d by aslo of tickets to pilgrims 
trma Xad/s to Jeddah aad bi^k. 


(8) Remittances to the Maharajah of 

Eurdwan of arrears of revenue 
patm talugs collected m 
the Districts of Birbhum, 
Hooghly and jfidnapore 

(9) Remittances of tributes payable 

*r. 41,0 'Ri.wvlk TlnrUor 


For remittances by the Collectors of theio dw 
tncts of amounts reccivcl on accoint of 
arrearafor patm talugs soil or advertisod to 
be 6old under Regulation VIII of 1819 

For remittances to the Barola Durbar of tnbu‘ < 

Sr. .S t... nriTSo«n ftVn4/,a 
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(11) For public purposea • « In the cam of British regiments of infantry and 

cavalry and battenca or companies of Royal 
Artillery and Native corps, in part payment 
of any of the regimental cheques 

(12) I^ao Cess Fond « • .To GoUectora of Customs (except m Calcutta) 

for tcnutlanco to the Imperial Bank of India, 
Calcutta, of the net proceetls of the Lac Cess 

(13) Workmen’s Compensation . To a Commissioner for Worknjpn’s Compensation 

m favour of another Comtmssioner for the re 
mittance of money remaining m Uis hands or 
invested by him for the benefit of any party 
to any proceedings pendmg before him but 
transferr^ to another Commissioner in ac 
cordance with Section 21(2) of the Workmen’s 
Compensation Act (VIII of 1923) 

Non — ^The Treasury Officer, Dharamsala, may issue Bemittance Transfer Beceipta 
to the Commissioner appointed under the Mandi wodemen’s Compensation Act to deal 
With cases of compensation duo to the cmplojecs of the Hvdro Electric Branch for 
payment of the Compensation accruing under that Act to persons residing out-’ide 
Mandi State 


To tie JmpeneJ Council of Agneulturs! Rcsearel 
Department, Government of India foj 
payments to Ic mode in respect of the ro 
BcaKh foods at its disposal 
(») To the Secretary of the Indian Central Cottor 
Committee Eomlay, for remittance of pay 
meols on account of grants sanctioned by the 
Committee 

(t») To the Extra Assistant Commussioner, Mer 
vrara, Bcatrar from the Beawar Suh treasury 
for rcroUtance of tl e amount of Cotton Ce'« 
recovered from the mills to the Secretary, 
Indian Central Cotton Committee Bombay 
(») To any Local Boards for investment of their 
surplus fiinds in branches of the Imjienal 
Bank of India or in any Co operative Bank 
authorised by the local Government for thia 
purpose 

(m) To Co operative Banks m which these surplu 
funds have been mvo®tc<l for remittances of th 
interest or investmcals real sed for paymen 
to tho Local Poards or Municipalities 
(i«) To Municipalities and school Poanls f 
Tcmittancr of their surplus funds for mvc« 
ment to anj Co operative Bank 

170 In tlie following cases also Bemitt nice Transfer Receipts tnr 
be issued to civil officers at par — 

(1) Bay and allowances . « , Tho remittance of pay and allowances m no. 

ordinarily a tona fde public purpose hut n 
Remiltanre Trnn®fpr Receipt may lie granted 
for the renuttance of the pav and allowances 
nf an officer deputed heyond tho limits of the 
district la^wbich Lia pay has to be drawn 


(14) Impena! CoudcB of Agncul 
tural Research. 


(IB) lodiao Central Cotton Commit* 
tee 


(16) Ixical Fonda . 
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OEfew of the l^lWlo ^YotVJ iKrpartment may, 
whe-n piT'^tln? billi for tho pay and tmvcl 
ling Blloifatifo of tlipir cttablL’hmcnta, obtain 
Ilcmittanro Transfer Hoccipta on other <li.i 
tnct Irciifines for amounU wluch may have 
to 1(6 <l«tmr«e*l oiU»i<lo th« civil district but 
vittiio tlicir oivn jurmhct on buch Ronut- 
banco I^aniifi«r flivmmt* maw if tW Aivicuint- 

Ko. «4. 


’fl?« P3, Article 170, Item (2}— 

5tiSjf>lttf« tho following for tho existing entry in tho left hand colninn 
gainst this item 

“For remittance of pensions to widow and orphan incumhenta on the 
ndian, CivU Servioo Funds and the Superior On! Borviccs (India) FamUy 
’enaion Fund, not drawn in Delhi or New Delhi.** 

(C A. Code. \ ol. I. 8tti Edn. (Snd Itep ), Ko. 64, dated 1st August 163 ff.] 

money <o their famitics m the form nnd on 
the terms provided for ic2'0>'s rrmittonecs, 
tbo hcfldmg of tJie descriptive roll being al* 
* lereJ to loit tho case 

(t) Indian States' prisoners For rcmitUnre to families of certain Indian State 
prisoners in Central Indiv ,, 


NO. 173. 


Page 93, ArUcUnO-^ 

Dtlcie item 6 under this Article. 

tC A Cod^.Vol I, 8lh Edn. (Sod Rep), No 


173, dated the 1st February 1637.] 


tC) bawantvadi State . . .To the Folitical Supcrintcndcot, Sawaatvadi. 

lor putposc .1 o! the State b> the Ratnsgai 
Treasury, provided tho sum to bo remitted 
exceeds Its 160 


■(7) Assam or Bengal Military Police For rcmittatjco to Kepol in respect of tho pro- 
perty of decc-vsed memben of the Assam or 
Bengal AUlitary Police 

(7 A) Burma Military Police . » For tnma nission to Nepal of (1) arrears of pay of 

Gurkha Sepoya discharged. (2) estates of Gur* 
kha Sepojs whether hvmg or dead and (3) 
other misccUancoua monies of a like oituro 
payable to such Sepej-s whether serving or 
dtscliargcd or to their relations if dead 

(8) For remittance by Publ o Debt For rcmUtonco by the Pnbho Debt Office (i) of 
Office of interest on Govemment intercut overdue on Ooi eminent promissory 
promissory notes notes which arc transmitted to it for renewal 

liy a Government Treasury other than that 
On which they or© enlaced for payment of 
Interest , (ii) of broken interest on allotment 
certi&cates , (m) of broken mterest on notes 
converted or transferred into stock under the 
rules in the Government Secunties ManT,i.i- 
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Re. 

And for ercry additional Rs 1,000 or 

fraction of Ra 1,000 j 

A aiRgle transfer receipt onlr can bo granted to 
one remitter for each matalment , tho parti 
ciilan of the projKrtiw on account of which 
tho monej u remitted must bo carefully 
detailed on the revereo and tho form filled 
up thiu — 

Reccncd from A B on account of C D, pro- 
prietor. tho sum of Ra on account of 

land rovonuo demanda to bo transferred to 
his credit under laml rerenue tuie particulars 
on tho rorerso, at tho treasury 

(2) Excise . To country spirit contractors m Bonqal on ao 

count of coat price of liquors supph^ by them 
subject to a minimuni limit of Rs lOd and at 
a premium of one anna on every Rs 100 or 
part thereof 

For remittance of the cost price of ganja and 
bhang suppLod to various distncts of Bengal 
by tho Naugon Ganja Cultivators’ Co-opera 
tive Society, subject to a mmunum of Rs 100 
and at a prenuum of one anna on every Rs 100 
or part thereof 

For the remittance to the contractors of the cost 
price of country spirit and ganja supplied to 
Assam at a premium of one anna on every 
Rs 100 or part thereof and subject to a 
muumum in each case of Rs 100 

To contractom id Bihar and Orissa on account 
of tho coat price of country spirit supplied 
by them at a premium of one anna on every 
Rs lOO or part thereof 

For the remittance of distillers prices m Burma 
at a premium of one anna tor every Rs 100 or 
fraction thereof 

(3) Miscellaneous For the remittance of amounts realised by Col 

lectors from religious institutions on behalf 
of tho Hindu Religious Endowments Board 
Madras at a premium of one anna for every 
Rs iOO or fraction thereof 

172 To Military Officers for cash or m payment of cheques at 
part — 

( 1 ) Pay and allowances of Mihtary To Paymasters or Controllers for remittance 
Officers on duty or on leave m beyond tho group of Distncts in which the 

India officer is servmg to the place where the officer 

actoally is on duty or on leave A remittance 
may not be made to an agent under this rule 

|For the purposes of Article 172 tho term Paymaster ’ is apphcable to all Mihtary 
Officers and officers of the ^Iihtary Accounts Department who are responsible for making 
disbursementa of puhhe money 
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171] BILLS AKD anMlTTANCrES [ClIAP 10 

No. 94. 


Page P4, Arttclt 170, Jttm (9)— 

In the explanation in column 2 /or the trordf "branch of the Imperial 
Bank of India" tho words "Offioe of the Resorre Bank of India 

Or a branch or an agency of the Resorro Bank of India (See Treasury Order 
ITo 2 (o)]" and dtltlt the words "Impermr' m Jmo 6 thereof 

fC A Code, Vol I. 8th Fdo (2na Rep) N'o 01 dated the 2nd Saptamher 193 


Society of Poona and ita branches on condi 
tion that the amount remitted at a_tinio is not 


No 95. 

Page 94, Article 170, Item (10)~ 

/'or the words "CoatroUfif of the Currency or Mad»’a8" 

against this item eu65/»<u/^ the words "Reserve Bank of Iniiia, Calcutta, 
Bombay and Madras" 

[C A Code Vol I, 8th Edn (2nd Rep) No 95, dated the 2 qJ September J93o J 


(hi) the Assistant Comnussiooer, Internal 
Branch of the Northern India Salt Rereone 
Department for the refund of duty to the 
concessionnairtM of mdustnal salt, and (ir) 
the Superintendent m Charge Pachbadra, 
on account of refunds of salt rerenue to traders 

(12) Cmcbona Department, Madras Far remitting the sale proceeds of quinine supplied 

at Madras 

(13) Refunds of electoral deposits For the remittance of electoral deposits refunded 

to candidates for the legisktive bodies (both 
Central and Pronnoial) Tvho are residing m 
districts Tcbich are different from those where 
the deposits were onginally lodged 

171 To civil officers at a premium 

(1) Land rerenue and cesses To persons having to pay land revenue and cesses 

in another district when the amount to be 
remitted exceeds Bs COO, on payment of 
premiom at the following rates — 

Rs 

Farsxaas exceeding Rs 600 and not 
exceeding Rs 1,000 2 

For sums exceedmg Ra 1 000 and not 

exceeding Rs. 2,000 3 
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And for eicry Addition*! Hs 1,000 or 
fraction of Us 1,000 1 

A Ainglo transfer receipt onlv can bo grantod to 
<mo remitter for oneb laitalmcnt ^ the partt 
ctilura of the pro{>crtits on account of which 
tho mono ts remitted munt bo carefu!!/ 
detailed on the rererso and tho form filled 
up tliut — 

ncceivod from A JJ on account of C D . pr<r 
pnetor, tho sum of on account of 

land tetonno demand* to bo transferred to 
bt* credit under land rorenuo, tide particulars 
on tho rorerse, at tho trea-sury 

(2) Etcuo ... countrr spirit contractors m Bcnjal on ao- 

count of cost price of liquors supplied by them 
subject to A minimum limit of Its lOO and at 
a premium of one anna on ererv Bs 100 or 
part thereof 

For remittanco of the cost pneo of ganja and 
bbang supplied to ranous distneta of Bengal 
by tho Kaiigon Ganja Cultivators' Co-opera 
tiro Society, subject to a misunum of Bs ICO 
and at a prcmiuoi of one anna on every lU 100 
or fiart thereof 

For the ramittasce to the contractors of the cost 
pnee of country spmt and ganja supplied to 
Assam at a premium of one anna on every 
Ra 100 or part thereof and subject to a 
mmimnm in each case of Bs lOO 

To contractors to Bihar and Onssa on account 
of tho cost pneo of country spirit supplied 
by them at a premium of one anna on eTory 
Rs lOO or part thenwf 

For the remittance of distillers’ prices in Burma 
at a promium of one anna for every Bs lOO or 
fraction thereof 

(3> Miscellaneous . wundtanco of amounts realised by Col 

' lectora from religious institutions on behalf 

of the Itmdu Beligious Eodowmenta Board, 
Sfadras, at a premium of one anna for every 
Ra 100 or fraction thereof 

173 To Military Officers for cash or m payment of cheques at 
parf — 

(1) Pay and allowances of Militarj To Paymasters or Controllers for remittance 
' Officers on duty or on leave in beyond the group of Distncts in which the 

officer IS serving to the place where the officer 
actunllr is on duty or on leave A Kmittance 
may not be made to an agent under this rule 

tFor tho purposes of Article 172 the term ** Pavmastcr ” is applicable to all Military 
Officers and officers of the Military Accouata Department who are responsible for mating 
duhorsejnenta of publio money 
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KoTK — T h n tcr oui w nf liir.iri. ij 


uii Account 

, , . • wiiicn bccorno duo fo lun) bctn ccn 

tio dntfs of leaMn;; hw station ond of cm 
l>ArLa(ion ivoriJcd that payment Iiai to l>o 
tnado in India 


(3) ri-inted rornifl , . For rcmiltancM to the Supcnntondcnt. Govern 

ment I’hnttn^, Itangoon, m pajToent ' 
printed forms h^ regimental oftietra \rh 
cash allowances for pruiting 


(4) Fslntcs of deceased persons And 
deserters subject to tlio Indian 
Army Act of 1911 


Tlio sarplus of the estates may bo remitted 
tlio Accountant Guneral, (Xntral Ituvenui 
Delhi 


173 To Military Ofliccrs lu piynicnt of cJicr]ues only at par • — 


(1) lor private renuttanccs of To tbo extent of monthly pay and allowances m 
Briti-b 'VI arrant and ^o^ part payment of cheques of liogimcafal Pay 

ComraisaiODcd OIDccrs and masttta or other DiaburBing Ofliccrs 

Men (DeparlmcntAl and 
Bcgitnontal) 

j,OTE. — The aubs-nptions of both mililaty and civilian members of tho iDdim Ord 
inneo Department Promlent I ond are collieted monthly in cash and may be sent to tho 
&ccretar\ of the Fund bj Ktmjftance Transfer receipts in one lamp simi for each 
Ordnance establishment- 


(2) Tor priaato remittances of To tho extent of monthly pay and allowances in 
Indian officers and men of part payment of the first cheque drawn ineach 

Indian Corjw month 

174 To Military Oilicers at par • — 

(1) For Purchaco of Government To Military Officers in "Military employ m favour 

Promissory Notea out of of tho Controller of tho Currency, or the 

funds m trust Deputy Controller of the Cnrrcney, Bombay, 

or the Accoontant General, Uadni^ 


(2) (<n1r''n''M ftn«l rKl 1 I>i Utnif (' (tr'ffa 

(3) Controller of Army I'ft'^lory 

(4) Controll''r of Iloynl Air ror«*o Af#‘otinf^ 

(5) Controller of Nivnl Ao**otintn 
(C) Jliljtnry Ar<'otintftnt 0»-n'Tnl 

(&) Tlicv* ofllron mnj nl^o flrov* INmilfnnr/* Trnruf' r U<r« tmr 

on nnj trea<nir> in In'lii for Mitilory Oflir/ri r' rvini' i illi uti i »( Mluffin. 
ary force np to the limit of monthly poy niitl nllowiuifirt im tii»tlii|» rinff 
alloTTnnces, provided tint, ttlion lli«» tn« itm of mmltnfirfi hv mnlnt inoiihv 


Ko.97. 


Pagt 97, Article 176, Uote— 


Tn Imes 2 and 3 for the words ”Locol Hoad oflloo of tho Im. 
penal Bank of India” eubetitute "olQco of tho Bosorvo Bank of 

India ^ Code, Vol I, 8th rdn.(2nd B«p) No 07, dated tho 2nil Sept, Uno] 


ouia.ucu Hit. ont^rani, or to the piyci, or llir h(ml riMin*- 
Bcntative of either hnt to no other penon If the hi]| nhotiM imi hnto 
been presented for payment within threo montln, it will ho iiMpt!''nrv for 
the applicant to produce a certificate of non payment from tlin drawee i 
the issue of this certificate will, of course, he nn hnr to llio pnynieiit of 
the lost bill, if presented before the duplicate is paid 
Cancellation and Ecftmd 

178 No bill can be cancelled without surrender of tlio whole ed 
Thus, if a duplicate or a triplicate has been Losued, the hill ran ho 
cancelled only if the original together vntk tho duplicate (and tlio 
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BILtiS AND REMITTANCES 


[CnAP 10 


triplicate if issued) be surrendered Consequently no refund can be 
ipade on a lost bill , a duplicate must bo obtained and payment taken at 
the treasurj drai\Ti on 

179 (q) All parts being surrendered a bill maj be cancelled and its 
amount refunded at discretion of the Treasury Officer, on the application 
and receipt of the remitter in the case of a public scmcc transfer receipt, 
and of the pajeo in the case of a siipplj bill or pnsate transfer receipt 
If in either of the latter cases the receipt of the pajee cannot be obtained, 
the remitter’s application for cancellation, «itli e^plnnation of the 
reasons for liis request and of the difficiilts in the way of obtaining the 
payee s signature should be submitted for orders of the Accountant 
General Although no difficulta should be made about cancellation of 
public senicc transfer receipts it must be clearh understood that either 
of the other classes can be cancelled only as an indulgence, and for cause 
shown No premium aihich has been leaned can be refunded , but if, 
under nnj sen peculiar circumstances it is thought ndaisable to cancel 
n supply bill on 'which discount has been allowed, the amount of dis- 
count must be deducted and no more refunded than the net amount reccised 
on the bill 

(&) The special rules applicable to cancellation of a sopor s remittance 
receipt are given in Article 184 

rfOTE—rf nltention of tho mine only of the payee is required by tbo remUter, it 
will stifiiee for the drswer to niter tho name m the bill (initialling tho corrcetioa) nnd 
to ndT]«o tho drawee 


Esebange 

180 (a) A Treasury Officer will grant a transfer receipt in exchange 
for one drawn on him — 

if on the public senneo onK if the payee be a public officer and 
require the receipt to be exchanged for reasons to be stated 
m his application • 

if for a pniate remittance onh if the paaecs have been removed 
to tlie neighbourhood of a trtasiiiy different from that origin- 
ally drawn on 

(b) A supply bill cannot be exchanged 

NoTF — A bill 13 snid to bo exchanged when the payee being unable to nppear 
and take pajment m cash apples for a new one endoramg the ongmal "Received 
payment by transfer receipt on " 

If he can appear and fake payment in eaoh his obtaining a new lull with tho cash 
pud on the old one is a matter fo be disposed of under ordinary rules 


Transfer Receipts fo Sepoys and Policemen 
181 In the case of sepoys' and policemen's remittances Command 
ing Officers will forward the Remittance Transfer Receipts to the payees 
direct Dcscriptue rolls of the (lajees duly filled m and signed will 
at the same time be sent to the Treasury Officers concerned 

Note — ^The Commanding Oflicer in the case of a pobcerain, is the District 
nupenntendent of Pol c<? There is no objection, *f such a course is prefcrrel or 'Is 
^qiircd bi departmental rules to his sending the Ilemiltance Transfer Receipt to the 
swic-t bupenntendent of Police of tho district In which tho payee resides, who Will 
deUver it to the payee after satisfying himself as to his identity 
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182 The Remittance Transfer Receipts arc payable to the parties 
described in the roll In eases of doubtful identity payment may he 
made on security at the discretion of the Treasurv Officer 

183 If a sepoy payee be unable to attend the treasury but baie 
endorsed (he receipt, or m the ease of demise of such payee, the payunent 
may be made to (he Adjutant of the rc{;imcnt 

184 The^c Remittance Transfer Receipts, if not presented for pay- 
ment at the orpimtion of sn montlLs from the date of issue, should be 
considered ns cancelled and if they arc presented after that ponod pay- 
ment should be rcfu«cd Transfer receipts nhicli base thus become 
uncurront will be returned by the payee to the drawer for the issue of a 
fre-;!! receipt or for the refund of the amount, ns mas be required 
Should such a receipt, whether original or duplicate, be lost m transit 
report should be made to the local Accountant General, who will decide 
the case specially on its merits, sanctioning refund to the person indi- 
cated if It appears right ^Vhen the bill is six months old and therefore 
^o^d, there need be no Icsitation m permitting refund on production of a 
non payment certificate from the treasury on which it was drawn 

Note— T hese Ilemlttancc Transfer ItceeipU laay also bo eanesUed as prOTifled for 
In Artido 179 

' Annesore A. 

(Referred to In Artielo 169 (1) 

1 Cutnet Foods (incladmg Pistriet and Local Boards' Funds), Ajmer Merirata 

Coorg Central ProTinees, Burma Assam Bengal, Bihar and Onss i 
United Provinces, Punjab, North West Frontier Provioco Madras and 
Bombay 

2 District Road Fund, Bengal and Bihar and Onsaa. 

3 Pound or Cattle Found Cess Funds, Ajmer Menvara and Berar 

4 Dispensary Fund, Ajmer Momara. • 

5 yaglia Cess Fnnd, Berar 

6 Bazar Cess Fund, Berar 

7 Steam Boiler Inspection Fond, Bengal and Bombay 

8 District CbauVidan Reward Fond, Assam, Bengal and Bihar and Onssa 

9 Road Patrol Fund, Bengal, and Bihar aud Orissa. 

10 ViUago Chauludan Fund, Bengal, and Bdiar and Onssa 

11 Rural Fobeo Fnnd of Oudh. 

12 Imgatiou Cess Fund, Madras 

13 Police Funds * 

14 Imperial Service Local Charges Fnnd 

15 Northern India Salt Revenue Badge Fund 

16 Customs Badge Fund United Provincea 

17 Jhana and Asansol Mines Board of Health and dharla Water Board. 

18 Ranehl Mental Hospital Board Fond 

19 Tutietfnn Port Fund. 
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20 Cochin Port Puni 

21 Minor PiloH^o Fund 

22 li'inJiDg and Shippinp Paea Puml 

23 Deleted 

21 Onssa Port Fund 
25 Deleted 

2C Clnukulan Uniform Fund 

27 Rimghit C lantnblo Onpensarj Fund 

28 Liti^tion Find ^\anl^ und Fneumbered Eatatea Bihar and Onsia. 

20 Bonibi\ Prosidencr ^Fir an I iJelef Fund 

10 Indian Rcscarcli Fun 1 Asso ntion 

11 Mohsin Endowment Funl 

32 Deleted 

33 D)«pcn«:ary Fund Committcoj m the Central Pronnees 

34 Consolidated Local Funds Mnliikantba and Binask’intUa 

35 All local ^nal diap^nsirns m Pilnr nnd Ons^a whose funds are lodged m a 

Qovor ~ — / £»r sub trcasurr 
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CHAPTER 11 —BUDGET 

Kcspoosibility 185 > Ctp odituro not prondod for 100 

Propuat) 0 'i loG I Incvitablo Payments . 103 

Communication of Sanction 163 | 

Responsibility 

185 The rLspons>ibiht} lot tl t, preparation of the statement of 
estimated rtvenuo and c\pei)diiurc which is Hid before the Legislature 
m each jear as well is mj suppleineiitarj estimates or demands for 
excess grants lies with tic 1 imnce Department Ihc _iiiaterial_on 
which such estimates arc based is obtained bj tint Deparlmclil from 
the Departments or locil Goaenimcuts concerned The Accountant 
General is, howeacr, responsible lor rciidciiug such assistance in the 
preparation of the Budget estimates as maa be settled in consultation 
with the rinance Department and is bound to supplj ana information 
m eonuection with tlic Budget estimate'' which I c is in a position to 
furnisli and to ofer ai a opinioi or adaicc in connection therewith 
wh ch may be required b\ the locil Goaernment 

Preparation 

186 No m nute rules can bo Hid down for the collection of local 
details and for the estimates of reaenue and charge, as each local Qov 
ernnient has power to male such arrangements as may seem to it best , 
onl} eaery head of an oftice will prepare a covipfctc estimate lutslndmg ' 
the pay, alloarances and the contingent and other charges of his estab 
lishment , thus the Treasura Oflicer may not be called on to piepare 
the estimate for the cisil courts and all other offices in, the district, 
nor may the local estimate be for the sariable charges onlj 

1 What are called fixed cstabbshments are not irrcrocably fixed for all tuce nad 
should be brought under the formal renew of heads of departments from time to 
time cron when there is no tUongJ t or intention of making any change in establish 
u ents it would stiU seem to be dcsirabl that heads of departments should roviow 
the entire estimate of the requirements of their departments Similarly, sanctions to 
reeumng contingent expenditure should also be brought under tha review of heads 
of departments from time to tunc 

186 A The statements of details of proyision for pay 6f both officers 
and establishment and of new items of expenditure, proposed for inclusion 
in the budget estimates should be prepared in Forms 19 A and 19 B 
respeetitely 

187 The following are the chief rules for the preparation of the 
Budget Estimate — 

(fl) It should be for what is expected to be actually received or 
t paid {under proper sanction) during the year, including th'=‘ arrears of 
past jeirs — not for the demand or the liabilities falling due within the 
jear In no case are net receipts or net charges to be entered but the 
gro'JS transactions in full 

(5) For fixed- charges such as Pay of Establishment, the detailed 
estimate should show the full amount of the pay, including increments 
which IS 111 ely to be drawn bv men on duty during the year Provision 
for those who are on deputation or absent in other ways and unLkely 
to return to the strength within the period of the budget should be 
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excluded A lump deduction should then be made where experience 
shows that a saving may be anticipated for other reasons 

(c) The columns o! numbers must be carefully checked , the rate 
of pay should be stated, ^\hene\e^ possible m ordci to admit of verifica- 
tion with the column of charge Variations m the columns of numbers 
as well as in amount should be explained If thc> rest on an order of 
Government, the number and date should be quoted 

(d) Por all fixed recoveries and fixed payments (other than eslab 
hshment charges) the sanction fixing the amount should bo quoted 

(e) Opposite every item of fluctuating charge, such as travelling 
allowances, eontmgent cliargcs, official postage, and the like, a note in 
red ink should be made of the actual expeniture of each of the three 
years last past together ivith a brief explanation of any abnormal varia- 
tion , and in all cases where estimates for the coming year differ from 
those of the preceding jevr, full explanation must be given 

1 In the enso of eontrset contlnj^t charges, onlj the aaaetibned amouat of the 
contract grant should be sho'ra. 

2 The estimates of contingent charges should be checked by the controlling ofllcer 
upon comparison of the expenditure of Tanoua offices 

(/) The estimate of receipts and varymg charges should not be 
merely an arithmetical average of three years' figures The average is 
a guide, but it should not be taken absolutely 

(p) No new charge may be included m the budget until sanctioned 
by competent authority, but a note may be made at the end of the 
budget (with explanation) of any fresh charge that is expected to be 
sanctioned and to come m course of payment during the jear to which 
the budget relates And under the special sanction of the Head of the 
Administration concerned (winch must be communicated to the Account- 
ant General), provision may be made m the Budget for such fresh 
charges as are likely to be formally sanctioned and paid during the 
year to which the Budget relates 

Note — It not unfrequeiitly happens that an estabhshme&t or aomo special 
alloirance is sanctioned for an official year, and the charge for the last nonth of the 
year only becomes dns vrheu the new year has coiumenced, and ^ust be taken against 
the grants of that year proTision should be made accordingly 

Exception —No proposal for eipendituce may be included in. a demand for a 
grant presented to the Legislature without the previous sanction of the Becrctary of 
State in Council or of the Oovemor General in Council if such sanction is necessary 
" under the rules See also the Audit B(»olution 

(Ji) Every department will provide for the whole receipt and charge 
with which It deals finally , thus, when the Public Works Department 
collects irrigation revenue, it will estimate for it 

(t) The charges incurred m England by the High Commissioner 
and the Secretary of State on behalf of the Government of India are 
estimated for separately in their respective budgets, but m the Demands 
for votable grants and* Appropriations for non votable expenditure, 
provision for English expenditure relating to capital heads is made in 
the same Demand in which the corresponding Indian expenditure is 
included In the case of Revenue heads (1) the expenditure on the 
purchase of stores for all departments and (2) othetf payments relating 
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to thr followip" heads arc included in the respcclnc “Subject” or 
“ Area ” Dennnds or Appropriations • — 

Oiiium Imcntmn Po^ts nnd Tclfpript^ Interest on ordlnaTj debt, Interest on 
other ot hpition* I ipht hou«M nn«l LIpMshlps Eeclcsiastieal, Politril, Frontier 
tNilch nod \\arl Ci\il orks Territorial and Political pensions, SupcraimuaUon 
allowances anl pen«ion« Pofenee cspenditorc. Extraordinary payments 

llir proMsion for all other re^enue expenditure m EnglanJ is included 
m ttvo ‘••■parate Demands — one under the control of the SecrcMiy of State 
for Indii and the other under the control of the High Commissioner for 
India rcspcctuely 

ProMsion for gam or loss by exchange is made separately m the same 
Demand or Appropriation m orhicli the rclcaant English expenditure 
appears Ereight charges paid m India and other expenses in connection 
ovith stores incurred at ports or clsetrhere, are provided for m the Indian 
portion of the estimates for the Department concerned 

Frccplion — Expenditure incurred in England under the following heads aro 
passed ou to India through the Rcmittaneo Account, tho nccessa^ bud^ t provision 
being made in tho Indian portion of tbo esUmatca (itJe Aiticio l50 of the Account 
Code) 

(t) Payments on account of Commutation of pensions 
(ii) Payments for stores purchased for Goremment Commercial nodcrtalcinp 
and Sterling Overseas Pay of officers employed in tliese undi.rUkiogs 
(III) Charges on account of cost ct pubbcatioss purchased in Europe and 
supplied to the Qovemment of India. 

ComiaiuucatioD of Sanction 


188 After the grants hare been voted by the Legislature a grant 
or portion of a grant allotted to each major head of account, together 
with any sum sanctioned by Government for non votable expenditure 
under the same major head of account is communicated by the Einance 
Department to the department or the local Goveniment concerned m 
the shape of lump sums hnown as ^irimary units of appropriation The 
department or the local Government concerned then makes arrange 
ments foi distributing and communicating the sanctioned funds among 
the controlling and disbursing officers The Accountant General will 
render such assistan''e m the distribution of grants as may be settled 
m each case 

1 Tlic distnbution of grants u usually elTccted as under — 

(i) Tho whole or part of tbo appropriation for a primary unit may be pbecd 
at the disposal of a controlling or a disbursing officer or the prnnry 
unit miy bo broken up into a number of secondary units (eavh of whith 
will cover either one or a number of detailed beads of accoJiit) oud the 
appropriation for any of these wholly or in part, may bo placed at lua 
disposal 

(tt) A controlling officer at whoso disposal an appropriation for a primary 
or secondary unit has been placed, may out of It allot funds for 
expenditure on a specific item or on a group of items if so required 
under the financial roles of tbo Government. 


Note.— Any distribution of appropnation among specific items or group of items 
which may be made by a disbursing oflieer for purposes of his control over tho 
eipeaditure svill not be recognised by tho Accountant General and should not be 
Intimated to him. 


189 Deleted 
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Expcndlluro not proNidcd for 

100 Expenditure for which no proMsion hns been undo in the 
lud^'Ct cstnnntL of Ihi current jenr shmdd larch, if c\cr, bo incurred 

191 If on ncconnt of exccptionni rcisons cvpcnddnrc, uhjch is 
either not pro\idcd for in the budget istimatLS of the current >tir or 
ij in cvccbi ol the budget proMMOii, hns to bo incurred, and if tlie 
lU(hont^ incuruug the expenditure is not in a pesitiuu to hml funds 
b\ re nppiopnntion application should be undo for tlic proMsion of 
additUMiil fiuuU accoinpiiucd b> n statement in 1 orm 2 j sliowing how 
the cxienditurc is pruposet) (o be met When such an applicitinn 
sent the re isou for eousulcring it imlispcns ibh iicccssir^ tiuu the out 
ln\ should be immcdi'itclj incurred and not postponed to the next 
fliuincial Near should be stated It should also be explained win the 
need for the expenditure was not foreseen m time for its inclusion m 
(ho budget estimates It should be borne in imnd tint excesses o\cr 
the gmu'' \otcd bj the Lcgishliiro require the Mncliou of that boJ> 

When demands (original or sllpplcmcnta^^ ) for appropriation of 
the neccssarj amounts for the cxpeiulilure arc placed before the Iiogis 
latiire suitable proMsion should alnais be made for anticipalcd Inbili 
tics and the proMsioii in Article 201 A of the Account Code that ndjiuit 
ment should not be made in the preMous scirs aceniints in ccrlnm 
circiimstaiieos should not be used as a cloaK to conceal the results of 
defects e budgeting The onus of proxnig tint the disbursements 
could not lia\o reasonably been anticipated should lie on the Coutrollmg 
Oniecr 

103 In all applications for sanction to expenditure it should bo 
/distmcllj stated whether proxision for the proposed charge Ins or has 
not been made in the budget estimates of tlic year, and if it Ins not 
been made whether the funds can be found b\ re appropriation 
Incntablo Payments 

193 The want of proMsiou in the estimate does not operate to pro 
vent paMiient of nns sums reiUs due bi Go\ eminent nor the want of 
sanction to prc\cnt record of any actual payment 
I 194 Moiie\ indisputably pax able aliowld iicxer be loft unpaid and 
/ mono\ paid should undor no circumstances be 1 ept out of the accounts 
a day longer than is al)«!oluteU wcecssars It is no ooonomv to post 
pone incMtnble paMiiciits and it is acrv important to aaecrtain 
liquidate and rcconl the payment of all actual obligations at the car« 
best possible date 
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Explanations 


195 (a) Deposits proper arc classified according to the depart- 
ment through iihich tlicj arc received The usual classes aro 
(1) Reicnuc Deposits, (2) Ciiil Court Deposits, and (3) Criminal 
Court Deposits 

Another important class is Personal Deposits , the account Lept of 
them in the treasurj is of the nature of a banking deposit account 

Other classes maj be added under the order of the Accountant 
General Separate registers should always be mamtamed under the 
instructions of the Accountant General for deposits which when they 
lapse will he creditable to Central Revenues 

1 la proTincos Trhere aU hranebes of the cml administration, rerenne cnmlsvl 
nod civil are under tUe same othcer, tbo sjstem may bo cdopti.d of incladuig all 
deposits of tbe district and subordioato courts in one register as rciciius dcpo»its , 
or the Treasury Odjcer may be directed to recciTo and keep accounts of ail such 
deposits in exactly the samo vray as revenue deposits, but in separate regiiitbrs and 
returns under tbo designation of " Civil Courts and ^gistratos' deposits " 

(h) Ihe following rulings regarding classification are to be 
observed — 

(t^ liCvcmie Deposits — ^ Eamg ^tjnoney Deposits mcla byjntcmd- ^ 

Ko 83. 


Page 105, Article 195 — 

DeUle clause (6) (s) (2) of this Artido. 

fC A. Code, Vol 1 , 8th Eda (2nd Rep ), No 63, dated let August 1935 ] 

(2) At stations wnerc mere is no oranen ot tne impenai uanir oi 
India, an officer commanding a regiment of Bengal Cavalry may, when 
the cash m his regimental chest reaches a large amount, lodge a part of 
it as an ordipaty deposit in the treasury it should be shown as a 
revenue dtjposit 

(t») personal Deposits — (1) Receipts and payments on account of 
wards’ and attached estates and estates under Government manage 
ment are recorded m the treasury in personal ledgers 

(2) Personal ledger accounts for regimental funds may be opened 
m civil treasuries by officers commanding regiments of cavalry and 
infantry and batteries and companies of artillery and by Assistant 
Surgeons, Army Bearer Corps They should he opened in the name of 
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the commanding officers or Assistant Surgeons as the ease may be, and 
do not require the specnl permission of the Auditor Gcncnl m each 
ease A lialf 3 early certificate of the balances of these act-ounts may 
be /mnished by Treasury Officers on the application of the Officer 
Commanding 

(3) Other Personal Deposits made bj Government servants in their 
official capacity may not be accepted uitliout the special permission of 
tlic Auditor General for the opening of a banking account with the 
ticasury 

liUDitations 

196 Save as provided in clause (Z») (1) of Article 195 in respect 
of tl c Slilitary Department, these rules do not applj to departments 
whieh are not under the audit control of the local Accountant General 
Whatever sums are paid into a trcasur 3 bj officers of these departments, 
or on their account, must be earned to the credit of the department 
concerned m the Civil accounts 

197 It IS the business of the Treasury Officer to see that no item is 
credited as a deposit save under formal order of competent nuthorifj 
and also, if the amount could be credited to some known head in the 
Government account, to make representations to the court or authority 
ordering its acceptance No sums arc to be credited m nnj deposit 
register whiih can bo carried to anv other head of account for example, 
revenue paid to Government on account of a demand not yet due should 
at once be finally earned to the proper Budget head, and may not be 
placed in deposit 

^OT^— Oorernment Promissory Notca or otticr sceonty deposits (not being 
ensli) reecircl from rcronuc fnrmcrs or other contractors aro not tcrcaoe, and must 
on no accouut be credited as revenue. 

198 The treatment of the following items as deposits is pro 
iubitcd • — 

(a) No pay, pension, or other allowance should be placed m deposit 
on the ground of the .absence of the payee or for any other reason , in a 
district office pay should not be drawn till the claimant appears 

1 Tins prohibition docs not citend to the balaoeo of the cheque fo" paiincnt 
oi Indian military pensioners. 

2 VVl cn a pension is cranted to sercnl persons jointlr, it rnay not be drawn 
on tl e appearance of one claimant only, and payment of lus reputed share made, the 
balance being placed in dcnosit 

(5) No fines should be placed in deposit on the gionnd that appeal 
IS pending , tliev should be credited at once to Government and refund 
ed, if necess try, on order of the appellate court But compensation 
fines (including costs in criminal cases) due to an injured party, and 
not to GovLiaiment, should be kept in deposit both in appealable and 
non appealable cases, till they lapse under the ordinary rule 

(c) Refunds, whether of stamp or of other receipts, can be drawn 
3 nly on the appearance and on the receipt of the person entitled to 
them alter production of duo authority , on no account may they be 
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chnrpctl on tlic receipt of on ofliciol and lodged in deposit pending 
demand 

Kort 1 — The fftlloTnnir nile^ hnte been HW down for the piymoTit of Tcfimdi 
of rcTcnne credited folher than Income lax) or amounts deposited In eases nhero tlio 
fimouDl inTolved does not cjcccd HlOO — 

(1) On receipt of n refund order passed by the Colleelor or other ofOeer 

eoiiccrncd tho Treasury Offieer may nt hts discretion Issiio n nntleo 
{a> invitinc the person to nhom tho refund Is to bo mide to rieeiro 
paxtnent at the treasury, and (b) Intimating that on failure to comply 
with tho inntalion within one month (or such loneer perol ns may 
appear neecessary) the omount of the refund will bo remitted to tho 
payee by postal money order nt his expense 

(2) When the payee appears In person nt the treasurr, the Trcaatirv OUl'cr 

should see tint no aroidablo delar oeeurs In cettmt; the \iijrlcr for 
tho refund sicned by the pavee who may then reeclre tho p'lsixnt 
personally or by a duly authorised agent or by money order nt Ins own 
expense 

(3) Wlicn a money order la ls«ned under elanso (h) of tho notteo refirred 

to In Pule 1 tlic purpose of tho rcmlttaneo should bo brlcilr stated by 
the Treasury Oflieer on the nchnowlcdgment portion of tho nmnea order 
form in eontinuation of tho printed entry there *' Pceelml the sum 
specified above on—,*’ saflleient space being left below the inanuwript 
entry thus nndo for the signature or thumb impression of the piyie 
Tho omount of the money order should not bo remitted In cash to tho 
Post Ofllee, but the Treasury Offleer should send a money onler form 
duly filled In together with a certidcato that tho amount of tho order 
and tho money order fee thereon have been credited to tho Post Odleo 
in the treasury oeeounts by per contra transfer The Post Ofllcu will 
accept tho money orders on tbo authority of the Treasury OiQeti’e 
eertifieate 

^4) On receipt of the money order achnowtedgment dnly signed by tho paTCe, 
it should bo nttociicd to the usual receipt In Form 17 or 27. as tho ca*o 
may be, in nliieh the full amount of the refund nnd tho deOuetiun made 
therefrom on account of the money order fco should be cleirly shonn ; 
the receipt will then bo disposed of in tho nsual way. The Amount 
Department will accept such TOuchcr with tho money order niknoukd" 
ment as a valid roceipt for the full amount of the refund enlcr^ 
therein 

Nott 2 — The rules regarding refunds of Income tax nro giren In Appendix 2 

199 (a) The net sale proceeds of impounded cattle are to be kept 
in deposit for three months, and if no claim be made witbin that time, 
are to be credited to the proper account. 

(b) The sale proceeds of unclaimed property are not to be placed in 
deposit at all , under Act V of 1861, section 26, the property tfsclf is 
to be kept for sW months, but money realized by sale is at once (sec- 
tion 27) at the disposal of Government, and should be taken to credit 
of Administration of Justice Exception must, however, be made in 
the case of property left by persons dying intestate and without heirs, 
which ci\il courts will secure and bold for certain periods in accordance 
with the local law 

1 If uneliimed property be pensbablo and be sold because 11 camiot be kept 
or if It be sold for tho benefit of tho owner or because its value Is less than ten 
Tupeea, Us proceeds shonll be held for oix months m deposit, but tho eixeuiastaoees 
should be elearly stated under ” TCatnro of depout ”. 
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2 Monev bclonci^P to prisoners in jail should not be held for lonj terns by the 
Jail Depnrtmeut, but should bo paid into the treasury at coaicaient intcr\.-Ii. 

3 The Police Department shojld have no deposits except security and earnest 
money deposits, which should be paid into the treasury as Iteicnuo Deposits ; un 
claimed property found bj*, or dcliiercd up to, a potieo oPlccr should be undo over 
to tlio impistrate ; proceeds of sales of old stores or other Goi eminent property 
should be paid into the treasury for credit to Ooserntnent , no pay, reward, or othi.r 
allowauco payable to a police oQlccr should be held undisbursed 

200 Slonej tendered as personal deposits by private individuals 
or by Government serv'ants actm" m other than their oflicial capacity, 
and funds of i 7 nasi public institutions even tbouph, like certain dis 
pensancs, they are aided by Government, may not be accepted for 
deposit m a tieasury without the special sanction of the local Gov- 
ernment Nor can any jewels or other property leccived for custody 
and restoration in kind be brought on the deposit register, though the 
value be stated in money. 

Note — A single exception is made in n case where a district ofll"er has to reccivn 
from an Indian State a sum of monej to be pud out to certain ehnmnH ; if, the 
Dioncy is paid m com of a native mint, it may be credited in the deposit register 
at its reputed value , repayments, which will bo in the same com, bci ig of course 
charged at the same Tilue 

Eevenuc Deposits— Hcpayaciits 

201 (a) A person claiming refund of a deposit must produce an 
order of the court or authority which ordered acceptance of. the 
deposit , this order the Treasury Officer will compare with the entry in 
the register of receipts, and, if the balance be suflicicnt. ho will take the 
pavee’s receipt, make payment, and record it at once, under Ins initials 
both in the register of repayments, Foim 20, from which a daily total 
is earned to the cash book and in that of receipts, noting in both also 
the date and amount of the repayment. If there be not n sufficient 
balance at credit of the particular item, the Treasury Officer 'ViU endorse 
this fact on the order and return it to the person presenting it 

(Zi) Earnest Jfoney Deposits of the Civil and Military Depart- 
ments will be refunded only under the authority of an order endorsed 
upon the original deposit receipt of the Treasury Officer, by the depart- 
mental officer in whose favour the deposit was made It must be borne 
in mind that no part payment can ever be made If, however, the 
departmental officer desires that the deposit, instead of being refunded, 
be carried to the credit of Government, he will retum the receipt with 
this direction, whereupon tlie Treasury Officer will make the necessary 
transfer on the authority of this voucher 

NOTr— When, at a treasury which banka with a branch bank, a deposit is repaid 
by an order on the bank, tlio entry m the register of receipts will bo made when the 
order la issued and. that m tlio register of lepajmcnts when the repajment is reported 
in the daily bank sheet 

Form of Voucher 

202 In order to avoid the inconvenience and risk which accompany 
the payment of money upon proceedings recorded in the vernacular 
languages, and to ensure caution in the issue of such orders, the Govern- 
jneut has directed that every order issued by a court or office for the 
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pajment of money from n Go\crnmcnt treasxiry shall be in En{;li!>b» 
unless llic presiding officer « unicquuntccl \Mth that language If lliO 
disbursing officer docs not understand English, and the officer ordeimg 
the pa\ra'‘nt docs, the order for pajment shall bo both m tho \crnaculur 
and in English 

Note — lonn 27 hai been pTcscnbcd for tho repayment order and Toaihcr for 
deposits repaid. 

Quarterly Certificate 

203 At the end of c\ery quarter a certificate must be recorded on 
the estract register of receipts by c\cn district officer not m personal 
charge of the treasur\ or by a gazetted officer of the district stall (not 
being the Treasury Officer) selected by the district officer for the pur 
pose, that be has personallj carefully examined the register, and that 
the entries arc made uith the utmost care and regularity 

Note— T his examination is not Intended to bo tneelianieal, nnd to seeuro only tiat 
all nceoasnry entries aro made and imtialled triUont fail ot tl o timo of tlo (nniietion, 
but abo that no monels arc unnecessarily placed In deposit, or oUoircd to rcuuio 
there ivitliout ^od cause 

Clearance Hegister 

204 In April each year the Treasury Officer should csnmmo Iho 
Keccipt Register of the second preceding year, and transfer to a 
Clcu nice Register m Form 28 nith suitable change m the lioidiugs all 
the outstanding balances trluch are not reported for lapse under Article 
20G To this Clearance Register should also be transferred any items 
in the lost preceding Cleannee Register but one that aie for spceinl 
reasons not allowed to lapse to Goiernmcnt under Article 206 while 
the bulk of the outstandings in it so lapse It should then bo submitted 
to the Account Office trith a Mew to rcpavmcnts during the nc\t two 
years being recorded on it m the columns proMded for the purpose 

Old items thus transferred fiom one Cleiiance Register to a 
second one should be circfullj wntched bv the district officer- and must 
in the ordinary course lapse at the end of the two years for winch the 
httcr IS current They cannot be allowed to be earned forward to a 
third Clearance Register without the special sanction of the Account* 
ant Gencial In the district offices the repayment of items entered m 
a Clearance Register submitted to the Arconnt Office should cont'oue 
to be recorded m the original Receipt Registers It is not intended 
that Clcanncc Registers shonid be used m district offices 

205 A certificate from the administrator of eacry personal ledger 
account (to the effect that the balance claimed bj lum is of a named 
amount and detailing his outstanding checiues in order to explain the 
difFcrence between his balance and that admitted by the Treasury Officer 
in h s plus nnd tiiiniu memorandum) should be transmitted along with 
the Clearance Registers for other classes of deposits 

Lapses — Annual Account 

206 Deposits not exceeding one rupee unclaimed for one whole 
account year, balances not exceeding one rupee of deposits partly repaid 
durmg the year then closing, and all balances unclaimed for more than 




110 


207] 


DEPOSITS 


[Chap 12 


throe complete account years avill, at the close of March m each j car, be 
credited to Go\crnraent bj means of transfer entries in the Accountant 
General’s Office Of deposits or balances thus lopsins, the Trea«urj 
Officer must submit to the Accountant General, immediatelj after 31st 
■March, a list in Form 29 

^OTE 3 — Early in March the reewters of deposits shonld bo tahen up, and an 
extract made on ru’ed paper of tlio^e of each class winch would in 
ordinarv cour«(' whether from ajjo or pettiness, lapse at the end of the month 
This 1st slmull then be renewed br the di«triet nfiie^r nnd anv item which in 
li3 opinion shoull not be so dealt with shoold be stnich out anl at the srrme tme 
(if it bo an item lapsinp from ace) entered on the first pace of the Clearance 
registers for th t class, full detail of the reasons why it is not to lapse beinp 
Cnen in i covering memorandum ‘annilarh, !f anr item is repaid in the course 
of the mouth it si oull be •■truclc ont of this list at the same time as the par 
ment is ent r 1 in ilie rccistera of r^^ceipt nnd repasment On the 31st March 
each of these lists should be apaiii checked with the register of receipts wherein 
its items should ba marked off ns harinp Lapsed nnl been credited on 31st March 
and the total of the list shonld be dedneted in the '’t'd ramus iiiemnrardum 
from balance shown at eredit of the particular class of deposits the bst itself, signed 
by the district officer being forwarded to the Accountant General Tl is dutr mar 
be delecatcd hr the district officer to a parcltcd officer of the district staff, not being 
tho Treasury Officer 

Note 2 — In preparing the lapsed statement tho items should be entcrcl in 
chronological order, and separate totals should be given for deposits relating to 
different years 

Kotz 3 —In eases in which the lapsed deposits are crcditablo to pronncial 
rcrcaucs the Pronncial Governments may raise the limit of one rupee laid down in 
tills Aiticlo to any amount net exceeding rupees Cva 

Note 4— The Oovemmeut of India have raised the limit of one rupee prescribed 
\n tins article to rupees five for the Central Deposits of the Customs, Salt and Navy 
Departments 


IsOTE 5— The rule in this article, reqmnng that all deposits and balances ol 
epo^its not exceeding one rupee remnniiig unclaimed for one whole account year 
BhouW be credited to Government at the close of each year, is not binding m rc<mect 
t e deposits of the Courts of Small Causes in the Bombay Presidency In that 
cMiaencT all deposits paid into euch courts irrespective of amount, arc creditable 
Oovernment as lapsed only after the eompletiou of throe account xears 


207 Deposits credited to Goxemment under Article 206 cannot be 
repnia without the sanction of the Accountant General but this sanction 
Will be guen as a matter of course on ascertaining that the item wa? 
really receued was carried to credit as lapsed and is now claimed bx 
ue person who might haxe drawn it anv time before the lapse The 
amount of a lapsed deposit refunded will however, be charged in the 
cash bemk as a refund and not debited to deposits "But the payment 
oi tne deposit should be recorded in the district regi'iter of receipts so 
ns to guard against a second repayment 


. I^istnct Eegisters of Beceipta are destroyed after vnrjinT intervalf 

7 f fiio the entry of repayments in those registers will not be possibli 

lT<!t s are made nfter the registers hxvo been destroyed The rule m thi 

list sentence of the above article w therefore moperxUve in such c-iscs 


elaiinant^B^'tlflp Audit Officer has my means of verifying a 

devolve on thp miii, «lses the responsibility for such verification wiH 

uevoive on the authority who signs the application for refund in Eonti No 30 
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208 The application for sanction will be made m Form 30 There 
must be a separate application for deposits rcpijnblc to each person, 
and It will be used as the \onchcr on uluch the pisment is to be made 
and submitted to the Accountant General with the List of Pajments 
m uhich it is charged 

Civil and Cnminal Courts’ Deposits 

209 (a) There are two methods in which the accounts of cimI 
court and of criminal court deposits mna be Kept 

(ft) In the first of these, each deposit is separatch paid into and 
drawn from the treasurj upon documents passed hs the presiding officer 
and setting forth the particulars ncccssarv for the entries in the receipt 
register In this ease the registers of receipt and repayment are 1 ept 
and the monthly and annual returns and lapsed lists submitted b\ the 
Treasury Officer in the manner nbo\e prescribed for resenue deposits 
nlthongli the sets of registers and returns must nil be Kept separitc fiom 
those of the revenue deposits For these no further instruetiias are 
necessary 

Not*— T hw method is not desirable If the judge or mamstrato li a separate 
fifileer from the district olTeer nod has to heep a separate set of deposit neeenuts for 
hia OTTO puTposca 

210 According to the other method, the civil courts and msgi-jtiates 
merely bank with the treasury, remitting without detail tlicir pro's 
deposit receipts for credit in a personal ledger and malcmg repajments 
by cheques on the treasun which arc taken to debit of the same personal 
account These personal ledgers, and the corresponding aceonnls and 
returns must be Kept ba Treasun Officers m the form prescribed for 
personal deposits but quite separate from those of personal deposits 
proper , and they will he designated as civil court or cnmmil couit 
deposits 

Note — The Treisury Officer, in sending ns his Touchers tho paid ordm of the 
civil court should ottaeh them to a cOTcnng list showing tho number an I miount of 
each 


211 The object and effect of this arrangement is simply to relieve • 
the Treasury Officers of responsibility for the details of the dep i it trams 
actions rot to abolish detailed record but to confine it to the depart 
mental office m which registers of receipts and payments must be 1 ept ip 
in the same form and be worked on the same principle as abnie 
prescribed for the Treasury Officer’s accounts of ^e^e^ue deposits The 
civil court or magistrate m this case is responsible for the monthly 
detailed returns despatched to the Accountant General (although tie 
vouchers are sent by the Treasury Officer) for the quarterly certificate, 
and for the Clearance Registers and statement of lapses , — vide Articles 
20T to 207 

212 The cml court or magistrate will incorporate with Ins own 
accounts and returns the deposit items of his subordinate courts ns a 
Freasurv Officer does those of subordinate treasuries It mav, howe\cr, 
be arranged that some subordinate courts should Keep independent 
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accounts and submit tlicir returns direct to the Accountant General 
Separate accounts ■will, of course, be Kept for, and separate returns sub- 
mitted bj, the se^eral Small Cause Courts 

Note 1 — Each transaction of receipt or pajiacnt of a civil and criajnal court 
deposit must be initialled bj — 

(a) the Judgo or Magistrate , or 

(l») in the case of a High or Chief Court or a Judicial Comnussicacr’a Court, 
bv any gazetted ofRccr of the Court , 

(c) in the ease of n Small Cause Court, unless othcnvi«e ordered br the local 
Go^crnment bv i lleffistnr 'ipiiomted unler section n of the Pre-uhney 
bmall Cau«c Courts Act, 1SS2 (A.V of or tinder section 12 of the 

Provincial Small Cau*e Courts Act, IfiST (IN- of 1SS7) 

Note 2 — Ihc plus and minus memoranlum of the balance of the deposits should 
be stated by the Judge or Magistrate upon the register of receipt tratowtlej to the 
Accountant GcucraL 

213 In cimI courts where numerous petty sums are rcceit''d from 
suitors for immednte disbursement in full (ns for diet, postage etc), 
the detailed control might, with the approbation of the chici 3 udieial 
authorities be loft with tlio rcccnins court 

1 The receiving court hoirevcr, should record and deal mth these petlv depnsita 
vntli the same care and form ilitj as others It should enter all in detail in n register 
of deposit receipts of the ordinarj form labelled “SherifT’s pettj accounts”, and 
repaTment would bo recorded in the similar ^epante register of repayni it«, both to 
be liandlod and attested like the general register Item these two separite registers 
daily totals would be earned into the general registers (though, of conn', without 
numbers) and also into a register of the personal ledger fenn m which n daily balance 
would be struck monthly totals of receipts and of pajments on BherilT’s pitty 
accounts would be noted on the catraets from the general registers Bubiuitted tu tha 
Accountant General, aud lapses penohcally reported 

2 The detailed instructions regarding these petty deposits would bo prcacribcl, 
whenever the si stem was permitted, by the chief judicial authority aud the AccouiiLiut 
General m coiuniuuication 

Agreement with Treasury. 

214 Wlicn the different ei\il courts of a district bank witb the civil 
treas-Q-rj, tbe T!Tcasury Officer maj, if it iacdilatcs the comparivnn of Ibe 
at counts, open a personal Icdgci account for each court, even though the 
deposit transactions of the subordmale courts be brought by a supenoi 
court m detail on its own registers 

215 (fl) To pi event disagreement between the deposit figures icport- 
ed to tlie Accountant General by civil courts and bv Treasury Officers, 
it IS necessarv to arrange that the former shall report only completed 
transactions A civil court does not ■usually receive mouc 3 , but gives 
the intending depositor an order to the Treasurj Officer to accept it , 
and so, though recording the I'^siie of this order m a court register wi^h 
sufficient detail, it will not bring the item on the deposit registci till the 
Treasury Officer advises receipt Similarlj it will ascertain from the 
treasurv at the close of the month which of its payment warrants have 
been cashed, and detail at foot of its extract register of repajments the 
warrants winch are unpaid deducting their total from the total of the 
extract 
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(b) The Treasury Officer -vriU furnish the court inlh a ail\icc hst 
of the «:\iins rocoj\ccl and paid or acliise the receipts nnd injments in n 
pans bool ns nm bo Inid down b\ the Accountant Ocnoral 

1 yrhen it ii ineonrcniOTil for a depositor to profceil to the treasury with tie 
court 8 order to loipe hia deposit it may bo rcecircl by the court, and ly it after 
wirds forwarled to tie treasury Courts m the same town with a treasury or Bib 
treasurv should mahe remittanecs daily, if nt a greater distance, tl cy sloull remit 
frequentlv at fixed intervals Bimilarlj, when It is inconvenient for n cla maut to 
proce^ to the treasury there to obtain repayment of n deposit tie Julgo may pay 
him in cash provided that there arc in the court funds sufSeicnC svhothcr of ejtreut 
deposit receipts or of tho ofTico permanent sdvaneix 

2 In thc«e ea*es however, the gross receipts nnd payments taVlng place fit the 
court niu<t be shown as remitted to and from the treasury, nnd the pajiuut bo sup 
ported by the paid orders If tho receipts are in excess of the p3)nients tie ca e?s 
will be remitted in eash to the treasury , and if the payments nrc in eiecss of the 
receipts the treasury will pay the excess to the court, which will thus recoup tho 
permanent advance aeeount. 

3 "No permanent advance shoull bo given nnd held apart specially for tie repay 
ment of deposits , *he ofliee permanent idvanec may be augmented sufficiently 

216 "When the list of lapses js matlc up by the iTiulrrc or Magistrate 
notice of the amount must be sent to the Treasury OfTicer to enable him to 
deduct the amount in the personal ledger 

Personal Deposits—Repayinents 

217 "Withdrawals are made only on cheques signed by the respon 
sjble administrator nhicli are current for three months from tho date of 
issue 

Deposits of Fees 

217 A. The following arc the rules for accounting for fees rccci\cd 
bv Qoiernment sen ants for work done for private bodies — 

(i) In cases where a Government servant is permitted to rctim 
the uhole of a fee be should collect it himself and tie 
Government accounts will not be concerned uith the trans- 
action 

(it) In cases where recoveries from the private bodies are divisible 
between the Government and the Government servant con 
cerned — 

(а) All the fees must in the first instance be paid into the 

treasury to the credit of Government (as far as possible 
by the bodies paying the fee) and the amounts due to the 
Government servants concerned must be drawn on leguHr 
bills 

(б) If the exact amount of the fees and the distribution of 

shares between Government and the Government servant 
are Inown beforehand the share due to Government 
should be credited as revenue of the Department to winch 
the Government servant belongs and the rest should go 
to the deposit head ** Deposits of fees received by Govern 
ment servants for work done for private bodies” under 
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“ Civjl Deposits ” for chsburscmeat to the Govcmincat 
servant on a regular bHl. 

(c) If the amount of tbc fees or the sljarcs are Imovm only 
approximately beforehand, the recoveries should be ere* 
dited to the head ** Deposits of fees received by Govern* 
ment sonants for work done for private bodies ’% pending 
final settlcTfiDiit. when the recoveries should be disposed 
of as in (6) above 

Note — These rules ire intesfled to ho applied to cases In wMfh the irholo or n 
sbTre of the fees us such is x ijihlc to tlu troummeat servant dome work for printo 
bodies or persons They vre not applicable to cases, eff fees Icvtcil /or ovtrtima 
nork in departments ivliere it is m existence, Khere a Government servant uadert ikej 
tJje vTork sa a part of hia ofiienl duties although, m vtcw of the extra work imolu4 
and in consideration of the fees rcsliscd, he is rtuiuncratcd by a share out of these 
receipts In such eases the fees realised arc adjustable a* dcpattmcntnl 
receipts and the disbursements to tlio Goverament sen-ajit aa depattuicstal cxpeuditure 
aniJor ‘ Allowances, Honoraria, etc.* 


No. 

Pr.ff€s 113 114, Arttcle 217 A — 

Add the foUotviog us danse (*»0 

(lit) The Goremmont servant b 
Road of OfSoe on b-'-half of a Not 
amount due to hita On a bill spCLifj 
the payment of fe< b and forward i 
through the Tieasury Officer cone 
details of the t-redit in the Treasury 
will, after Verifying the trodlta, auth 
bin to the Treasury Officer who will 
head — see Clause (u) (b) al»ove 

Id the ^ aeeR referred to in v lause 
General will, when leturmng tbs bill, a 
the State share of the fee to Govemi 
of the department to which, the Gove 
{C A Code, Vol. 1., 8th Edw . (2nd Rep > I 
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EipTan%tion 

pl» riyTO<‘T\ts 
\ ctiUcalioa of Balances 


CHAPTER 13— LOCAL FUNDS 

Cmtfmmenl I ua It 
MuccUoncout 


ei8 

219 


S'>3 

223 A 


Explanation 

218 The expression " Local Fund ** denotes — 

(1) rc\cnucs adminislcretl bj bodies nliieh b;, law or rule having 

the force of Inn come under the control of Go^crnmcDl, 
whether m rognrd to the proceedings gcncrallj, or to 
specific matters sueh ns the smetjonmg of their budge's, 
ivUiction to the creation or filling up of particular appoint- 
ments the enactment of leave, pension or similar rules , 

( 2) the revetmos of nnj bod> which mn> be speciallj notified by 

"’^ncral m Council os such 

'^mds ore not included m tbe public 


Page 115, Chapter 13, ArttcU 218^ 
DeUle tho Note beJoir this Arhet 

[C A Code ^ u1 r $t>i I dll ( ltd Bep ) 


znent najr, with tbe laaetleo of tbe 


*hcir funds in 
'’'i\ernmcnt 


Bceount money being paid m and drawn out 
nature of receipt or expenditure 

1 This rule docs not applj »f the charges of nnyX 
ppecnl orders drans from tl o treasuej on detailed h lls la i\ 
mL be urged by the Treasury OQiccr m the accoui Is tleV 
Income tax fund subset pt on, etc, being credited by trausferS. 

220 A No Local Fund is allowed to overdraw th 

credit, without obtaining beforehand a loan or contributK. e 

overdraft either from the local Government or the Govern^ ^dia 

221 Service stamps may not be used by a Local Fund ^ r or any 
Government officer acting m a capacity connected with a Local I’uad 
such as President or Secretary of a Local Fund Committee but service 
labels may be used on the correspondence of a public officer acting as 
such even though the correspondence may relate to the affairs of a Local 
Fund 

1 Tclegnphic messages the charges for Trhich aro to bo bomo by Local Funds, 
should be classed os Piiiatc and sot as State. 

Verification of Balances 

222 The balances at credit of each fund are verified at the end 
of the 3 ear by the Treasury Officer m communication with the Account- 
ant General on the one side, and the officer or committee administering 
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the fund on the other The balance on the Accountant General’s boohs 
IS the balance aclnowledscd by the Go\emment, and the Treasury 
Officer IS required to follow it, and not the local accounts, as his standard 

Cantonment Funds 

223 The transactions of Cantonment Funds are accounted for in 
the same naj as those of other Local Funds and an annual consolidated 
account, m duplicate, is submitted by the cantonment authorities to the 
Examiner or Inspector of Local Fund Accounts 

Miscellaneous 

223 A Unless any of the following arrangements has been authorised 
by the Government a Local Fund is required to pay in advance the 
estimated amount of charges to be incurred or cost of services to be 
rendered by Government on account of the Fund — 

(fl) Pajments as made by Government may be charged to the 
balances of the deposits of the Local Fund in Government 
books 

(6) Recovery from the Local Fund may be postponed till the time 
when Government has to make payment for the charges. 

(c) Payments may be made as advances from Government funds m 
the first instance, pending recoveiy from the Local Fund 
Note — I n some pronnees Local Fnnrts have to pvy for medicines aopplied and their 
li-'l) lit} can lot be accurately known till the account of suppLes has been received 
from the Military Departn eat. In cases where such account is not likely to be received 
by Slat March the Local Fund n required to pay during March tlio sum roughly 
eatunated as the value of the medicines Any over recovery will be re adjusted in the 
new year 
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CHAPTER 14— POWERS OF SANCTION. 


ol Cliarjcn • * 224 

PoH crs of S'iiictioii to Lrpcndituro . 225 

ntc o(I of ly'ssca . » . 227 

Remission o' Dmllovranccs . . 22S 

Cotumuuicatioa of Suictioxis . . 220 


Dito of rficet of Saactioa 
Lapse of S.inclion 
Additional Grants and Rcappro 
pnations . . . • 

ExccsscsoacrCranta . 


Classification of Charges 


212 

2J3 

234 

235 


224 Scraicc pn 3 incrjts on Ooaernment account arc divided irto tlifc 
claws— Central, Provincial reserved and Provincial transfcrr(.d The 
Devolution Rules and bclicdulos attached thereto show how this division 
IS made 

Powers of Sanction to Espcnditnro 


225 All the most important general rules on the subject of fimncial 
powers in respect of c\penditurc from Central Revenues, exercised by the 
Sccretarj of State, the Government of India, the Provincial Government 
acting as agents of the Central Government, the minor local Governments, 
the Departments of Government of India and other authorities arc con- 
tained m the Booh of Financial Povrers issued by the Government of 
India, and the delegations made under these rules to lower authorities are 
incorporated in the Manuals of the Accountants General concerned 

226 Deleted 

Write off of Losses 


227 (a) The rinancc Dcpaitmeiit of a provincial Government acting 
as an agent of the Central Govemwent has power to write oft finally the 
irrecoverable value of stores or public monej lost by fraud or the neglj 
pence of the induiduals or other causes, but must report such losses to 
the Government of India when the loss exceeds Rs 10,000 It nny aUo 
delegate to Heads of Departments or other subordinate authorities llio 
power to write off losses under this rule provided that (1) the amount of 
the write oft m any individual ease shall not exceed such maximum limit 
or limits, not higher than Rs 1,000, as the Provincial Government may 
prescribe for each such subordinate authority, and (2) the loss does not 
disclose (i) a defect of sjstem the amendment of winch requires the orders 
of higher authority or (ti) serious negligence on the part of "omc indivi- 
dual officer or officers which might posibly call fop disciplinary action 
lequinng the orders of higher authority 


rroTE — Tins mio does not apply to losses at cash in tTcasviiies \fhctlitf m tlia 
course of remittance or out of treasury balance small com depot, or ciirrcncT chest 
Inclniflunl eases of such losses sboold be reported to tho Government of India and thcir 
specific approTal obtained before nny item of loss « vmftcn off to Central Ecvcaucs 

(6) A Department of the Government of India hag power to write off 
finally the irrecoverable value of stores or public money lost by fraud 
cte , up to a mvNvmum limit of RlO.OOO m nny individual case It nny 
also d. legate to minor local Gover nments and Heads of Dcpirtments or 

*■ le olT losses under this rule 

^'us article 


No. 17. 


‘''IS the powers of a 


Page 11?, Article 227, Exception 1 — 

Delete “s" at the end of the word "exercises’* end add the l jib 
words after "Baluchistan”.— * 

« and in Political Agencies in the N.-W F. I’., His Excellency the 
Govemoi- of the N.-W . F. P. (acting as Agent to the Governor General).” 

C A Code, Tol I.SlbEdn Rep.), No U.d-vted '>»t Apn\ 
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X:rccpiton S — ^Thc AuSitor General in Iitfiia may sancUon the writing oH finally 
oJ irrecoverable advances nnd of the irrccorcrable raluo of stores or pubUe innney Jost 
by fraud or the licgligcncc of individuals or ptlici causes up to a limit of Rs r»,000 in 
each ease 

S^ctption S — The Chief Enpinoor, Centnl Public Works Peparlnjent, nny 
^respect of works otlicr than. proTincial works ia tbo-J)ellji Pronnee) sanction the final 
vvntincoff of the irrceovcrablo value of otorca up to a hnut of Rs 5 000, of the loss 
of public money b} fraud etc , up to a limit of Its J 000 and of the losses of revenue 
'ud vrtctovcratila adNancca up to a limit of lU 250 subject, wi each case to the 
restrictions imposed by cUu o (a\ of this article 

bore 1 — This rule docs not apply to tho Army and Raihny Departments of the 
Government of Icdn wliosc powers m this m'lttcr are regulated by separate orders 
bOTE 2 — Subject to proviso (2) la clause {a) of this Article, the powers under 
Article 2''7 (6) have been delegated to the Central Board of Rovenuo to write off 
finally irrceoierable vilue of stores or public money lost by fraud, clc, up to a 
maxttnam Uiiut of Rs 2o 000 in any ladinduil ease 

(c) Officers of the Income tax Deportment hate power to writeoff 
irreco\GrabIo balances of income tax demands ns shown below — 


1, Comraisaioncis of Incanao tax 

2. Assistant Comroissioners oflncomo- 

tax, Bombay and CaleutW Cilios 
8 Other Assistant Conmusstoners of 
Income tax 
4 Jscomo tax Ofileora 


■Dohiaited powers 

Power to write off sums not exceeding 
Its 1,000 in c&eb case 

Power to write off toms not exceeding 
Its 250 in each case 

Power towrito off sornsnotcxceediogBs 60 
lA each case if empowered to do so by the 
Ootusussioner of Income tax. 


KoTE — The aborcmentiened powers of tho CoTfimlssionera of Incomc'tax to 
regard to the write off ef irrecovernble demands of income tax, ure not shared by the 
Central Board of Perenuo of the Goveroaicot of India. 

(d) All sanctions to writes off under this article excepting those falling 
under clause (c) should be comnnmicatcd to the Accountant General ^ho 
will scrutinise in cich ease and bring to notice any defect of system whien 
appe'irs to require attention 

^ 0 ■rE l~Thi3 Article applies also to losses of revenue and irrecoverable odvaaces, 
hut Provincial Governments acting as agents of the Central GoYtruinent ate 
authorised to write off advances mado from (Sntral Bevenaes up to a limit of Rs 500, 
inclusive of principal and interest, in each individual case aad all cases of writes oil 
of such advances bevond this amount whothef irrecoverable or not, should be sub 
nutted to the Governtneut of India for sauction Remissions of irrecoveraolo advaucea 
to cultivators aro gororoed by Article 151 

Note 2 . — ^Provincial Qovernmeata may re-delegate to Heads of Departments and 
Conjoussioners of divisions the power to write off advances made from Centnl Revonueo 
subject to a bmit of SlOO ond the conditions specified m clause (a) 

Note 3 — The hmits laid down m Notes 1 and 2 above aro applicable only to , 
advances tho write off of which is debitablo to Central Revenues They do not apply 
to eases of write off tho incidence of which la aceeptrl by the local Goverameut as a 
provincial charge 
Note 4,— Deleted 

— Tho expression “value of stores’ in thw Article should be 

mtcrpretcu ns rnpamug "book value" where pn are loamtaiacd, and 

replacement value '» ^ other cates. 
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Remission of Bisallowanccs 

228 The Go\crnor General in Council may waive the recovery of an 
amount placed under objection , hut it is open to the Auditor General or 
an Accountant General to require that the action tahen m any ease ahall be 
reported as soon as possible, to the Committee on Public Accounts 
*1 A llecirtment flt tha 
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«u( IS Bot In receipt cf pay csecedjnj Its 32 ODD a 
year or, in the ease of others the oTcrdraTral has not the effect of 
raising the Govenunent eervant'a pay beyond Its 33,000 ui nny year , 
ftSd 

(0) the orerdrawal baa cot been oceasiosed by delay in aotifyiiig » pro> 
niotion or reversioa. 

These powers may be ejercised by tb« officers noted below pronded that tbs 
yearly pay limit referred to m ekose Z ({) nbOTe docs not eseced lU 3,500 in any 
indirfdoal ease — 


Ko 83 


Page U9^ 

Reai «Artiofe 228 " /or ' 
dated the Ist June lD35 

(C< A Clide, Tol I 8ih F In (2QdI{ep)I«o 


Article 221 ’* m the Correction Shp No 41, 
dated the 2nd September 193 j) 


e‘119,Art\cle22S,Rulel^ 

Insert the following after the entry “ The Agent to the Governor General, 
jab States ’* m the second sub paragraph of this rule — 

“ The Chief Commissioner, Delhi ” 

5f an order 

rc A Cede Tfl J, EthTdi (Snd Re?) Ao 3’ dated M e Jst 3 !sy l"®o ]t to accord 
Thai Miitifou It me auxnoriiy is in© local liovemment of a Goternor’g 
province whether such a sanction should be coinmnnicated through the 
Finance Department of the Government is to be determined by the mleg 
of business of the local Government 

j rmaoce Department la OoTemora* proTlnees ars 

defined la the Devolution Eulex. 

LUGO 
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230 (a) The powers of the Go\crnmcpt of India winch arc not dole 
gated to any Department of that QoAcmmcat \cst in the Finance Depait 
inent of that Government and orders wsued under sncli poners are con 
municated to the Audit Department b\ the rinance Department If an 
order sanctioning expenditure be sent to the Accountant General direct 
from a Department of the Government of India other than the Finance 
Department and that Department is not empowered to s motion the 
expenditure the Accountant General uill not refuse obedience but vmH 
report to the Finance Department of the Government of Indn that such 
an order Ins been issued and request that it maj he communicated to 
him by the Finance Department in ordinary course 

(b) Orders issued by Departments of the Government of India m the 
exercise of their own powers of sanction are sent direct to the Audit 
Department without communication to the Finance Department j }b\, 
(c^ If any orders have been issued bj any Department of the Govern 
raent of India with the concurrence of the Auditor General it vmU he 
mentioned in tlip endorsement to the Accountant General tint the orders 
have been issued with the concurrence of the Auditor Goner’ll 


Note— rndoTsemoBts communicatmtj finsncial eanetiDos ef tlo Oeremmen* of 
India to Audit and Account OfQccrs under clause this Article may tjo e 

Dj ouy ofTcer of the rmanco Department including— 

(») the Tinsncial Commiss oner Itailways nnd h s ofTcers in relation to sane 
tiona gircn by tho Railway Department, in matters pertainln^ to Railways 


(li) tie Finnncnl Adnser Miltarv Finnnce anl hs ofTcers in respe t of 
sanctions (fireu by the Army Departn ent in matters pertain n» to the 
Army, Navy ^d * • >6 and concerning military estimates aud 

and Tclegnplis in relation to sanct ons 
W Industries and Labour m matters \crtamiiig 
velcgraphs and Indian Stores Depar lents 

^dx convoying sanction to the gr iiit ot 
I xnd compensatory allowance should 
of the reasons for the grant of the 
Office to ace that it is correctly chssilied 
ijcusatoiy allowance as the case may be In csscs in 
men on o icial record m an open letter is considered undesirable the 
reasons for the grant of such additions to pay should he communicated 
confidentially to the Audit Officer A similar procedure should also be 
lollnircd in all other cases in ■which the rules require that reasons for the 
grant of special concessions or allowances should be recorded 


231 Sanctions accorded by the Government of India and the Provxn 
cnl Governments to grants of land and alienations of land revenue other 
than those in which assignments of land reveiluc are treated as cash piy 
ments should be communicated to the audit officur m a consolid itcd 
monthly return giving the details necessary for enabling the audit olliLea 
to audit the sanctions accorded 


Proposals for a new pnnt m aid arc placed b tcielho 
,1 ^ Committee, details arc required to be famished 

o the purpose of the grant and the exact natuic of the couUUiouh on 
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which it IS proposed to infll e it As it is the diitj of Audit to compare such 
purpose and conditions iMth those cnumcnted bi the Go\eriiinciit of India 
in their sub‘:equent orders of sanction audit officers should be supplitd, 
when the ^inttion is con^c^cd to them under Articles 229 and 2JU, with 
relevant evtrncU fnra the Proceedinp'* of the Committee 

J'OTE 1- — Theso orders arc not applicable to grants in aid sanctioned before tie 
11th August 1920 

^OTE 0 — The procedure indicated abore should be folloircd rrhcacTcr possible, In 
the case of expenditure on pronucial subjects 

Date of £8*601 of Sanction 

232 Statutory Rules made bj the Sccrctarj of State m Council 
hare effect from the date on which the\ are passed and executive orders 
issued bj the Secretnn of Ptito tal c effect from the date of issue of the 
despatch letter or telegram in which the sanction is conteyed 

A sanction of the Go\crnment of India or t sanction relating to central 
subjects of a local Go\emmcnt or other autboritj has effect from the date 
of the orders conieving the sanction 

In all cases these rules are subject to any special provisions as to the 
date of effect m the rules orders or sanctions themseKes 
Lapse of Sanction 

233 A sanction for anj fresh charge which has not been acted on 
for a jear must be hold to haxe lapsed unless it is specifically renewed 

hOT&— Thii article does not apply to a case where an allowance eanetioned for 
an appointment or a class of ofll(>er3 has not been drawn by a parUenhr incumbent 
of the appointment or n ] articular set of officers nor does it apply to nddtt ons made 
gradually from year to xcar to a permanent establishment under a cencrnl ecLems 
which has been sanctioned by proper authority 

233-A A sanction accorded by the Secretary of State, m the absence 
of any indication to the eontnn in the order itself, will lapse only if aud 
when it Is superseded by an order of later date 

Additional Grants and Reappropnstions 

234 (a) An excess oier a grant %oted by a legislature requires the 
vote of that legislature , 

(6) Reappropriatjons within a grant voted by a hgislaturc are 
regulaten — » 

(1) in the ease of provincial expenditure, by the provisions m 

the Deiolution Rules and the delegations made thereunder, 
and 

(2) m the case of central expenditure, by the rules made by the 

Qoiernor General in Council 

Excesses over Grants 

235 In the case of nonioted expenditure the sanction required for 
excess o\er a grant proiided in the Budget will, in the case of Governors’ 
provinces, be determined bv the provisions of the Devolution Rules 
while m the ca<5e of provincial expenditure m Burma and of central 
expenditure the powers of sanction will be detemuned by the orders of 
the autliontj fixing the grant 
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CHAPTER 15— SERVICE AND OTHER FUNDS 


Gcnenl RuIm • . , 

PrOMdeat Funds .... 
Indian Ciril Service Family Pen- 
sion Ru’es 

Superior Service (India) Family 
Pension Fund 

Bombaj Family Pension Fond o! 

Gosemmen Scrvanlg 
General Family Pension Fund, 
Hindu Family Annuity Fund 
and Penpal CHriatian Family 
Pen ion Fund .... 


236 

247 

248 
251.A 
252 


Nations! Health Insaraaeo Con- 
tributions .... 253 
Unemployment Insurance Stamps . 253 
Widovra’, Orphans* and Old Age 
Pensions Contributions . 259 A 

Voluntary Insurance under the Na- 
tional Health Insurance and 
Widows’, Orphans’ and Old Age 
Contributory Pensions Acts 259 DD 


254 


General Enles 

236 Subscriptions to a Service or Provident Fund of Government 
can be recci\cd from such Government servants as are either required 
or permitted bv the rules of the Fund to sub<icribe to it, the reco^e^les 
bciuc made ordmanly by deduction from p*iy bills 

1 This rule applies also to Semce Funds for Militarv Ofljcers, eg the Indian 
Military Service Family Pension Regulations and the Queen’s ^Iihtarv Widows 
Fond 

237 Subscriptions to the other funds named helour mar be received 
onlv under the special instructions of the authorities of the Fund re- 
ceived through the Accountant General — 

Postal Insurance and Life Annuity Fund 
Bengal Uncovenanted Service Family Pension Fnnd 
Bombay Family Pension Fund of Government Servants 
Bengal and Madras Service Family Pension Fund 
General Family Pension Fnnd 
Hindu Familv Annuity Fund 
Bengal Christian Family Pension Fund 
The subscriptions of Government servants and Government pensioners 
to these Funds are recoverable by dednctio'h from the pay or pension bit’s 
of the «ub«cnhers ; except that in the case of tht General Family Pension 
Fund the Hindu Family Annuity Fund nnd the Bengal Christian Family 
Pension Fund, such subscriptions may, at the option of the subscriber, b6 
paid in cash either direct to the fund concerned or at a Government 
Treasury (See Article 239 ) 

238 The subsenher is himself responsible for seeing thot proper 
deduction is made from his hills, though for his convenience, it has been 
ru'ed (itdc Article 43) that the responsibility for making the neccssan 
di'lnctions regularly and correctly devolves upon the dravrers of the 
bills 
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239 Subscriptions m cash are ordinarily pa>oble only to tho 
authorities of the Fund, hut m the following eases, cash if tendered, 
maj be received at treasuries • — 

(a) Indian Civil Service Family Pension Buies 

(b) Superior Services (India) Family Pension Fund Buies 

(c) Civil Engineers' Provident Fund 

(d) Hindu Family Annuity Fund (See Article 237 } 

(e) Bengal Christian Family Pension Fund {See Article 237.) 

(/) Bengal Unconvenanted Service Family Pension Fund 

ig) Bombay Family Pension Fund of Government Servants 

(h) General Family Pension Fund {See Article 237 ) 

Ko 44 

Page J23, Ariicle240 

*?ubs{d«te the foUowiog for this Article*— 

240 In cases m winch subscriptions (including refunds of ivithdrawals) 
are paid by deduction from pay bills, the requisite particulars should bo 
entered by the subscriber, if ho draws his own pay or tbo Head of office 
in other cases, in a separate scheda'o in one of tbo forms 30 A, 30 B, 
or 30 0 03 may suit the requirement^ of tho fund concerned, and tho 
form so completed should bo attached to tho pay bill concerned If tho 
subscription 18 recovered m cash, as pcrnnilted by Article 239, the number 
of the account or policy and all other necessary particulars must bo 
furnished In all cases wh<.re a subsciiption ispaid for tho first time the 
tale or special authority under which the subscription may be received 
should bIbo be quoted in the form or, in case of cash payments, in the sepa 
rate document of particulars 

(C k Cod<f tot I, Slit L4n (Jnd Itep). Ko 4V, dated tbe Ist Juae 1035] 


hrst kind and upon “ actual sanctioned salary ’ in the case oi toreign 
service of the second kind 

242 “When a subscriber to any Fund whose subscriptions are real 
ised bv deduction from bill is transferred to another district, the fact 
that he is subscribing to the Fund should be certified m his last pay 
certificate bv noting thereon the amount recoverable monthly and the 
number of hit account or policy 

1 Whea a substnber to the Postal InsoTanee and Life Annuitj Funl is tram 
femd to another audit circle, notice of transfer should be gnea to tie Audit OfRcer 
concerned and to the Accountant General, Posts and Telegraphs, through the local 
Accountant GencraL 

243 Advances from an> fund may be drawn from the treasury in 
accordance with the rules of the Fund With this exception, no pay 
ment on account of any Fund, whether as a refund of a subscription 
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ovci’iiaid or as a repayment of the whole or a part of tho amount accu- 
mulniccl to tUu credit ot the subscriber, can be made without the express 
authority ot the Accountant General. 

t. I’ajmcut, wbcu autliariscd, niU bo uiado oal^ oa tbo personal receipt of tbo 
(lepostlor, or, \\1 jcu bo Is uUseut from Indij, ou taat of liu duly autboruid ngenb 
lu tao event of bis dLJtb, pj;^mcut ahouM bo mado only to bis legal reprt:>eiitativc. 

244. When a subscriber to one of tbe Service or Provident Funds 
of Government is about to retire and under tho rules of the Fund tbe 
money lying at bis credit becomes payable on iclircmeut, he, should 
place hmiscit in cominuiiicntiou with tne Account Glh'ccr oi the h'und 
giMug the date of his retirement and requesting that steps may be token 
to close his account and pay him the amount uuc. The Account Oiiicer 
being satisfied of the correctness ol the date should then a&lc the Trea- 
sury Ollicer who disburses the subscriber's pay to intimate to bim tbe 
final payment of fund subscription and when tins bas been done, should 
airange for payment of the amount at credit of the oflicer. 

246. Subscribers to the Postal Insurance and Life Annuity Fund, 
who hate retired from the 'service and whose pensious are to be paia in 
ludia, arc allowed the option of deducting tbcir premia or subscriptions 
from pension bills. The Audit Ofiiccr issuing the I*cusion Payment 
Order will in such eases note the amount of tbo monthly deduction on 
tbo Pension Payment Order. The insured person, however, will be 
pcisonally responsible for entering the correct amount to be deducted 
in his pension bill ; and if be fails to do tins on any occasion, it will be 
open to him to pay the amount into the Post Office. 

24G A detailed list of the subscriptions roohsed in cash on beholf 
of each fund (and in JIadrns of all subscriptions tthetber realised in 
cash or by deduction from pay bills) showing tbo date and amount of 
each receipt and the name of the person ou whose behalf it is paid in, 
will be submitted by the Treasury Officer with the cash account. This 
list will be a copy’ of n register maintained in the treasury. 

NoTr—Except in tho c.^«l 0 of tlio Bcng.'tl Uncovcaantca Service Tamily Pensfon 
I'und and tho Bombny Ennub Pension Fund of Goverument Servants, an important 
dillcrcnco with regard to interest ts niado between subscriptions paid by deduction 
from pny bills end subscriptions paid in ensh, uo interest being allowed for tho luonth 
of pnjiuent ou cash subscriptions received after tho 4th of the nioath, whereas subsenp- 
tious deducted from a bill bear interest as though they had been received on tho Ist 
of the mouth In tlio certified list of subscriptions, therefore, in hladras, enro must 
bo taken to show tho two classes in scpanito money columus, and niso to soparnte 
the two uiiiouiits m crediting tlio receipt (in tho account current with Bengal or Ccutral 
liuvcuues us tho cuso may bo) for tiiul ndjustiucut to credit of tho fund uceount. 

Provident Funds. 

3 for the General Provident Fund nre given in the 
ed by tbe (Joternment of India in tho Finance 


"ident Funds which were in existence prior to 

T’nnrl in IDUl), ImVC bccn clOSCd 
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Ko. 13. 


ovidcnt Fund. 


?e 12S, Article 247-^ 

Delete tho following items from this Article 
(3) Civd Vetcrinury Dcp-vilmrat Officer.’ IVOTident rnnd 
<5) rmancinl Depotlmcnt Offitcr.’ ProTident rued 
(6) Opium Dcparlmcnt Officer.’ rroTjdcnt fond. 

tC i Cede \„\ I Slhldn (2nJ Pep ) ls,d»lfj l.t Apt, 1 1036 ] 


Fund. 

and. 


Inlea. 

all Furopcan oud 
md aUo irum other 


\\ere appoinieti lo me itrvice ucitvceu mo 1st August IDl-l and 
the 4m January 15)23, or 

th) were appointed m the years 1912 and 1913 and ba\e heca 
nduaUed as sviUsetvbaca. 


248 Deleted 

250 Donations and disparity fines are payable on mart age , these 
\arv accoiding to age and will be ad\ised by the Accountant General, 
Oeiltral lievenues, on receipt o£ the intimation ot the subscuuer’s mar 
riagt Donations and disparity fines may be paid m one sum, or m 12 
tiiuil monthly instalments U paid in instalnitats mteiest on the un 
paid portion will be levied at the rate of 5i per cent per uimum Ihe 
iialancc ot anv coutnbuiion due at an oflicer s death will be recovered 
raeabl}, without turther mtciest, from the pensions oi his widow aud 
orphans m tout quarterly instalments. 

^OTE— Tbe Government o£ loaia to* that a subsenber may piy bis dona 
tiou la tenor insulmeuts tban 1. aud may also pay a suiubcr of lustalrnLu^a to^etber, 
totore tbey uic due La bueli cases interest is calwulated ouly ou tba unpaid balances 
due 

251 Donations and disparity fines become due from the date of 
marriage Intel cst at the rate of oj per cent per annum is charged on 
suras whuh fia\t not been paid witliin one month from the date on which 
tbf> become due 

Superior Service (India) Family Pension Fund, 


251 A 'Ihc conditions of personal eligibility to join the fund will 
bt. found 111 rules b and IS of the Fund Rules The subscription payable 
will be communicated by the Accountant General, Central Ke\ times, 
\ ho IS the account oflicer of the fund m India, any alteration in the rates 
also being advised by him 

Bombay Family Pension Fund of Government Servants 

252 Tho following classes of persons not being members of the 
Armj and not being subscribers to tlie Bengal Uncovenanted Service 
ramilj Pension fund or the Bengal and Modras Service Family Pension 
I iind maj become sulscribcrs — 

(i) All Non European members of the Coienanted Indian Civil 
Service, who arc not subscribers to the Indian Civil Service 
Family Pension Scheme ; 
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(ii) All persons m the Unco\enanted senice of Government 
employed Avithin the Uombay Presidency, whose ser>ice 
quuiities for pension from Go>crnmcnt , 

(til) Persons originally of classes (t) and (ii) recemng pension 
from Government , 

(tu) Persons employed m Departments under the control of the 
Central ljo\ernmeDt Mnose ser\ice qualities for pension 
from Go\crnment and whose employment is not restricted 
to any particular pro\mce, but who are liable to ser\e in 
any part of India , 

(v) Persons employed m Local Fund Offices within the Bombay 
Presidency, whose senice quabfies for pension from the 
General Kctemies 

253 New subscribers are admitted subject to the sanction of the 

Accountant General, Bombay, and a copy of such sanction is, when 
accorded, forwarded to the Audit Officer concerned, who will communi 
cute it to tile Treasury Officer, or other disbursing officer who is to 
lccc^^e the subscriptions Subscriptions may, however, pending the 
receipt of such sanction be receiicd from any person who is not mam 
fc&tly excluded from subscribing by the terms of Article 2u2 If the 
sniictiou IS not received within three months from the commencement 
of the subscription, a report should be made by the Treasury Officer to 
the Audit Ofiicci, who wiU send it on to the Accountant General Bombay, 
if necessary , 

General Family Pension Fund, Hindu Family Annuity Fund and Bengal 
Christian Family Pension Fund 

254 It must be distinctly understood that Government exercises no 
Kupervision over the management of these funds and is m no way res 
ponsible for their solvency 

•National Health Insurance Contributions 

255 The b.ational Health Insurance contribution of 3d per week 
per man is payable by the Indian Government on behalf of all British 
soldiers employed m India and an annual payment is made bv the India 
Ofri'’e at 13s per head on the basis of the average monthly strength of 
BiitisL soldiers m India The total amount paid by the India Office 
I'l charged in the Home accounts to Military services The contribution 
in respect of soldiers employ ed extra rcgimentnltv in departments other 
than the Military Department are credited in India to the Military 
Department as described m the following Articles 

Norr. — The term "British soldiers" includes vrarrant and noncommissioned 
officers and men employed extra regimestallj in C»ti 1 or Military Department in India. 

256 The officer who draws the pay of a British soldier employed 
extra rcgimentally should attach a statement to the pny bill showing the 
name of the contributor the period for which the contribution should 
be idin stcd and the nmount of the contribution 

*The general rules of this chapter do sot npply to these contributions 
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257, The amount of contribution should be calculated as follows 

3d. multiplied by the number of llondays m each month When 
pay drawn for any portion of a week (commencing Mon* 
day) the contribution is to be adjusted m full No con- 
tribution IS adjustable for any week (commencing Monday) 
for which no pay is drown 

258 The Account Officer concerned will adjust the contributions for 
the month to the credit of the nearest Controller of Military Accounts by 
debit to the department in which the soldier is employed Sterling 
amounts of the contribution will be comerted into Indian Currency at 
the rate of Is 6d the rupee 

Unemployment Insurance Stamps. 

259. A stock of these stamps is maintained for sale to Masters of 
Vessels at — 

ll) the local dep6ts at Madras, Malabar, Tanjore, South Arcot, 
East Godavari. \ izagopatani, Calcutta, Kangoon, Karachi 
and Aden , 

(2) the branch depfit at Tuticorm , and 
" Ko.192. 


tnbutory Pensions Act, Iwo-J. tb , of which sum the soldier will 

the Cth 

I. Ed.t„a Rep™.). No .BB, d.u>d U* O.R.b, 1B«.1 
made from the pay iS all British soUimni of o] annas a week will be 


royago period The total of iS, TOkIy“^“n “ aTthTen'! ’’‘‘I 
Bhould bo rounded off to the anna nrat ab^' ‘ 


[0 A Cod.,V.lu™I,8thEdrt,o„ (BudR.p™.,.K„ 103,d.nrf,h„..octab.r.93, ) 

AUuiHii ie>cuucs, me coarge uuo »■ i- ,, 

operation of the above Act being paid by the India Ottice on me ua..« 
the average strengths of British soldiers m India and charged m the 
Ilome accounts to Military services 

Note 1 — Eecoreries ■tviU be effeited from the 4th Januaiy^l92S, the amoent 
reeoTcrable ior the monUi of Januaty 1926 beiag Be. 12 0 only 
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No. 194. 

PagM 127.m, AritcU S^9-B — 

Delete Notes 1 and 3 under this Article and substitute the following for tb( 
existing Note 2 * — 

“ Note — Ttio oxtoat to which nal tho eomlitiona under which tho U’ar Dapartmcni 
accepts liability for a part of tho contribation m respect of men of tho Arinj neser%c 
Supploraentory Reaert o and Terntonal Am)y during training aro laid doivn m paragraph i 
of Appendix XXVI, King’d Regulations I^inoocial Instructions (Home) and the I’oy 
Duties Manual ’* 

[0 A Code, Volume I, 8th Edition (2nd Ropnot), No 104, dated tho 1st October 1037 ] 

exiiu regimeiitallj should attach a statement to the bill snounio 4,..^ 
name of the contributor, the period for uluch the contribution has been 
reco\ercd and Ihc amount of the contribution 

Rote. — A ll last pa^ certificates issued on transfer of soldiers should show the 
month or neck up to and for nluch the contribution has been recovered 

259 D The Account Ofiicci concerned uill adjust the contributions 
for the month to the credit of the nearest Controller of Jlilitarj Accounts 
bj debit to tho department in which the soldier js employed 
Voluntary Insurance under the National Health Insurance and Widows’, 

Orphans and Old Age Contributory Pensions Acts 

260 DD Men of tho buhoidinate and Mechanic class recruited from 
tho TJmted Kingc^n\^Or serxm iv in Tnfba. _wlift aio 

' NO.J62, 


iM '-‘Id 

voi I. 8lh Ed. (2.d B.P ). No 182, d.l«i 2.d 1«7.] 

.. --riurTaLcnTiii jn^.uranee and CoiitriLutorj 
I'emion Scheme and under thc-Contnbutorj Pension Scheme 

onlv These payments ore made to the Ministry of He.iltli m England 
twice a year 

Go^ernme^t bears half the cost of tho combined contribution under 
the National Health Insurance and Contributory Pension Sclieme for the 
first fi\e jears of service and thereafter, half tho contribution under the 
contributory Pension Scheme only The other half of tlie contributions, 
m both caries, is borne hj the contributor himself 


Note 1 — Tho scheme mcntioneil above la applicTble to persona recruited on or 
after 7th August 1930 but tho pension side of the Scheme doe' not appJ^ to female 
emplovees who are permitted to become voluntnm contributors under the combined 
\cta fir the initial period of service only on tho «Tme terms is for men 

Note 2 — In the case of an appomtee who his been engaged for servico in India 
for a definite period of less than live jears with n prospect of being appointnl to th" 
permanent senico at the end of such period, his or her cJiim to benefit under the 
Ratioml Health Insurance Act noull not be admissible after that period Ins capired 
nnd contributions under the Comlined National Health Insurance and Contrihiitorj 
I'cnsions Behenic should cease on confirmation in such service Where, houever, tircum 
stances arise which render permanent retention impracticable and it is detided to 
extend the agreement for a further definite period, the cmplojce \nll be cntrlci under 
tie Acts to continue to contribute on the condition that contributions for Health 
Insurance arc onlj pa3ablo during such definite extension if tho effect thereof is tliaf 
the cmplojecs* absence from Great Bntun or Rorthern Ireland will not exceed six 
years from the date of his or her entry into tho service under tho original agreement. 
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CHAPTER 15-A.— MIBOEIXANEOU? 


27 


\ 

ficac 


P) Ho 
V^CCIX lll« 

Isdmn and the Jmpcrjul JL.j.cbcquera. A lublc bljt> ount Itvi 

able in Irnlian cuucncy ^\lII be supplied to cacU coliu the Hoard 

ol Irade Lonamiiaion at seven anil a halt per cent ou\ realisations 
L-> treuilcd to V-ustoma and the balance to the account current with the 
bccrctury of btuic W hen a refund of these dues is made the collectors 
of the dues should show them m their statements of collections periodically 
scut to Luylaud, but, except with special authority of the Hoard of 'irade, 
repayments arc not to be made without the production of the original 
receipts One receipt for both dues m Form B B II I should bo issued 
for cich ship for the same tojage, and one entry wilboul dvsUiiguisUmg 
the Basses from the IMinicoy dues should be made in the prcsciibcd account 
form (bebcdulc 40} 'ihcac dues are now for the mo^t part coUected lu 
fjUgland 

1 The Muiieoy dues ibould not bo sbOTnt sqiaratcly from tbo baMc5 dun bat la 
o&c iuu both >a tuo couBlcrfoil and in tl 0 account 

Z AU refuDili of Light dues tbould bo adjusted nt tbo oSicial rate of rzeban^e 
at the tiino Ibc jcfuads utc made 

259 F. The receipt Form (B B JIL L) required xa each province 
should he obtained direct from the 1 inance Department of the Board of 
Tradu by the Collectors of Customs of the major ports and all other forms 
froui the bupermtendeot, Board of Trade btorcs 'fhe Collectors of Cits* 
toms oL the minor ports lu each province should obtain their reqmicmeats 
through the Collector of Customs of the major port concerned 

\o^— The eccfctary to the Oorcrnrocat of Bibar and Oruia in the ItcTcnuo 
BcinirCtueaC net* for tbu purpo e ns a CvlKitor of Cuaiouii of a uujor port for uiiuor 
I orU in Jlibar and Urim. 

25S O The foBowmg rules respecting Light Dues Formt should be 
observed by the oHitcrs who collect those dues in India — 

1 The stock of Light Dues Receipt forms to be retained at each port 
or outport should not exceed the number required for issue during a 
period of ciglitoen months , but when one book of 25 forms is more than 
sufn'*'vnt for that period, two such books should form the maximum stock 
to he rctnincd 

2 The Collectors of Customs of the major ports should forward, 
With each indent for forms, a statement showins the number of forms 


ii&Hva And Mini oy Li^t Dues 2&J L CcncfAl rvlcf 
liAhAtnAi And LmviusI UlAndA Ua^toco 

LipUC ihica 

Becuoaud 1> ilrvAsod i.ad Bi«- l*ftjmcnUf 

ebnr^vU kuamcn . 2&J IL liom tb* 

Basses and Mimcoy Li^ 

L iUeac aucs wi cu i>um or colkt'^ 
Indian curreuej ul the ohicial rate of cxcliui^ 
b> the bccrclary of biotc for the adjustment Oi 
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Ijang in stock at the different ports Tliey should also state the serial 
numbers of 1 orms B B M I issued from time to time to Collector-j of Cus 
toms at the minor ports in the quarterlj accounts in respect of these Light 
dues submitted to the India Office tiitough the Accountant General 

3 I orms should be issued consecutively according to the printed 
numbers, the louver numbers being issued hrst, and not more than one 
book of 25 forms should be in use at the same time, if this can be a\oided 
Foims of an eailicr senes should, however, be used before those of a 
later 

4 Great care should be exercised in the presenatioii of thesf foims 
and any foims cancelled or defaced should, together uith the correspond 
mg counter parts, be attached to the accounts for transmission to the 
Board of Iradc The numbers of anj forms lost or destroyed, sliould 
be stated ■with an explanation on the accounts The numbers of the 
unused Light Dues Receipt terms on hand should be quoted by Collectors 
and Sub Collectors on each of their accounts for transmission to the Board 
of Trade 

0 When Basses Light dues arc repaid the original receipts should be 
retained and attached to the corresponding repajment receipts for trans 
mission %7ith the accounts to the Board of Trade 

Bahamas and Leeward Islands Light dues 

259 G (1) These dues have been imposed by the Order in Council of 
His Maiesty dated the 17th December 1931, and are leMed on, and coUectod 
irom alMessels Maitmg Ports m British India which pass and derive bene 
fits from these Lights in accordance with special instructions from tue 
Board of Trade The usual commission of 7j per cent on the amount of 
the dues collected is credited to ‘ Customs ’ The procedure laid doivn in 
Ai titles 259 E to 259 G for the collection sccouniing and supply of foms 
foi the Passes and Minicoj Light dues applies mttiatts muianrlii jn respect 
of these ones also The forms used for record of the receipts refund-} and 
atcounJii g of these dues are the same as those used in the case of tlie 
Basses and Minicoj dues 

Deceased, Distressed and Discharged Seamen 

259 H The following rules have been laid down for the guidance 
of Na\al officers for accounting for the receipts from estates of deceased, 
and the expenditure on relief of distressed seamen 

1 These rules are prepared at the request of the Board'of Trade 

2 Shipping Jlasters Master Attendants or other officers charged 
With the duty of colketing the wages and effects of deceased seamen and 
of administering relief to seamen found m distress should keep a sepa 
rate cash account of all such transactions in Form 31 A which is the same 
as Form C C 18 

3 They should also keep all the subsidiary accounts m the form des 
wihed by the Board of Trade’s ** Instructions to Officers in British 
Dominions Colomes and Possessions ”, and draw out their vouchers as 
th«*r»in directed 
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4 It mav he understood that nil rcceipta and charges must be passed 
through the District Treasurj account daiU, in full any balance in hand 
being remitted to the Treasury 

5 Should the ofliccr concerned need funds for meeting relief charges 
he should supplj himself bj bills drawn up b> himself shonmg the 
specific charges to be paid which bills should be countersigned before 
pavment bv such responsible oflieer ns the local Government ma> appoint 

IsoTE — A* there js no ofltecr tn Tlancoon Madras Karachi Aden nad Chittagong 
to srhom the worlt ol eounlcrslgninp the Shipping Master a hiUs for Mpcnditnre on 
aecount of rel of of distressed acamen can auitablj be entrusted the Qomnment of 
India hare agreed to dispense mth the reqniremcnta of countersignature in respeU of 
oneh bdla 

G Immediately on the expiration of every month an account in 
triplicate (in Form 31 A) of the month’s transactions should be made out, 
the original being forwarded direct to the Board of Trade (with all 
vouchers) the duplicate to the India Office and the triplicate to the 
Accountant General 

7 Sterling wages due to seamen left behind in India ar’ payable m 
Indian currenev at the rate of exchange laid down m Tiaragrnnh 77 of 
the Board of Trade's “ Instructions to Officers in British Dominions, 
Colonies and Possessions " (1927 edition) which is reproduced below — 

** 77 Payment m forei^in tnowy— 'When wages a»e paid in any other cuTTency 
than that stated in the Agreement payment should be made at the rate of exel nnga 
for the tune be ng current at the pme where the payment is made (scption ISO of 
the Merchant Shipping Act 1894) The Board of Trade are ndv sed that nnler Ibis 
section when a seaman is paid m foreign money he should reecire the cqumlent in 
eurreney of the amount to which he would be entitled if paid in sterling the caleula 
tion being based upon the reeogn sed rat© of exchange ruling at the port and that if 
no single rate obtains but two rates arc quoted one for buying cheques and tl e other 
for seliiBg cheques the buying rate should be taken Any st pulation in tho Agree 
ment to the effect that monej advanced to seamen in fore gn currency shall bo com 
puted at certain specified rates of exchange is invalid 

The abo^c rule has however no bearing on the adjustment between 
the Indian and Imperial Governments as the amounts actually received 
or paid in Bupees will in the Account rendered (m Form C C 18) to 
the Board of Trade be converted at the official rate of exchange the 
Board having agreed to deal with any loss or gain due to the difference 
between the market and the official rates The market rate used m th© 
conversion of the original balance of wages due to the seamen shall be 
noted on the conveyance order when the seaman is being repatriated 

8 Wages of discharged seamen— The wages of all seamen serving m 
Brilish ships who are left behind m India on account of sickness or^im 
nM-5onment are (if the ship is of other than Indian Registry) required to 
be paid by the master of the ship to the seamen themselves (vide Section 
38 of the Merchant Shipping Act 1906 read i\ith Part II of the Act of 
1804) Where however a seaman is left in charge of a Shippin" Master 
and has consented by signing the agreement on Form C C 6 to his 
wages being deposited with the Shipping Master the Bnird of Tiade 
require that the wages so paid over shall be remitted to them or nt qiiv 
rate credited to them m the month m which they were received by 'ic 
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Shipping jMastcr When atUnnees ire nnJc to the scnmi i ui In spit I 
tr when tin wages are piul oxer to tliv. »;enm«n on his diiohirgc ^rom 
hospital or pri on, tliej should be debited to the Board oo rndc ni the 
account for the month in which the pijmcnt mde Tiiis proc^dur-* 
n-ed Inwcxcr be opjdicd onl> in the c'lse of seamen oth(.i tinn JiatiM*s 
v.t India 

9 TTo^ci end of dtetased seamen — The xnges and clTccts of 

dcel.^sed scinicn members of creirs of all United Jvingdorn rlgl^tcred 
shij s and of nil British ships of other than United Kingdom or Indian 
registrx where the final port of destination la m the Umted Kingl'^ra 
and (1) when thc\ are engaged in trading letween the Uu fed ]\ mg loin 
and In Inn forts shall be reimffed nnd neeounted for the Board of 
Trade require (^ee sections 1C9— 173 of the Merchant Shipping Att, 
1894 as o’^icndid Ir section 29 of the Merchant Shipptn'^ I'^Of) 
The Board’s regulations require that in the case of deceased seamen 
fother tlnn Indians) the neeauHa shmild be transmitted monthh to 
them In the nee of deceived haears the Board are not concerned with 
the magea and efreets in the hands of Shipping Masters in India nnd 
the«e trill be dealt with under the orders of Oorernment m aecordinee 
with the proM«ions of the Indian Merchant Shipping Act whc^c such 
pronsiona apply 

10 Unclaimed tragoa and deposits of all Indian seamen should bo 
dealt with finallr in India as fbe Board of Trade are not concemel m 
t^'e matter As regards unelatmcd wages nnd denosits of seimen (other 
than Indians) the procedure in rule S above should be folloTred 

n Transactions referred to in Buies S 10 above in cases where the 
Coird of Trade arc not coucemed with them will be credited und r the 
head P Deposits nnd AiUanccs, etc*— CimI deposits” and credited 
to (Government under the onlimr^ rule for lajised deposits pic'-cnbed m 
Vrtielc 20G Separate evtnet registers of the deposits muit bo submit 
ted to the Accountant General bj the Shipping Masters. 

12 Pavmcnts aulhonsed to be made when the wages of liscars 
ha\o h en rcceixed bv the Board of Trade should howexcr be included 
in tl 0 accounts rendered bi the Shipping Masters to tho Board of 
Trade 


General Rules and Fnnciples relatujg to contracts etc 

25DI The Stntutorv Rules nnd Orders of the Sccrctan of State 
rehifiu" to contracts and agreemenfs involving Inhdities on the pait of 
tl e Sfete (he classes of deeds contracts and otfier instrnmi.nts 
aulhonsed bv tl e Governor General in Counril to be evccutej h\ sarums 
anti 11 lies of the Ci\il Dcpzirlmcnt and the general prin-* pies whuJi 
ha\c been laid down l»\ the Goxernor General in Council for the guidance 
of aulhonties who base to enter into contracts or ngrceiuentb invohing 
Central Rcicaucs baxe been reproduced m Anncndiccs 
S*F, S-Q, rnd S U rcspcclixclj ^ 
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Payments for Articles Ordered Direct from the United Kingdom 
259 J Pajments for articles obtained by a direct order fri-m 
pri\atc firms and indiMduals m the United Kingdom can be made only 
through the High Commissioner for India [tide Kulcs 7 (c) (<i) of 
Appendix 4 and 13 (7i) of Appendix 5] The officer desiring such a 
\)a\ ment aliouUl as soon as all the formalities necessary in connection 
with the receipt, inspection and scnfication of articles hate been com 
pleted forward the firm s bills m ortgtnal to his Accounts Officer for audit 
and pajraent Particular earc should be taken to ensure that no double 
pat ment is authorised in respect of the same claim 

The Accounts Officer when making remittan'’es to the High Com- 
nussmi f r should endorse to the officers concerned m India a cop> of hia 
letter of authority m Form S "V 290 D , to the Supplying firms (See 
Article 321 A Audit Code ) 

^lills for stores ordered bj officers m India direct from firms abroad 
n t 0 b basis subject to inspection by the Director General India Store 
Department London maj howcipr bo pud bv the High Commissioner 
In such cases the purchasing officers may if they consider it desirable 
authorise the suppliers to submit tbcir bills to the Director General Indii 
Store Department London who will certify that the stores referred to 
therein base been inspected by him and despatched under his arrange 
ment After serificntion the Director General will pass them on to the 
Hich Commissioner for pavtaent Such payments arc passed on to the 
\ccnunt8 Officers concerned throwirh the Remittance Account s,upported 
h\ the suppliers’ bills duly certified by the Director General India Store 
Department Irfindon 

■Note 1 — Spec at eare should be cxerc sed by the Purcbising OfTcer in differ 
fut atme the art etes purehnset thtouch tie opcncy of the D rcetor General of Stores 
India Store Depirtmoi t London from tlosc merely delivered to or si ippcl throngh 
his atreney In the former ease payment cannot be made from India whereas in the 
latter ca«^ the procedure prescribed above should be observed 

^CTI: “’—The procedure laid doim in this Artiele should be followel mufatts 
tnufand s in the ease of other payments ep those chargeable to the estimates for a 
work to be made direct to s partv rn the United Tvingdom. 


tJo 28 

el33, Article 2S9K— 

Insert the following aa a new Article w»lb its beading — 

Purchase of Stores 

SoDK lustruotiona relating to the purchase of stationerv and nr,n«T,o- 

other 

cc A Cod. tol I Slh ( 5 „d Pepl 05 Ih. I.t Hoy 193j J 
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[See Arr 42 {d) avd (e) 3 

Form of Bond of Indemnity for drawing pay, pensions, annoitles, etc. 

This Ikdehture made tho day of one tUon^md lune 


liutidrcd and 

U) 

( 2 ) 

(3) 

<j\rrvjncp < 


Between 




Pa9e JS5, Appendix 1— 

The words " thou execute 
occurring in clause 1 of the B 

(0 A Code, 'o1 1, 8th Edn 


No. 26. 


lowing after the words *• Secretary of Ste 


iH^db payable on behalf of other Goremme 
jU tobswords “ nccordin;r to presented r 
enbed Id rite CjtiI Semce EegnlatioM " occ 
and ID line ^lalause 3 

j&afitvie tbe words^'giccordinc to prescribed r 
required by the Cml E^iqce Regulations '* occ 

iSe 6 

[C A Code, V«1 I, 8tb Edo (GodRep), No 26, dated tbe lit 


auuiiuia^ieu uj 
vanotis oflieials whose duty 
llie Accountant General ot 
at the tune of such paja 
I thalC ‘<ucb payment wf 
also of a certificate of 
lions— 

ot Stato Lk agreed to ollorv auol. pa^cote'to bo from 
u„e to t>»o Bade os the, tall doo tntboot reqoirmg the prodaolion ot the Mid 
cert.Ccates save a cerlifleate o£ non cniptojuieilt 111 Ul. L...1 « 

JjEaJatnma. signed b, a represenlal.re ot the upon being indemnified /»_ 

tte — — against any loss by reason of such paymiaits as aforesaid on 
aocolmt TS?' oDicer »ho maj at the date ot sueh payment be deceased and 


upon tbe - 


tUJJI „ 

fina entering into such an agreement as is hereinafter contained 


company 

which the has agreed to do 


company 

Now OTIS lIMNIIinr wITNFSsDrll that m pursnance ot the said agreement 

o . p Tiremiacs the > for themselves and their 

and m consideration of the premises voe 


and in consioeraviow oi. -- ..ompaay 

snceessora hereb, covenant with Iho Secrctar, ot Stale and hm mieerssoTa that 


UAQO 
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BO lonff as the Secretary of State •s'hall nllow such payments as aforesaid to be 
made xnthoiit requirm" the prodnefon of tic ccrtidcafcs heremheforo referred to 
subject nevertheless ns beremaffer prov«Ic<I the — ■ will withm seven dajs 

from the time when they shall have received notice of the death of any customer 

for the rcceint of or on whose behalf the ■ ■ - may have received any such 

' coopanj ■' 

payments ns aforesaid communicate the dat'' of such death to the official for the 
time being' responsible for the payments to soch deceased officer and further 
that the — ^^^^ -will immediately after the expiration of the ■Jaid period of seven 
days repay and refund to the Secretary of State so much of any money which 
maj have been received from sneh disbursing official ns aforesaid on behalf ot 
ouUi deceased customer as aforesaid as shall he in excess of the amount of the 
pay pension annuity allowance or other payment ns the case may be to which 
cueh deceased customer was entitled up to the date of bis decease 

^^’23 ALSO that if and tchenever any change in the constitution of the firm 
shall happen ichether by the death or reUrenent of any member thereof or the 
introducUon or accession of a new member or members thereof or othermss 
housoeier the firm util on eicry such occasion tfitAm T dni/s after the change ihall 
haie occurred gxxe notice in icritin <7 to the Secretary of State of the same havtng 
Aoppeiied icifA full particidarj thereof tnehtding the full name or names of ary 
new member or members so introduced as aforesaid and m every ease vhere any 
such introduction has tahen place iciH as soon os may be thereafter on bang so 
required by the Secretary of State procure the new member or members introduced 
to enter into a fresh Bond m the same form as these presents either atone or jointly 
Uith all the original or remaining members of the firm 

PKOrnu® ALWATS AND IT IS nisiEBT AOUSED and declared that tho arrangement 
hereby made shall not be determined except by express notice in that behalf given 
as next hereinafter provided Provided AtwATS and it is hesebt irnunEB 

AGREED and declared that either the — — or the Sccrctaiy of State shall bo 
company 

entitled to detemune the arrangement hereby made on giving to the other 14 days 
notice m writing m that behalf and on the c^imbon of such 14 days this arrange 
ment shall determine and the Lability of tho ■ under the covenants herein 

^ company 

contained shall cease m respect of any such payments as aforesaid made after 
that date hat nothing herein, contamed shall be deemed to exonerate or 

release the — . . from their Lahihty under tho covenant herein contained in 
company 

respect of any such payments as aforesaid made prior to that date FROvnin) 
always and it is hereby further agreed and declared that m the case of pensions 
finn „ . 

tho company ns - T fl qoiroiJ - hj - tTiL ' ^inrS i m’ie e- It e gulBti ope^fice in every year 

furnish to the Secretary of State or the official or officials responsible for tho 
payment of such pensions a certideate by one of the persons prescribed by the said 
CegnlatiODS of the life of each pensioner uhose pension is paid to the firm and a 
certificate of non employment signed by the pensioner himself and fortheb that 
nothing herein contained shall be deemed to preclude the Secretary of State or 
nav of tho sa»d officials whose doty it la to mate such payme nts ns aforesaid 
iho Accountant General froiu 

requmag the production of certificates to proof of tho lifo of any particular 
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person or persons entitled to receive such payments as aforesaid if the Secretary 

of State Or n r rIiiII deem it necessary nor shall the .. * - 

the Accountant Oencral ^ cojipanj a 

aTTangement made hy these presents be deemed to be thereby terminated In 
witness whereof the said parties have herennto set their respective hands and 
seals the day and year first above written 


— ^An ineorporated firm exccutmi' the bond may delete the words in itaUcs. 


L2AGO 
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/ (See Am* 46 ) 

IiXtract from the rules regarding Income tax Eefands 


1 All refunds i\ill be granted on the special income tax form of refund 

2 Each order for refund of income tax contains the following certificates - 

(t) Certified that with reference to the assessment record of 

for the year No a refuc 

of Ps IS due to 

(«) Certified that the income tax concerning which this refund is girtn hi 
been credited m the treasury 

fill) Certified that no refund order regarding the sum now m question hi 
previously been granted and this order of refund has been entered i 
the onginal file of assessment under my signature 


The whole onus of granting a refund is on the Income tax 0/Qcer alone and i 
Will be a part of the duties of wspectw^ oiBeers, and not of tbe Accoaati Depari 
ment, to see that tbe rules Lave been properly observed 


3 Fach order of icfund will be numbered serially and will be stamool witi 
the fitamp of the office of i«suc The month of the date of issue wall ht- iirittei 
and not indicated by a figure 


No. 19. 

jendta: 2, RuU 4 — 

ords * Income tax OfficerS/Will maintain separate refund order 
i treasury or eub trea^rv” at the end oI thia Rule substiiutt 


^nal custodj of th 
ah treasnrj officei 
may be, the bool 
i salary ca'cs th( 
ccountant Genera 
maintsTinseparat) 

ill ordinarily be only one Refund Order Book for^ treasuries or / • 
m a district or circle but the Comm«S3ion«r8 ^ Income ta^ tTithin the circle ii; 
discretion prescribe separate Relund Order orgeat i ^ treasury 

b treasury where they may consider it necessary to do so ^ India m the 

A Cede \ol I 8th Edn {2nd Hep ) No 19, dated let April 193&3 gher will be madf 

, 4.^ 4/u has to be sent tc 
another di«trict tbe sub treasury office^ treasury officer of tbe district or the 
Agent of the Imperial Bank where the voucher is made payable will be informed 
by the lucome tax Officer In the case of special circles dealing with salary 
cases the aouchei can be ca‘!hed m anv sub treasury, treasury or Branch of 
thi. Imperial Bank which falls withm the area of the circle 


8 The encashment of refund vouchers issued ns payable m a district withm an 
income tax circle will be verified by ticasurv officers at fixed intervals of not more 
than one month as may bo arranged with Ihcome tax Officers TFiere a voucher is 
issued as payable in n d strict ot! er than that comprised in the circle the fact of 
pnjmicnt will be notified to the Income tax Officer by the treasurv officer 
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9 Wbcns a refund is paid by money order the Income tax Ofllter will sliow 
the amount found to be due for refund in the first eertificntc of the voucher, but 
will paes for payment a sum repre*enlinfj the amount due for refiml pfu« the 
amount of monev order eomnii«5ion For instance, if the refund were for a sum 
of Rs 25, the entry in item 4 of the refund sonchcr would bo “Passed for pay 
ment of Rs 25 annas four (Rs 25-4 0), that is Rs 25 as above plus Re 0-4 0 
money order commission” The voucher mil Ic sent to the treasury officer with 
the money order form filled up and with a request for the issue of a money ordei 
in the ordinary course The appropriate details mil be entered m the counterfoil 
ot the refund voucher The aum passed for payment will be shown by the treasury 
offieir under the head “refunds” m the treasuiv accounts The money order 
leccipt issued by the Post Office will be forwarded by the treasury officer to the 
Income tax Officer who will attach it to the counterfoil of the refund voucher 

30 If a refund under section 48 or 49 of the Indian Income tax Art is 
due to an assesscc who is not usidenl m India, it mil bo rcmittc<l to liim direct 
bvT ban!? draft or money order at his cost unless he appoints an agent to receive 
pnviiunt m India. 

11 IVhen a duplicate voucher is asLcd for because the period of the original 
voucher has expired the original should be cancelled by the Income tax Officer and 
attached to its counterfoil A new voucher will then be issued, ncccssarv cross 
refertnees being entered in the counterfoils of both vouchers 

12 '^Vhcn a duplicate voucher is ashed for on the ground that the original has 
been lost, the duplicate will not bo issued until the period of the original voucher 
has expired and until the Income tax Officer has satisfied lumaclf that it has not 
been cashed and has stopped payment of it at the treasury on which it was 
issued 

IJ In the special «alary circles, when a refund is dne to a person m receipt of 
salars which is being taxed at the eoiirce the fncoiiio-tax Officer mav if convenient 
to the ssscssee, eg in the case of railway servants m receipt of small pn} who 
have no banking account, grant the refund, by authorising short payments of the 
tax dne on the next salary or pay bill or bills Where this procedure is adopted 
the tact of the deduction should be noted in the monthly invoice of income tax 
dciluctions 
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for such nrliclcs they shill conform to such specifications anflfor shill satisfy such 
tests 

C — Nothmp: in the^e rnlei shiU Ikj deemed to prohibit the purchase of 
articles by one Department or Rmlirm from another 

Jhilc 7 — The articles enumerated m Annexurc A. or nn> other articles of a 
special or imneiinl clnnctcr, may, when saitnbtc and economical purchases emnof 
bo made m ncconlnnco with the preceding rules, be obtained without inference to 
those rules subject to the folfowinj* conditions — 

(n) TVhere the vnhie of (he piirehow exceeds Its 6,000 the purchasin’ officer 
shall place on rcconl his rcicons for not effectm;’ the purchase in 
accordance with the preceding rules 

(b) The pnrelnsing officer may at his discretion either obtain the article 
tbit he rcfpiircs by indent on the Tndia Store Depirfmcnt London 
or purchase it direct from manufacturers or dealers abroad Where 
re';ort is hid to direet purclii'c from nimiifnctnrers or dealers 
nbroid, tenders chall, whenerer prncticible, be first obtained 
(e) When articles ire piurhased abroad under this rule through the agency 
of (he India Stotx Department, London, pivmcnt shill he niidc by 
that Depirlmont In other eases payment shall be made 
(») in countries ( (her than (Jreal Britain and Northern Ireland, direct 
to the suppliers, Ijx the pnrclinsing officer 
(u) in Groat IJntnm and Northern Ireland through the High Commis 
sioner for India. 

J?ufe Lethal weapons, munitions of war, technical apparatus and equip 
ment, and any other stores required by (he Naval, Jfilitary or Air Forres of the 
Crown m India for which draoinirs, patterns specifications or designs haac been 
issued, prescribed or iinnoitncod bv (he Adniiraltx, War Office, Air Ministry, 
Gox eminent of India, or Commander in Chief in India, shall be obtained by 
indent on the India Store Department, London unless (hey arc available in India 
in aecordanco with the pTo«crihed drawing paticm specification or design Any 
departure from this rule requires sanction of the Ooxcmment of India, and 
whenever an expenditure exceeding I?s 20,000 is meurrod m anv individual case 
fo wfnefi such sanction has been accorded it shall be roporfed to ffic Secrefan of 
Strte for India m Council 

ANNESUBE A (See RULE 7) 

(») Seeds. 

(m) Cinchona Bark 

(•i») Articles for expcnmcntfll purposes 

(to) China, glasq, cntlcrv, plate, crockerv and pen«hable fabrics, jnrlnding 
linen for residences which are furnished bv Government 
(o) Copper rme nnd other non ferrous metal produced in Australia or 
America. 

(ti) Timber produced tn Anstralm or North America. 

(vii) Such articles as the Snpcnntendenls of Yaccine Depots may require 
for the preparation of vaccine lymph 
(ti»0 Chemicals and ecicntifie mstramcots 
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(*x) Preserved and tinned foodstuffs 
(*) Articles required for Viccn^al residences 
I'OTE — Snbaidnry Instructions for the gnulanco of officers who iro required to 
make purctnses of stores under the provisions of tho above Itulca are tontamed m 
the paiiiphlet issued b> the Government of India, Department of fnlustrics and 
Labour, under their Office Memorandum I«o 8 217, dated tho 17th September 1D31, 
us amended from time to time 
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APPENDIX 4.A. 

{See RULE 21, APPENDIX 5 ) 

Rales for the supply of Stationery and Pnnting Stores fox the Public Scmcc 

Preamble 

It IS the policy of the Government of India to make their pmchases o 
stationery and pnnting stores for the public eemce in such a way as to encourag 
the industries of the countrj, so far'^as is consistent with economy and ctBaencj 
In pursuance of tins policy the following rules have been presenbed for the suppl; 
of such stores , they supersede all previous orders regarding the purchase o 
stationery and printing stores xriiicb are not explicitly contmued They ati 
applicable to the Government of /India and to provinces other than Governors 
Provinces / 

iTJ? — Tie term stationery and printing stores includes all stationcrv stores, offici 
appliances printing stores, plant ^nd macluncrj as set forth in the Appendix. 

Jiule 1 — Articles manufactured m India from Indian maienalj 
All articles which arc p/oduced in India in the form of raw material, oj 
are manufactured xn India from materials produced m India should, m prefcrenci 
to articles not manufactured Sn India or wholly or partly manufactured m Indii 
from imported matcnals, [be purchased locally, provided that the quality u 
sufbcicntly good for the purpose, and the price reasonable 

Note.— A lthough a strict comparison of prices is net enjomed by this rule, it is 
essential in tiie interests of ccouomy that the purci asmg olScer should take into 
consideration so far as may boipossiblc the price at which articles of similar quality 
not p anufacturccl or produced in India can be purchased at the time 

Rule S ^Articles manufactured m India from imported materialt 
Articles wholly or partlyf manufactured in India from imported materials 
should also be purchased in India in preference to articles not manufactured 
in India, provided that the quaiitv is sutDciently good and the price not unfavour 
able I 

Rule 3 — Articles [tvhtch are not manufactured in India 
Articles which are not rnanufactured in India should bo obtained by 
indent npon the India Stire Department, London, except in the followmg 
cases — J 

(а) When the articlcs| are already m India at the tune of order or are 

already on their way ont, and their pnee and quality are not 
unfavourable as jeompared with those at which similar articles could 
be obtained through the India Store Department, London, and the 
cost of the supply do« not exceed the limits prescribed in Rule 11 
When the total valne of the articles is tnfling it is generally desirable 
to purchase them locally 

(б) Plant, machinery! and component parts thereof, roqnirod f 

purpose of a printing press or stationery oflice, and nil office 
machinery and appliances may be purchased from branches estab- 
Ii=hed in India of manufactunng firms borne on the list of the 
Controller off Printing and StaLonerj, India, provided that the‘ 
following conditions are observed — 

(0 that the pnrehaso is made by the Controller of Pnnting and Stn 
tioncry, India or m the case of pnnting stores required for tbo^ 
^ Burvey of India, by the Surveyor General of India, f 
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APPEKDrS 4-Z 

(See RULE 21, APPENDIX 5 ) 

Roles for tho supply of Stationery and Printing Stores for the Pntlic Servlet 

PllRAMPtE 

It IS the policy of the Government of India to male their porchnscs o 
stationery and printing stores for the i^ublic service in such a way as to encourag 
the industries of the country, so far'^as is consistent with economy and cfUtienc; 
In pursuance of this policy the following rules have been presenbed for the siippl 
of such stores , they supersede all previous orders regardmg the purchase c 
stationery and printing stores which are not explicitly contmued They ai 
applicable to the Government of ilndia and to provinces other than Qoveroon 
Provinces / 

NJ3 — The term stationery and printing stores includes all stationery stores, offic 
appliances, printing stores, plant maclmiery as set forth m the Appendix. 

Hule 1 — Articles manufactured in Zndta from Indian matenal^ 

All articles which are produced in India id the form of raw material, o 
are manufactured in India from roatenals produced m India should, in prefcrenc 
to articles not manufactured in India or wholly or partly manufactured in Indi 
from imported materials, I be purchased locally, provided that the quality i 
suflicicntly good for the purpose, and the price reasonable 

lsOTE.“-Although a strict comparison of prices is not .enjoined by this rule, it ii 
essential in the interests of cpnoiny tt 
consideration, so fat as *■ 
not n**" 
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(0)015100:^ in chirgeof Gmrrnmcnt Printing Prcvso'’ cm pnrclmso 
!oC'iU\ tm article or nm nnml>cr of wniilnr nrliclc^, piircln^cd nt one time, 
mclmlc<l in h«t C up to 2“0 or 111111 tlie sanction of the Controller of 
Pnntininiul Stitioncri, Indn up to Its I 000 in oncli n^c 

(rf) Tlie 5nr\cior GcncriJ of Imlin eicrri c* full powers in respect of 
stores inchtdod in li«t C reqinrctl for iiis map reprodncftori ofliccs 

(?) The Master, Secunti Printing India exerci«es full poircrs in respect 
of stationeri and printing stores, other (Inn tlio«o intended for oflieo use, 
rcquireil in connection with Soennti Prmtiinr 

(/) To meet urgent and unforeseen requirements Aj^mts of St ito Railvrajs 
can purclnso locally stores ineludctl in list A tip to Rs '500 in each case sub- 
ject to a limit of Rs 6,000 jx?r annum, and am article oran\ uuml*crofsirai 
lar articles purchased at one time, included m the lists R and C up to Rs 1,000 
m each case Tbei have power to delegate all or an\ of their powTra to tho 
Controller of Stora of the Rnilnai or the o/licor in cliarge of tho Railway 
Printing Press 


litik $ — /Vt/ypiircArtv* 

( 0 ) Mhen it is incoiuenicut to obtnm store' included m li'ts A and B 
through (ho ngenei of the Controller of Pnntnic and Slationen India petti 
local purchases mij be made without nhmice to the un retime rules bi tho 
~*hoTitn.s to wbn« — * iio^X87 

l^gt 344, Appfnii** 4 A (oaronsod hy oomwtion No 61, dated Uio lal July J 

1935) — 
litiU S ( 6 ). 

(0 In Imo 1 of tins Rule /or tbo words "minor local Governments’ 
tuMxtule tho words "rumor Proiincial Governments, other Provincial 
Governments acting as agents of tho Central Government m the odmmistration 
of central subjects " t. 

( 11 ) In Imo 1 of tbo proviso to this Rub, for tho words " minor local j 
G overnments " suhafitu/c tho words " minor Provincial Governments and other ^ 
ProvineiaJ Governments acting as agents of tho Oentnl Government in tbo 
adnmustmUon of central subjects " 

{C A Code, 1 ol I. Sth Fdition Gnd Rvpnnt). No 187, dated tho lot Juno 1937 ] 


[C 1 Ccvde,\o1 I, «lh Edn (.nd I ep ) No 51, datwt tl o ]stJ„lN 1035 ] 


firms m India and from tbc India Store Department, London, for the purpose 
of (e«t and eoinpan-ion m India Indents \ ill be F^nt to the India Store 
Department, I^ndon, only m the case of aeecpted samplcsvreceivcd from that 
Department \ 
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No 61 

Page 144 Appetidix 4 A — 

Suhstilute the following for thw Appendix — 

APPENDIX 4 A 
{See Rule 21^ Appendix 3 ) 

RULES REGULATING THE PURCHASE OE STATIONERY AND 
PRINTING STORES FOR THE PUBLIC SERVICE, 1936 

Preamble 

The pobcy of the Government of India is to make their purchases of 
stationery and printing stores for the public service m such a nay as to cncour 
age the development of the industries of the country to the utmost possible 
extent consistent with economy and efficiency and the following rules, which are 
applicable to the purchase of such stores for the Government of India and for 
provmces other than Governors’ provinces, are proscribed in accordance with 
this policy These rules supersede all previous orders on the subject and 
apply to the purchase of all the articles included in the appendix to these 
rules 


Rule 1 — Puicliaee in India 

Save as provided in rule 6 aU stationery and prmtmg stores required to 
be purchased for the public service shall bo purchased on the condition that 
delivery shall bo made m India for pajrmcnt in rupees m India 

Ride 2 — Tenders 

(a) Tenders shall be invited m India and also abioad when considt 
desirable unless the a alue of the ortler to be placed is small or suffici 
reasons (which shall be recorded) exist for concluding that ifc is not in/ 
Dublic interest to call for tenders / 
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(c) OSiccre in charge of Government Printing Pre^cs can piirchnsj 
locally anj article or nn\ number of ®nnilar articles, purcha’sed at one time, 
included in list C up to Rs 2o0 or nitli the sanction of the Controller oi 
Printing and Stationery, India up to Rs 1,000 m eacli ease 

(d) The Survc\or General of India evcrei-ios full pouers in respect of 
stores included in list C required for his map reproduction ofiices 

(e) The Master, Security Printing India exercises full powers in respect 
of stationery and printing stores, other than those intended for office use, 
required in connection with Security Printing 

{/) To meet urgent and unforeseen requirements Agents of State Railways 
can purchase locally stores included in list A up to Rs fiOO in each case, sub 
jeet to a limit of Rs 6,000 per annum, and any article or any number of sirai 
hr articles purchased at one time, included m the lists B and C up to Rs 1 000 
in each case They have power to delegate all or an\ of then* powers to the 
Controller of Stores of the Railway or the officer in charge of the Railway 
Printing Press 


RuU S —P<lhj fvrehasta 

{a) When it is inconvenient to obtain stores included m lists A and B 
through the agency of the Controller of Printing and Stationery India petty 
local purchases may bo made without reference tt> the r>r«>>w4inff 
— ^honties-tti whm . *1**- — Ko. 187. 

Fagt 144, AppendM: 4 A (as revised by oorreotion No 61, dated the lat Ju^ 
1935 ) — 

Rule 8{b) 

(i) In Ime 1 of this Rule for the words “ mmor local Governments ' 
evhsMuU the words “minor Provmcial Governments, other Provincit 
Govemroenta acting as agents of the Central Government m the admimstratio 
of central subjects ’’ 

(»i) In Ime 1 of the proviso to this Rule, for the words “ minor loc; 

" fvhxhtvJr the words " minor Provmcial Governments and othi 
Provmcial Governments actmg as agents of the Central Government m th 
administration of central subjects ” 

[C A Code, Vol I, 8th Fditjoa (2nd Ropnnt), No 187, dated the 1st Juno 1937 ) 


[C A Code, Vol I, Stl, Edn {‘*nd Rep ) N© 61, dated the Ist July lo^s ] 


anus m India and from the India Store DepartmentV London, for the pnrposf 
of test and comparison in India Indents ^ lU be to the India Stort 

Department, Ix)ndon, only in the ease of accepted samplesvreceived from thai 
Department ^ \ 
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liuJe 5 — ArUcles ichich should be purchased «n Jndta 
The folloTnnjr articles whether rainufachired or produced m India or not, 
"hould be purclnsed m India pronded that llier compiv with the current «!pocific3 
ions, are of the requisite quality, and can be obtained at a not unfavourable 
price — / 

(<i) Tho‘'e of a perishable nature (inclndin" ferro gallic Imen, fern- 
prussiatc paper, typewriter and similar ribbons, stencil paper and 
carbon paper) 

(b) Block tin, antimony and piff lead 

(c) Printing and duplicating inks 

(d) Acccssoncs for typewriters and other office machines. 

(e) Cheap articles of common ii'c required m small quantities only 

(/) Such other cHsiSes of articles that enn be obtained more cconoinienlly 
in the local market or that cannot conveniently be pnrehnstd through 
the agency of the India Store Dcparltnent, London as may from lime 
to time be prescribed by the Government of India. 

Hule 6 — S'pcctol purcAflscs in Indm 

In cases of cmeigency or when inconymiencc to the public 'cmce would 
be caused by waitin'* to obtain an article from England through the India 
Store Department London or when, owing to the greater promptitude of 'npplr, 
an economy can bo elTccted by purchasing in India articles which under the 
foregoing rules should bo obtained through that Department the purchase may 
be made in India subject to the limits prescribed in Rule 31, providid that the 
articles are in India at the time of order or are already on their way out In 
ueh cases if the raltie of the articles CTceeds Rs 1 500 the s.anetionu g officer 
should place on rocorl the reasons which make the local i urchnso de irablc Tins 
record shall bo available for the inspccfi >n of the Audit Officer or the supervising 
'ifficer when required 

Suit 7 ~^Intcr-departmenial purchases 
Nothing in the rules is to be deemed to prohibit the purchase of stationerr 
or printing stores by one Department or Railway from another 

Jtule 8 — Method of obtammff arttdes net purchased »» Indui 
Subject to the exceptions in rules 3 (c) and 4 all articles which under the 
foregoing rules are not to be bought m India should ordinarily be obtained by 
indent on the India Store Department, London, through the Controller of Printing 
and Stationery, Indio, except m the ease of prmtmg maehmery required by the 
Surveyor General of India, who will indent direct on the India Store Department, 
London 

Rule S ^Method of eomporyng prices 

In all cases m which the selection of source of supply depends upon 
comparison of prices the procedure to be adopted for such a companson is as 
follows — 

(») A reference shonid bo znado to Home prices as ascertained from tune 
to time by the Controller of Pnnting and Stationery, India, from 
the India Store Department, liondon, or otherwise, and freight should 
ho added at the current rates paid by the India Store Department, 
Ixmdon, together with such charges for mterest, insurance and freight 
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brokerage ns taay bo declared from time lo time by the Chief 
Controller of Stores 

(«) In cases of important eontmeta, the pnocs ruling in the English 
market should be ascertained b\ tclcgrnphie reference to the India 
Store Department, liondon 

(mi) In eases where the necossirs information as to Home prices is not 
available the purcha«p in India shnll be subject to the condition that 
the price is reasonable 

(if) In order to arrive at^lhc market aalue at an Indian port of the 
article imported fro^ abroad the following charges ®hall be 
included — 

(o) Landing, wharfage and port charges. 

(b) Costoms dutj as shown in the tanlT to bo applicable to be cal 
culatcd either on its cost plus the additioinl charges mentioned 
in the cat\icT part ot th^ rule nv on the value shewn m the 
tariff schedule, as Ihc case may lie 

(v) The cost of carnage to Site from port or place of manufacture, as the 
ease may he, shall be taken into account 


Bul« 10 — T<»U 

Anv articles purchased m India which should he tested arc liable to the 
spceiBcations laid down from time to tune by the Controller of Printing and 
Stationery, Indio, and should bb required to pass the tests prescribed for such 
ui tides y 

ISuIe JI— Financial limiM on powers of officers to male purchases in India 
In the cfl-sc' of all purchases m)hle id India under these rules — 

(a) The Controller of rrmtiDg and Stationery, India, exercises full 
powers 


(b) Deportments of the Qovemment of India, minor local Qovcinmcnts, 

Heads of Departments! other than the Controller of Piintiug and 
Stationery, India, >••••• purchase articles 

under these rules or delegate to officers subordinate to them powers 
to purchase articles undtr these rules ud to Ils 20 in each case subject 
to a maximum luni tor Bs 250 per auuum 
Provided that, except m the case of minor local Goicmmcnts, these powers 
shall not be delegated without the sanction of and subject to such additional restric* 
tions as may be imposed by the Government of Inaia 

Provided further that, with respect to the purchase of urmtmg stores lequirccj 
for the Survey of 
powers. 

(c) • 

(d) Officers in charge of Oovcmidcnt Pnniing presses can purcho'c any 

one article or any number of similar articles, purchased at one time, 
included in the li«t of prmting stores, up to Bs 250, or with the 
sanction of the Controller of Printing and Stationery, India, up to 
Rs 1 000 in each ease ^ 

(c) The Deputy Controller of Station^, Calcutta, is authorised to pnrcha«e 
stationery and printing atom locally to meet urgent demands up to a 


nuia only, the Surveyor General of India shall (.xeieiso full 
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limit of Rs 10,000 in ench^ case, but must make a report to the 
Controller of Prmtmg and Stationerv if the value eicecds. Rs 250 
Note 1 — fhese powers are subject to tbo rules of the budget system, and to 
such lumtatioii^ may be imposed by the Government of India regarding the power 
to enter into contracts ^ 

Note C — The Government of India are authorised to modify the powers and 
monetary limit i prescribed in this rule at their discretion. 

Note 3 — The powers given to certain military oCQcers, catered la Appendix B 
of the Government of India Stationery rules, to maiie direct purchases, are not affected 
by this rule / 

Rule i2 — Powers of the Master, Security Pnnttny 
The Master, Sccunty Printing, India, ^is authorised to exercise in respect of 
the specification and pur^asc of paper, machioeiy, appliances and printing stores, 
other than those intended for office use, re<)uircd in connection with security print- 
ing, the powers conferred on the Controller of Printing and Stationery by rules 
3 (&) (t),3 (c) (0,8, 10 and U (a) 

Rule 13 — Potocf to sanction departures from the rules 
The Government of India have powe^to sanction departures from the rules 
in cases m which departure is m the pQblic''mtorest tsubiect to o roport to the 
Secretary of State if the expenditure exceds Rs 50,000) Application for sanc- 
tion in such cases should be made to the Oovenunent of India m the Peportmeot 
of Industries and Labonr ) 
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No. 188 

Pagt 149, Appendix 4 A " Ltetj " (as amended by correction No C2, dated tho 
1st July 1935)—* 

For Lists A and B suiiliitx/c the following — 

A.— Stationery Stores. 

1 Paper of all kinds, whether m ahects, rolls, reels or pads, euid envelopes 
of all Linds 

2 Cardboards, mill boards, pulpboatds, pasteboards and strawboards 

3 Parchment and vellum (imitation or real) 

4 Book bmdmg materials 

d Books (blank, ruled or loose leaf mdndmg cqmpment) 

C Wntmg and drawing materials mcluding — 

(a) pens, pencils, crayons, chalks (wniiog and dramng) and pen mbs 
of all kinds , 

(&) inks, ink powders, ruling paste ink stands and mkpots 
(e) water colours and boxes, saacers and bruslms lor such colours and 
slants , 

V (d) rulers tracing cloth, ferro galbe linen and ferro prmsiato cloth , 

(e) Erasers (steel or rubber), slates, and sponges , pads (writing, blotting 
and signature) 

T Desk appUances mcluding — 

(o) Knives, bones, scissors, punching and stapling tools, bells , 

(&) envelope cases, trays, date cards, tag labels , 

(c) pms, pm cushions, fasteners paper cutters eyelets paper clips 
paper weights, gum bottles and brushes and sealing wax 
8 Rubber stamps metal seals cto , rollers (rubber, thumb impression and 
cyclostyle), thumb impression slabs and pocket cases, pads (rubber 
leather) for stamping 

0 Glue, gum, paste, tags, tape, straps, thread and twine, if enquired for 

office ouroosoa. _ 

10 Packing cases and other packing materials (for Stationery Offices ancf 

B —Office Uaclunery and Appbances 

1 Typewriters and accessories mcludmg ribbons 

2 Dupheators (flat and rotary) and office prmting machmes and accessor- 
ies 

3 Calculating machines 

4 Addressographs, protectographs and similar machmes 

5 Card mdex systems and cabmets 

6 Miscellaneous office requwites, e g , letter Bcal“3 numbering and dating' 
machmes 

7 Machmery, etc , required for testing paper and other stationery stores 
[C A Code Vet. I 8th Edition (‘*nd Itcpnnt) Iso 188 dated tho 1st Jane 1937 ] 

of India. 
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7 ) 

. ntingent Charges 

I m the orders ui tius Appcndir 
nor s proTinee s i fir as i ro 


rmr<^»i to Banks — CommissioD to Banks for the remittance of funds is 

■dinanly jnadniisaible In very special cases, as for instance on Famine Eebef 
orLb, such charges may be aUowciI, but only when the arrangements have been 
inctionctl hv the locil Government i ho before sanctioning sneh special orrangc- 
enta should satisfy them ehes li\ icfertuee to the Deputv Controller of the 
nrrenei having jurisdiction in (he matter of resource arrangements that no more 
onomical anangements can be made and that the particnlar method proposed is 
lienn«c free from objection 

3 Constnieiioii aid Fepoir^— The cHssification of cvpcndittipe on constme- 
3n and repairs cjccutetl by cml officers irill be made under the folIo\niig 
ile« — 

(i) Where the buildings etc, arc under the ndmimstraUve control of (he 

Public Works Department, (lie cspcnditiirc should bo charge.! to the 
grant of that Department promlcnl (bat, if it does not exceed 
2,500 or an\ higher limit fixed, in (his connection, by the local 
Government, it may be chaiged as contingent expenditnro (or as 
TTorks ” erpendilnre if the local Government <o prescribe) of 
the Civil Department carrying out the vrork 

(ii) \\herc the bnildmgs, etc, are under the odmmistrative control of the 

Departments which occnp\ them, the expeu ntnre should be treated 
as “works’ expenditure of Ike Department concerned, but Jt is 
open to a local Go^emment to declare works of petty construc’iou 
and repairs up to a certain monetarv limit to be fixed by it as “petty 
works” and to classif\ expenditure relating thereto as contuigcnt 
expenditure of the Dipnrlmcnt coricerred 
'\cfTZ . — TLi jroviso lu cHnsc (i) is not ippltcnble to traixsaelion-. of pronneiat 
ovcmnicntH in (.uicruuis Proiin cs olLcr tLm in unless in u ij c'lse dctinile 

ssipnment lias bt^n made under item 6 («) of Schedule II to the Devolution Rules, 
f petty works under the administrative rontiol of the Public Works Department. 

4 Electrical Installations — (o) All works and repairs m connection with 
anitniy, Water supply and Electrical installations to Government buddings 
bould be earned out by, or through the agency of, the Public Works Depirtment 
xcept in special cases undeT ihe orders of the local Government. The rules 
elating (o the provision of thc«c installations in Government buildings occupied 
s private residences arc laid down m Rules 45 A and B of the Fundamental Rules 
ind the Supplemcntnrj Rules is ued Ihereumlcr 

(6) As a general exception to this rule the Posts and Telegraphs Department 
5 iiutbon«c<l to execute works and rrpairs in connection with Electrical installations 
It Post OtTec and Telegraph buddings 
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(c) The post Masters General and Deputy Post Masters General, R adn-ay 

No 119. 


Page 151, Appendix 5, Rixlt 4— 

irweft tte [oUo^mg aa olana^ (*) of this Rule — 

fe) At places within iha fttea in wh ich t ho_. Central _PubhOVorki 
Department opertt5^d''vhcro"thcro is no Btoff of that Departmen 
Clio procedure fomircxecution of works and repi^ jn connection witl 

^ ^ — ^^joiubIv and electneal installations m Government bunding 

- — •— *— Depart ments sliall he O: 

Po^e 151, Appendix 5, ^uU 4 ^ — 


.ng War^f “f ,he e.«t. 


.1 . v(jMif»iacney «n_v. .uv ouiii.n 

[0 A Ood«, Vol I, ath E<ta (Jod Il«p ). N. SOI, daW »b. HI Dwmbsr 1937.] 


the public ’Works allotment Con^equerlW such special repairs, togeth'*r with the 
purchase and repair of famiture not comprehended in the preccclio? fistures, 
should be pai^for hv the depirtmont coDccrned and be clar"fyi in th-* contiiiffcnt 
bill _^Tbe repair of furniture wbere supplied by the Public Works Dep irlraent 
lor new office huildmss under the orders of the local Government will be similarly 
ccarged 

6 JTo/ tci'fl/licr csfablnbmcnf — ^Ilot weather cstnbh«btnent and fittings are a 
Goremmcnt charge, which mav be incurred subject to the provisions of Article 83 
of this Code on condition that tbe ntes paid to the establishment do not eicocd 
the rates sancljoned by locnl Governments for corresponding servants The 
following olBcen, ru — 

(1) the Inspector General of Forests, 

(2) the Director General of Posts and Telegraphs 

(3) BeUted, 

(4) the Director, Imperial Institute Peseareb, — ’ 

(5) the Director General of Ob«^rvatorjes. 

(C) the Auditor Genera] 

(7) Deleted, 

(8) the Controller of the Currency, 

(O'! the Clucf Inspector of Mines tn India, Dhanbatl, and 
(lO) tie Sfilitary Adviser w Chief, Indum States ForccJ, 

mco 





..to.ij-'s* tv« 

„5,,Vol 1,8*®^'' *'*“ .„^aMll 


V 

.balmgeut Charges 

k ja the others m tlnd Appondw 
|;aor s provuiee s> fnr is pro 

to cJjurebes are contained in 
I?epartiDent of tie Gtov'ernmeot 


witssiot) to iia7iis — ComitnsstoQ to Banks for the remittance of fiinds is 
oramniily laadniiaaiWe In -very -special casfsS, as for instance on Pamine Relief 
\\oils, such charges ma> be allowed, but only irhcn the arrangements have been 
tanctioned by the lc«nl Govonmicct rho bcfoic Kmctioning such special atrange 
CDcnta sfaonld tatisfj thcoi*»civea )>i icfcronce to the Deputy Controller of the 
Cnrrenci having lucisdiclion in {bt* matter of resource atraugemenis that no more 
ejrnomical anangements can be in-ade, and that lie particnlar method pfoposed is 
otber^Msa fioe from objerUon 

3 CoB'tractwJn and Repairs —'The classification of espenditaro on coastruc 
tion and repairs osecuted by cinl officers wii bs made under the follomug 
mlc’i ~ 


(t) Tibeie the buildings, etc, ate under the admimstrative contr J of the 
Public orks Department the expenditure should be ch&ygcd to the 
grant of that Department, provided that, jf it does cot e'rccod 
Ra 2,500 or aay higher limit fixed, in this connection, by iho local 
Govemmeut, it may be charged as contingent expenditnro tor «g 
" tvocks ” expendilnre jf the local Government so presenhe) of 
the Civil Department carrying out the ivork 
li») Where the huiWmgs, etc, are under the adnumstrotiVD cootcpl of the 
Departments ivbieh occupy them, the expenditure should bo treated 
as "works* expenditure of the Deparlmeat concerned but Jt is 
open to a local Government to declare tvorls of petty co«Btruc*^JOii 
and repairs up to u certam monetary Unut to ht fixed by it as “ petty 
works’ and to clas&ifi expenditure relfttio^ tbateto as eontmgeat 
expenditure of the Department concerned 

NovE— 'Tli 1 rov\3o i» cHuie (ij jsjiot annUc^w* 

Bo, 81. 


'A 


Pa^ttSO, Appendix 6— 

I„mi too folloivwg os nils 3 A with the heading ConvsyanM Hire 

3 A. Cttmnmm Hae -Whom hS^oBoa. 

servant is deapatohed oo doty to a plane a j eatetted oSoer 

orissnmmcnsd lohts n®ce T>y « «!««> „p?ndVture invol^d may 

whtdnled siale of cbaiges for the wnvoTanoe n»ad , 
iM (k.* (k. ■ - • ! not entitled to dm® 

'and tha . yantod any compensatory lasvo and 

dors not and wiU not othorwite tecara any JJ; 

montravlon for tho Fertormaote ol the duty rrhioh nocossilated 
the loutnej, 

(C A C<a».tit I. 8tSEa»l!mUep)Jlo 81 islni llie Sod Soptmtrr 1535) 
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(c) Tbc Post Masters General tcai Deputy Post Masters General, Kai fway 

No 110 


Page 151, jAppcndix 5, Pule 4 -^ 

Jnaert tbo follQV-mg as clause (c) ol this Ruio — 

(<■) At places ■ffitUm tha area in •wb^bJibo^Ceatral j>obIio_^W6r£:{ 
Department operM^aTid'''wbCT6~~tlicr<i'Tg no a^atT of tfiat I3eparimoni 
£lio procedure fonim execution ol works and repairs in connection tnl} 

— i^^DPlvaniricUtical mat&Uationa m Government buiiaingi 

_Popartm^ B ebnll bo at 

Pa^e J5t, Appendix S, Suit 4 

fng cUuse^S and anVj/]* — numbering the osist- 

l>uJ<tog»,etc (mchdwg , 


ca^ the Directorate is left tree either to ^t/va, 

CO A 0»4, Vol I,8t!.Eta (2.aR,p, No JO, ,h. ,.t Wv, 10S7 ) 


tl-c Public Works allotment Coneequcrtlv such special repairs togctb''r Wilb Ibe 
ptrebase and repair of furmturf not comprehended in the prcccdiag fisfures, 
should be paid for hr the department concerned and be elnrged in tbc contingent 
bill „Tbe repair of furniture where supplied by the Pul tic Works Dip iftraent 
for new office buildioffs under the orders of the local Goveiucacnt will be Sinularly 
charged 

6 2 Tot vtafhee Dot weather cstablisbment and fittings are a 

Government charge nbicb ma-r be incurred subject to the provisions of Article 83 
of tbis Code on condition that, tbc tales paid to the establishment do not csc^'ca 
the rotes sanctioned by local GoiemcJents for corresponding servants The 
following officers, vir — 

(1) the Inspector General of Forests, 

(2) the Director General of Posts and Telegraphs 

(3) DeltCed, 

(d) tic Direcior, rmrcris! loslieote of EoseareS, . 

(5] the Director General of Ob'erratnric* 

(6) the Auditor General 

(71 Deleted, 

(8) the Controller of the Cntrency, 

(91 the Chief Inspector of M nes in India Dhaubad and 
(101 the Militarv Adviser m Chief, Indian States Forrco 
liAGO 
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located on public grounds at a hill station and is not entitled to livery, way 
be provided with ^ann clothing eosting Ra. 7 6 0 a year or Rs 15 every second 
year, and -w ith a blanket costing Rs. 2 8 0 every y ear 

Note. — \ 7anu clothi ng may be aapplied under orders of the locnl G over om ent to | 

No. 163. 

^age JS3, Apjsendtx 5, Ntila S— 

Delete clause (e) under this rule 

[C A Oodo.Vol I,8thEda {2nd Bop), No 163, dated 2iid Jaaoary 1937 ] 

(/) The charges innsi he bronght together m the contingent bill in sneb a 
manner as to enable the Acconnt Office to sec that the total cost is within the limit 
preecnhed, and that the rules have been observed 

{g) Chtagva Sot tlotViVng tmi oVhtT nTt\c\ca Sov wappty to 
should he supported by a certificate to ih “ 
ments held by the inferior servants for 
been supplied with them during previot 
of the dothing, etc, charged for) Fn 
other articles and the rate at which paid for, should also be sta 

II ProtJinciat— (h) Liveries may be supplied pn^ef^^ 

OoTemment, which rules should (1) name the^^t*^^ 
bo supplied with livenes , (2) state 
tho«e offices tnav tie supplied vnth^t#^®^ 

ect to 
wuunt of each 
ae Account Office to 
-»vn are duly observed 
-.uer the rules of the local Government 
^»ior servants requiring it. 

..d the submission of certificate and details m elanse (p) 
ui the case of (Provincial) livenes and warm clothing 
, kK3 — In exceptional cases (eg, in currency offices) imported lochs may 
. tne present he used bu^ as a general rule, locally manufactured lochs should 
he used , the sopplv bemg obtained from tbe Chief Controller of Sto^, Indian 
Blor^ I^partment, who will purchase the lochs m accordance with Rule 1 Or 
Rnle^of the Store Purchase Rules (Appendix 4 to this Code) As tbe require- 
ments of individual officers in respect of imported locks are nvually small and the 
cost tnfling, such lochs should ordinarily be purchased locally under Rule 3 (a) 
of the Store Parcha«e Rules In ca-^^es where it is found necessary to purchase an 
imported lock through tbe India Store Department, I.on Ion, ^e rea son why an 
imported lock is considered essential should be stated m the indent 

Demands for locks of local manufacture should be consolidated as far as 
pos.sib1e and annual indents «!ent to the Chief Controller of Stores, Indian Stores 
Department dnnng tbe month of December Fach lock will be subjected to in»pcc 
tion snd test before issue bv the Indian Stores Department Supplementarv indents 
to meet emergent demands may however be nibnulted to the Chief Controller of 
Stores at any time during the year 


the cost of each livery Ti 
supply bvenes to ^1^ 
hverv, or ewh 
check th^ 
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10 Motor Cars — Charges for Iho mnintcnance and uplvcep of a car snpphed 
to a Govcmmcnl'“ofnccr otH^lhan lieads* of Provinces and Ad mmis trationa, 
the puhljc expense, will he home hj the Goternmcnl and hy the officer rcspectirefy, 
JQ the manner indicated heloa', the gcneri! principle being that the officer a'ln; 
the car shall hear tho'se of its running expen'es ^\hich are largely dependent ts 
regards amonnt on carefulness of management and irhich affect the contianed 
efficiency of the car — 

(0 The officer using the ca’^ehall_par the cost of petrol, t yre renmh 
minor repairs and j^newals, luhrif * ‘ »I1 

occasional storage charges' and nl '* 

than at the periodical ovcrhaitling ' ■ ' * 

Note — Minor repairs a^ rcneimls are those which jrost le*5 than Hs_50 w sk 
not connecteJ with the prescribed periodi<al~or«baultng Pronded that ix a 
component costing more than Its 15 is nsed in connection with o minor ®, 

renewal the officer shall be entitled to charge to Goremment its actual cost bnt no* 
any wc k'hop charges on account of (he esaminattoo of the defectiro car ann w 
setting up of the new part 

(«) All other charges -shall he paid hr the Onvemment, mdadin? 

chnnffcor and cleaner, the co«t of uniform of the chauffenr, an 
charges incnrrcd^ n conne ctio n w ith.the,nnn«al_Tsn»shiog an 
periodical orerhanling 


11 Police Clotliinp— See 7 Jail Supplies and Pohee Clothnff 

12 Post fl! flwd relf . omm Cha r/Tfj. — Postal ehargei f®) M 

Postal Commi^ori_ on moner onlcr-? and rahic pftToh’c ^ ^ 

ordinary contingent charge*. nnle<s m ftnv‘ca*e'”the Head of the Acc ^ 

eonMdirs it necessary to reepnre the unction of the local Goremment 

(b) No charges shall be entered in anv contingent bill ^stumps 

labels other than service postage labels 

recimre d for letters or other ariides to he s^Jo bT nece"!flry 

g rt/ish po5se»TOH s Receipts from thiTTrea-airv Office^ ^ ,n clanses I 

the service postage stamps supplied under the „ J,f,,Te incnrrel m the 

and TII of Article 93 In othi^ ca ^es receipt'^ ^pnnted forrrv^^^®^ 

purch'v-’o of service postage stamps ^idd be obtiuoed tiP j 

up bv the treasury clerks and signed bv the Treasury u ^ 

(c) Whenever the cost of an establishment is divided '’^^'^toportion 
charge for service postage labels mav be divided m the same \ 

n Telegram charges — fd) Semee postse’c 'HmnS flovcnuocnt 0^ 

ment oC telegrams despatched on pnblie service wlieth-r e'-nt ir , etations 
except in the ease of te'egroms *ent from r ^ . 
le engal Ilooarq HaiJwav in ■which case pavinent will be ms 4 pjggtfl-’n 

the reomrel to show la a receipt ttv« receipt 

the ivorT *' Slate servipo atamps -ind also to write pronuneot'y 

temporarily ■w^thou?^^’^ compelled to fiend n fclcgrim at a 
J^anled to h,ni xnli^tat? pav-for it in cish, and 

value of ^ telegram but will not bear on it the 

— *^-Si_fK>m Govcrritn««i® o^^UDs a*? are paid for in cash iQayjnib'’Wncn 7 


GoveratHmt a«5 paid for in cash .tA 

a certificate g,gncd by the head of the office that 
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the tdceram was sent on State service and that cash payment •was nnavoidaWe 
being nltacbcd to the ^ouchcr concerned 

(/) Slate messogca maj be clashed as ' express ” or “ ordinary ” at the discrc 
tion ot the sender and the following general principles are prescribed for the 
guidance of officers, who should al*o bear in mind the necessity for keeping 
exx>cnditnre as low as possible — 

(1) A telegram should not be sent where a letter would serve the same 

purpose equally well. 

(2) Stale telegrams should, as a rule, be sent m the “ ordinary ” class 

(3) Messages should he classed as “express” only — 

(a) m cases of great emergency, 

(b) in eases when* the despatching ofDeer knows that the line is blocked 
and Cl U£iden> his message sufficiently important to take precedence 
of ordinary traffic 

(4) State telegrams should, except when extreme precision is important, be 

expressed in as few words as possible , and mere atmlury or con 
nectivc words which can obvionsly be filled m by the receiver, should 
be omitted 

(p) Books of telegram forms required for official use may be obtained on 
payment from any pnnapal Government Telegraph Office 

(A) If a Government official asks for repetition of a telegram received by bun 
in bis official capacity he shall not be required to pay any transmission charge la 
the first instance If however tho repetition reveals no error on the part of thi 
telegraph service, the necessary charge will be recovered 

13 1 (a) The following rules govern the issue of official pnbbcations pub- 
lished in India — 


A- Priced Publications 

(1) All departiueuts of the Government of India, beads of departments 
and toinor admuustrations under the control of the Government of Indm, whose 
printing tharg»r are borne by the Stationery and Printing Department, will 
have separate monetaiy allotments withm which they will be at liberty to order 
froH" the Central Publication Branch the supply of their own publications or 
the puhbcatious ot olhir non 3>ayiDg departments whether for their own use 
or for free distribution, without reference to those departments Subordinate 
offices whitii haie their own publications and are independently responsible for 
the preparation of their distribution lists will similarly be provided with sepa 
rato monetary allotments. Provision for the requirements of other subordinate 
offices will bo made bj their admmistrativc offices or departments in their 
respective allotment*- All indents for publications from these offices should 
be forwarded through their administrative departments 

(2) Monetary allotments will be fixed on a five-year basis, the sayings or 
excesses in one year being earned forward to the next year until the end of 
the penod of 5 years. 
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10 Motor Cars — Charges for the mamtcnancc and upkeep of a car snpplied 
to a GoTerSine*nl'~bfllccr oth^r~ihan~nea3s~ of Provinces and Adainlstrahops, fli 
the pnhlic expense, will he home hj the Government and hy ihc~oGiccr rcspcchrely, 
in the manner indicated below, the generil principle bciniT that the ofilcer n'm? 
the car shall hear those of its ninning erpen'es which arc largely dependent « 
regards amount on carefulness of management and which affect the conhaaed 
efficiency of the car — 


(«) The ofEcor using the c ar s hall _pny_the cost 
minor repairs and^rertewals^ Inline 
occasional storage charges'^ and all 
than at the periodical ovorbatiling t 

Nots — J linor repairs and rcnewils arc those which cost Ic's than Its _50 or sn 
not connected with the prescribed penodicit orctbauliag Pronded that u a 
eomponcat costing more than Tis JS is used in connection with a mmor repair or 
renewal the otDcer shall be entitled to charge to CoTernment its oetasl cost bat sot 
any we »:'hop charges on accoont of the exammatiOD of the defectiro car and tuf 
setting nn of the new part 

(»i) All other charges shall fic paid bv the Goverornent inclndmg wsg« ^ 
chauffeur and cleaner, the co«l of uniform of the chauffeur, 
charges incnrtcd jn_ co nnec tion jnth fhe_nnnHaI„j^rnishing ond ? 
periodical overhauling^ 



11 Poficc See 7 Jail 5’wppfirs and Pchee Clothing 

32 P ost^ and TeUgrgm Charg i'^/^X Postal eharffto—ta) 

Postal Commission^^ on^onev orders and vn'nc pavsh^e parcels can he 

ordinary contingent chirgcs, unless m anv ca^o thTHrad of the Accocn_ 

con^idtrs it necessary to reomre of the 

(b) No charP’*-' ' jjo 19l> 

j 5_ nf Buie W W “ 

rage 1S4. ,,, ,Lc I»s‘ 

‘lub’Mule <18 fotlomnS 1” 

„ .”,^'1'’’’'™ '''OWS — frf) Service postnire •famfs „ flmOTmeal et 

■lespalched oe pnUie eennee vheHlT rtalMS 

ra,l„, tele^ert, offlee. eveepf m ,he e«e of feteeran.s rent b® 

the Be„„l Dooar, m „Wh ea-e pvvraent ml! bo ‘ ,„en-n 

the nmoint i-eepiircl to show in a receipt ^o*' .? ^ t},* «ceipt 

the MorJ •• Sint/” ^ sorvjcc stamps and also to write prominently on 

'rnpor'ajy So«'" '! <'> f-Wssra™ “ ““"r 

^ated to liite TviJl sta^th sbonH par for it in cath, 

The Sof “/ “r* r "*■ bnt tnl! not bear on it fte 

""^'"-Ifrain «’ «"• P«.<1 for in cash 

' A aevbfleete „raed by the head » the altee Itot 
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the telegram was scat on Stale semce and that cash payment was unayoidabl 
being attached to the youchcr coneemed 

(/) State messages may he classed as “ express " or “ ordinary ” at the discri 
tiou of the sender and the foltoning general principles are prescribed for th 
guidance of officers, who should al'o bear in mind the necessity for keepia 
expenditure as low as possible — 

(1) A telegram should not be sent where a letter would serve the sam 
purpose equally well 

(d) State telegrams should, as a rule, be sent m the “ ordinary *’ class 

(3) Messages should be classed as “express” only — 

(a) m cases of great emergency, 

(b) in cases where the despatching officer knows that the line is bloekc 
and ciiisidcrs his message sufficiently important to take piccedcnc 
of ordinary traffic 

(4) State telegrams should, except when extreme precision is important, t 

expressed m as few words as possible , and mere auxilury or coi 
nective words which can obviously be filled in by the receiver, shotd 
be omitted 

(^) Books of telegram forms required for official use may be obtamed c 
payment from any prmcipal Government Telegraph Office 

{h) 1£ a Government official asks for repetition of a telegram received by bu 
m lus official capacity he shall not be required to pay any transmission charge i 
the first instance If however the repetition repeals no error on the part of U 
telegraph service, the necessary charge will be recovered 

13 I (o) The following rules govern the issue of official publications pul 
lishcd m India . — 


A Pneed Publications 

(I) All departmeutb of the Government of India, heads of department 
and minoi~'a3niinutrations under the control of the Government of India, whos 
printing charg-" are borne by the Stationery and Printing Department, wiJ 
hav'e's^parale triouelarj allotments within which they will be at liberty to orde 
fiom the Central I’nblication Branch the supply of their own publications o 
Iho publications of other non paying departments whether for their own us 
or for frte distribution, without reference to those departments Subordinat 
offices which have tLeir own publieations and are independently responsible fo 
the preparation of then distribution lists will similarly be provided with sepa 
rate monetary allotments Provision for the requirements of other subordinat 
offices will be made b> their administrative offices or departments in thei 
respective allotment'- All indents for publications from these offices sbouli 
bo forwarded through tbcir administrative departments 

(2) llonelary allotments will be fixed on a five year basis, the 8 avin '*3 o 
cxccs«es m one year being carried forward to the next year until the end c 
the period of 6 years. 
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(d) Supplemciitan allotments necessitated b 7 exceptional circumstauces 
^•ill bt s mcljoned by tbo Department of Industries and Labour and ffiU lapse 
on tbe termiuatiou of tbc jear for nhicb they are intended Liceptiunal cir 
cumdtanecs iQt>Iit be considered to have arisen when large expenditure of a non 
recuiiiDg natuic hes to be incurred on publications not normally required bj a 
dcpaxtmtnt eiUici for its own use or for free distribution 

(d) buppliLd of publications will be regulated through the inediam of 
(Ij distribulicn it^'ts and (2) indents ubicb should be submitted in the Govern 
ment ot ludi i ciaudaid form No S 247 This form should be used for casual 
supplies as well as for giving standing orders for tbe regular supply of gazette^ 
juuinulb and other ]iriodio»I publications 


(6) 3 be inonetaiA allotment fixed for each office or deportment wjH be 
given au account number which should always be quoted in the cast of supply 
by distribution lists on the duplicate printing requisition (Form No b 99A) 
and ill other cases on the form of indent The value of supply in each case 
will be debited against the appropriate account at full published puce Ic^ 
per ernt discount liansit and other incidental charges will not form a 



rccened bv the sale of publications of departments other 
an paving depirtmtmts will be credited m full to the head '' 

cnl,Z“2r ’I “'0 ,f p..T,ll 

per cm! onfv ^'1’“' *“'"•» »<)lcp tinn those referred to in Kule 2, 334 

WiPff deprrlniei MneSnei 
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(10) TuWicntio^ns roquiwl for supply to the India Office, to Home Oo v 
ernment ofiiccs'and to the Ui};h Con«iQi!»aiontr for Iiidia for official u«e wifl 
chargtil against tin m lalus allotiuciil of tho department respomible for thi 
i-<sut of tl I publication Copies !>tnt to the High CommiSaioner for sale wil 
not 1 c del itod against the department concerned, but will be finallv adjustec 
on tliL ale ILK unt < f the C< ntral Publication Branch The High Coramissionci 
for India will L<intinur to ctorci e discretion m regard to the supply of copiei 
of central publications frL*e of charge to deserving iu«litutions, societies, etc 
but lie cost oi uth -. 111 phis "*^1 he debited against the monetarj allotment oi 
the dipulmcni issuing llu publication Por this purpose the High Commis 
suiter will uppiy the Manager of Pubheat ons, at the end of everj quarter 
with a li«l of publications issued by him free of charge to enable the latter ti 
dibit the covt against the monctarj allotments of the department cojiremcd 

(11) The cost oi parliamentary papers printed in India and luppU®!! t' 
titc India 0/Qcc will he retoiered from IIis Majesty's Stationery Office at th' 
rupee veiling price in India less 25 per cent discount, plus the coat of trana 
mss on del notion being made for «poiIt copies and for copies supplied for tL 
u of till India Office 

B Unpriced Publications 


Thi K«l of printing of such publications relating to paying Department i 
borne Iv those Departments and of those relating to non paying Departmen 
IS met e it of the Stationery and Printing Grant The control over their dis 
tiihntion loiti with the Heads of Departments responsible for their lasio wit): 
out 111 anv ua' affecting tlie monctarv limits mentioned in the preccdir* rules 
rxeepitoit 1 — Post and Telegraph Guide and the Oorenunent Telegrap 
Oastlte and Public and State Abbreviated Addresses should be obtained from tt 
Po«t Office and Telegraph Deparfmcnl rcspeclKcly on cash payment by^fficia 
oil 1 others requiring them 


Cxcepfion 2 — Publitations like the Aladias and Bombay Army Lists whicl 
though i sue<l under the authority of Goi ernment, are published by a private pres 
aic alo excluded from the operation of the rule Payments for the number c 
copies of such publications taken by Government will bo recovered by the press c 
hilN submitted agaimt the department concerned 


(l«) Offici al publicationsf_ (othcr than parliamentary papers) pubbshed-J 
I" <>y Pep-Stoenb . 

tions — lioVe-nmcnt M India, and by local Got^ 

the SecTclary of State the officers subordinate to them, h 

will supply) — forwarded to the address of the Assistan 

^ndt^rerctar^ofJ State .for India . tW?Fwn« 
(Central or ^rovancial) to which the cost is chargi 
able, (he head of account or grant to which it i 
delntnlle b«ng '>pecified m the requisition 


London Oareftc 
War OfTice Anrv List 
British Postal Gu dc 
Bntish Code List 
Bojnl Nary List 
Mercantile! Ivavy List 


(c) Parliamentarv papers required for Departments and officers elsewhere Ihi 
in the Presidencies of Madras and Bombav will be supplied as published by tl 
Secretary of State to the Home Department of the Government of India under tl 
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lED 


(t) T h<>so rules do not apply ^aps supplied by the Survey Ccpartnicnt for f 
which there is a set of rules issue3~by thF&ur\c}or Qcncral, which is publishtd ati 
pages 964 and 965 of Part II of the Catette of India, dated 6tb September i 
1902. 

14 Jleeurnny Chargea-^mall monthly pay ment s for^supplytng dntiKiny voter 
a»d for diuhny ofiees, etc —la)' Jjocal~to\crhmcnts may, subject to anv restne- 
tiohi^hcyTflaj 'desire to impose, delegate to heads of oCQces subordinate to them 
who are c ' ' the authority to make small monthlj pay 

mints to - • dnnking wafer or for dnsting offices, or 

Ibr aeti^ ’ to their own dutic;^ provided that — 

\1) the payments ore of a purely contingent character, are drawn on eontin 
^nt_bill_a nd m a y be withdrawn a t any time at the discretion of tee 

Ho 62 


Page 169, Appendix 5, Pule 14 — 

(1) Insert nft«>r the words night Durwins ” occurring jn line 6 of thi 
Rule the words ' or for similar services *’ 

(2) FoT the u ords inferior serran's ” in line 6 of the mam rule and i 
hno 1 of proviso (3) thereto suhsuiute ‘Government sonants” 

(3) in clause (u) of proviso 3 au^tituic the words " a Government ser 
vant ” for '* an inferior servant ” and m clause (iit) of that proviso substiiui 
the words "Government servant” /or "inferior servant , 

(4) For the words " Rs 2 ” m hne 3 of proviso (3) to tins Rule reat 
" Rs 10 ” 

IC A Code \ot I, 8lh Edn (2DdR»p) Ro dal^d tl o let July 193S] 

15 Rent — (a) The rent o f an y land or buildingjoccupied.for public purposes ( 
shall be p aid byjtbe ^ blie jp fSce or department occupying it, and recorded in the I 
public accounts as a charge of that office or department. The first charge in every ih 
year made in any contingent bill should be supported by a certificate from the V 
Exe cntiy p_Lpgmeer concerned, that a suitable building belonging to the same 
Government was not available for the purpose required 

Note 1 — ^In the Umted Frovinees the nnaoal certificate referred to in the 
above rule in rcipeet of buildings rented for the uee of the Departments of the Central 
floTcrnment vail be given by the Head of the Department concerned after he has 
eonsuUed suth other officers of the Central Ooveranwat as may have buildings under 
their contro' at the same station. 

Note 2 — The condition prescribed w clause (o) of this rule regarding the grunt 
of an ftimnal certificate by the Executive Engineer concerned, has been relaxed m 
the case of the office accommodation provided by the Director, Intelligence Bnreau, 
for his executive officers ebewhere th^ at Simla and Delhi an^ for his exeentive 
officers reznaimng thronghont the year at Delhi. 

Note 3— The condition regarding the Executive Engineer's certificate has b»en 
relaxed in the case of buildings leased for use as post Offices engaged m reemnng and 
delivering letters. 

(b) This mile does not authorise payments or adjustments betaeen depart^ 
menis 
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(f) The responsibility for the recovery of rents from oBicers xn Cml employ 
o<*cupvmg public buildings ordinanlj rests with the Public Works Department but 
in (ifi-itioml cases ulicre the cost of a building Las been treated o'* i Civil 
charge, the Aecouiitimt General must take the ntccssarv steps to •^ee tbit the 
Exccut]\e Engineer ol the division concerned is furniislied with the nece-j^arv 
parhculur« 

Noin — Go\erDments may delegate to Commissioners of Divis uns, Heads of 
Departments, the Chief Justices of High Courts, tho Clnef Judges of Chief Courts, 
tho Judieial Commissioner Central Provinces, and the Itcvenuo Commm oiiir, Daluch 
istan, tile jo^ur to sanction nithm the limit of budget profusion, pajment of rent on 
lands and uiiildings leased by Government up to i limit of Its per annum in 
jaUi ivso fiubjict to the eon htion Bpecilled above Departments of the Govcnininit 
of India ma' dilegate similar potvers to the Heads of Dcpartmenia under them 
Heads of Departments possess jn addition to these powers power to sanction house 
rent foi ordinary olfice accommodation referred to in Article 100 

] C Jiepairs — See 3 Construction and Itcpairs 

]7 Sanitary InstaUatiCns — See 4 Electrical Installations 

18 Un hher .ytaw ps — Se c 21 ^Stati onery and Printin g Stores 

19 Scales (Coimiry) — Country scales are good enough for weighing letters 
They can bo obtained from the Postal Workshop, Aligarh 

20 ficcltoii-tirjtiHy and copytng — (o) No charge nny be made for •section 
willing, %e for copjing manuscript by piece work, without tho previous sanction 
of the authoritj wJnch could sanction cmploiTuent of on establishment Ihe 
sanction should specifv tlio number of men the number of words to be oopiirl per 
rnpet and the rate for tabular work The sanction may be given to tho exppudi- 
ture of a spicified mniimum •uim in a fixed period, and the bills must "^tate the 
nuiiilier of persons paid nnd tho amount of matter 

lb) No person in receipt of a salary from Government can be paid for section 
miting save with the special sanction of the local Government and no periodical 
ailoi aiiti mav bo clinrpul ns «ecttf>n u riling 

Norr— Heads of Departments, includiog in tins term Collectors nnd Distri t ’ilagis 
trates and District nnd Sessions Jniges may bo empowered by local Governments to 
sanction such chargis within Budget limits and subject to tho proviso contained in the 
closing paragraph of the above rule 

21 Stationery nnd Printing Stores — The conditions under which stationerv 
and printing stores mav be pun based locnllv and the financial limits on the 
jiovicr® of ofllcrrs to purchase sueh stores locnllj are laid down tn the Rules 
for the supply of stationerv nnd printing stores for the public service, which have 
been reproduced in Appendix 4 A to this code 

22 Tares, municipal nnd Cantonment — (n) As a general rule, Municipal 
rates nnd taxes on non residenlinJ buildings paid bv, or passed on to a Depart 
mmt, other than the Alilifnrv Department, occup 3 ing the wltolc or port of the 
building IS charged (o enntingi nciis of the Department eoncomed I^ere, how- 
ever, the whole or part of the tax is paid by the Public Works Department or by 
n Civil Department ns the Department in ndministrativo control of the Imilding, 
7*^00013 mnv be charged to the maintenance estimate of the buddings con- 
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(b) T&xcs on non residential bmldings occupied b} Departmenta other tbi 
the Military Department, if paid b> a department nominated by GoNcniment 
this behalf and not passed on to the occupying Departments arc charged to “ 47 
Miscellaneous — Rents, Rates and Taxes’ 

(c) Taxes on residential buildings if payable by Goremment, whether 11 
buildings arc under the administrative control of the Public Works Dcpartinc 
or anj other civil department, arc charged to the maintenance estimates of tl 
buildings concerned 

Ihote. — I n eases where the whole or any portion of the taxes, whiji i>y local ru 
or custom are ordinarily tenable from the tenant, is paid br a department ( ther tha 
the (lopartiocnt in administrative control of tl>c building, the charge may he treat* 
as contingent cxpenditnro of the paying department. 

(d) Taxes both on residential and non residential buildings owned or octupii 
by the Military Department arc debited to miUtory estimates. 

Kote. — The Rules regulating the payment of Mumeipal rates and taxes on biiiti 
lags in the occupation of Departments of tho Central Gorenunent or of Governmei 
terrants under tl« admuustrative control of that Government will be f and i 
Appendix 5-V 

23 Telegram Charges — See 12 Postal and Tetegrgm Charges 

24 Tjipexcriten. Caleitlaun o Maehtnes,_et c~—(a) Officers under the admu 
utrative control of the Central tJovemmenl (mcludmg Minor Administrationa 
should obtain Typewnters, Copying Machines, Duplicators and Caleulatin 
Jlaehines, throughJhejController of_Pnnting_and Stat ionery, _tvith the proviot 
sancti on of a^tnpetent authori^ (tide list in Appendtx'G to the Rules for tb 
su^y of Stationer; Stores) 

iijt of approved typewriters, eU, is pven in tho Stationery Office Pne 
Lut and the Functioning aufhontj may authorise the supply of any of thcsi. typt.! 

(b) I n the case of office rs entitled to_^^frce issue^of Btationery^the_biI 
for typewriters .and other machines will be p md^by the Controller, except that : 
bill for" the supply of a calculating machi^ will be fDrwafdpd**with the snppl; 
to the indenting officer for payment direct to the supplying firm or agent. In thi 
case of officers who obtain stationery on payment (vide Appendix B to the Rule 
referred to above) the bill will bo forwarded with the supply to the indenting office 
for payment to the suppliers 

*" ” jaii5d-locaIJy.£hould^b' 

the nccesaai-y_i cpiirs, 
U ~ No machine can b' 

rejected as worn out or unfit for u'e until it has been condemned by the Controller 
who, if he finds it m such a condition as to render further repairs unprofitable 
may issue a new typewriter m place of the one returned 
(d) Typ eimters reqmr ’ * 

Fnqiitry should lie^btained 

tioniry, oh hire ' TlnfollT ' ■ q 

Buppli^ ATfet^hc Commission, etc , is dissolved, the machines should lie returned 
to the Central Stationery Office, Calcutta In no circumstances should new 
machines be purchased direct for Commissions, etc , and a reasonable time must 
be allowed to the Central Stationery Offiec, Calcutta, to moke the necessary arrange- 
It cots for the supply of the machines. 
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(c) The responsibility for the recovery of rents from officers m Cml employ 
orcupving public buildings ordinarily rests with the Public Works Department but 
in (XcLilioml cases where the cost of a building has been treated a" a Civil 
charge, the Accountant General must take the necessary steps to oCe th U the 
Exeentue Engineer oi the division eonccnied is furnished with tho necess ry 
particular^* 

Notl — G orernments may delegate Ur Comnussjoners of Djvm ui^, Heads of 
Departments the Chief Justices of High Courts, tho Chief Judges of Chief Courts, 
the Judicial Coaimjssioner, Central Provinces, and the Ite%cDue Commisi oner, Balueh 
istan, the to sanction, withm the luidt of budget provision, payment of rent on 

lands and uuildangs leased by Govcrninent up to a limit of Its 144 per anmim in 
cai.h lasc subject to the con lition Bpeeided above Departments of tho Govemmrnt 
of India ma\ lUlcgate similar powers to the Heads of Departmen s under them 
Heads of Departments possess an addUioa to these powers power to sanction Iioub» 
rent fo\ ordinary offw.e accommodation lotftTrcd to m Article 100 

10 Hcpairs — See 3 Conslnicfton and Hepatrs 
17 iJanifary fwafaHoficns — See 4 Meetncal Installations 


18 Hubbgf gtowi ps — S ee 21 _^tntjo n<fy and Prtnfm g_^foyg3 

19 Scales (Country) — Country scales ate good enough lor "Keigaing letter^ 
ley can be obtained from the Postal Workshop, Aligarh 

20 Sectton-iontin^ and copymy— (o) No vbarge may be made for section 
iitinEr, tc for copying manuscript by piece work, without the previous sanction 

the authority which could sanction employment of an establishment Ibe 
nction should specify the number ot men the number of words to be copiirl pet 
pet and the rate for tabular work The sanction may be given to tho expeudi 
rc of a specified maximum <5um m a fixed period, and the hills must ■^tate the 
jjuber of pciaona paid and tho amount of matter 


Or) No person in receipt of a salary from Government can be paid for section 
iitmg save uith the special sanction of the local Government, and no penoTicnl 
lottiuitt. may be clnrpod as 'ection writing 


Notp — ID ’ 

•ates and Di. 
inction such 

osing paragT'iph of tho above rule 


tlu3 term ColleefoM and Distri t 
bo empoiicred by local GoyernmenCs to 
i subject to tho proviso contained m me 


21 Slattonert/ and Pnnting Stores — The vondilions under which statioue^ 
nd printing stores raav be purcbasecl locally and the financial limits on the 
oi\cr« of officers to purchase such stores locally arc laid do^vn m the Itulcs 
or the supplj of stationery and printing stores for the public service, which ha\e 
ieen reproduced m Appendix 4 A to this code 


2„ rates, Jfimictpal and Cantonment— (a) As a general rule, Municipal 
and taxes on non residential buddings paid bi, or passed on to a Dcpirt 
T»m. other than the Military Department, occupying the whole or part of the 
1 ‘vet <^harged to contingcneios of the Department concerned Where, how- 

n paid by tho Public Works Department, or by 

*hc pKvmcnU*^*’"\“* I?*® ^**P''rtmont m administrative control of the building, 
C“med ^ charged to the maintenance estimate of the buildings con- 
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{b) Taxes on non tosidcntiol buildings occupied by Departmenta otbtr tbaii 
the Military Department, if paid by a department nominated by Oovcmnient iti 
this behalf and not passed on to the occupying Departments are charged to “ 47- 
Misccllaneous — Rents, Rates and Taxes ” 

(c) Taxes on residential buildings if payable by Government, whether the 
buildings arc under the administrative control of the Public Works Department 
or any other civil department, arc charged to the maintenance estimates of the 
bnildmgs concerned 

Note. — In eases where the whole or any portion of the taxes, whiJi oy local lulo 
or custom are ordmanly Icnablo from the tenant, is paid by a department other than 
tho department in administrative control of Die building, the charge may bo treated 
as eontmgeiit cxiicndituro of tho paying department. 

(d) Taxes both on residential and non residential buildings owned or ociopied 
by the Military Department arc debited to military estimates 

IToTS. — The Rules regulating tho payment of Municipal rates and taxes on bnild 
mgs m the occupation of Deparlmcnts of tho Central Government or of Government 
servants under the ndmuustrative control of that Government will bo fuund m 
Appendix 5 K 

23 Telegram Charge s— -See 12 Postal and Telegram Charges 

24 Tvpetcfifers. Calculatin g 3fachmcs. _cfc— (o) Officers under the admin 
wtrative Control of the Oentral government (mcludmg Minor Adnumstrationa) 
should obtain Typewriters, Copying Machines, Duplicators and Calculating 
Machines, through_the_Controller_ofJnDting_and _ Stat ionery, _ivitb_tbe, previous 
sanction of a~competoot autbo^y (vide list m Appendix 0 {o the Rules for the 
supply of Stationery Stores). 

Note.— -A list of approved typcnritcra, etc, is given m the Stationery Office Pneo 
List and the functioning aufhonty may authorise the supply of any of these types 

(b) I n the case of office rs entitled , to. the free issue of stationery_the_bill 
for typewnters^and other machmes will be paid^ by the Controller, except that a 
bill "for' the supply of a calculating machme will bT forwarde’d’”with the supply 
to the indenting officer for payment direct to the supplying firm or agent j In the 
case of officers who obtain stationery on payment (vide Appendix B lo the Rules 
referred to above) the bill will be forwarded with the supply to the indenting officer 
for payment to the suppliers 


""i . d-locally_shonld^be 

jecesaai? repairs. 
No machine (an be 

rejected as worn out or unfit for use until it baa been condemned by the Controller 
who, if he finds it m such a condition as to render further repairs unprofitable' 
may issue a new typewriter in place of the one returned ’ 


(d) Tyr — * — - - ^ f 
Enquiry sho 
tiontiy , oTr“ T' ■ 

stip'plied 'After^he Commission, etc, is dissolved, the 
to the Central Stationery Office, Calcutta In no 
maihines be purchased direct for Commissions, etc 
be allowed to the Central Stationery Office, Calcutta, to 
ircnts for the supply of the wmphin<iB 


..J f 

machines should be returned 
tances should no 
le time in 





to Banks — Commi'^on tc> Banks for the reniittance o£ funds is 
onliannlj la.lUtlilS^^llJ!e In \ery special eases, as for instance on Famine Fchef 
stioli ciur^s mij be allowcil, but only when tic arrangenients hare been 
tjuicliojuxl b% tlio Iw”! Gtniniuicnl vl«> bttorc sanctioning such special ornmge 
aunts should sntislj tluaisi‘5\cv b\ refennee to the Deputy Controller of the 
('iirrcnej harmjr jurisdiction m (he snnttcr of re^uree arrangements that no more 
tsoijoBiical armn^nieuts can l»e made, and that the particular method proposed is 
otherwise tree troia objection 

d ( PN<tn»ftu>»j niid Repair* — The classification of expenditure on constni' 
tioii find n'pairs oxccutixi by civil ofiicer* mil be mide under the followip 
ndts — 


t»l When' the building vtc^ are iiudcr tbt adinuustratire control of II 
Ihiblu* \^ork^ Departruint. the eiperditnre shonid be ehargcti to f 
jmni ot that IVpartnunU p-Oando*! that, tf it docs not etc 
Rs 0,500 or any higher limit fixed, m this conneetion, by the In 
Oimrnment. it nay be charged as contingent espeaditnrc ^or 
** wurka " expenditure if the local Government to presenba) 
the Cinl Department carryinc oot the work. 

\Vhire the bu Idmgs. are endor the administrative control o 
D^partmert' which occup* tb^ci tfc. expcc utti-e should be tr 
as “worts'’ expeaditun. oi the Department coneemtd, but 
open to a local Government to declare works of petty const' 

A 2 .d r\pajr» up to a certain monetary limit to be fixed by it as 
works' aud to elass-ify tarpcnditrre relatiagr thereto ns eoj 
caivrdi’i.Tu oj the Dt'partmert concerned. 


Ncn'—TK ironH’ la c’scx® a??*' 

r^!'l^t< la torcraoM* rrortc*-. 

81 . 


'“"‘llL - rnlo 3-4 ^th .h. Leading 

St is «uinmDned to his office by expenditure im 

DuteWe the ordinary b”"” ^ ,,„~n«es, piovided- 

bo paid by Government and charged to eootmgeneie , p 

(o) that the head of the ■ 

wns actually iDCOrtud, .vsnwevance o®cd J 

acbeduled wale of cbargcB for the conveyance n 

(6) that the Gov, -rnmcntaeijant con^rf 'S^o^ , 

iiavelling allowance nndcr th ^moeosatorj 

and that ho i. not ai.y 

docs not and 'wjtl duty which 

tnuneration for the performanco of th 7 

r,^)^-e St, dst^ tbs^edSes., 



1G3 


irrcnjix 6- A. 


APPENDIX 6 A 

[See Aitenpix 5, Role 22 (d) Note] 

Rules for the payment of Municipal Rates and Taxes on Buildings 

The folloTnng rules gONcm Ibc pnyment of municjpol taxes on huildmijs in 
the (ccupntion of Dcpnrtmcnts of the Central Qoremtncnt or of Oovirmnent 
semmts vi der the adTnwnstrati’fC control of that Goxernment 

I Taxes on buildtnijs other than rendenttal buildings 

(«) If the hmlding is in the occupation of a sjnple department, the taxes 
shouhl be paid hr that department 

[b) If the binldiBR is m the occupation of more than one department, or if 
the taxes are pa\Bb1c in a lamp £nm for a number of bnildmgs in a municipal 
area, the taxes may be paid in the first instance, by any one department nominated 
in tbs behalf by ihe Government of India. 'When one of the scTcral department! 
oeeupviafj a building or buildmea assessed to lump eum taxes is either the Military 
Department or a Commercial Department, n portion rf the taxes calculated pro 
rata m proportion to the accommodat on actually occupied by each of the sereral 
departments, should be pn^'ed on to the Mihtari nr the Commercial Department 
concerned The balance thereafter remaining if it relates to a smslo non* 
comniercial department occupying the rest of the building, should be passed on to 
that department if it relates to more than one non commercial department, it 
»lio il 1 not be passed on 

Note l—Pefore payment is made by a department ■which is not m occipation 
of the entire building concerned or if payment cannot be delayed as soon after 
payment as los'iHe an acceptance shonld be obtained from every department wluch 
IS in Occupation of any portion of U 

Note 2 — ^No municipal taxes arc payable on public buildings situated in canton 
ments^ ” * ' ~ 


II Taxes on buHdings occupied as restdenees 

(a) Except as provided in the note below this rule taxes which are by local 
rule or cnslom ordmanlv leviable from tenants shonld be pnid. m respect of the 
term of bis occupancy, by the occopant of the buiTding c^n though he be en titled 
t o rent free quarter. 

Note. — I f in any case it has been decided by competent authority that the whole , 
or an> pcrtion of the taxes should be borne bv Government and not b> the occupant] 
of the luild ng the whole tax shonld bo paid In the first instance bv th» department 
in ndmlnistrative control of the bnilding and the portion if any, payable by the ^ 
ofcup^nt shonld then bo recovered from him 

(b) Taxes which nre by local mie or custom not leviable from tenants should 
be paid bv the department m adminirtrative control of the building the portion 
representing taxes in the nature of •property or house tax being treated as part 
of the cost of mamtenanee of Each bnllding and the rest, if any, being recovered 
from the occupants concerned. 
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t APPENDIX 5 A. 

[See Aptesdix 5, Role 22 (d) Note] 

Roles for the paymcxit of Mtauctpal Rates and Taxes on Btuldings 

The following nilos goicrn the piymenl of municipal taxes on buildings in 
the (ccnpation of Departments of the Centra! Oovemment or of OoTi riment 
<erTunts under the administratiTC control of that Gorernment 

1 Taxes on bundtn<rs other than resrdenttal buildings 

((() If the building is in the oeenpation of a single department, the taxes 
should be paid hr that department 

(b) If the building is in the occupation of more than one department, or if 
the taxes are parable in a lamp snm for a niunher of buildings in a nnnicipal 
area, the taxes may he paid, m the first instance, by any one department nominated 
in this behalf by the Goremment of India. TVben one of the several departments 
occupying a building or buildings assessed to lump «um taxes is either the Military 
Department or a Commercial Department, a portion of the taxes calculated pro 
rata, in proportion to the accommodation actually occupied by each of the several 
dcpar^ment^ should be pas«cd on to the Mi'itar% or the Commercial Department 
coneersed The balance thereafter remaining, if it relates to a smglo non 
commercial department oecupymg the rest of the building, should be passed on to 
that department if it relates to more than one non •commercial department, it 
^ho ild not be passed on 

Note 1 efore payment la made by a department which is not in occupation 
of the entire bt.ildiiig concerned or if payment cannot be delayed as soon after 
payment as ios«ille, an acceptance ebould be obtained from every department nluch 
\s in occupation oC any portion of it 

Vote 2 — ^No mnnieipal taxes are payable on public bnildlngs sitnatcd in canton 
ments.., — 

II 7ojea on bwildmyj occupies as residences 

(a) Except as provided in the note below this rule taxes which arc by local 
rule or custom ordinarilv leviable from tenants should be naid , m respect of the 
term of his occupancy, hy the occupant of the buildinr, cv^ t^ugh he be entitl ed 
t o rent free qnarters 

Note — I f in any case it has been decided by competent authority that the whole, 
or ani i ortion of the taxes should be borne bv Government and not bv the occupant 
of the lulling the whole tax should be paid in the first instance by the department I 
in administrative control of the bnilding and the portion, if any, payable by the 
OC upant should then be recovered from him 

(h) Taxes which are by local rule or custom not leviable from tenants should 
bo paid bv the department in admini'trative control of the building, the portion 
representing taxes in the nature of property or house tax being treated as part 
of the cost of maintenance of such building and the rest, if any, being recovered 
from the occupants concerned. 
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Ill Method of payment 

The GoTcmjncnt of Indm have prescnbcd that njonjcipal taxes payable by 
(]n%tnnr)e!it on Oovernroent buddings should be paid by booL adjustment or in 
onsh ateording as the municipalities concerned do or do not back Tnth a Govem- 
wient treasury 

IV Certificate fo accompany payment 

(o) Charges for municipal taxes in respect of buildings iviuch are borne on 
the booki of the Public Works Department should be supported by a cettulcata 
fi-om the Public ^to^ks Dmsional OfBecr contemed in vrhich he states uther that 
he accepts the assessment or, if he lonsidcrs any assessment to be eicessire, that 
all mtans, bare been or are being taken lo &ccnre its reduction In respect of other 
Government buildings, the certificate should be guen by the departmental olBccr 
concerned 

If an fl‘'£CE^etit appears to lie cxcc«sive, proceedings should be taken 
to obtain redress under the ordinary Jlunioipal Law 

Eeeourso to the epeeiaJ provisions of Act XI of 1S81 may, howerer, be had 
•when it has been found impossiblv. to effect an amicable, though possibly arbitrary 
seltfement with the local authority of n ca^e m nhich the property fo be assessed 
le, from its nature, such as not to admit of the application of ordinary principles 
in as<e«sing the payment thereon of anv particular tax An example would bo a 
ca«e in which, rrhcrcas the assessment should be on the letting ralae, the pro> 
perty is of surb a nature that it is difficult to conccire of its beiog let or im 
possible to form an estimate of the rent which •would be obtained if Goyernment 
offered to let it 
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APPENDIX 6 • 

C^A^ 6, Art 110) 

Inter departmental Transfers 

■Note. — T he rules >n this Appendix ate roles of neeounts ehissification issued be 
the Auditor General unlcr Iils statulorv potters and arc, therefore, binding oa nil 
Qoremments in India but a l&enl Ooremment has in respect of these rules, the 
power to decide wl ether a pnitieular department or uadertakini; should lo regnrred 
ns a Coimireiil Department. 

It is within the powers of a local Goreminent to declare Oorerament Pnating 
or anr uwdert ihiag enrned out hr n Department such as n Jail Printing Press to 
be a Coraneriial Department, despite the fact that OoTernment PrintiH'*’ and Jails 
are iiielLdetl In (1 e ral s of this \ppenJix as instances of Publ e Fermce Departnic its 

The t< flowing riilci art proscnbeil for regulating the conditions ondc- which 
oec department of Ih? public ‘*emcc tnav charge nnofher department for services 
Ttudired or articles suppheil to it, and the procedure lo be observed m recording 
puch ehaigrs in the public accounts — 

I— For the parpo«e< of inter-deparlinenlal pavraenls the DepathnctiU o£ 
Ooverament are dmded into xerviee dcparlmcnts and eommereial deparhaents, 
accnrding to the following pnociplcs — • 

A — Public 5 crncc Dcportmcnl*— The«c are eon«titnled for the discharge of 
those fanctiort* which eilher (o) are inseparable ftoTa, and form jiart 
of the idea of Governmenl or (b) arc neee«®8rr to and form part 
of, the peneral condart of bnainess Their coat » shewn in the 
public accounts as the cost of the «cmec as a whole and without 
reference to the details of «emee rendered e 17— • 

(0) Adnuni'trntion of JikIicc lails and Connrt Settlements, Police, Civil 
■Works 'Mihtarv Works Artn-v 
fb) Surrev Government Printing Stalionorv 
B— purtsi roTUTTiercial Departmenfk — These are maintained for the purpose 
of rendenng partjen'ar 'cmees on pavroent made for the 'etrices 
rendered os’ for ffte arffVs «npp*«H? Tlicir fanettons are not parf 
of the orflinnrv idea of OoTernment or atlmmistrahon eg — 

Forest'S Po t' and Telegraph* Pailwnvs Tm^ation '^aviofltjon, Fmhank- 
ment and Draim"!* Work* rmrhona Plantations Northern Tndis 
Salt Povenne Department 

71 — A commercial departiiifnt should charge anv other department for services 
rendered or articles snpnhed >n ihe wime wav ns it would charge a member of the 
public 

Vorr —The Toee«t Department mar ehargr any other Department for Vegetable 
nmtnnl or mineral product* citnetefl from n forest area. 

1 IVhen n Cotnmereial Departmetit of the Centro! Govcritraent, which ha« to 
pBV interest on its outstendm" npital exocntes works for another Department 
of Goveinment Central or Promneial, intwrot on the capita! expenditure during 
the period of eonstn''‘tic'n will he charged “nd adjnsted m accordance wilh the 
following rules, whether the works, after eon«trnetiun are to he handed over finally 



IGG 


ATTStTDTS. 6 


or only for use subiect to payment of rent at ftxed rates to cover interest on 
capital outlay and mamtenance clia^a •~- 

{♦) Interest at the rate charcM b\ the Goxemor General in Conncvl for 
advances to the Provm'‘ial Tjonns Fund dnnng the year, should he 
calculated on half the sum of the nnadiuslcd outlay on each vrork 
at the be^nning and end of the scar In the case of company 
managed RaiWava which have to pav to Government interest on 
capital advaners calculated on monthly or half yearly halanccs under 
the provisions of their irorkmR contracts, interest should be calculated 
monthly or half yearly as the case mav be, on the capital outlay up 
to the end of the pTcccdmc; month or half vear, pIiM half the outlay 
of the month or the half year concerned 
(«) The whole of the amount recoverable from a particular department for 
any financial year should he debited to that department annually in 
one lomp sum 


(in’) In the accounts of the depirtmcnt cxcentinc the work the recoveries of 
interest should he taken m reduction of the interest charjes payable 
by that department The eorrespondinc debits mav be adjusted bv 
the paymjj department as follows — 

(o) as payments of rent, m the case of ■works that are to ho handed 
over on a rent paying basis , and 

(b) as part of the cost of the ifork m accordance with the pnncipJes 
in parairraph 275 of the Fubhe ^orks Account Code, in the 
case of TfOtks which are to be handed over finally after eo” 
plctiou 


Norr 1 — Interest should also bo levied ns 
wotka of the nature mentioned are ciecuted by 
bocal bodies pm ate Arms or ladividnals Dibich 
the cost of the works 


Indicated in clause (i> shove when 
such Commercial Pepartmeuts for 
have not deposited with Govenuaent 


■N'oto 2 —The above rule la not binding on n Provincial Government m casa the 
.tJir o-wri' mV s .Aipiaitmftnt J\f iha/ fiAvemment 


III — T)(Uud 

IV — Service departments are not n llovrcd to make charges against other 
service depwtmentg ToT* servicVs whicff^il within flie class 'of "dubet for which the^ 
are con titute5~ (sec rule Tl) Services rendered or supplies made to commercial 
<-t— • * ~fconld however be 

No MG ^ 

Page 16G, Appe-wlix 6, Jt-ule IV — 

Substitute the followmg/or tho oxistiag sub p 
Tho 8 jj ply of residentml Hccommodation by otw 
ftnothor shall not for the parpoaos of tlieao ruW be hole 
In all Buvh casos tl o rent cl argcil for residential accom 
ublo ijn 1 p the niloa for t)>6 tune being ro iiirce from 
accommodation 

tC A Code Vol l.SthEdn tSndKep) No J jn which non com 

merclnV and eommeTCial activities ntc iiitetmmp o of ‘ho commercial 

and non commexcial activities should b« divestauglcd and this rolo, tncluding the 


{ iroodation to the 

_ Ota-. *"=' 

crvice renrterea 
:ases be the rent 
fy accommodated 
{^l« ^f'**'* '*[ Qovemjrient see 
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provisJons of puL nilc 4 below, ftltotiM bo npplied to lliopo netlritic^ only winch nre 
rcgarOeil ns foniiiicrenl For esimplc, ntlhongh the Forest Department Is trcnlcil 
ns n commercial ilcpartment, tlio principlo Of chaTglni* rent ^fir“n?^minoilatIon 
snpplled b\ the Dublie 'Works TDepartment (8ee~TObTtila'*~4*~bcTow)"^slionl3~liot bo 
appbeil to the Forest Research InstUolc and College, Dchn Dim, ns tho fjnct‘nn-of 
that insVitution is to carry on rcaearch work and to train men for seraice In tho Forest 
Department, an, I notliinn Is manufaeturcil in the Institution for a couimercul purpose 
nor IS a commercial sjstem of accounts maintained ^ 

1 Connct lahonr i«, howercr, nsually ehafRwl for. such ns that enppbcl to the 
Public Works Departnicnl (Government of Imlia, Finance Dcpartnient. llcsnhilloti 
No 517, dated 2Cth Jannary 1S72), and to the Forest and Nary Departments at 
Port Dlair No chaTgo ta, liowcvet. made tn the ease of works tiad'tlakcii by the 
Public ■\Vorks Department at Port Blair, which arc treated ns jail works 


2 Fvpenditnre bv t he Pu blic 'Work s Departmen t on b iiildinrs of_ commercial 
departments chargeable to tho grant of those dcjiartm^nts Similarly, tho ei- 
pendltuTe In 1he‘~rirbTTc~Wof'ks Tiepartment tn conneetiou”wit1i bmlli'iij works which 
hare been (iitriisted to the administration of a noncommercial department nsme; or 
rcfpiinng them should be charged to the grant of the department concerned Where 
howescr the works, the ndmiiiisfration of nliieli Is not transferrwl from the Public 
Works Department are bv mutual agreement eseculed by another department on 
behalf of the Public Works Department, the chari^s in connection sritU them nre 
dcbitable to the Public Works Grant Sec also ItuU 2 of Appeadii 5 

3 The Ann 7 _Departtnent chontd, In respect of Infer departmental _.transaellens, 
char ge ned h e eh arced for services t^and from other departments, unless ’tho resulting 
apcoitS{Ing~'in>niookT;eepnisr*>vlTt*cleaTty lead'to undesirable and cspcnsiso ceiiipbea 
tions In cases where it Is considered that sneh complications ore likely to arise, 
B decision to depart from the general principle should not be taken by the adiiiinistrstire 
authorities wifi out consnlting the audit odlcer concerned The reasons for such a 
depirture should iaranably be recorded In full 

Norr^ The cos t nf.BtationerT .supplied to nnd printing work done for tho^Virions 
Defence Scr^cesViirte met from'^thc 'Defence 'Biidccl'lhe chargerbelhg adjusted "by 
book debit but units.and other formations entered in Appendix “ B ” of the Govern 
ment of India rules for the use and supplr of Btatinncry Stores may contiiiuo to 
obtain their suppbes of stationery and to get their printing work done on cash pny 
nient 

priced publication of tho Cml Departments of the Central Government are 
supplied to these olTieers on cash pavment only Dnpnced civil publications aro, 
however, supplied to them free of charge under the special sanction of the 
Civil Department concerned Similarlv, nnpncod publicahans of the Militarv 
Department" nre supplied free of co«t to the Ci'il Departments under the epecnl 
sanct on of the branch of Army or Boval Air Force Ilcadquartcrs coneerutsl or of 
the Director, Boyal Indian Navy, as tho case may be 


4 Bent^s hou l l be iji arged forjffie o acco mmodation supplied br the Pnblle Works 
De partm ent .^Q-^CommcrcTal 'DerriT^inils nnd CovernmcTil Commercial iindcrtaklmrs 
The rates to be charged for 100 square feet of accommolation occupicd'may be fixed 
bv the Public Works Department according to the local rates. 

Dcjmfments^of^liQ^nny an| lyitarr units find formations are not_yedpice<l 
to pay rout for ofTce aMommotlafion 8npflied,3>jJlhe,rublic Works‘*I)cpartnient Jn 
CcpfrM (Fiviil tnillings i nj^an y sfafion f n Tndm ; nor is rent charged for milifarv 
buiKiings m any station in India orcnpTc3“bT ofHces maintained from Ccntml (Civil) 
Itevcnnes with Jhc^cxecption of .those maintained by the Kailwav D<*partmciil and 
the Tnban Po'ts nnd~*relcgraphs_Dctartment " " *' ~ 

r^ccpfion — A local Government mav. in regard to inflividnal mmmerria] 
departments or undertakings, relax at tlieir discretion the proaisions of this sub-mle 
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V — ^Deleted 

Vr — A fjrandli of a ‘«emcc department ^iippJempnfanr fo its prnen! Ji-ties is 
scTTiPlimcs eonstitute<J upon commereinl pnnciples , and so far ns resardi tbc trork 
of thi? brancli, it is allowed fo charpe ns a comroercia! department • — 

J ail mamifnchir c. Sun ay mnpjwWislunp, Printing (Publislimg Depart- 
ment), Steamers 'empT^yed in earning fneiglitj Mint (^ri-ecHaneoas 
Scrvieog other than Rnpee Coinage), GoTcmment Commercial under 
takings. 

VII — A branch of a department whether 'ervice or comraoreinl constituted for 
the fetib'^idinry service of that dep-irtment but cmplorcd for nnalogona scrnce -of 
RDO‘hei department, mav chnirre that other department p tj — 

Workshops of n dep-sTtment Apent for Gofcratnent Consignments f*cmees 
for Ciei! Dcpnrfment) Xfnthemafical In'itnimcnt Pacto-y, ‘Supply and 
Transport (emploeed on peflv <emccs), Dockyards Arsenals 

Norr — T^es -nd ot her printing matcnih nnd nl! stores sopph^ by the Central 
Press Cilentti eJtirrr"Troni Its "wdrSSliop or hr local purchase, fr>~PrE» lii-i il Oor 
efSHicnl Pre^^es nlouhl be charged for the valmtion in the en«e of irtnl s mnu 
faetnred at th** worknliop b^ng tokea at the appronmite cost of prodoet on withont 
an) inrgjn for profit The Accountmt Oeneml CentnT Tterennes wll ritse tho 
neccesnry debit m lu» exchange account with tho Account OfJtcer eonecrnel 

to) A. rcgula rW orjmni^^ ‘'tore ^raneh of a department (wbetheT 
SOiTiee or commercial ), ^'Ho^i'nd'Thirff^anv other department whose rctjuiremcnts Jt 
IS made^ for the conrentence of the piililic ser%lce> to supply ert— 

Jledicil Stores to Cml Deonrtmenfs and stores issued by tho Array to olh«r 
departmenta 

Norr— Public Works Department Btorea referred to in paragraph 187 (i) of the 
Public Works Atcount Code should always be charged for 

(b) In order to prerenfc nndue exaggeration of tbc public revenue and aspendt 
tuTO, a store department which is systematically employed in supplying tin. require 
ments of another department, should fake the credits it receives by dedaction from 
its pxptndilure on stores, and not by credit to receipts. 

IS! — A public department cannot be cfse^fcd to pay revenue to Goveroraent , 
bnt fees and duties leviable by law must be paid by public departments m the samn 
way as by private xndniduals 

X — ^All payments of amounts due by one Public Department to another 
should Ic made bv book transfers, except when such transfers do not suit the 
Trlcthod^ of account or of business adopted by the receiving department When 
payments arc made by the issue of cheques tbo procedure prescribod la Article 
2J A should be oh«er\ed 

Norr 1— The cost of Btationerv supplied to the Railway Department. (Railway 
Board) from the~C'dn{ra T~S{atio uery St ores . "Calcutta and of all printing uork excs.u£ed 
for Jt af~TK tJoiertment of *Indnr pres^ea be-'W juste t ^>"110011 debit. The 

amounts wtU b© shown as deduct eutnes under tKe bead '* 45 Stationery and Printing — 
Central ”, the entries being prepared by the Controller of Printing and Stationery 
m coBimun eation with the Accountant G^ieral, Central Rerenues, anl the Railway 
Department 

Roax: £— Pijments.forJReuterts and. Indian^Ncws Agency messages, suppbed^to. 
High Ogjunl s n ne Government Departmenta 8faOB]d ,, ,b e_nnao by cheqnes diawn on. 

of dndia in favoor <if.tlie Aecounta OfTicer, Telegraph Check Ofhec, 
L ilcKUa Whero, however, this is not possibfc, tho payment should bo mad© by 
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Rcm^tt^nec TrSn^fcr T^cccipt or flcmind flraft nt fir ’triUiout Btimp itoly, marked 
‘ Government Account ” See Article ICS anl the Note thereunder 

Note — C Hima on j iceonnt_<)f_Tcnts_nnl nnmtcnanco of tclcgnpH vrirca leased 
to the Public AVerks TjcI artmcnt_nBd_of_tcTtgT ij h instriin i eiit^ etc. Rupplf*d to 
that~ dc pa rtn i cnt ore not adjusted br book transfer Half ^ cirb bills for the 
periods endiuR on the 30th June and the 31st December Bunoruu'uy details fuch 
as the total an ount of the previous bill and |»art»cular» of the fresh charges working 
up to the total of the new bill, arc_PTe«cntc I to the Recount OITiec r conccrnel by 
the respective Deputv Aecountaut Cenerrl, Posts and TeleRmpin, for transaetlonirwithln 
hw Audit Circle T he amount of tie-c bills shonll be nceepted In full, subject to 
readjustment later if neccs'sry, on vetSfiestion of the details in correspondence with 
the ofllcers of the Public Works Department eonctracd, and should be paid by means 
o f non negotiable Dank draft on the Imncnnl Tan k of India In favour of the Deputy 
Accountant General, I’osts ana 'i'eiegrapl s, contcrnSd '■■■ 

The debits nppcanng in the Dank Account shoull bo treated os Public Works 
Remittances and adjust^ in the msnncr Hid down in Article C02, \udit Code 
here the pavmcnt has to bo made bv a Par and Accounts Officer, he will havo tho 
option of pJMDg by cheque or Bank draft as may appear to him convenant 

As there is no branch of the Impeml Bank of India nt Ranchi, tho claims of 
the Telegraph DcpiTtmcnt against the Public Works Department m Biliar and 
Onssi, arc paid ly the Accountant Gcocral, Bihar and Oris&a, by means of Remittance 
Transfer Receipts 

Not* 4— The use of Railway Credit Koto and Warrant Perms being pcrmusible 
only oil pismcnt of the prescribed commission, it is now open to dipartmentai 
autliontica to tender payment for railway freights and fares in cash 


AKKESTJRE 

(See Note to Rcix IV ) 

Ltst of Commercial Cndertaiin^s of the Central Government, 

1 The Sccunty Printing, India, including the Central Stamp Store, Nasik 

Road 

2 The Cur’cncy Note Press, Nasik Road. 

3 The Imperial Institute of Animal Husbandry and Dairying, WcUington 

4 The Opium Factory, Ghazipur 

5 The Imperial Veterinary Serum Institute, Izatnagar 
G The Indian State Broadcasting Semee 

7 The Indian Radio Tiroes, Bombay Section 

8 Indian Light house Administration (Headquarters and Light bouse 

Districts) 

0 Commis'-anat Department, Andamans (Butchery, Bakery, Dairy, Ice 
Factory) 

30 Nai’y Department, Andamans (Dockyard Accounts) 

13 Shipping Office, Andamans. i 

12, Forest Department, Andamans. 

13 Bengal Pilot Semee, Calentta 
LUGO 
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APPENDIX 7 
(See CnAT 7, Art 13G ) 

lEnlcs for the payment of compensation for land taken np nndcr the Eand 
Acquisition Act I of 1894 (Finance Department Ecsolution 
No 2209 A dated 10th Mar 1895— As tnodiBed hr Finance Dcp^r^ 
ment No 3469 A dated 12lh Aupjst 1836, No 4166 A , dated 2l3t 
Beptember 1897 No 1603 A,, dated 3rd April 1900 and No 289 A., 
dated 19th March 1914) 

IfljifJ Atfjtiisttion Ofjieers 


1 After all preliTninanes m respect to estimate etc tint may bo rct^nlrcd 
under depm tmental rules in force for tlie time beinff linre been duly earned out 
(iip laud will be tftken imder tbe Act either by Ibe Collector or by rotne Fpecial 
ofTiecr xrbo is placed at tbe disposal of tbc Public Worbs Department arid imc^led 
mtb tbe powers of a Collector under tbe Act tbe procedure differs In tbe tuo 
cases * 

Procedure of Special Officers appointed under the Act 
*3 Ofneers wlio are spectallT employed for tins worl beins: inTcstcl mtb tbe 
power of a Collector under the Act and placed at tbe djspo<ol of tbe ^ 

Deparlircnt are rejranlcd as Public Worbs disbursors and are applied wilU f"”' * 
in tbe manner prescribed for the works ontlar of Public 
OTpendituro bcjnjr accounted for under the rules in (be Pnbbe Worla Aecoun 
Tbe fcllomnjr procedure «ball be observed bv such ofllcers . „ , 

3 inicn on n-rnird i. mn.V nmVr «tion 11 of *>>'' 4'' «« o®cor slnll h-iTO n 
stntement prepared in Hie appended form (marUd •''J, 

aWe to etch perecn nnder file mrnrd imd .ln« o" the the “J;? " ^ 
fain-ard a copy of the rtatement aiRRcd by Jnmsclt to the Aceonntanl Go”'™ 
tnlh irhom hi- is in acconnt Before sisnmi: tin copy, lie officer ahonld 
satisfy himself that it eorrecUv shoire the ninonnts due under the aieanl aid 
el 01 Id hnnsclt enter the total of colonm 6 of the statement m OTrds hath m the 
original and copy A subsidiary statement m PoriD AA pivinfr parlicn ars 
mg tbe acceptance by tbe persons couccTncd, of Ibc amounts m column b 

of Iho award statement should also be furnished to the Accountant General as oo 
30 possible If tbe subsidiary statement is not complete on the day that the awnru 
IS made the necessary entries m column 7 of statement A will bo made m the 
Accountant General’s office on tlje receipt of tho statement in Porra AA 

4 In cases where an award has been made bv ft Pourt under section 26 of the 
Act, a second award statement should be prepared m the nccompanying form 
(marked B) by tbe Land Aeq iisition Ofileer bs soon as the decision of the Court is 
a^ccrtalred and a copy thereof forwarded to tl e Aeeountnnt General On receipt 
of this statement the Accountant Genera! wi’l proceed to check, the entries m 
columns 1 to 4 with the ongmaJ award bsr the officer 

6 Any change in tbe apportionment of the officer’s award laado by a Court 
under section 30 of the Act should also similarlv be communicated to tho Accountant 
General for tlie pccessary corwctions in the award statement. And if under 

!tln!w 1! ere be something repacnant in the subject or context tho rules g ven 
It thts npprnt x for tho neoujsUion of bnd for the Pub! c Worts 2>epartsaent apply 
oiutalts nutendU to other departments of Goremnient nlso 
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•celion 31 (3) oE Ibc Act, it has been nrnmscd to grant a compensation nthenviso 
(Itau in cash, tie nature o£ such compensation sbouM bo clearly EpcciHcd m the 
roIuniQ o£ remarks m the award statement. 

•0 In gmnff notice o£ the award under section 12 (2) and tendering payment 
nndcr section 31 (1) to such of the persons interested as were not pn.*cnt per- 
sonally or by their rcprc«cntatives when the award was made, the oQlecr shall 
icquire them to appear pcrsonallj or by representatives by a certain dale, to 
recLixc payment o£ the compensation awarded to them intimating also that no 
intcrc't will be allowed to them i£ they fail to appear If they do not appear, 
and no not apply for a reference to the Cml Court under section 18, the oOlcer 
shall, after aaj further endeavour to secure their attendance that may seem desir- 
able, cause the amounts due to be paid in the treasury as revenno deposits jiay- 
ablc to the persons to whom thej arc respectively due, and vouched for in Iho 
accompanying form (marked E) The officer shall also give notice to the payees 
of such deposits specifying the trcisurj in which the deposits have been raad** 
In the Collectors accounts the amounts deposited in the treasury will at once ho 
charged off as Public Works cipcnditure, and when the persons interested under 
the av ard ultimatclv claim payment the amounts will he paid to them in the same 
manner as ordinary revenue deposits The officer should, as for as possible, 
arrange to mal e tbe payments due m or near the village to which the pajccs belong, 
in order that the number of undisbursed sums to be placed m depoait tn account 
of non attendance may be reduced to a mmimum iibenever payment is elutmcd 
through a Teprcscatativc, whether before or after deposit of tbe nmoimt awarded, 
8U(h rcprcscutative must show legal anthonly for reccivmg the compensation on 
behalf of his pnncipal 

JsOTE 1 — Tn the Punjab in the ease of petty payments if the payees do not appear 
oa the ilav faed for payment and do not apply for a reference to the Civil Court im ler 
section IS the otliccr shall issue notices to them informing them that if they do not 
nttena U a certam date the compensation awarded them will bo remitted by money 
Older, the amount of the money order fee being deducted The following rules must bo 
obserred m making such payments by money order — 

(i) bo rums exceeding Its 50 lo each separate case may bo pild by money 

order 

(ii) bo compensation duo on account of land which is owned jointiv by tho 
proprietors of a TiUago or sub division of a viUago may bo pa d bj luoucy 
erner 

(ut) In each money order so issued, the purpose of the Tcmittanee shontl bo 
ts ^*3.y ’A Vrn. fwit.virt. ‘.Waao.! 'iu ^OffiVamianrti ol 

til'' \ Tinted entry Keceivcil tl o sum specif cd above oa '» 

Bunicicnt space being left below the mauuscript entry thus made for tho 
sigii'iluTC or thnuib impression of the payee 
On tcccipl of the money order ncknowledgmcnt duty signed by tho paji.e it 
tip lid be attached to the usual receipt la Form C in w'l c'l the full 
amo lilt of the comncnsation nnd the deduction made therefrn n on n-coinit 
of the money order fee shonM be clearly si own , tie re cut will tum 
bo disposed of in the usual way Tlie Account Departuitut will accept 
Bucli rouchcT with tho monev order aekaowlcdgment as a yal d rccciit 
for the full amount entered therein. 

by rash 

(ii) For the words “ paid in my presence t v ~ h^u o' “ rorra C, the words 

“ ] ail by money order *' shall be substituted. 

The Accountant General will accept m the ea«e of compensation paid by monor 
order, a receipt for the nmount entered m the award statcnicn* less the anu m » i,t tSe 
money order fee ns a vabd receipt for the fnll amount entered in tho award statement. 
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avanl, or us soon as lie ascertains that an award lias been made by the Ci^il 
Court, I repare a statement m b orm A or B or in both, os the case may be, sboinng 
Ihi, aiuounU due, and forward a copy thereof to the Accountant General concerned 
in the manner prcscnbcd in paragraphs 3 and 4 Additions and alterations m the 
award statement should also be communicated to tbc Accountant General os 
prescribed in paragraph 5, and a subsidiary statement m I orm AA should, if 
iietLSsarj, be iumishcd ns laid down m paragraph J The procedure laid down 
lu paragraph C should also be observed by such Collector or Civil 0£Qi.cr 

*13 In making the payments due under the award, the Collector shall take 
from cich person to whom pajment is made a receipt in Form C, containing a 
iifcrtuct to the particular entry in the avrani showing the amount dm. to the 
pajec In the case of pai-meut to a number of persons under a single award, an 
acquittance roll may he, substituted for separate receipts es laid down m para 
graph 7 These receipts will be the Treasury Officer’s vouchers for the pajments, 
and thull be forwarded by him with the accounts of the month to the Accountant 
General For pnjments into Civil Courts tbc procedure laid down in paragraphs 
S and 0 should be observed 

14 The Treasuij Office! has no concern with the award or wnth the award 
Btatement , he makes the payments ou the authority of the Collector, or other 
officer a««cs«mg compensation The Collector may cither draw the ifinount to be dis 
burned to each payee separately, m which case he should countersign the receipt in 
Form C, and moke it payable at the Treasury to the payee, altering the words 

■ I'aid in my presence ” t or he may draw the totil emount 

to be disbursed by him under the award on his own receipt as an advance, and 
after making the payments forward the receipts of the payees to the ireasury 
Officer m adjustment of the advance In tbc former nase, an advice list of the 
fuima passed for payment should be sent to the Treasury Officer, who ui turn 
should seed weekly an advice of orders paid 

Audit bif Account OJJlcers 

15 Whether the payment is made by a special officer or by the Collector (or 
other Civil officer) the audit of the Accountant General shall consist m seem"' that 
cveiy payment is supported by a receipt m Forms C, CC, D or E, and that the 
amount paid on such receipt is the amount payable under the award, as shown m 
the statement of which he will have received copies under the preceding ordtrs 
The Accountant General wnl also note in the last column of Form A the date 
on which possession is taken as reported to him by the Lxccutivc Engineer or ether 
cbipci 

*16 The Accountant Genera! •will, as he receives the vonchers, fill m the 
entries in the appropriate columns of the award statements (Forms A ind Bj • 
ai d as be receives the reports of possession he will fill m the entries m column 10 
of the statement m Form A when all the vouchers showing either payment to the 
pavi-t or payment into the Court on deposit and reports of possession have been 
retoned, hr will forward the completed statements in Forms A, A\, and B 
to the Chief Revenue Authority This will complete the audit of the Accouiilant 
General , any other or further returns or reports from the officers who assess or 
piv compensation will he di«posel of by the Chief Revenue Author ty witLout 
refertnee to tbc Accountant Genera! See aL,o Articles 5S0 to 6SS of the Audit 
Cedt 


17 . SeUltds 
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*18 \Micn tlic hint j? n<^iuml for, oml tlic co l n <kl)i{i1)lo to, nnj other 
Pcpirtffiont thnfi {he I’lihlic Depirlmcnl, the proeo<titrc trjt/ fit^o bo ttfo 

tflmo, the Account Ofticcr xvtio uill nnjit the pa>rocn{s heinff B«b'titiilc<l for iho 
Aocountanl Genes at. 

Prorf^itre utien tto none*/ oomfcnMfjon »f ftn'd. 

10 3o cere'* in ulncli enm{icn*'nliOR is pnntc't in tbo alinpo of either land in 
pvchaii'^o or irmh'^ior of iti-cinie i»s 3 >roMdcd In fcction 31 (3) of the Act, niut the 
taiul IS ftcqmrcA lor <lo\ctnmrnt no n<ljH«tincnt of the lalue of the land 

Kuen m cichnnsc mil Ijn rcqmrrtl, iinlr»i »t n tcparalclj purchased by Oo^Trn* 
ment If, howcNcr tlio Inml is iKvimri’*! for a Ik« 1> fjnflnciiJl> fndcpetulcnt of 
Or>\* mnicni, the % slue of i!ic (losrjnmpiit tfind pivcn in exchange and (he cipUnli’od 
xalnc of ilio nbalitncnl of (.and Urscniie should he cIinrjTCit ft^amst odiineoj of 
funds (parasmpli 21) nndo hj (hat Imdy 

luKftmcnt of eomprn*aUon monnj (Jeposiled in Cotifi, 

20 ln\tstmcri\» vnttcr rectiona 32 nnsl 33 of Vtie Act ot Tnoncy in 

Court >limdd he nrran;;e<I for, m the eo'C of p«rcha«c of Govemmenf fec!Hi£ic’'f 
in ronunuuicatiun hcluccn the Coiirl nnd tlic Dcpsilj Controller of the Currency 
eoRccin<y!, nud puirln»c of land should 1>c cfTccIcd under the Conrl's order# 
thronjii the < ollcctor or otltcr Uoscniic Authonij of the ^l’o\^nee The Deputy 
Couln.Ilei of ilic ( unrnej svdl mtonn tlie Conti xthsl sum bIiouUI he rcmdtwl to 
cnrhlc him to iwal o the inso tment. en«J tins nmonnt «ill lie paid from the deposits 
in Couii 

Audit, A/lptttmcnl <inil Recoreri/ of rotfments on hfhoXf of hodtes finnnexalPj 
independent of Goveinmtnt 

21 In any ci«o in ithich hnd is neqiintHl for n Municipality or other body 
(inanonli.s independent of Govcmuicnt, the local Coiemtiicnt rniy direct that tlic 
pajmeutn, imtcnd of hems ravle nnd audited in the Fame tn'tnnct as the ordinary 
ppjinciits of MSPh l>odj, Fhnll ho imdc and ondded os if the land sccre being 
nefjiurexl for Gos ciwucnt If the loesl Gmemment i«sncs sucIi on onicr, the 
Col!i*clor or other ofTlcer who ui-ihcs pssments on account of the lard required 
eJnlJ diaw funds fmni the Trri'urj and insKe payments in the manner laid doim 
lu the^e lulcs, u^irii? the forms p»v«<iibo<i jiud plnU i-endor his nccounts to the 
Cud Acoounlonl Gcncr.sl The Mimicipshtj or other body will pay the c-itimatcd. 
cost of the compennlion to the credit of Gosemment in ndisncct on Euch dates 
and m y\ oh invtnlmcnls as the loesl Gosemment Wisy direct, fuithcr piymcnt to 
OoioTumont Ijcmg required as poon as (ho Accountant General isipoits tint Iho 
ps\m<nl9 mndo orcred (hf> nroonnl iccciscd m ndssucc TJtc Aecoiiutnnt Geccrsl 
tsiiJ dni With the nocounls and psymcnl fts prc«ctihed in thc«c rides, dcbituig Iho 
pajiucnts ngsmst the ndnnces ivensril for the Miinicipshty or other body. 

ITlc'O 9imn »IohM le creditcl In Ihc tresvirj aecoiuits to ft FpeciaJ deposit liesd 
UTilcT Cisd lVp«»)ls — '* JSepo'itu for \soik stone Tor Potihe txKtioB or tndiviituat* ”, 
x\}u!<' fin> dnri.es dimdd he RiinpotlC*! I»y the presenbed loiicliors unless these ciiutot 
hft fiumsliM nl once, In ulid, osse fjjp Aeeonntsnt Ccncrnl will pheo them under 
obje^do'’, tdl tie neeo-sr) sowclera base been otitamM If the nuirlm;? cfUccr 
fliO'iH nt nnj time tiisc iti tnnl any num in excess of Ins fmmC'liato tiyiuircnicnts, 
tc* shmitt yti'i'. tt into pie T»cs«irj for cre«til of the tpeent deposit bend, ony 
loltncc ft tic M ni oriffinsUy ercsltlcl, winch Is hot dsimed nt (ho expiration of a 
jest froii due rf lie nunrd WiH Ixi I>a»il Into a Cml Court by tlio e'licer fa 

oeeorJflocfl tt/tli Pul/j g. 




fTamo of vroik lor rrbich has hceo acquired - ’* 

No and dote of declaration in- — — — -gaa»<, pu ■ No ■■ .dated - n - , P^So 

; Act I «/ «JI K. aO tU 


no 



t To LcIjDi'J Up in IJ 0 Arcnunianl CinwJ a CilJice 

NoTt f — 1 ni/inwni(| rlrttpincni kIiokI 1 lAiconfiupJ to the lands to ho tal cnundcronodccliration— * e , thon'^arJa given for land* aerinlrcd 
nndcr morctlian oncdrilarntionbl oiitJ not licim orjioratcd in ono statement, bUtasmadyaeparato ala teznenta submitted os them aro ticc'arationj. 
NorJC Itc-tarJiDg tolumn 7, see Aoio to btaUmcni AA. 
























178 



a 





Catemcst 0. 


170 


ATTESTJIX 7. 





OonKi%ia‘tittmhtrprpa^mlwatiur%ni.-^ SO »maM»^ianc6wtShAmiTiSlalemtnt 

,la<td — / on accovM of Jani acq^iredfor — . - .i .i - — — m ifie dtstiut cf- 

TfAft!- —ySfmta- — — . 
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APPENDIX 8 

[Set Cnvrrtr 9, AmcLc IjD (li) ] 

Riiles made by the Governor General in Council for tho guidance of 
persons sending patients for anti rabic treatment and lor patients 
arriving at a Pasttur Institute 

J^OTE 1 — Tl-o cxpcndituro conncctctl tnth Imtc, adrnnee*, travcllin;; expenses 
and niatuti. ■ met thnrgts, etc , of Govcrninent serrants under the admiiitstr it %c (tiilrol 
of a proMi ciil Corcninicnt as ^vcil as the prormcial cspLiiliturc co)in‘'i.{cl vitli llio 
aid giicn to ollir persons for anti rnbie trcatiutut is rigulutcd Ly tlio riil''s of llio 
Gorermnent eot cerued 

Aote 2 — T1 0 term ‘ Pasletir Institute' or * insti uto as used m tl esc rules 
meluUa. ils tjiuxJjOTcriim* * * i * • 

No. m. 


Page 183t Appendix fi— 

Infert tho following below Not© 2 at the beginning of this Appendix — 

Nmb 3^Th« t«rm “ Government eervent as usM m these rules includes daily 
Ubourere employed «t the Imperial Institute ©f Veterinary Research, Muhtesor 
and Its eub-etations at Ixalnagor 

IC A Code, Vol I 8tli Edti (indBp) No ii\ dated the Utltbiaaly lOJb ] 

(1) A Oovemment semnt of the Civil Vctciinory Dcpirtmcnt or tbo 
Mcdicil Dcpflrtincnt uiU be trcited as on duty for the purpose! of 
pn), travelling allowance, Icatc ami pension lor the pciiods covered 
1) ills journeys to and from the Institute auil Ins rcsuUiuc Ihuiu 
lor treatment, piuvided that be came into contact with a i ibid or 
suspected animal oi with a ease of b}diopbobia vvlulc actually du 
charging his ofhcial duly 


(2) Any Government servant who has difficulty in finding at once the means 

tj ciulj'c him to proceed to an institute niid wliosc subst'intivc pay 
exceeds Rs 100 but docs mt exceed Rs 500 a mouth, iiny be giaiitrd 
a;,v “idta/w ■fuSSc.vai to tioSrsy his trsidh'tg to the 

institute and back, namely, (a) single iarc cacli way bv ruin iv of 
the c'ass by whiib he is entitled to travel on duly, and (0) lor jour 
1U.JS by road or by mcr and ocean stcamci-s, the actual cost of 
tiunsit, not exceeding tbc traveling allowance ndunssiblL for juuin>.y3 
on duty under ordinary rules He may also be given an advance of 
one mouth's substaalivc pay and bo granted one inontlis casual 
have, or, when tic appointment of n substitute is found ne''cs'iiiy, 
one month’s extra leave on average pay, which will not be debited to 
the Govcnimcnt servant’s leave nceo lut any leave required m cxcvss 
being granted under the ordinary rules 

(3) If a Government servant is considered too poor to proceed to an insti- 

tute at his own expense and if bis substantive pay is not moic iLan 
Rs. 100 a month, he may be granted his actual tiavelling cxpcL ea 
to the malilulc and back as defined in rule (2) above and an advenes 


UAGO 
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of one month’s suhstantjve pay and leave as provided for in that 
rule {Qo^erimicnl W‘r\ants of the third and fourth grades, as 
dofiiicd in rule 17 of the Supplomentaiy Holes to Tundamcntal Holes, 
maj, hoi\e\er, lie gmntwl their full actual expenses for joume>3 by 
road if this concession is ncecssniy ) 

jfOTp — The leave Bihr) ef a floxernment BcrvTiit In Inferior Mmeo «!«nng the 
oar month’s ixtra lfa^e on n\prnye po) praiited under this rule is not subject tu the 
usual conditions tint there will be ni» extra expense to Qorernmoat 

(4) If a (internment servant w dramng not more than Rs. 25 a month, 
he may he granted, in addition to the terms mentioned in rule (3) 
above, innuitennuce nllownnec during tn fitment na well as during the 
journey to nnd from the Pasteur Institute at the rate of daily ellmv 
nneo adniissildp to his grade undir Rule 61 of the Siipplciuenlaiy 
Rules 


(5) If n Go^oniment wrvnnt drawing not more thim Hs 100 a month is, 
hi rtason of age or other giifllciem enuso, incapable of traicllmg 
alone and Ihcrcfort, requires an attendant to accompany him and 
IS vmuhle to pa\ tie ixptnscs, he maj be allowed the cost, on accouft 
of one nttcnilant, of railway fare, if no railway concession is gritilcd, 
and other lrn>eUiiig c\|>ensc8 ami uinintcnnncc allowance nt the rata 
sanctioned for the patunl and also wages not exceeding i annns n 
day if the patient is unrtblt to pay the daily espenves of the atten hat 
(Moru thim one ntUiidnnt may he allowed in speetil cases as, eg, 
when tilt patient is n woman and in addition to one attendant is 
compolleil to taJ e one or more children with her ) 

(C) Any Ooiernmoiit scrtnnt drawing n Bubstanfiic pay of not more than 
Rs 6Q0 n month may if a member of his family is bitten by a rabid 
animal ntid he has diffienUy in finding at once the means of sending 
him or lier to a Pastctir Institute, bo granfcil an ads ance not cxce^i- 
ing the actual tra\elling expenses [ns dclhicd in rules (2) nnd (3) 
nbovcj of the person bitten (o the institute and bach plus one month’s 
substantnc pay If his snbstnntuc pay docs not exceed Rs 100 a 
month, an adsance of tra\clhj)g expenses for an attendant, if ncccs 
sary, may also he gnen nt the rate sanctioned for the patient 


(7) The ad\nnccs mentioned in rules (2), (3) and (G) above will bo 
recovered in not less than three, hut not more than twehe montlily 
snstttliutnts In the exsc «f advances granted under rule (G) it a 
Qo\crnnient sciwanls pay do« not exceed Rs 60 a inontii or, if 
special circmnslancus exist which warrant the grant of a further 
concession to a person drawing not more than Rg 100 a month, the 
recovery of the amount advanced as traviliing expenses for tho 
attcmlant may be waned ultogelher or in part In special cases tho 
recovery of the amoutil advanced for the travelling expenses of a 
member of ftundy of a Government servant whoso substantive pav 
docs not exceed Rs 60 n montli may also be waivid 


Bdcxnec to {,« xccovcrca monthly should bo fixed : 
wnoio rupee*, the balaoco being recovered in tho last lastabncat. 



185 


AlTEKtUX 8 


^8) The fcbore concessions tnay lx> canctioned by Departments of tbs Oov 
emment of India and ly Clnef Commissioners 
•Norr — In respect of Government servant* under their odministrativc control 
Department* of the Govenunent of India and Chief Commissioner* may dcle^to the 
powers in full or in part to anv authonl% mbordinate to them. 

(9) The Director of a pasteur ih'titutc may, on production of satisfactory 
proof of identitv mid of atequato endenee that the patient, if n 
Government «cr\ant, did not reecive an advance of one month’s pay 
admissible to him under these niles ns a recoverable loan, {^ont to 
such a Government servant an advance not exceeding one mouth’s 
substantive pay, intimating the grant to the Head of the Department 
to tvhich the Government servant liolongs with a view to the recovciy 
of the sum advanced from his pav in not less than three, but not 
more than twelve monthly instalments The proof furnished by the 
Government servant will lie made a voucher and the charge will be 
recovered by the Director from the local Treasury Officer, who will 
arrange to pass it on lo the province coneemed bubject to the same 
conditions of proof and recovery, the Director may also make, m very 
special cases, a further advance not exceeding half a months sub 
stantive pay, to a Government servant who has already received an 
advance of one month’s pay before his departure for the institute 
but has run short of funds while under treatment Subject to the 
same conditions of proof and recovery, the Director may also pay as 
an advance the mamtenance and return journey expenses of Govern 
moot servants drawing not more than Rs 25 per mensem up to the 
amount admissible under Rules (3) and (4) Any of the above 
advances may also be granted «ubject to the above conditions of proof 
and recovery, if applied for in the case of the family of a Govern 
ment servant undergoing treatment at the mstitnte 
tlO) The above concessions may be extended to a Government servant with 
out a hen on a pemvvncnt post while ofliciating in a permanent or 
temporary post, the pay which he mav draw while so officiating 
being taken as the substantive pay for the purpose of Iheac 
rules The grant of the concessions m such a case is not subjeot to 
the usual condition that there must be no extra expense to Govern 
ment, so far as (be one month ixlra leave on average pay men 
tioned in rule (2) is concerned 

2. Any mdigent person unconnected with the public service who is bitten by 

a rabid animal but is unable to proceed to a pasteur i nstitute at his nxr n 

and who is not assisted from t>.^ -♦ - - - — 

Ho 106 * 


n'S.rCSr.s.ii-''-' 

VO X exuxxao ^ 
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B V «o (.uueessioa* mentioned 
^ .««■ to cnutica persona (exclnding Indian States’ subject*) residing within 

hi* political charge. 
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(l<) uij.rtujantc ollouance at tlic foUoi\in? daily lalcs 

Ciiropcans and .Ang'o- Indians Itc. 1 tliinnj tlio journey and 2*8 0 
(liiun^ ticatiiiciit, Indians 4 annas a day during tlic jouraty and 0 
auuas u day dunn^ tivatuicnt. 

(c) the cost on accovint ct one or mote attendants os in Kttlc 1 (5). 

Tlicsc coiicossicins may be sanctioned by any Goicrnmcnt servant not below 
sneb laiil. as in ly lie fi\id by the Clutt Commissioner oJf tlie jiroviiicc (ciccjil tint 
tim ni altuvvaiKv, thu return juunuy ebatges und tiic convtjaitce 

(it iioiu itiL stutiuu to the im>tituU‘i it liicessiiry, will be jiuid by tbo JJir^dor 
ui the feubjL^t to uuy iurtbor juka nb.ck uiay be made by tbo Cb 

Cuiumissiuni.u 

(d) Tho Director may also mike advances tn indigent persons nbo come to 

the institute l><iving llieir own c.Tpeiisi'S up to ibu iandiog stitiou 
but uio unabiu tu pay the coiuejaiice clurges fur Um luitliei n.i* 
Mvkid juu(it<.y or to uiaintaui tbemseves tlieic ot to piy lor Ibc^r 
lotuMi juuriuy 'ihc possibility ol ncuvci.ng these aitvuiicis siiuitid 
tln.li lu iiivistigatcd iii the luiiOWiDg maniai. 'Ibc Diuctur should 
cutiLSpond diuvt witb the odiccis in charge of liiu dislr ct to vvliivh 
Uiu iniuctus, tu whom advances have been made* siy they bdo ig, 
{litd stiuiiid ask tiuiii to take over lot nivcstiguiun linms in K«|)e(.t 
ot the adviiiites mucle D strict officti's sJiyutd a’so take ovir ‘tit-a 
ck> ins us suuti cs liny are satisticd that the persons vvlio ixeiiVLcl 
till, udv.nicea actually belong to tbeir distucls and sfiuuid infoini the 
DiuLtui that tbij imvc dune so Ihc Direttur should thin ucuvir 
the muouiits ndvanccvl liom the T.cnsuiy) pioducuig the distiivt 
olhccis' “acccptniices” as voucbci'S, and the tiaiiiib shuiild Uau be 
passed oil tu the pruvnicis cunecined to he adjusted as the ainouiits 
advaticcd .uc iccovtml or vmtUn off under Ibo local ru'es J\iiy sum 
vvliKh Is luund tu Lc iiixcovciabic after Icing p used on to :i distiat 
ofiitcr will be dclntcd to the piovincc conccmcd us a eh iige under the 
bead “47 — MiscciJ mtous — Miscellaneous cbarg:e-» for the tiLalmeiit of 
patients at the paslciir institute” Othoiwisc, i e-, j£ no disli.et 
• oflictt lakes over tl:c claim, the Director will send to Ibe Tjea^uiy 
OfTicti a CLitiflcate to tins effect on winch the advance will be icfni. cl- 
od to the Diiector. The nmount will then be adjusted finally iii the 
books of the -AecountaiJl General nuder the head specified ahov'e. 

(e) Witli legaid to nidigent piticnts who are sent, for t^c^lmcnt, from (he 
pi-U’ui iiibTitrtte to a Cud or Caiitnmncnt Gcneml llospitd, the 
Diicctor will m IJic first inrfancc, defray the expenses coiiiiocunl 
wiiti thtir diet and hospital charges nnil, in case of death, of limr 
binnl 01 cieiJiJition, as the case may be, and recovei the cost m Ike 
Bailie way as m the cases zcfcircd to la Kulcs 2 (t?) and 4 (bj. 

^ 3 An intiimtion in the form oppended to these rules slinn’d be sent cither 
■with ilie jnhrnt {in a closeil cover addressed to the Direetni of the mstitulc) or 
vvUU as iiulo dckiy as pusub'o after Ike dcspalib of the patituk 
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4 Allowaiicw for wiUfictl miligrnls ami wlicn nilinis^iblc, for t!icir itlci lUds 
also, will be drawn bj Ihc Director of the institute unilci llic following lulcs — 

(a) Convc^^nee eliargca from tlic hndmg station to the imy he 

I'aid hy the Director m exceptional cases m wlucli iiiilioCnt pilnnts 
010 not sulTieiontly proxidcl with funds for their onwaiil jouin j 
ami are umhlc to Iroxcl on foot owing to the sc\ctil\ of their 
wounds, ill health or oM age Such charges will ho siippirted h\ a 
ecitiRcate of indigence, insoiricicney of funds siipnlnd and 
ineapacily of the patient to travel on foot and will he ieco\crcd 
fuiu the local treasurj 

(b) Jlainlcnancc charges for days spent at the institute will he ndritired 

hv the Director and rcco\cml hy him finm the Inc il fm-iirv 
OITircr Vo refund will l>c made hy tin, Trcisiiiy OITiccr f»u my 
ndnnec made unless xouehed for hv a certificate stating indigence 
and the fund from winch the cxpcndilmc is to he met 

(c) Traiilling allowances and mainlcnincc c'nrgcs for the return joimney 

will le paid hv the Director of the instjlnte iccording to (lit ruts 
admi sihlc to a patient and will he iccoitad fiom tl c loi il 1 ret- 
sury Officer The charges will he supported bv the intiiniliox 
Tcfci'cd from the otBccr who is rcaronsihlc for the oiigintl ndiineo 
Olid 1 discharge certificate from the Duector m icspect of tach 
iiidiMdual to whom advances ate made on these accounts 
Nott l~11ns rule uiar he ancudtil m respect of any uistitut'* ly the local 
Government ro i'* med 

5sotc tl -Tte»c a1ran-‘ea wut he rnaCe from a permanent adranc*' anl will ho 
rceoupi. t oil <« ii*ciidatcd hills 

'■> The cost of niiti rahie treatment of all cmplnrpcs of the Crrfnl Cor- 
crimint a-* well as of indigent pci-sons belonging to ccntnlK amniniattn d 
areas, wl tn treated ot the Pasteur Institute, Ka^auh oi at an\ of » s lentics m 
suel area® *hould he reimbursed to the Institute m accoidancc will the foilowjii^ 
rules — 

(i) In the ease of Covemmcnl servant^whoxe luhstanlivo pay cvccrds 

Its 100 per mensem the charges should h rceoveied fium the m 
dividuats concerned direct l>> the Diic«lor Pi«tci~ Ii ■slitiuc, 
Kasanli oi the officer in ehaigc of the Ceotic at which the palicut 
IS ticatid 

(ii) In the case of a Oovemment 'errant whose 'iihstantnc pay dors not 

exceed Rs 100 per mensem the chai-gc will 1c rccnvcied ficin tlo 
Dei artment of the Government of India oi the Head of the Office 
or the local Admmislrabon nnder whom lo is elnpl'^lll thiougi 
qnailcrly hil s^ and debited against the D paitmcntal budget 
(m) In the ease of md gent pcr*ous belonging I i eeiilnlly adniinistered 
areas the charge should he recovered b> ih Pasteur rnstitnic from 
the local Dodv or Administration whose oil cers send such a p'^t C't 
for anti rahie treatment, hv submission ol quaiteiU hills A\licn 
pail hv (lovornmrnt the chanm in such lO'cs will le dcliUd to llio 
head “ 47 — Mispell^neons — arcous charges for the treatment 
of patients at the Pastenr losUlule". 
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FORM OF tvrnUTION 


(o)~ 15 bcrcbr dimtcd to proceed for «ati rabia treatoert 

tc ajj^ is anoive«l to take {&) 

attendant He « a fe) The espen'cs are debitable to the Centra! 

GoTCTnzaent 

He has been granted the «)n«<s.ons noted on the rgr e ’- ee 
Votiaag 

— — (or inauite! ance at the tnstitnte and retem 

R« tas ehowTj oa the 
joarncT has beta adraaetd to htm- 
StaUo a 


‘'rgnatcre- 


(Despatchicg OSetr) 
I>o« gnatjoa— 

Dated the 19 


(o) Naae of the patient. 

C6) Kaae of the atteedant (if aar *ent> 
(e) L OoTerccieEt «enrant. 

2. Member of the faxaBt of No 1 
3 Indigent person. 


(REVERSE.) 

«eDf ibr arfi ra6ie treaTSmit. 


■ of eonee^^ocs grnate<f to-- - 

Adrance of one month** snbs'antxve par 
Eo*d jonreev ailowaree to the eatmiaing Kadway Statico 
cli5s RaPway fare ( tichets) to 

Third class free bchets from tn 

class steamer or boat hue Rs. per head from 

Diet m foatf davs at per day 

Road jonmev aBosrance fram to 

MHease Ra. 

Mo*or Transport Be<{c sstica Ivo 
Ce<^e Rs, 

bore— Cep a of tij fona taaj be obtained grata at tie nearest dupeaaarr or 
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APPENDIX 8 A. 

(See CnAPTER 3, AmCLE 41 ) 

Enlcs regTilating- tie preparation of last-pay certificates in cases of 
transfers on duty, or of return from leave 

1 Transfers on doty may bo of two kinds — 

(1) A Government servant may proceed on duty from one province or circl" 

of audit to anoUicr 

(2) A Govemment servant may proceed on duty from one place to another 

in the same province or circle of audit 

2 In the former case the Government should obtain a certificate m Kora 

31 B 

3 If he IS employed at the station of the Accountant General or ComptrolVr 
of fais province, the certificate should be jnven by that ofllcer 

4 If he has to pass through that station on his way to his new province, the 
certificate should be picn bv the officer in charce of the treasury from which he 
last drew pay and countersigned by the Accountant General or Comptroller 

5 If he is not emploved at and has not to pass through, the \ccountant 
General’s station, the certificate should be given by the officer in charge of the 
treasury and a duplicate of it should be fomvarded bj the Treasury Officer to the 
Accountant General for countorsismaturc and tronsmission to the Accountant 
General of the transferred Govemment servant’s new province 

Eiceptiotv. — Ab an cseeption to Roles 3 4 and "i above, the lastpiy certificates 
of non gaicttcd GoTcmmcnt servantB transferred from one province or circle of audit 
to another, ma' he given bv the head of the ofiiec and nee»\ not be count rmoned by 
the Audit Officer concerned, but id the case of transfers out of India, the la^tpay 
certificate should be signed by the Andit Officer 

G In tho second case of transfer the Government servant should obtain a last 
pay certificate m the same form from the officer m charge of the treasury from 
nhicli he last drew pay, or if he is a non gazetted Government servant from the 
head of the office under •whom he was last employed 

7 A Government servant who has drawn bis leave salary in India should 
before returning to duty obtain a last pay certificate in the same form from the 
Audit Officer by whom or mthm whose jurudietiou Uu leave salary was 'ast 
paid. 
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APPENDIX 8 B 

[Sec Ckap 0, Art 159 («) 1 

Rules repilatin^ tho grant of adranccs to pay for the passages overseas 
of certain Government servants of non Asiatic domicile and their 
fanuLes 

3 In tlipso rulc<? “fnmilj’ meins n 0<»rernnn.«t ‘icnranls ^rifc, Icgiliroate 
chiKUen and step dnidrtn I'C'^ulmg ith ind uhollj dependent upon him 

2 Thc'^e nilcs npplj onlj to gizettcd GoTcrnmcnt ‘scri'nnts of non Asiatic 
doraicj e hoUhn" MibstantiNclj n pennnncnt post in anv of tlic Civd Depirhnrn^s 
or m tlie 'Mt itnn \ceounls Department tml to Mntnrr Cemnusstoned Officer* 
(incluihng itlnlin Assistant Surgeons with eon«ni»biou«l ranh) of non Vsnt e 
douiiede la ci\tl employ 

ProMilcd llmt in the case of otneers who are entitled to free pi'injc* under 
any irheme of passijre concessions «inclioned by t?jc Secretary of State, the Gi» 
euuntnt of India or Prosmcjal GoserumcuU «« adiinee under these rules '\il{ be 
admissib'e onlv when they ha\e csbati^leil their benefits under the scbeinp n 
I question Aihiiccs in tli sc ci'ci if «anet*ene«1 after the 33n March 1923 \ lU 
I bcai iiPcicst at the rite prescribed >o J^ote 4 u nder Nrtjcle 354 

Nort—A OoTcninicnt remnt # domie fe for Uc purpose of tte rules tn this 
Appei ] t IS drt^i r net neeoobifr to t*o criteria tanl doi\u in Appendix D of Seti Inie 
1\ of the Superior Cml Sirwecs Tulcs. 

3 An adraneo mar bo made to n Ooremment ‘errant for tbu cost of passage 
by Kii from a port in Indti to a ptH outside Asia of himcclf and mcmbei-s of bi‘ 
firmly ind fll«c for the cost of the return loyage The advance for member? cf 
tic fnmd> uiU be ndmisaib’e men though they do not accompany the Govcnimciit 
senant on ibc lojigc, 

4 The amount of each idrincc shall not crcccd four months' piy of the 
CciTeniracnt servant oc U« Q,O0Q wUidicrcr is lrss> «:u!>iect to lUc tucthcr coaditiaa 
that it sfnti not exceeii the imount aefunl/j required nt (ho time for tfic purpose 
for vvliicli it is granted It should be a sum eitpre*sed ui whole nipcoc, he cjr a 
multiple of 30 

5 \V1 cn nn advincc his prcvions’y been *inctioned the iinonnt of a furt-er 
ndrince ‘houJd bo ®o regahted that the total amount oulstnndung will not ejrcrd 
the liuuls mentioned in Rule 4 For the purpose of recoveries each advance thaJ 
lo trcatfil sepantcly 

C The sanctioning nathonly trilJ be the Depirtment of the Government ot 
Indn or other subordinate authoTify to whom the power luiy lie ddc^ilcd witli 
the consent of the 1 inaoce Department or the locil Government under whose 
odioiiiistrativo control tlie Government «crvant is serving 

7 An advance mil not l>c adiniesible to ft Government semnt who dcc« r I 
in enf rchirmiig 'y t,vi' duty on the expiry of the icire and the Covomincnt 
ifii'"**/ , sulmit V ith his application for (he advnncc i vcrtiReitc that ’’c 
etivu lo retuni to ctvil duty oa the csi>ufy of the leave The appheaut should 
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nl ttic tame time state wticlbcr lie ln» laVen, or intenls oppl^in" for, an aflranco 
for (lie same purpose under (tie rufes irsulotins (lie General Provulcnt TunJ or 
any other similar provident fund rules 

8 (a) Advanecs will he rceovered m thirt> six equal monthly instalments hv 
compul'orv deductions from pay, commcnein}* from tlic first payment of a full 
month’s pay after the ndvanec is pranted rxeept as proiidcd in clause (b) of 
this rule, no reco very uill bo ma de from a O ovemroent servant wlii’e he is on leave 
A borrower rriaj, liowcvcr, mahe repayment in lc«8 than thirty six” I’i^almcnts 
provided (hat each instalment w a sum expressed in whole rupees or may repay 
two or more instalments at the same tune 

Nora. — The Tveovrry of the ndmneft shall ordinarily commenco whm the first 
parment of a full menth's pay is made to the Covemment servant on 1 is return from 
leave. But m 1 cn a Cnvcmmcnt sen-ant while himself rcmainln;j on doty draws an 
adninro for the ncnibers nf his famitv only, tceovery shall commenee lu the month 
following that la arluch the advance u drawn, 

(b) If the Government servant retires or applies for and receives penni»sion 
to retire on the expiry of his leave, the outstanding balance of the advance (with 
interest, if any, aeemed tliorcon) will be recoverable at once, hut where undue 
hardship is likely to result from compelling pavmcnt m one instalment, a Depart 
ment of the Government of India or the High Commissioner for India may perm t 
a relaxation of this rule to the extent of allowing monthly recoveries to he nndo 
from the pension or leave salary admissible to the Government servant at a rate 
not less than half the monthly amount of such pcii«ion or leave salary In 
applying this rule consideration should be given to the amount which will h* 
banded over to a provident fund 8ub«cribcr on his retirement. 

^OTt.— The interest prcscfibcd In the list sentence of rule 2 nbove will lo simpl' 
interest and will be cilculatcd on the bnlanm outstanding on the last <Uy of each 
month. The nmoint of interest thus calculated wiU be recovered in one or acre 
instilments, each instalment being not appreciably greater than tho ins*almi.nii bv 
which the ptiniipal was recovered The recovery of interest will comnieico from tho 
month following that in which the whole of the principal has been repaid 

(c) The borrower will submit to the audit officer concerned or it the advance 
IS paid in England to the High Commissioner for India wilbm three weeks of the 
receipt of the advance, receipts showing the amount of payments made for paseigcs 
Where, however, the money for passages has to be remitted from India to Englard 
(or vice lerso), the time for submission may he extended by two nionlhs In the 
event of failure to comply with this rule the amount advanced (with interest, if 
any, accrued thcreonl shall he recoverable at once If the receipts produced are 
for an amount less than that advanced the balance shall be rcco\erab*c at once 

o bvihjcct to the conditions of these rules the High Comniv’s oner may 
auction an advance to a Government servant on leave drawing h s •cave salaiy 
.n London jot the cost of return passages to India of the Government sTvant 
and his f imily, provided no advance for the same joumey has hctu previously 
made 

10 A Government servant reeciviDg an advance under these m’es will, on 
•ecvipt of the advance, sign and deposit with Government an uidertakinj in 
Torm 31 C 
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APPENDIX S -0 

[See iKTroDGcronY Koyes — Paba I.] 

Treasury Orders 

Secretary of State ni Coancilj' tic Governor 
KHc tbe following general orders \mdcr mto 16 


ort title and date of effect 

the Treasury Orders, and they Bball cozoo into 
I 1922. 

» n — jDr/!ntftOrts 


officer m cinrge of tie rcrenne adnuoistration 


(c) PriHC'pat Auditor is used m the sense rn Trijch it is defined in tie rules 
made under section 90 I> of tie Goeernaent of India Act. 


(d) Trearury includes a sub-treasury 

Trea^vr^ Offeer means tie officer m uniacdiate eiefiuliTe chargo of a 

jtfjen of moncffs eJondinp in the p«h/iV aeeeunt. 




3^^ 


folft 


3Ua ly*- ‘if 


t account mast be other retained in a treasury 
wilioRs under which they are deposited in (he 
Llho-ogreeioeBt-nf tha-SecreUpy-of-State ifl', 
r 'j . ■.-)> ^ 

iicral eystem of trfasvry cont'tal 


ihe chaise cz ^ 
iny district, not dej. 
into two depnrtmenti 
uid that of the cash, 


4 


oreroor in Cooncil, with the ccmcuTTcucc of Wo 
:t, there shall be in every district a treasury under 
If moneys standing in the public account nre. in , 
Ac Bank, tbo treasury of that district shall lie divided 
■^of the account, under the charge of an aceountanl, 
the charge of a treasurer 


5 In any treasury in which a GoTermnont servant of the Indian Audit Depart- 
ment has not Wen appointed, as such, to be treasury officer, the following orders 
RiU apply ; — 

(a) The treasury shall be m the general charge of the Collector, who may 
entrust the immediate executive control to a treasury officer subordi- 
nate to him bnt may not direst bimsclf of ndmuiistratire control. He 
shall he responsible lor the proper observance of these orders and for 
the punctual submission of all returns required from the treasury by . 
the Governor General In Coimcxl. ^ “* / / ' i '' i * 
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(b) Tlie duly ot TCTityine and certifying tbt monlWy cash balance, if any, 

in the trcasuiy, and of submitting monthly accounts in such fom or 
forms and after such renflcation as the Auditor General may pre- 
senbo, shall he undertaken by the Collector or by such other officer as 
the Governor ui Council inai specify It must be performed by the 
Collector in person at least onec m every period of six months , 

(c) A change of incumbent of the office of Collector shall at once be reported 

to the principal auditor concerned by the mcomm" Collector, who 
«hall certify to the principal auditor the amount of the cash balance, 
if any, which he has taken over The certificate shall be submitted in 
such form and after such lenfleation as the Auditor General maj 
prescribe 

C In any treasury in which a Oovemment servant of the Indian Audit Depart' 
ment has been appointed, as such, to he treasury officer, the duties of the Collector 
m relation to the custodi of moneys in the treasury shall be such as the Goicmor 
in Council, with the eoneurrenee of the Oovemor General in Council, may specifj 

SEcmov V — Payment of Government moneys into the public account 

7 Except as provided in order 8, all moneys received by Government servants 
irv their official capacity, other than moneys withdrawn from the pubac account 
under the provisions of section Vllt below, shall without undue delay be paid ui 
full into a treasury or into the Bank and shall be included in the general balances 
ot Government Departmental receipts «hall not be appropriated to meet depart 
mental expenditure except with the sanction of the Governor General in Council 

8 In certain exceptional cases. Government servants may be permitted to open 
a separate account with a bank and to pay mio it moneys received by them in 
tbeir official capacity The conditions on wlucb such permission may be given are 
detailed in Appendix A 

9 (a) The procedure to be adopted by Government servants m paying into 
treasuries moneys derived from sources of provincial revenue and by treasuries m 
receiving such moneys and grauling receipts for them shall be such as may be 
specified by the Governor in Council with the concurrence of the Auditor General 

(b) The procedure to be adopted by Oovemment servants m paying into 
treasuries moneys not derived from sources of provincial revenue and by treasuries 
in receiving such moneys and granting receipts for them shall be such as may be 
specified bv the Governor General in Council 

(c) The procedure to be adopted by Government servants in paying moneys 
into the Bank and by the Bank in recemog such moneys and granting reccipU 
for them shall be such as may be specified bv the Govemoi General in CounciL 

SectiOS VI — Custody of moneys standing m the public account 

10 (a) The procedure for the safe custody of moneys in a treasury shall oe 
such as the Governor in Council, with the concurrence of the Governor General in 
Council, may specify 

(b) The Bank is responsible for the safe custody of Government monevs 
deposited in the Bai^ 
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Sif'TfrtV ^ n - TfrtU^fcr 


11 Hip (ri 
\ pJttPtn Hip p(in 
n hiittutN nu»l 

l»C UlP t'uPJTJlPX 

<p<;ti«m \ IH I rl 

SfCTfOV 


No. S 3 . 


I'lJDf lOi, ApiitniiT 3'r«Ji/ry (Jri/fr 11- 

Vorlli6wonU-'CtmWl«oCtlm Currency ” in (!«« Ori 

the words " liwccTO Unnl; ol Imlu . ..ii.iA 

fC A- Cods. Vol. J, >tl. )Mo. (5nJ Bel’-). i'O- ^ * 


12 fV/ititMi u> MU'! ^«'p^nH t»**}i«hinnl mnt ^ Hip Mi'JulfflwiJ of ftifuU 
flip j'uhiip nPpPUPl f«'i « vpp»«\»l«rt **n I’nmiirt il «.» ’J ItP lO 

lir nilpplcil <i\ (M>>pinmp»tt »«unnN m f«iii»h fiimi l!ie piih'ip nfPiMi’it 

for oil rniUnl ►uhj«rl^ *-luH 1 »p *Hch nt tiii> Ivo "spccttkil lij* ll«i 

(l<neuior (itiu'j.i! to Coiiiiri! 


1.1 oVurrof »n?p.— VnV't to nnv llip (In^rmot io Couticil, mjIIj Hip t’-m- 
coiiTtiPt «f Uip .Itulilot Orurrnl, olhrmt'^o tltity*, iisi> tint he willuhnwu 

tiviit llu' pulilie nrrotiiU Ihr xuitlrn poimo^Hiou of Uit* lrr5<nrj oHror or 

of n fltuvniwpiil sptMiit of the ln«ltm A««hl DipniHntiil niilliou'eil iii lli s 
hplnlt hj, llte aNiuIiJoi Gtoci.l 

14 /’oupr p/ rt prM}p*jM{ A pritinpil mulilnr iltiv, fliSjwt (O (!iC 

Ijpueiul pcltlwl vit Utp Aiuhtiu Guinil, prnoit wiU»« 1 i.»wji} foj .ijij pijipoAC 

1.1 /iMhHrfjow* fp ofr.pi# -“(«) A licnjui) officer loiy pcnii.l miHj 

tlrinfll for Iftp lohinin? pm|iOM'3 -~ 

(0 To pn\ Miitp* ill c h\ Goxpjjunrnl to the Artotos eftlcer 
tn) To lOicc (liP iliiottie officer »n fnii<U to joret rluitj^ hicly to he pre* 
^piiiCil ftpiiti’.t Co\ctwtncHl lu the mmuHliite futHre tiy 
tl) other fJoictiitnctjl fci%.n«t< or 
( 2 ) pnt.tle jnitjri 

(id) To cinhle the ilr.nwHi? officer to ♦ttpplv tumls to ot other Go\tnnnc“t 
fctt.uit fwtH mIiicIi to mat wmihr ehtmiH 
(u) To pnv lUwl ffion (he lrco«t«y <hie hy Co^'cntnicnt to a prirnlc 

(h) Xlnlc'-i in .tin* cue it Iw* othcrTii<e expre^-ity onlrrcd hy n principnl 
pHilupi, -x trpn«nn nfficey flnll not pcuuit witluhowal fm any putpon: not ^pccll3*'l 
u» el. i wp (rt) of iliii ni-iicf 

K) Tveept pri««*lcil in «r«!crs 21 nn»l 24 lichnr. a tm^nrv officer Mn'f tmt 
pennu walwtiov.'il f.M ai\j p\\\p«»p the ctuw\ 'v ttulraiv A xs pix^-cntcvl 

«i!fh j'ci'kpii niul m »Mc)i f.»nn, «m1 ht'^ ticcn KUiwfictoiily MihimUoil ti^ tie 
(KiMiu oilirt I ii» null etii'chv O'* the (»»«« iMor in Coi viciL wiiU the co icin iviicc *>f 
the Au.liior (ipjkj il, Jin> 

IT. A (ivntjdj, officer »)inll not hopowr a rlihn Aih'rli he con^iiTcrt to ]i<» (!Npn* 
rtile lie ^lnH n*«iniie the r! uminl In nfii il to the puncip tl atnh(<»r i« j'uu'ih 
(• r ilip niutil of (he jn^ment. 

l>ecpt moiVt the perem! or *pecJil ortlcrt of the Coxtuior in Cooncil, 
piiiiiiVii ►hntl Ik JinAlc In the AohKt i» the tl ilin 
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n Tlip 1pi\c *nhry of n pucttcil Coxcnimenl scmnt, mIio <lnw-s Ins icnro 
tnhn in linln, n u Lc junl in nij in Imlm flic kuc«nhi 3 of n 

jon 5'i7('tl(\l Oo\cnimcnt sen^nt ni-ij Ic paid »n lliat distiict only m wbub ]us 
pTv couUl lc drawn if he wcii. on dulj 

20 Pensions pijahic in Iiuha may be paid iQ onj d ^(nct m Indn 

21 Ko withilnwal shall be pcmilteil in order to meet the pa}, leave sn’irr or 
1 lownnces of -i frnzctted Govciumcni servant or a reward or lionorariuin ini ihlp 
lo a gnrcttoil Ooveunnent tenant, or nnj pension pavnblc fiom general rc\cnucs, 
niitil an audit oflieci Ins iiituiiatcd the rate at which pajment should be made, 
proMiled that the Goicimor General in Council mav, for special rensons md with 
the coiicuircnee ot the Auditor General, rtlas the pronsions of this aider 

22 \o w ithdinirnl slnll be perm tied in order to meet the first of anv senes 
ff pigments jn a distiict ot p*ij or allow nnecs to a Gnicniinent ‘icinmit otlitr l1 in 
a icrsoii iicwlj appontid to Govcrnmint scnicc, un’ess the claitn be supported 
V j a hst paj certificate in «ucli toim as may be picscnbtd by Ibt. Auditor Gi-uiral 

23 In case of urgent noccssitv, a Collector may require a treasury olheer to 
onlsi. n piMiient in continiciition of order 16, 17, 18 10 21 or 22 aboic , j roiiJinl 
tint llic Collector iccoiils an order m writing and immediately sends a cojiv of the 
tukr, tngetlcr with an cvplanatnn of the circumstances wlnth rendered it iicies 
s*iTj, to the pnncipal auditor who will audit the poimcnL The ticasur^ ufiictr 
8li>o slnll lutUQitc the payment to the pimeipil auditoi 

24 A treasury officer may correct on nrilbmcticil imeeuTicy or nn olnions 
n <( il c in anv bill presented lo h m for pniincnt, provided that bo iatuaa*cs to 
lU diawinj uCficci the coiiecnui wLicb be males 

23 Jnstructiont to dr ii.»n 7 oflifcrs— A OoTemmrTil 'cmnt who is auUio”«cd 
to witbdnw inoiicia bj inconsj of cbupics si ill noiify to the tieisii'^ e.’fien rr 
to the lnc*il olTicials of the Gatih ns the ease may be the numbers cf th o' eqjo 
brohs w1 leh itoui time to lime he piopuscs to use cOjd e>£ the cheques i bica tbiy 
cnitaiu 

2G ^icn a Govonunent sonant who is nnthoriscd to draw or rointci«gn 
cirques or bills payable at a treasury oi llic lJuil iinkes over charge of iiis nffio 
tr 'iiollici, he iiiu>t send a spccnncD of Jbe jrbiMMS’ Coirrn«Mnt sonant agiia 
tuic lo the. ticasuiy oITcci oi the local ofCctals ot the. Paul as the ease may be 

ScCTlON IX — Itc^ponsibiUty for «ioiici/j irithdratcn 

27 fn) A Covcmnient sere ant supplied with funds for cvpcnditnrt shall ho 
responsible for such funds until nn account of tlicui has bcui mitl n.-! to ihe 
Mlicficlion of tliL principal auditor the Mdifaiy Accountant Genet il, or the 
Controller of Mi itaij Accuunts coacomed In cjxe* m wbiih the ncqa Itnncca of 
lie actuil pajeca aic not »cnt foi audit the Goxenmient seiaant «ujiplicil with 
f nds stall Lo Kid pci-sonallv rcsooLsible ior '^cemg that payments arc i ule to 
the pci'soiis entitled to rceeite them 

(h) It anv dnnht arises as to the identity of the GovemTnent serraat hr whom 
aa account of such funds shall be icndcicd, it shall be dtciJcd by the Goveraor 
iQ Luuueil. 




196 


AmsTDix 8-0. 


28 A treasury ofBcer rweivinfj an int '^on from an andxt officer that 


have been incorrccUy ■vrithdraxm and tb 
a di'X'T'ing officer must effect the rccov 

No. 24, 


t^age J96, Apptndix $ C, Trta&ury Oritr 29— 

For the 'srorda •* at the time >eho7HHe' 

t of this Order ju 65 tjiu?e tho fpllofflng - 
accordance with the procisiona oi 
fv ^4 agreement made het-wcen the t- 

he Refterve Bank of India under Scct,on 21 of 
Act, 1934 ,” 

tC A*Ccide, VftkI,Etb tfin pnJ Hep), No 5^> 
(seo pfliagtapb i ot tt»e »niTi «xi».ior> 


Sin sum should be rccorc'td 
■’'qlaj and without regani to 
jference to the retrenebment 
pfiv the sum br such inelhod 


respiion 

^nt the Finction oC tbe Govern r 
Ecrreil upon him by tbe^c ord'’rs as 
^Government business nny rcsponsi 
rtnbe a Utl io-time-^h e rr 
S 

statutOf) outbonty in thur appl*®^^‘0“ 
'apjbeation to central ItdrsU-iioa^ 
su»c*\ by the Govcttiot General its '* 
\o/e« to this Code) 


APPENDIX A- 


I Tbe pnbUc account the account mamlaincd of inone\s which have 
passed into tbe cuslodv of Government It does not cover moneys pS* I to 
a Govecnnient servant in an official or any other capacity unless snen moit 
have been pud hi such Oovernment ^^ervant into the Government ap«nunt *' 
Treasury or the Bant 

II (a) Eveept as proeided m clause (b) of tbi« rule every OoverPn ei t 
servant eball iTithmii undue dclav pai into the public aeconnt all moneys leceired 
by bun as diic'i of Gtvcrnmcui or for deposit m the cu^ody of Gnvemni^nt 
and no Govemncnl ciinnt «haU depri«it in a hank monev withdrawn CmtU the \ 
public account 

(b) (<) AccoanU uilh a bank mav be opened without restriction by toe 
following clas^ea of Government servants - 
An AfttiumslTaVoT G«ners.\ 

An Official Trustee, Assignee or Beceivcr 
A Sheriff 

The Solicitors to the Government of India and the Government of Afsdras 
An Accountant General ot a Higb Court or the Account Officer of a Ri”b 
Court on the Original Side 


{ti) To aioid nd. of lo«s froia Military treasure chests, Officers Coinmai'd 
ing f?nits_and others conc omoA .mi.vv j* — ■» '■^stration of public funds «i the 

Vonk in their official capacity 

No, 25. 


Tagt Appendix $ C— 

Appendix A to the Treatury Orders. 

For arngrapb HI ol the Appendix aubrtitwfe the following *- 
Ml accounta opened under tbceo rules roust be opene<^ 
otBco of lb Neaervo Bank o! India or with nbranchoftho Tmpeat 
India acting to the convenioaoo of the offic'T opening the 
V/hete In^as no office of tbe Ptserve Bank of India or branch 
Iroptiml Bftk of liiUiR an arcoun* jnav be opened with the Pos 
Savings with the previous approval of tho bocal Government 

any other Bav^ * 

^ ^'c3«, Xol I,EU;ran-(2ndrep),No2G.dfct«dlb6Ut Aprai035.. 



permit his Pnict*' »>*■ 
nf funds under the 

5 opened with *h“ Bank, 
icconnt may be opened lu 
'be local Government with 
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APPENDIX 8 D 
(See Chawer I, Aoticle 33 D ) 

Rules regarding the destruction of Accounts records m offices rendering 
accounts to Audit Officers 

Tie destruction of records (including correspondence) conneettd with 
nccounts is governed bj tlic following rules nnd such other subsuhniy rules 
consist ont therewith as tnay be jiroscnbed by the local Qovemmeut with the 
corcurrtncc of the Accountant General — 

(fl) The following should on no account be destroyed — 

Itecords connected with expenditure which is within the atfttute of 
limitation 

Records connected with expenditure on projects schemes or works 
not completed although beyond the period of limitation 
Record connected with claims to service and personal matters airectiug 
persons in the scrxicc ^ 

Orders and sanctions of n penunnent char»e*«— 


(6) ThefoUowiusushtt^*^-*^' 


_ Ho 188. 

/ _ J,, s n Clowe (8)— , ..'(ijher then tio"* 

Ko 

'aae 197, Appendvr 8 D. CUtust (6)— / 

In Im© 3 of thedescnptioa of th*<^l©venth en^ (as amended by coirec^ 

;,on Ho 163. doted tVie 2^ Jeoootj 1037) otter the rrorfo aemee boota 

" or somce roUfl y' ,«9-. r 

[C A.Cod«.Vol I,8ll.Bdi. (2adKep).No 205 . doled the W Doomler WS J 

after the wor ^ O alter death 

^0 Ao Code, V I ^ ledre. 

ment 

^Jases in which invalid pensions have been sanctioned « , Sfr* ^ 

Other pension cases 6 after retire- 

ment 

o R ijtonentnt monthly wro j ^ressive expenditure and ■' *~~ 

/4 nnenJix 8 D , 

rfthrfoUowing asanewjntry«/(«- thooleventh entry below th^ 
sciiptionoCRecan^ ^ ^ 

under the odmini»drative control of 
' ’ j . 45 ” 

_ „ paj uuu lOlowancea (other than travell ng ^owance) 
when maintained separately (see cotea 1 and 2 below) 6 

*5^ acqaittante rolls up t<y ani for tho sear 
1828 should continue to fee preserved fgf a period ^ 35 years. ' 
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Ison* 2 — Be fore any T^ay ) »tl9_arp — flcst«t>‘ca,_t>>a_pcfio33 of tccjjioraiy and 

oflicutiug Bcniic, aa recorJ^Tltt the 8emee_books^f fbe GoTcronieof''6erv3i t^oa 
ccrnctl, -sf ooKJ le TtrJEed'by the hejO of tbo ofiiffoTrom tho“payiin[s oal thc”f 2 tt 
f f oC~sncli 3^•rJJ^c^tioa ^sliOuWlje recorded under proper attestation m tho si.njCT.T>ooksj|_^ 
liT'^o^rd to~lemporiry and otEeiatuitr acmec, the head of tho ofSeo ehonld also 
J jJivan bly gi\e n-tcssary parbcuhrs with reference to Articles 370 and 371 of the 
Ciril Service Bcgulatious nith a view to enable the Audit OfSce to decile iitcr «« 
by reference merely to each particalara whether the temporary or ofScialing: semee 
mil quUifj for pcnsioQ or not Por example in the case of ofScialmg scrrifo the 
nature of the \aeniscy in which the Goverament servant ofliciated and in tie case of 
temporary service, whether the temporary post was subsequently made permanent 
should be stated, 

Kote 1 -The periods of preacrration of aceoant records in Public Works Otl5f« 
arc prtsenbed e^-i aratcly by the Gorornment of India 

(«) B here a mmimam period dfter which anj record may be destroyed 
has been prescribed. Heads of Departmeuta and Divisional or 
Distnet Officers may order la writing the destructioa of such 
record in their own and subordinate offices on the eirpiry u£ that 
period counting from the last day of the latest official yeat eoveied 
by the record 

/d) Heids of Depirtmeots ore competent to sanction the destniction of 
such other records in their own and subordinate offices as mav be 
considered useless, but a list of such records as properlv appert'ua 
to the accounts audited by the Indian Audit Department should be 
forwarded to the Accountant General for h»s concurrcnci in tbeip 
destruction before the destruction is ordered by the ITcart oP 
Department 

(el Pull details should be mainfnincd pcminncntJy, in each office, of all 
records destroyed from tune to tune 
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APPENDIX 8 E 

(She CnAi-TER 9 AimcLP 155, Note 2 ) 

Instructions laying down the procedure to be followed in dealing with 
applications for advances for the construction, purchase or repair of 
houses 

(1) On receipt of an application for on Advance, the head of the office 
the District Superintendent of Pobce, DiMstonal Forest Officer or In 
spector of Schools) should inspect the land or the house personally uiul sit sCy 
mnistlf hy local inquiry that the amount of the advance applied for Lis not 
been over estimated lie should then direct one of his responsible subordinates 
(eg. Superintendent or Assistant Supermtendent, Nazir or Accountant) to 
cxiimnc the records of the Rcpristration Office and satisfv bimselt that the 
piop^rty has been free from encumbrances during the past 12 jears file htad 
of tl e office should then forward the appheatioo with his report thereon to the 
held of his department for sanction 

(2) Under rule TII of the rules m Article 155 (o), the sanctioning authonty 
has to satisfy himself regarding the appUemt’s clear lillc to the property If the 
bead of the department decides to sanction the advance, and if funds for making 
the advance arc available, he should forward the application to the Deputy Com 
mibs oner or the district concerned for rerifying the applicant's t tlo to the p ’'0 
petty 

(3) The Deputy Commissioner or one of his assistants should personally 
inspect the land or the house, examine the applicant, and require him to pro 
duoc title deed, if any, in his possession The vendor should next bo examined, 
and I e also should be required to produce his title deeds If the site or hou e 
has changed hands more than once, as often happens, then all the predecessors 
in title of the present vendor should be eiammed with their title deeds ^\hcn 
the j loj erty lies in a municipal area, the Secretary of the Municipal Committee 
should then be asked to report, after reference to his records, what pfrsou or 
persons have been in actual possession of the house or the land concerned during 
the past 12 years 

(4) The application should then be forwarded by the Deputy Commis loner 
»o the Legal Remembrancer to Government with the investigating officci’a renort 
thcicon for further examination of the title 

(5) The Legal Remembrancer will examine the applicant’s tit’o to the 
propertv and will forward the appbcation to the head of the departtacut v ith 
hn opinion 

fC) If the reports of the Deputy Commissioner and the Legal Rcraciubronccr 
show Hat the applicant has a clear title to the property, the advance will he 
sancvioiiid by the head of the department 

(7) Rule III of the rules m Article 155, requires that on advance for the 
construction of a hon®e ®hould be paid in instalments, the amount of each instsl 
meut being such as is likely to be required for expenditure m the next three Tnnn ih»^ 
L2AGO 
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and tiat satisfactory evidcnco «:lioi!W be iwodoccd by Ibc applicant to siioir that 
the amount of the prcMOUs malalmcnt has been actualtj ntiU«c<i for the pnrposa 
for which it was drawn before the re\t tnstalmcut is paid The head of the office 
or a respoasiWe should rewfj by personal local ui*‘pccUon that the condi- 

tions laid down m the rule bare been folfiUcd 

XOTK. — The .aboTc instmetjens shooW be followed with due regard to any jnodili 
nations neccpsarj with rcfercace to the Joe'll procedotv? prescribed by the hriil Got 
erninent m sancticwnp house baildia;» adTaaeca to the oiheers under their idtuimstra 
tive ccatroL 
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APPENDIX 8-r. 

(Sef CnAiTER IJi'A, Aiticie 259-1 ) 

Contracls and agrecmcnta involving liabilities on the part of the State. 

IhL following rules arc laid down Id regulate tlio powers of tlie Go\emincnt 
o£ India and of local Go\crnmcnts and Administrations to enter into or & no- 
tion contracts and agreements in\»lviiig liabilities on the part of the Stale — 

5fafutorjr Jkiftci 

Tlio following pronsiona and restrictions arc prescribed bj the Secretary of State 
in Council, in cscrcise of the power reserrod to him by Statutes 22 and 23 Viet , Cap 41, 
ffcctiim 1, and shall apply to all concessions, grants, leases, and contracts (cstept such 
as inaj be made under any speeml legislate sanction) made or entered mto by the 
Government of India, or by a local Govcnimeiit or Administration or other nutbonty in 
India, tu or with any person, firm, companv, sinduatc, nmnii-ipilitj, or other public 
holy who or which has applied for the same for mining, nulling or any othtr industrial 
or manufacturing purposes or for the purpose of any railwas, tramway, wjtor works or 
other undertaking of a like nature, not being for ordinarj agricultural or scttlciueut 
purposes nr for the purpose of scouring the exploitation of forest produce from State 
forests 

1 — ^o concession, grant, or lease of land, of minenil or forest rights, or of Tight to 
water power, or of right of way or other casement, or of any prmlcgo in respect of 
land, of mineral or for«st rights, of right to water power, or of an rasemeat, and no 
eoptract intolvmg the execution or mamtenance by Goicrnmcnt of works, shall be 
made or entered into by the Government of India to, with or in favour of any person, 
firm, syndicate, tempany, municipably or other public body for any of the purposes 
above mentioned without the express eanction of the Secretary of State in Council,— 

if such concession, grant lease, or contract 

(n) is iiiteuded to endure for a period exceeding ten years and is not necom 
panicd by an unconditional power of revocation or c-aneelmcnt by tho 
Oovcmnicnt of India at any time during such period ou tho expiry of 
BIX months’ notice to that effect, and imposes on tho revenues of India 
an annual Uabibty in excess of fifty thousand rupees , or 

(b) imposes on such revenues a charge or expenditure or liability to damages 

in excess of twelve lakhs of rupees , or 

(c) involve* tho cession of property or rights of which the estimated value 

exceeds twelve lakhs of rupees 

IL — No concession, grunt, or lease of laud, of mineral or forest rights, or of right 
to water power, or of right of way or other easement, or of any pniiJe^o in respect 
of land, of mineral or forest rights, of right to water power, or of an casement, and 
no contract iniolving the execution or maintenance by Goverament of \ orks, Bliall 
be made or entered into by any local Government or Administration or other authority 
In India to, with or in favour of any person, firm, company, sjndicate, municipality, 
or other public body for any of the purposes above mentioned without the express 

sanction of tho Government of India and of the Secretary of State la Council, 

if such concession, giant, lease, or eontmet 

(o) 13 intended to endure for a period exceeding ten years and is not aecom- 
pamed by an unconditional power of revocation or cancclment by the 
QoTcrntnent of India at any time during such period on tho evpiry of 
BIX months’ notice to that effect, and imposes on the revenues of India an 
annual babibty in excess of fifty thousand rupees , or 
(h) imposes on such revenues a charge or expenditure or liability to damages 
in excess of twelve of mpees ; or 
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(c) involves tlio cession of isrojurfy or riglila of nhieh tho cstiinalcil mine 
ijnutls twche hkhs of rajec^ 

III — No Roch conwi^Jon, ^rnttf, of routtiet eJinU be rmtlo bv kot Iwaf 
OoTcrnmpn^ or A«linini?tntiou or olJicr nuflioritj in Inin to, Tfith or In fnoar of 
fer«5f,ij^ firm tcinpinv, imnucunltt}, or other vuhlic Iwly for nnv of the tiurp0*e* 
nbo\o nientJonM n-hhout the expreR* Mnelwa of the GorcremeBt of Jjulla,-— 
if BUch con CBS on, Iceso, or conlmct 

(a) ii iiilcntiol io rmhue for n perioil necahtts fire 3f^rs an I Is not afpom 
]M»iul b) nn «ncDnl}}»pml potter of retocntion l>7 tho Govcniincut 
n«j iinio ihinitj; such pertol on the expire of six months’ notno to that 
iITirt ami imposes on Iho terenuu of Itnln or annual liabil tv m cscfM 
«f fite IbousauJ tupics , or 

(61 jwpos s on such revenoe* ft chirfie or cxpcutlitufo or Habititf to damages 
IB c\eei3 of 0110 lakh of Tuptea , or 

(c) iiituhcs the eesMon of propert^c or riglita of irhich tho estunated raloe 
etcecds onij lakh of rupees 
I\ — DrUttd 


V — No trnntfcT of nnj such eonewston, /^nnt, Uase, or contract, or of nnp part 
thereof of ftuv interest therein or nny unlerKtting ohaU bo reeogaUel as s-alld 
exeopt it bo ni'iile with tUo express n^^eot of-— 

(а) ihc bcerctary of Stale in Council m ravs faUmg mthln Sulo I or H , 

(б) the Go>erajncnt of India »« eisca fnlbng nithm Hulo 111 , and 
(e) the Joe'll OoTernment or Adimnistntion in nnj- other cises 

Arul Uio Re<>ti.tftr> of Stite »n Conneil ond the Oorcrnnient of India, os the eisc mar 
le nnj in l»s ot llieir nUsolute dMcrctwn r<fuso such assent 

M jfl (t,o fterr writing mtonded to otprees nnj coneMsion, gnat, low, or 

eontTRct which tnHs "•lUan ttu’»e rule' »t shnll be espri«Biy dopJared thit each eon 
fcs'iofl ffMfit h («?, or contfict granted or /nido subject to them 

Ml —When the o'sctit of the SoctofaTJ of St^te In Couhcil is Knil>.ml by the'o 
rules iiec«"if> to the salilit% of am ronecs'ion, criiit, lea'c, or eonirut, or to tlm 
tmnsfer tticrcof, it shnU bo siEWitiwl wwdet the tvitiV of nn Under SecrctnTj of fitute 
and when tho as'int of the Ooicrnment of Indn is so required, it shall bo signified 
under the hnitd of n Sceretnrj of tUat Ooicmmcol 

MIT— Tho foregoing llijles I to MI. inelimre, rhnU not nppb to nny coneossion, 
grint, lease, or eontrict for nnr of Che purpo«e^ mentioned in IfuJe I, If’nado urdcr 
nny spcrnl rule, i^ued or approved, b/ the Secretary of State in Council. 


Supplrncntory rafcj 

Hctr A — Ift nscs where it Is considered erpedlcnt to gnnt eonce'siors or to 
m^Vc ngrcctiicHt', such ns lho«e fontempHted m the Slntiitory Hiles, the dctd of cen 
ce'Mtiw tr the tifrccnicnts. If the ilglits wwter jt nre tnnsfcnble imist be bo framed 
thnt It will te Iripnd the power i»f the Rrmtccs or eontnctccs to Itnmfer ttcir 
right' or ini j irt of them, cTcepf with tho Kinetion of the Oorernmetit of Jnd»'», 
or of lonl Go\i rniiicnts nml AdiniHistritJoin m ense# coining within tfuir cogiiitaneo- 

J1 — All such fonec'slons nnd agreements mil further be Buhject to nnj special 
provisions nnde ly Oovtramcnt to meet particular ea'cs or particular classes of cases 

C— Ucforc nnr rctncc'sien or ngreement of the ehss referred to is submitted for 
m approvnl of the OovcnimcHl of Imlm its terms, shonll be const lered In tho dwdicnl 
Pcpntlmcttt of the local Coirrnmcnl «nd br the highest legal aiiuse? to that Gorem 


p~T»e foregoing Tulcs shall not apply to anv cosceaslen. grant, lease or contract 
® mcHlioncd in the btatutorv K«ha If mado uuder anr special 

s issued ftr approved by tho Secretary of Slate »n Coaaclk 


for 
rules tUurd 
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APPENDIX 8 O 

(See ClurrET 15 A, Abticle 259 I ) 

Classes of deeds, contracts and other Instruments authorised by the 
Governor General m Council to be executed by the various author!* 
ties of the Civil Department 

(A B — rxtract from Government of Inlia Ilome Department Uc'iolution No 
713 — 734 Jud ml, dated 2nd June lOlS as eometet from l\mo to ttmo ) 

In CTcrei«c of the powers conferred bp section 2 of tho Fast India Contnets Act, 
1870 (33 ant 34 Aiet, Cnp 50) and of all other powers enabling him in this behalf, 
the Governor Genera l In Cn uu nt »« pleased » n ^ supersess ion of existing orders, to 
” ““ — »“A_Qtiipr._in3tfiments 

Ko. 182. 

Page 203, Appendix S 0 — 

In Part A of this Appondji/<» the enlrj* m the second column rektmw fo 
item 1, eubs*Uute the foUunmg — ° 

" By a Secretary to the Government of India or, m tho case of the 
Imperial Coma\ of Agncultural Research Department, by the- 
Vice Chairman ” 

[C A Code, VoL I, 8tb Edition {2nd Bepnot), No 182, dated the Jit Jua* 1037 ] 


Ko 148. 


Page >.03, A^eii ^ entries m the first column relating to 

itcm^2^^nd ?/°r dcclV ,u6,t.lule ■ Somutj Bond, or 

morteagederf^^^^ i.sibbln (>..all»p) »<» H8 a.i«lttel.t?opKn,l«tIO,C) 


> ^ Vi A,v4^utt;i9 

Cashiers or Clerks in Account OQtces charged 
with the disbursement of money or tho 
custody and bsndhng of securities 

4 Instrum'-nts rclatmg to there assignment By tho Account Officer of the Fund, 
of insurance policies which are assigned to the as defined in the rules of the fuiid 
Secretary of State for India m accordance 
with the rules regulating tho General Pro\i 
dent Fund 


6 Deeds of ro conveyanco of lecunty given By Collectors or Deputy Commis- 
by ShroEts m District and Sub District ‘Frca eioners of Districts, 

Buties 


C Government securlti's . . The Controller of the Currency and in 

the case of securities issued from iladras 
and Bombay, the Deputy Controllers of 
the Currency, Iladras and Bombay, 
respectively 

7 Deeds of transfers of shares held by the By the Controller of the Currenoy 
Secretary of State m Council end endorse- 
ments of dividend warrants relating to such 

shares * 
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8 Contracts for thosupplyof rcmitt^nco ByCurrcncy Officcfsand DepatyCbn 
boxes, the conveymco d{ note and treasure trolScrs of tho Currency 
boxes and tbo prorision of store and labour in 
connection with the Currency Department 

DD — In tbo case of tho Income tax Department — 

Contracts and other uistrumontsrehtmg to By Commissioners of Income tar 
the Income Ux Departraont 

E. — In tho case of tho Pubbo Works Department (subject to nay liimt ^icd by De 


partraental orders) — 

1 All instruments rthtmg to pntclmse 
supply and conve%ancpor carnage of mate 
rials, stores macJiiner^ etc 

2 All instruments rriitmg to ibo excentjon 
of works of all kmdSt connected tnth bmld 
mgs, bridges, roads cinais, tan! s, rcst-rroirs 
docks and, harbours and erolnnkiucnts, and 
also mstmmenta rehting to the construction 
of water works seaage norks the erection of 
Biftchiacry, and the norkmgof coal mtries 

3 Bonds of auctioneers andeecunty bonds 
lor tho duo performance imd completion of 
Tporks 

4 Security bonds for the due performance 
of their dwtves by Govemment servants 
■srhomtbe officers specified have power to 
appoint 

5 licases for grising cattio oa canal banka 
or road sides , for fishing in canals , for the 
cultivation of kind under the Ip’igatJon De* 
parttncQfc , leases of water for irrigation and 
other purposes , and l<»a«es of vratep power , 
and instruments xeHtmg to tho sate of grass, 
\mSi tittAhiCi ■pie/iw-e'Vi2»t'»ad,siAis.'W to- vtaQ. 
tations 


By Secretar> to Coiernment, Cbnf 
rngineeps. Superintending TngmecT', 
EiectTicai Ttipneer to the Government of 
Bombay, Consulting Architect to the 
Government of Bombay Superintendents 
of Works D VI tomi Officers Sub-Divi 
sional Officers, Assistant or Assistant 
Executive Engineers tbo 'IdiJ irj Secrc 
farv to His ExcelJenci the Viteroy, tbo 
Superintend ut of the Viceregal Estates, 
^^Mditary Sccrettry to IIis Exetlioacy tho 
‘Governor of Bengal Snpenntendent of 
the Oovemors Estate* Bengal, the 
Chief Engineer Pubhe Health Depart 
Cleat Bengs) Superjntendj&g Esginoers 
and Executive Engineers of the Public 
Health Department, Umted Provinces 
Chief Engineer Beads and Budding* 
Kaslinur Electric Inspector to Govern 
ment, Ended Provontes end tho Fleotnc 
Inspector, Bihar and Orissa 
By Ciuef Engmeets Superintending 
Engineers, Supermtendents of Works, 
and Divisional Officers and in Bengal 
and Bihar and Orissa hv Sub Divisional 
Officers of tho ImgatiOQ Branch and in 
Madras by Sub Divisional Ofiicers of the 
Buidui WotLs-Ds^iKtroras-t, 


C Lea*^es of Iiousoa, land or other {mmove- 
ablo property, providi^ that tho rent reserved 
ehali not exce^ Bs 5 000 a month 

7 All iiistniii3ents*conaected with tho re 
coaveysace of property given as aecanty 

8 Agrccmenta for tbo recovery of fines on 
account of drift wood or other timber 
into a can&l 


By Chief Engmeera, Sopirmtending 
Engmeera Electrical '^gmeer to tho 
Government of Bombay, ConsultinS 
^Architect to the Government of Bombay/ 
Supermtendents of Works sad Dinsional 
Officers 


9 Instrnments connected with tho coUee 
tion or framing of tolls at bodges or femes or 
other means of communjcatiCiii provided by 
the local GoTcmmcnt 


By Chief Engineers Saperinteadiag 
Engincere, Eleetnca! Engineer to the 
Goveronicnt of BoInba^ , Conaxdtmg 
Architect to the Goi ernment of Boro 
bay, Snpermtendenta of Works, Dm 
Bional Officers and tho Assistant Coro 
miasioner, Coorg 
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>5, ^ ^ 


' Mating to Iholoio ott/»^*' 


^ ii.,v r>.nnrtinc —■ 


first column relating to 


^uWTfufethefoUoning — « w^^U and tiffin rooms and for 

%•••••• 

FF —In tho ca»o of tho Foreign and Political Department — 

1 ACTcemenla With membera of tho cainb- T 

hsiimcnt of tho British legation Kabul ^ ... 

V By His Majesty’s Mmister at Kabul 

2 Agreernenta mth inembers of ibc alolf of 1 

" — *?»....« ( caJJno jiM'rJvAla l-Il niuon. / 

No 183 ' * ” Jeddali 

Page 205, Appendix S (7— 

.0 «>!“»«. ^htm^ 

«^$i*r.ss.ssrKSr„w^S3^ 

fC A Code.VoLJ 8ih F*(ton (2t,d Bepnat) No m dated t 
5 Appendiz S <7— 

Insert the fol’otnng oa item, 3 under Part PFf In this Appt ndix *— * 

g Cantisct for refaus to and goppiy of et«l tforps By the Pnnfiral OSicer, Mei* the conditioiw 
p oTuion* eie foe, toe p fst eeitrf* ef tho Bengal cantile Marine Department 

Vilot Semce Cafcoiia I Statiom at 

CvJ A tci4c,Vol 1 StbCdo [2DdRep>) ho Jl dated l»t ipnl lBo53 


3 the 2ti J(uit ids 


No 5$ 

Page 205, Appendix 8 0- 

SuhsUtute the folloiring for tho entry m tho second eoluron in Part 
GG of this Appendix — 

~‘*‘~**‘ Btoadcaating mad Station Directors of the In Ban 

inep).No & 8 . dated tie 
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8 Coatracfa lor thoaiipplyof remittanco ByCorrcncyOiBccrsantl DcpnlyCon 
boxes tho conveyance of note anti troasuro trollers of the Currency 
boxes and tlio provision of store and labour jn 
connection WitU the Currency Department 

DD — In tho case of tho Income tax Department — 

Contracts and other instrumcnta relating to By Comnussjoners of Income fax 
tbo Income tax Department 

D — In tho case of the Public Worhs Dcpaftoi‘*nt (subject to any limit fixed by Dc 
partmental orders) — 


1 All instruments to porchaso 

eupply and conveyance or carivaga of mate* 
mK stores mac! incr^ etc 


2 All instruments relating to tie execution 
of -works of oU Linds connected with build 
Jngs bridges roads canals ianl s reservoirs 
docks and harbours and cmbankiacftts and 
also instniinenta relatms to tho construction 
of water worl s sewago works the erection of 
machinery and the working of coil mine? 

3 Bonds of auctoneora andsecnrity bonds 
for tho duo performance and complctioo of 
works 

4 Security bonds for tie duo performance 
of then dities by Government servants 
whom the officers specified have power to 
appo nt 


By Secretary to Government Ch f 
Engineers Supermtcnding Fn^uieeri: 
Electneal Engineer to tho Goi ernment of 
Bombay Consultjnn Architect to the 
Government of Bombay Superintendents 
of Works D vj ions! Officers Sub Divi 
XioQ&l. OCIicets A a stajxt or Asaiatsnt 
Fiecutive Engineers fho Military Secre 
tary to Hi» Excellency the Viceroy the 
Superintend nt of the Viceregal Estates 
Military Secretary to Kis Excellency the 
'Go-vemof of Bengal Bupirmteadcnt of 
the Governor? Estates Bengal the 
<T»cf Fngmeir Pnbhc JTealth Depart 
ment Bengal Superintending Engineers 
and Executive Engineers of the Public 
Wealth Department Biated Provinces 
Chief Engineer Beads and Build ngs 
Kashmir Electric Inspector to Govern 
ment United Provmies end the Electnc 
Inspector Bih&r and Onssa 


e Leases for grating cattJo on canal banks By Cbic! Engmeera Sapenctending 
or road aides , for fshmg in canals for the Engineers, SupenntendenU of Works 
cultivation of land under tho Irr gaUon De and Divisional Officers and w Beng'>» 

partment , leases of water for irngition and «nd Bihar and Onssft by Sab Division 
<i«rl Uiisntfrtf -wvler -nower Officrrs of tho Imvation Branch and-i 
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flit'll* Ti-T' 

d“ri;po..i>x tuc on..,v .. t., snt eo,.«. «laU.5 - 

\V, mbsliWe the foaorMhB ~ ^ tiffin rooms nnS ft' 

;^Str SvTvS '» 

• «»**« 

IT —In the Case of the Foreign and Political Pepartmeat • — 

1 Agreomenta TVitli meoilicrs ol th<j catab* "1 
lisluncnt of tie British legation, "Kabul J 


S Apreementa Tnth rnembew of tbo *taU ©f 

♦ pa-£rtginA»»r.^l>-aiutUn»c>g mn- 


Bj Hia Majest^a Minutor at Kabul 


No 2B3 Jedda li 

Pitffe SOS, Afyptndiz 8 0—. 

to item 2, «S(«Vhe'frfKg'^“' *'«>'><! «>lnm» relal^j- 

r -.. Engineer m Cb»ci; t -a,. ^ 

m Bntuh ' «ctor 

OOft*' 


/»«rt the fol’omng as \i«xa. 3 under Bart FFB* fa tins Ajjppodj* •— * 

^ and .orplpfcMl .lore* BytbePnnfrealOffitre I5er 

rnotaetitKe CiJcatfa i Stotioas at 

CC A (odc.VflJ I gthEdo C2odPep),ho U, dated Jgfc Apnt ISSSJ 


Ho 68 

Page SOS, Appendix 5 0- 

SuhsliMe the follomag for the entry m tbo second column in Tart 
GG of tfag Appendix -». 

" By the Controller of Broadcasting and Station Directors of the In ban 
State Broadcasting Service ” 

IC A Code tol I, £tli } Jii (ZQdrep),Ko 68, dated O o JpI July i&35 ] 

to (a) housebuilding advances and ib> aA ranees 
for tb© purebaao of motor cars 

2 Agreement or leases for hiro of tniildings ByDiroetors 
required for the Survey ol India for period 

not exceeding one j ear 

3 All mstniDicnts relating to purehaso aup By Surveyor Geneial Directors and 
ply and convcjancoQt cimaseof nistcriais Superintendent JlathemaUoal Instru- 
stores macl men etc and repairs of same menV Office 

4 All instruments relating to exccntioa ol By Surveyor General and Diiectow, 
vrorhs oletl hinds connected tnth Iraddin^ 

and estates a tho charge of the depsrtmei^ 



205 


Arnra>ix 8 0 


5 Sccttnty boTjfls for tho lias p^rformaJic© 
of tbrir (lu tics by Governmentjscirtints whom 
the officers specified have power to appomt 
J — 1 q the case of the Torcst Department *- 
Contracts and other instrumcnta in mnttcra 
connected with the administration ami work 
ing o{ forests ard with the business ol the 
Forest Department genacatly 


By Sarreyor Genetal and Directors 


By Chief Conservatow, Conservators, 
CoHectors of Districts, Deputy Assistsot, 
Dxtra Depaly, and Extra Assistant 
ConaervatOES of Forests to such extent 
and witbm such hmita as the local Gov 
ernment may prescribe by notiBcation in 
the Official Gazette 

JJ — In the case of the Indian Stores Department — 

1 AJl contracts and mstninicnts relating to"^ 


By the C^ief C5ontroller of Stores, the 
Director of Purchase, Deputy Directors 
of Purchase, Controllers of Purohas'*, 
Assistant Dnectors of Putehase and 
Assistant ControUera of Purchase 


By the Chief CoatroUcr of Stores 


purchase, supply and comeyance, or carnage 
of materials, stores, machinery, etc 

2 Security bonds for the duo perfonnaneo 
and completion of work 

3 Ail mstrumenta connected with the re 
eonvejance of property given as security 

4 Security bonds for the due perfonnsnc«1 
ol thciT duties by GoTemment serrants 

6 Leases of houses. land, or other immorc 
able property, providetl that tlie rent reserved 
sb&ll not exceed Rs 6,000 & month 

0 All mstruments relating to the execution 
of works of ail kinds conncctcfl with tho addi 
lions and alterations to boitdinps ana with 
foundations ami housing of iwacbmery and 
electric and sanitary installations 

JJJ —la the case of the Civil Aviation Directorate «— 

2 All contracts and instruments relating to By Director of Civil Anationm India. 
suX.sidie'i to flying chib«, loan of aeroplanes, 

equipment or other Government property to 
Cj mg clubs and aircraft oporotora 

5 All jortruments relating to purchase,' 
snpplj and conveyance or carriage of materials, 
stores, machincrj, etc 

3 All instruments relating to the execution 
of works of all kinds connected with acrodro 
mes and air routes including bujWinf?, roads, 
elcclnc and water instohations, fences earth 
works tl c erection and mamtensnee of macld 
nory, lighting apparatus and other rcqtupment. 

4. Security bonds for the due pertcrmancc 
and completion of works m respect of civil 


By Director and Deputy of Director of 
^ CiviJ Aviation in India, tho Officer m 
Veharge, Karachi Air Port, and aerodrome 
officers in the Civd Aviation Directo-ate 


6, Xeascs for hou'!c'», buildings, rooms and 
plots of land on civil acroflromea and Iimding 
pounds, for grazing cattles on aerodromes 
for ftbirg rights on civil aviation lands, for the 
cuitivflticn of cm! aviation Jand and mstnt 
tticat* iclaUng to the *olo of grass, trees or 
other rToduco on cit»! aviation lands 



207 


Ko. 127. 


Pagt 207t Appoidix S-0 — 

In Part K of this Appendix, after item 2 insert the following os item 3 


3 Contracts rcUting to tho cxfcutjfn of 
minor works and rrpaire connected 
with tho buildings of the Forms 
Fro*?, Aligarii 


By the Manager, .Forms rn-w, Aligarh, 
wberolthc xolucof Iho work dors not 
exceed. Its 1,000, and b> the Controller 
of Pnnting and Stationery, where liie 
^alue of the work is^os'cr Its 1,000 but 
tloca not exceed Its S,500 

127, dated the l«t February 1036 ] 


tC. \ C.-de.Yol I, SlhEdn (2iid Itrp ), Ko 

-Verf^/rti TrtiiaSolt Hf tryttie Pfrttrlmenl 


Ko.112. 


Page 207, Appendix 5-0. — 

In Part KK of this Appendix for items l(o)nnd {b)substUute the following 1- 

1 {a) All eonitacts, deeds or other in*tru Bx the Ctmmifsioncr, Ncrthem India Salt 
lUxenwe, cr the Ctmral Manager, Itaj 
pQtasa Salt Scurtes DiX'Uicn, Sambhar 
or the Chief Slinirg Ergirtcr. Khewra or 
the Suncnctirdirg Ekctneal ard Me* 
chaiucal Erpnerr, Khewra or the Ad- 
mmutratixe OfBctr, Salt Racge Bieuicn, 
Khewra or an Ar<iit8nt Ctmmitsicnrr >a 
charge of a Dmticn 

Br the CctcTDUsicctr, Kortbtm Ird a Salt 
Rextnue, cr the Ccrtral ^lareger, 
Rajrutaro Sail Scuicts FiMncn.Bsnl^ar 
or the Adminitfratiee Officer, Salt Range 
Dteuicn, Khtwra cr an Aisiitaxt Cem- 
mueicrtr in charge of a Divi«ien 

iC A Cbde.lol 3, Stb Edn. (Sod Rep), Ko. II?. dated }h»»gr<} recemher 1633 ]| 

timnf, T tld 

any other Uke engasements relatinc to the I 

salt reTcnue, or the bueiness ol the Salt Dc V By Assistant Consnutoioners of Salt, 
partment within their respective junsdicfions j 
and within the limit of value of Rs 5.000 j 
(dj Leases ol Ixnd for ealt manufacture la I 

Ko. 160 

Page 207, Appendix 8-0 — 

In Pari K. of thta Appendix after item 3 snserl the foUowmg items 

4 Contracts relating to the disposal ofl 

waste paper and the pnrchaso of local j 

stores, etc the Manager of the Prey's < 

5 Contracts for cleimnce handling con I the Head of the Branch ooncen 

veyance and delivery of consignments j ed 
and supply of labour, etc J 

6, Contracts for the periodical mspection By the Daputy Controller, Station 
and upkeep of tj’pownters, account- cry, Calcutta, 
mg machines, etc 

_7. Contratt with the Advert'sement By the Controller of Pnnting an 
Acent for Gox emment of India Pub- Stationcrj , India. 
hcations. 


uuwr uae eiigagiuiiiu ititidKg 
the busmets of the Korthern India 
Salt Rexrnue Drparltnfnt 


(i) Cciitrseta for the leare of lead m the 
control of the Korthera Irdis Salt 
Revenue Department where »iieh 
Iea*e is otherwise permieeible 


ic A Code. Nol I. Slh Edn (ind R 


•0. dated tha 5nd Kove 
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Burma Salt JleccBWeDeparfmenf 


4 ATI contract**, deecl$ or otbor mstniracnta By tho Oommtajioacr of Salt RoTenco, 
relating to Salt resenuo or to the business of Butina. 

tho Burma Silt Uerenuo D partment, or to 
any land buildings or other property in the 
contro of tho Salt Department 

5 Alloontractsdccdaor other wstrnBi'‘'its BythoOoheotorof Salt narcaoc, 
relating to tho eieeution of salt woths, tho Burma 

euppJy of labour, etorca building matenah oto, 
and contracts for potty construction and repairs 
and for pubha ^TOrLs of ciery description 
n-hich arc executed bv the Salt Department 

KKK — In tho case of tho Customa Dopartmciit — 

(a) Sectinty bonds CTecutrd bveferifibroffs IJj Inspectors of the rcsprcfiro Cns 

at outports in the lladras Presidency toms Circles 

(b) AU contracts deeds and other mstru By Collectors of Customs, 
meats relating to tho business of the Customs 

Department other than those epecified m 

clause (a) > 


KRKK —In the case of tho Opium Department 


(a) Contracts and o^her mitrurocnts fo- 
tho purchase eiipplv and ccni eyance or 
carnage of bmldine niatonab and stores ami 
contrai-taforpettv eonstruction end jTpaus 
and for pubho wotl s of e\ cry description 
nhich anj not executed by tho Public t\orks 
Dopartaent 

(i) Contracts for the avpply of •weigfamcnt 
articles and lea«cs of agricultural land attach 
od to opium buddings nitbiu tho jurisdiction 
of District Opium Olheers 
(c) Contracts for (») MisceUaaeous storas 
fii} mango wood chests plants and scantlmgs 
for tho picking of opium (lu) tho dispos'd of 
ansemceabla leaf and trash and accuroula 
tioas of cinders and ashes and (ir) fcasos of 
Rgricultural land attached to tho Opium Pac 
tory.Ghazipur 

(J) Contracts and otter instruments rrht 
mg t'*<^o business of tho Opium Department 
ott thoso specified in clauses fa) (b) 


B> tho Factory Sup^rmtoodent Opium 
Factory Gbazipur, for cootracts relating 
to that Factory and b} District Opium 
Officers lor contnots relating to their 
diiisions 


By District Opium Officers 


BythaFiiCtorySapenntcadant, Opium 
Factory, Chazipur 


By the Opium Agent 


ie case of the Accoants Department •— 

to the execution of rrorJvS By the Accountant CeneraJ, I’tmjfti? 
^^mtenance of buddings la 
^SCeacraJ, Fanjab J 

/Imponal Departments • — 


/r instrumoots relat 
/lances, aiidadvaocos 
fat cars 


By heids oL^-^al Departments, 
othw than thoy!^jSSj®^pirtmont, fo 
respect of which tho prpeodure proscribed 
m Piy ami Aifowanco ItcguJatfons for 
tha Army m India, Part II, shall ba 
<ibs(irTed 
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Pigt 209, Apptniitx S 0— 

Part L, Item 2 (as rensoil \iy correction *hp ^*o t ilaUxl Uio 2n 1 Droctn* 
ber im) — 

(i) Substitute Iho following /or the entry in the second column ixlating to 
clause ( 6 ) — 

“By the Deputy Administrative und TrifTic llanagfr, Viriga 

patam " 

(ii) Su!>»/itu/c the wonh "Dopulv Adrt«nislnti\o OlTicer anl TrifTio 
Manager” for the wortls "TrifTic Manager’* «n the entries in the accond 
column relating to clau'»c3 (c) and (e) 

(ill) Insert the folloivmg ns clause (c) reletlenng the cruling cHusca 
(c), (d), (e) and (/) os (d), («), (/) and (j) respectivclj ~ 

(c) All contracts, dcc<li and instruments not By the Port rncmecr, 
excccfhng Rs 25 000 in value for the otocu Virngapatam 
tion oT worlwS cliargeahlo to Cnpitnl orl>cpro 
ciation Fund and Rs 5 000 m the ea'o of 
works chargeable to the Revenue Funds of 
the Port 

(ii) SuisJitutc the words ‘ Ixjasos of Harbour Land Storage Sheds, 
Godowns and other Buildings ' for the words Leases of Harbour I,and ” in 
the entry m the first column relating to item (d) as so rclcttered 

[C A Cod« Vol I 6th Edition (2nd llepnnt) No 161 datod ths Ist Jimo 1037 ] 

g m ' f ~ patam t'ort 

Ukh in >alu» 

(«) \U contracts for the Uvodittj of g»d* By th> TrafBi ilsnagsr of the Viiagapitam 
and merchandise not ezoMing Fort 
Its SO 000 m vatu* 

(/) All contracts deeds and mjtrum nls By the Sjcretary to the Railway Boord in 
noth reinb^fore BP c fisd ,.tb« contracts deeds mstnimenta, 

oto relating to the works oonnooted with 
tbo first construction of the Port and by 
(bo Secretary to the Oovemment of India 
lo the Department of Gommeroe in other 
cases 

to \ CjI* Vol I.SthEln (ialRip) No US dated the 2nd December 1635 ) 


AS regaros contracts cw. iwi. «»c v. 
specified 

ya —(0 In Iho territories under the adnunistriUon of the Government o! the North 
\\cat Frontier Provin 0 aa regards contracts ftto not herembeforo specified — 

1 All deeds and instruraonu relating to By a Secretary to Government 

matters otl or than tho«i specified in heads 

2 to 7 

2 Contracu «nd other ^trament. tor tho Bj ■>! Dephrlment, coteente 1 

supply of stores clothing etc 

3 C<,Btr,otl.ood other imtnmeot. reUt- By «U He«ij ol Depertotehte 
mg to matters connected with their respoc 

tive Departments. 
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Arro-DKc S G 


4 Contracts nnU other initrunifRts con- Bj' Deputy Coaiaimioncrs. 
nccte«l>vilh the lease or aMo of hnti, or whero 
hj hritl 13 mortgaged to Go\ eminent «i 
a'euntv for n loan , nil contracts end instru 
rricnts relating to nm mnlter lalhnjj -niUim 
thoir imlnnrj ]urisdiclion including tho 
ejceention of cimI trorlis not under tho l^ihho 
Works Depanmeot 

5 Samds — 

(o) containing or contemns exemption 
from paa-ment of land rerenuo , 

(b) containing or confirming fl«j pension 
or grant of monoa connect^ with 
tho land revenue , 

fc) contracts and wislTuments relating to 
an^ nntler falling within tho iurisJio 
lion of the Settlement Department 

6 Agreements for tho recovery of ndrances By Deputy Commissioners 

under tbo Land Improvement Loam Act, 

\I\ of 18^3, nnd tho AgricultunsU* Loans 
Aot.MI ofl8S4 

1 Contracts and other amtrutuenta relating By tho authorilifii granttag tb« 
to house building ftdvaneos advances 

\\ —(h) In the territories under the politieol conliol of tie Agent to tho Governor 
General in the ^ortll rsl 1 rontict as irg aula conlrncts etc , not I cicinlelorc fpccified — 


By tlio flerenuo and Divisional Com- 
mtssloncr 


1 AU deeds and inMnimrnla relatinR to 
matters other than tlorc srccifed m I cads 2 
anil 7 

2 Conirneta and other instnimcals for the 
suppl) cfelorea. clothing etc 

3 Contracts and other instruments relating 
to matters connected wilh their rrapoctivo 
Departments 

4 Contracts nnd other instnimcnfs con- 
netfieh irri'ua’»c’iea«e or sa’ie dflanh, or rfucre 
bj land la mortgaged to Government in fccu 
rita for a loan , and contracts an ! instnimcnts 
relating to anj matter falling wilhm tl ilr onli 
nary jurisdiction inciuiiing the cxrctitJOfl of 
cm! works not under the Pullic \lorLa Do 
partmenU 


By ft Secretary to the Agent to tho 
Coverner General 

By Heads of Departments conceracd, 
Bj nil IJcada of Departments 

By rohtical Agents or 2>cputy Com 
nii«^ioncra 


fi SanaJa — 


(a) containing or conferring cxcmption'l 
from pay merit of land revenue, I 


(b) containing or confirming any pension >■ By the Revenno and Divisional Com 
or emnt of money connectei! with tlio mi«6ioticr 
Ian ! ivvcnue, 

(0 contracts and Instruments reKting to 
any malfer filling witliin the juriwlie 

tloncf tho^ttlcmcalDcpitttaietit, 
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Ai mcort 8 0 


6 Anrcracnt* lor t^e rrcorriy ol t^lTancrt By Polillcal AprnU cr Deputy Con 
un ler the I^nd Improvement Jioan^ Act, \1\ tnisaioncra 
ol and the AgncuUuruls' Loans Act, 

XII ollSSt 


7 Contneta an 1 other JnstmiBenta rclatInR By the authorities granting the ad 
to house budding advances vanccs 

X — In the temtonej under the a«lmmistration ol the Chid CocinusioDcr ol Delhi, 
as regards contracts, etc , not hcrcinUdoro tpociiled — 

1 In the caso ol tho Chid Commissioner 


All deeds and jnstrumenta relating to 
matters other than tboso apeci&ed in heads 2 
to 6 and 7 a«d-9 \«t0 

2 Contracts and oth-r instruments con 
nected with femes, dues for grating cattio on 
places o*hcr than canal bantj fisheries, 
nosul budlmgs, Bpontan'*oas prolucts and 
minerals ctecution ol mmorworks not under 
the PubUe Works D parttn-nt, anl the aupply 
o! n^cessanes for d»p3 ts 

3 Contracts and oth-'t lastfum^ats m 
matters eoanected snth the lease or ealo ol 
land. 

4 Contracts relating to any matter 
lalliog within bis ordinary jurisliction 

6 (a) Instruments ol tree grant ol pro 
pnotary right in land 

(6) Irntrum-nts whereby property is 
mortgage to tho Govomm*at as security 
for a loan. 

(c) In3trum“nt3 ol exchange ol land 


By tho Chid Commissioner 


By tho Deputy Commissioner 


G Contracts for tho supply ol clothmg. By tho Ohio! Coinmi33ioa“r 
etc .for tho police — — 

No 185 


cffc 211, Ajtptndxx 8 0, Part J— 

(i) In tho entry in the first column rclatmg to item I for the fiimree “ 7 and 

8 ” tiibsMtUt “ 7 to 10 ”, 

(»s) itwerf the following as items 9 and 10 — 

9 Contracts and other inatruiocots for the supply ©f By Heads of Departraenw coo 

atom clothing etc cemed 

10 Contracts and other instruments reJaf»ng to Toottetu By all ITeada of Departmenfa. 
©onnected with their respective DeparitneDts (m 

eluding Turning leases) 

[C A Code Vol I 8th Fdition (SBdIlcpnnt) ho 183, dated tho let June 1937 ] 
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FOEIIS. 


JTo. 

Description. 

•I 

Pay Bill of Gazetted OtBccra, 

n-A 

Pay Bill (tor Residency payments). 


Claim lor tlio p^vraent of overseas pay m England. 

•I-C 

Certificate for House AUowanoo 

•l.D 

CertiCcato of Transfer of Charge 

•2 

Travelling Allowance Bill of Gazetted Officers. 

*2-A 

Form of Leave Appbeation 

*2-B 

Form of application for passage^. 

•s 

1 Detailed (annnal) Statement of Permanent Establishment. 

•4 

Detailed (annual) Statement of new names, leave, etc. 

•a 

StatcmcDt of Proposition for Revision of Establishment. 

■6 

Statement of Proposition for Bomsioa of Establishment (when full details 
of Form 5 are not necessary). 

'1 

ruuud. 


^htm'u,FoTmm.9 X" 

Acquittance roD ^ 

0-C Scmto Rolls 

J (Oator nntl mncr) TraTClIing Allowance Bill of EstsblisUment. 

^2 TraTclJiDg Allotranco Bill of I^Wie Worl^ Establishment. 

13 Abstract Trarellmg Allawaoco BiU of Pubbo ^Vorks Establishment. 
'•* Register of ContrngMit Charges. 

A Contingent bill for emiro etampa. 

Abstract Contingent Bill. 
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romrs. 

Descnptioo. 

*1E-A De<ai!(xl Bill of Cent nt^nors cmintorsigncd aft^r payment 
B pctulM Bill of (VnhnreneW c ountersigned beforo payment. 

! No. 72. 

Pagt 221, List vf Forms— 

(1) Lekic tho ■words “ for special Political eipendituro ’* from the des- 
cription of Form No. 18. 

(2) Insert the following os a new item 

18*A. ...... Receipt Form. 

[C. A. Code, Vol. 1, 8th Edo. {2ad lUp ), No. 72, dated let Augoat 1935.] 

20 form of Aenr'm^nt to be eTcentod at the limo of draTnng an adraaee for the 

purchase of land on xrlnch to construct a homo or of a house ready made 

20*A Form of morlgigo deed to be cT*>cuted m connection with an adranee for 
tho ourchv^ of on tiluch to cowtnict a house 

No. 33. 

Page 221, List of Forms ' 

Prefix an ast risl. (•) mark to item'i N<». 20, 20*A, 21, *■ 
and 2i A. 

(C. A Code \ ol [, Stb Eln l2o'l Rep.), No W, dated tl e lit lu 



Page 222, List of Forms— 

Insert the following as a new item in its proper place •— 

“ • 24-B. Letter intimating to tho Insaraneo Company the Secretarj 
of State’s interest m tosnranco policies of Motor Cars, etc.” 

[a A. Code, Vot I. 8th Edn. {2nd Rep), No 153, dated the Irt October 1936 

*-5 Fonn of Slutcmont to sccompanr application for Reappropnition. 

2C Reguter of Bepayments of Deposits 
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FOSStS. 


No 

Peacnptjon 

•1 

Pay Bill of GaicUed OlBeom 

*1 A 

Pav Bill (for Rtsidencj payznanta). 

*I B 

Claim for tlio pavment of overseas pay in Engiaod 

*l C 

Certificate for House Allowanco 

— 



Ko. 76. 


Pagt 220t Liat of Porma— 


Iiusen the follo'wing as a new item in its appropriate place r— 

♦l.E— Form of Bond of Indemnity for drawing arrears of pay and 
allowances or penaioos of deceased Government servants or 
pemoners. 

[C. A Code. Vol r, 8th Fdn (2Bd Bep) No. 76, dated the 2nd Sep. 1935.3 

price anna 1 or l\d 

Statement of Proposition for Revision of Establisbnieat (when full details 
of rorm 6 sro not necessary) 

T^-Ud. 


/ So. a. 
tW to Form -No. 9, 

i j Acquittance roll 



•n 

•12 

•13 

•14 

•14 A 

•IG 


Sem 0 Rolls 

{Outer and inner) TraTclhng Allotrance Bill of Establishmeat 
Trarclling Alloivanfo Bill of Fnblic Worts Establishment 
Aljstract TriTcllmg Allowanco BiU of PubUo Works Establishment. 
Register of Contingent Charges 
Contingent bill for service stamps 
; Abstract Contingent Bill 
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Dcscnption 


•15-A 

•15-C 


Detailwl IiilJ of Cont n!?rncw^ countmigned after payment 
DctailM Bill of C ntuiyncte** countemsned before parment. 


/ No. 72. 

Page 221, List vf Forma — 

(1) Deleia the words “ for special Political expenditure '* from the <les. 
cription of Form No. 18. 

(2) Insert the following as a new itom 

1&-A. ...... Receipt Form. 

[C. A. Code, Vol. 1, 8th Edn. (2nd Rep.), No. 72, dated Irt Angust 1038.) 

£0 Form of ACTccm^nt to be executed at tha lime of drawing an advance for (be 
purclr'o of land on which to construct a hooso or of a homo ready mmle 

20*A Form of mortgage deod to bo executed in connection with an aifrari'^^ for 
the iiurchaf,Q of bod on ulucU to cooatruct a ho mB. _ 

No. 33. 

Page 221, List of Forms 

Prefix an asttrisU (*) mark to items Nos, 20i 20’A, '>1 ' 
and 24 A. 



(C. K Code N«l I, ?lU Eln (Snd Rep.), No 3J, daleil tl a lit In 


24 I Form of Agreement to bo executed at the ti me pf draw ir>'» 

— No. 153. 


Page 221, List of Forma— 

Insert the following as a new item in If*i iiwim \,Uii 

€« • 04.D. Letter intimating to tho 1 

of State’s interest m msuranf/i f,f i / / 

[C A.Code.Vol I, 8th Edn. {2nd Rep). W. lH,riAOif f f // > , 


. V 


Form of Statement to aecorapanv apphcatioa for 
Register of Repaj ments of Deposits 
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FORMS. 


[Wo. 1. 


•Form 1 

(See Chapter 4. Art 47.) 

Note — Government Accepts no retponsiWity for nnv fr Aud or misappropriation m respect 
of money on cheques or I ills made o\er to a messcniftr 

Acme of Gazetted GoicrnHtenf Sertant 

Dtslnci 

PAY lilLL 


Audit },o 


Htad oj Sin let 
{Tc be entered by dniirin7 
offirtr) 


Rei-eived for the month of |9J 


My substantive pivas- 



Cross claim 

Fund deductions as fallows — 

I C, S Provident Fund 

Postal Insurance and Life Annuity Fund 

Benral Uncovenanted Service Famdy Pension Fund 

Boc^a y Fa m d) Pension F und ol Government Servants 


Voucher A of 

li»t of ■paymmLi 

for 75 

j Monthly rate 

1 Amount 

Ra 

J 

Ua 




Pogea 223-224, Form I. 


No 40. 


(t) Subshluie tho words “ as detailed io the separate scliedulo at- 
tached " for the words ** aa detailed on the reverse” occurring at tho end 
of the description of eome of the Funds. 


^2) pelefc the portion headed *' The details 

on the reverse. 

(3) iSiuh«tt(utc " showing partitulars of all fund deduction'} 

words “ regarding themselves” m lines 2 

footnote on the roverso 


signed 


for the 
of the 


[C A Code, > ol. I, 6tb Wn (2idRcp),Vo 46, d4tedlLo lat Juue 1035 1 


Net amount to be written id worda) Rupeea— 
Please pay to — ' ■ ■ - . 


I 1- 


giywofarc [SiruHure of Officer) 


For Bs« 

1 in Audit Office 

For use m Treasury 

Admitted Its 


Pay Rapeea ( ) 

Objected Its 


AecemUant TrrartiryO/leer 

Incorporated m Sadar 

Auditor 

5enter Ace<JU"ia*t. 

Treaeury Account a eeoutUofU 





- before 

, A ;xn A.-. 

,^>,rl ...4 rt ' <■■ "'^ ' ,,^ tor r ’""™|,'“ ''/„„5 ,uU oUialt 

- 

Tr,r:rir.: .... ^ . .cr.« 

„ .L^^rsr\-£-toS^«nv:no. 

n, , . ,n hn-t.i. 1 «..«" ,ir,lMt.on< 

sol.ratT .nhlloi' to Slrrlios Ore.' Stcriwj Orewe"' 

oto !.■.«.' ■ o "'' „ n,o l,rtl .nrlo'lw 

letter m’iT\ or otherwi e^juiralrnt — 

O'r. ^" ror 00 otro ^ 

— ^ ir«5 renje-' c Orr'"^' 

The tVtaxt. itlatinc ^ M.lifxrr 


Ko. 3. 

Kuwtwr t>ioexti.irR nolo fcl the tjcltoro of this pogo 
,^*( Hi« W'owios M ^ot^s 2 — ,. „.,l„l.ia.oaloro».> 

VOT.I— fot«nt»-rt'. Ito Bir>lloi; IltMr'. •’’?"’A "SSj,),?- Dtono’u 

“-“»-v:rrrMinri “ ! t a- ^ 
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[No. 1. 


. Fom 1*A. 

(Seo Chapter 4, Art 47 ) 

(To bo pn0tod on fooUcap fobo ) 

(Ob?erse). 

Nort — Government accepts no rosponobility for any fraud or misappropnation in respect 
of money or cheques or bills made over to a mos^onj^r 

Samt of Ojjtetr 

TOKE\ Uo PAV BILL (/or iYrtid«"cy poy/n«n/») for the month of 103 


atuil] JkO 


tleadolSrrru' 

(To he rat*r»i bfdrairlafolSeer ) 


Monthly 

rate 




Amouet 


Rs 


Its A 


My inbstaative j*y : 


fund DedvrltoneosfeUovt _ 


Gaoss cLAni 


Ko 42 


Page 225 Form UA. 

(1) SuheUivie the worda “as detailed m thft aeparate achedule 
attached " for the worda “ at detailed on tho reverse ” oecurnog at the end 
pf the description oF aonio of the funds. 

(2) Delete the tabular statement of details on the reverse of tho form 

(3) Insert the following two footnotes on the reverso of the form ! — 


Note I — Audit Officer* nhouW «ce that all compnlso^ deductions inclndin^ Iho e for 
the ICS Provident Fund nre duly made and the schedules showing particulars of all 
fund dediK tiona are attached to the pay bills 

Notp 2 -Subscriber* to Ibe Sterling Branch should note on the bill and in Fund 
Schedule attached to the bill that the recovenes relate to the Sterling Branch 


(C_^A ^e.VoI f^Sfh Fdi»_(2ndRet^l^^yp^^^jI»ti»d n» t.» Tn». loSRi 


The 

For use In AC'Ountaat G’n'ral’s OfTce 
Pay {lie ) Pupeee — 

Cheque A o 

Dated th e • 103 


For Ftiuil Poet ^Wil «b the AudU iSedKia 
Chetied 


{Signature of OJJieer ) 


To be Oiled up and siloed U the bill is 
mads payable to a Baai^eror Agent— Sea 
Note 4 09 tbe reverse 


^eTvea to be made payable to the order of— 


Avddor 


(Sijnalure.) 
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No 1 3 rouMs 

rom 1 C 

(See Chapter 4 Article 50 A ) 

(To he printed cm fooUcap quarto ) 

Certificate for House Allowance 

Certified that the rent paid hy me for onfumished accommodation for the month of 
193 13 Rs ( ) 

and that none of the accommodation i3 sublet or occupied normally by adults other than 
my family * 


fiijTwrfare— 

Desiffnaiton 


Note • — An Officer s family shall bo doomed to include hi3 wife dependants and sot* 
▼ante If one or more other adults normally occupy the accommodation in addition, 
retluetioQ of 2/5th3 of the rent wiU bo assumod — Soo para 2 (ui) ot Govemmont of India, 
Pusftiifie Department Resolution No D 5057 a S R dated the lOtU October 1924 
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FORMS [No 1 

Form 1 D 

(See Chapter 4 Articles S2 and 93 7 ) 

(To bo printed on foolscap folio ) 

(Obverse ) 

Certificate of Transfer of charge 

Ccrtiilod that wo havo on tbO "^ - noon of this day respoctiroly mode over and 
receiTod cborgo of tho oSlco of 

Stahtn Signature of relieved Government servant 

Date 103 Designation 

Signature of relieving Government sorvaot 

Dcs gnfttion 


filomo of bolaocos for which responsibility is accepted by the Government servant 
receiving charge 

•Troasury balances — 

Cashw— > 

Opium stores — 

Stamp stores — 

Permanent advance — 


•For dotaili eeo overleaf 

Relieved Qovemmmi Servant 
Rdimnj Oovemmeni Servant 


Forwarded to. 
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No 1.] 


FORMS 


Form 1-D . — conduded 
(Eevcree.) 

Details of Treasury Balances. 





Under 

With 

*In 


Description 


double 

locks 

Treasurer 

Talisils, 

Total. 

Government securities held m safo custody! 





Balance at credit of Depositor, Rs — 






r 

At Re 10,000 







„ 1,000 . 







„ 500 . 






Governmanti 

„ lOQ . 






Currency ■< 

„ 60 . 






Notes 

M 10 . 







M 6 . 







.. 2} • 







.. 1 . 






f 

"Whole Rupees . 
Half 






Silver , . « 

Quarter 

Eighth „ 

Uncunent corns . 







‘Half Rupees 






Nickel . .« 

Quarter >• 






1 

^ghth ,, 

One anna pieces . 







rDouble pice 






Conner and 

Single „ 






Bronze 

Half 

Pie pieces 






Stampa . . 







Opium, maund 

1 ■ 






R T. li Fonn^ 

( Number ) 






Supply Bill Forms ( Do ) 






Cheque Forms 

( Do ) 







• The total of the cash balance reporte*! m the IfttcBt daily sheets received from suh 
treasuncavrithoutanydetaiUofnotesorcOin.etc , need only be shown in thiacolumt 


Station- Jtduced Mxtvtng 

DaU 193 . Government Servant Oottmment Servant 








r«rm VD.-^‘’nrliiitett 

(IlctrcrHc ) 

Prtalli of Tr<?iinr>' Balances. 


1’n'lrf With ’In 
ilmihlo TfriwurTf Talmli. 
Ir*rk(i 


ttoyt-riitiirnl n « iiriU'*! h* hi jii (nifntiiMtrwl^ 
f'k/krt'fl Hit ri'llt (if I)>|Mrt|t(ir, lU - 




Itniwv-fl 

Half 

(JiiAfler „ 

I fclith „ 

UiK'iim'ot coins 
IIaU UniMva 
Q.l«rt<T 
Blghlh 

Ono anna piocoa 
TDoublo pieo 

Copper and J binclo „ 

llmnzo. 1 Iffllt f. 

1 I’mj piocoa 


Opium, rnaunds . . , . 

R. T. R Forms ( dumber ) 
Supply Bill Forma ( Do. ) 

Cheque Forms ( Do ) 


I : I 

• The total of the cash balance reported in the latest daily ehe't^. r 

sunes without any details of notes or com, etc , need only b.' f!joi i i 


i.ne total oi tne casn oaianco reportea wi 
treasuries without any details of notes or com, etc , 

Station Jidteved 

Date 193 . Ootemment Servant 


lith 

Goiernmenl ‘ 




GoTernmeut against all Clairos to the ainoiuifc eo da© as aforesaid to 
the said Id) before the said sum can 

be paid to the Clai&ant KOV7 THE CONEmON of this bond is each 
that if after payment has beco taado to the Glaimaut the Claimant 
or the snroty/snreties shaW in tbei of a claim being made by 

any other person against Govcmtncnt with respect to the af^osaid 
sum of Bs. rcfnnd to Gowmncnt the sum of Rupees 

and shall otheru’/se iademniJ^y and Bare 
Govemroent harmless from all liability in respect of the afM^idBnm 
and all cwt incurred in cODsegoenco of any claim thateto^ THEN the 
above written bonder obligation abaWba void but otherwise the eanie 
shall remain in fall force and virtue. 


IN "WITNESS to the above written bond and the condition there, 
for we 
and 


and ' 

have herenoto set oar hands this 
— IQ — 


day of 


Mo. 179. _ _ 

Pagts 231’^33, Form ifo. C. A, C. 2 — 

® “Justnictiom for preoarW 

travelling aUoaauce bUU’ on the front page of thisfpjTD ^ ^ 

^ allowance bill may, ifd&sirsd, be eofsced /or payment to a- 

Banher or Agent and submitted for collection through such Banier or Agent • 
this w)U obvjato the necessity of tbc cSccr'e affendnnee in pemU Tr bv 
messenger, m payment may then be made direct to the Banier or A^nfc ^ 

pago^of fbtitm:- ■■ ““ «■= '«t 

„ Co ntent s received " 

IFleaso pay to 

[C. A. Code. Vol. I, Slh Edition (2nd Eeptint), Ho. 175. d.led tio let June 1637 .] 


rOK USE nr aooohhtamt oenbeal's ornoB 


He&d of lerdoe ehkigea‘bli>-.> 

Adsxitted for Ba. . 

ObjNted to Rs. . • 

R«mob of oblectfoo — ' 



Stnief AeeovfUatU, 

0.0. 


L*A(iO 




No. 77. 


Tagt 230 — 

Insert the following Form 1-E — 

Form 1 E 

[Sco Art 39 (b) Note] 

Form of Bond of Indemnity for drawing arrears of pay and 
allowances or pensions of deceased Government servants or ponsionora 

KNOW ALL MEN by these presents that I, (a) 
resident of 

and (b) the widow/tho son of 

and I/wo, (o) 

BurcticB on her/his behalf 

are held and firmly bound to tho Secretary of State for India in Council in 
the sum of Rupees 

Rs to bo paid to tho said Secretary of 

State or his successors or assigns FOR WHICH payment to he well and 
truly made each of us severally bmd(8) himself and his heirs, executors 
administrators and assigns and every two and all of us jointly bind 
ourselves and our heirs executors administrators and assigns firmly 
by these presents 

As witnees our hands this day of 

10 

whereas (d) was at the time of his death 

10 the employment of Government or was receiving a pension of Rupees 

Rs 

from Government AND WHEREAS the said 

died on the day of 

19 and there was then duo to him 

the sum of Rupees 

Rs (for pay and allowances m 

respect of his eaid office) or {m respect of his said pension) AND 

Whereas the above bounden (a) (hereinafter called 

“the Cloimant ’) claims to be entitled to tho said sum as heir of the 
said (d) but has not obtained letters of administration 

of or a succession certificate to tho prop'*rty and efieols of tho said (d) 

AND \VHERhAS the Claimant has satisfied tho (e) 

(officer concerned] that he/she is entitled to the aforesaid sum and 
that It would cause undue delay and hardship if the Claimant were 
required to produce letters of administration of or a succession cer 
tificate to the property and effects of the said (d) 

AND WHEREAS Government desiro to pay the said sum to the claimant 
but under Governm nt rules and orders it is necessary that the claimant 
should first execute a bond with one surety/two sureties to indemnify 

(b) Tall name of claimant ivith place of residence 
Stale relat onabip to the deceased 
(o) Full name or names of snieties 
(d) Name of the deceased 

W Tituottls officr re.poiiMMi,tor(h.]njmeiit 



231 


rORMB. 


[No 2 


Gorennaent against all Gftima to the amount «o duo ob aforesaid to 
the said (d) before the said sum can 

be paid to the Claimant NOW THE CONDITION of this bond is such 
that if after payment has been made to the Claimant the Claimant 
or the euroty/suroties shall in (he event of a olaim being made by 
any other person against Government with respect to the aforesaid 
aum ot Bs refund to Government the sum of Rupees 

and shall otherwise indemnify and save 
Government harmless from all liability in respect of the afore^id sum 
and all coat incurred m cooseqncnce of any claim thereto THEN the 
above written bond or obligation shall be void but otherwise the same 
shall remain in full force and virtue 


IN WI TNESS to the above nrntten bond and the condition there 
for wo 
and 

and , , , - 

have herennto set onr hands this nay of 

No 170 ^ ^ *1 

Paffa 231-^233. Form No C A C 2-^ 

(t) {'wert the follomn^ as .tarn 8 m lie “ Instrurtions for preponmr 
trorollmgalloBance bills ’’ on tbefrontpajoofthisfonj! — P ring- 
" 8 A travelling alloiranee bill may. i/deaireii, bo enfaced for payment toa. 
BanLer or Agent and aubmittcd for coljeolioa Ibrongb suck BanAer or Aeenl 
this will obviate tbe neecsaity of tho officer a attendance in person or bv 
messenger, aa payment may then be made dirert to Ibo Banber or Agent ' 

(S) Suisliluli tho following for tho words • Contents received “ on tbe last 
page 01 tbia form *aw4jx»w 

„ Contents received ” 
ricase pajTo .... 

ic A Code.Vol l,8thI;dit.on(2n(ll(epr«it) No 179 dated the Ist June 1037 J 


TO^ TI8E IS AiCCOUSTAST OTTICE 


Head of lemeo cbatgeable — 

Admitted for Be 

Objected to Re • 

ReMon of ohiectioow'- 

■ ■ 


StniffT Aoemtntani 

0.0. 


LiAtJ f) 



No. 77. 


Page 2Z0 — 

l-MtTi the following os Form 1*E — 

Form 1 E 

[Sco Art .39 (b) Note] 

Form of Bond of Indemnity for drawing nrrcarB of pay and 
allowances or pensions of deceased Goveromont servants or pensioners 


KNOW ALL MEN by these presents that I, (a) 

resident of 

and (b) the widow/tho son of 

and I/wo, (o) 

sureties on her/his behalf 

are held and firmly bound to the Secretary of State for India in Council m 
the sum of Rupees 

Re to bo paid to the said Secretary of 

State or his successors or assigns FOR WHICH payment to bo well and 
truly made, each of us severally bmd(s) himself and his heirs, executors, 
administrators and assigns and every two and all of us jointly bind 
ourselves and our heirs ezecators. admimstrators and assij^ns firmly 
by those presents 

As witness our bands this day of 

10 

WHEREAS (d) was at the time of his death 

in the employment of Government or was receiving a pension of Rupees 

Rs 

from Government AND WHEREAS the said 

died on the day of 

10 and there was then due to him 


the sum of Rupees 

Its (for pay and allowances in 

respect of his said office) or (m respect of his said pension) AND 
WHEREAS the above bounden, (a) (heremafter caUed 

“the Claimant”) claims to be entitled to the said sum as heir of the 
said (dl but has nob obtained letters of admmistration 

of or a succession certificate to the prop**rty and effects of the said (d) 
AND WHERbAS tbe Claimant has satisfied the (e) 

(officer concerned) that he/she is entitled to the aforesaid sum and 
that It would cause undue delay and hardship if the Claimant were 
required to produce letters of ^ministration of or a suocMSion cer 
tificate to the property and effects of the said (d) 

AND WHEREAS Government desire to pay the said sum to the claimant 
but under Governui'nt rules and orders it is necessary that the claimant 
should first execute a bond with one surety/two sureties to indemnuy 


(&) FqU name of claimant -with place of residence 

(b) State relationship to the deceased, 

(c) Pnll name or names of snreties 

(d) Name of tbe deceased 

(e> Title of the officer responsible for the payment 
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fOBMB. 


tHo 2 


OoTormnent against all Clams to the amomt so doa as aforosdd to 
tho aaid (d) before the said snm can 

bo paid to the Glsimont NOW THE CONDITION of this bond is anoh 
that if after payment has been made to the Claimant the Claimant 
or the eurety/snreties shall m tho event of a claim being made by 
any other person against Government with respect to Iho aforesaid 
sum of Rs refund to Government the sum of Rupees 

and shall otherwise indemnify and save 
Government harmless from all liahility in respect of the aforesaid sum 
and all cost incurred m consequence of any claim thereto THEN the 
above written bond or obligation shall be void but otherwise the same 
shall remain m full force and virtue. 


IN WI TNESS to the above wntton bond and the condition there- 
for we 
and 

and - 

have herennto set our hands this day of 


JQ_ 


No. 179. ^ 

Pagta 231^233, Form No C A C 2^ 

(0 {>“'1 Ibe follorvmg os item 8 in tho " Instnictions for proparmn- 
travelling allow ance bills ^ on the front page of this form — ^ ^ ^ 

" 8 A travelling allowance biU may, if desired, be enfaced for payment to a 
Banker or Agent and submitted for collecdon through such Banker or Aeent 
this will obviate the necessity of tho officer’s attendance m person or hv 
messenger, as payment may then be made direct to the Banker or Agent ” * 

(2) SubsUiuU the following for tho words “ Contents received ” on the laet 
page of this form — ^ 

„ Contents received ” 

Please pay to 

[C A Code.Vol t,8lhEditwn(SndRepruit).jro 179. dated tho Ist Juno 1037 ] 


roa USE IN ACCOUNTANT GENERAL’S OTFIOE 


Head of lerrieo diotguihlo — 

Adautted for Ba 

Objected to lU 

BeMoa of ohleettoo — 



Stmer Aec^untani 

0.0. 


L»A«0 



*rona 2 — continued. 
TraxelUn^ AUoteanee SSI. 
(Gazetted Government Servants.) 
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Ho. 2.] 


ronora. 




Tlailn^ay and Steamer faro (cofamn 10) 
Roa I m leago— 
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FORMS. 2 






a 

I* 

t. 



•w 


t. C; 


..d th, comtoed .ppropmuon 







2S4 


No. 2.] 


roBus 


(See Chapter 4, Anfcle 69-A-) 


(To be pnnted oa foolscap foLo.) 


AfjiteeUci^Jar Iten. 


Notes.— I tetai 1 to “ esxist be 6IW in by all applicants. »bether._caLrelt^ornoa* 

» — - ~ 

No. 200. 

FoQa 234-255, Form C- A. C. 

Fa^t 234 — 

insert the followins as item -l*A ;— 

4.A — Hou'w aUotraDcc, Conroyanc® alloWKHCo. or <>>!■"■ ooo>poo»>r 
allomnces draim m tho proaent post. 

Pact 

Pal an asterisk on item 12 and inttri the foUowmg footnote 


DeU 


Stffnairuz ofepplioanL 


8. Ucaads 


and 

recocaiiiBQdstioa of the coatiollmg oSwr 


Stff^siure. 


T>eUi 


Z)esipiai*au 
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roiiMS [Ko 2 

Tonn 2 A.~-<'nnclud«d 

9 Report ol the Audit officer 

SiymiAtre 

Dfcit{Tnaiuw » - 

10 St&tometit o! Is&to gr»iited to opplicftot ptoTioos to tlii$ opplicatiou. 


K&turo of leave 

Incnnentyear 

Poring past Tear 

Total. 

Casual 

Privilege 

On average pay ' 

On averaee pay 00 M C 

On half arerage pay 

On half average pey on M C 

On quarter average pay 

On quarter average pay on JL 0 

Extraordinary leave 

1 

j 


Total 





11 Certified tKat leave on average paj for months and 

days from 193 to 193 is adnussible 

under Rule of the Fandameatal Rules. 


Si^fure 

Deixfnai^on. 

DaU 


Btgjujivn. 


12 Orders of the sanctiordi^ authority 



230 


Kq 2] 


rorM<» 


Torsi 2 B 


(See Chapter 4, Artlclo 59 B ) 
(To bo prbtcd oq fooUcap fobo ) 


Tom B 


Tbo Accountant General, 


Sir, 


I havo tbo honour to inlorm you that I intend to 


Service, 


I proceed on 

fcaro 

retirement 

J 

1 send my 

wjfo 

child 

1 

children 


India by (hero state Imo and aUo tl ©class of aceomraodaljon m which (bo officer or ha 
family proposes to trarel) and to request that joa will kindly furnish mo with tbo neces 
eary certiEcato to eoablo mo to ongos© tho following passage} from to 

srith tho (namo of Stoamsliip Company and of tho Agoat of that Companj or of tbo Fassen 

Return 

gor Agent if tho passages oro to bo engaged through such Agent) passage for— 

6clf 

Wife (name) 

Child (Dot* 


Page 23G, Forf 

Place nn a 
and sex) 

(C A 


'“(hero Btato ago and sox) 
limisbcd — 

h of your Icavo t 

turn to India of tho members of your family ? 




Signature 


Deiignation 


Station 


Page 230, Tom 2 — " 

Instrt tlio fgllowmg Note »t foot of thw fonn ■— 

to, iod» & 

A Ood.,VoI I, 8th Edo |2odn.p).No I3S, dolod U 


roRira. 


237 

[No. 3. 

















Detailed Statement of new names, leave, etc 
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No 4 3 r-OBMS 








statement of Proposition for Revtston of Establishment 


259 


[No 6 



Not*— fn preparing thfiSutement partfouIarattentioiiifaonJdbepaidtotha inatructiona in Article 63 Civil Account Code 
























Term D 

(See Chapter B, Article 63 ) 

Siat^mcnt of Proposilton for Beusion of Establishment 
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No C ] roRifs. 
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roniis. [No. 7. 

•rona 7. 

Deleted* 



rORMR. 
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*agt 243, Form 9— • 

Dihte this fcnn. 

[C. A. Code, Tol 1. 8tb £do. (S&d Sep ). Ko. 7, dated lit April 1935.] 


- ? ^-3 - 

s 1 


3 e. s -s ! 
•2 : 1 £ f 


W I i I 


■a • ’ ’.I I & S 

I Is 3 3 i 

^ I 4 ^ 

5 8 5 5 a a 

f S, &S .§ E f 

§ -s “I *2 2 I 

•? i |; £g 1 5 

1 f = ?e 8° 3 I 

S.^ a o•a^@ « 

2 Cm b ® a o a 

e c.-^ «■? a o 


£ grf6e°|£ S°3 

< ^ a ^ 


Tha Local Fund 
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No. 10 ] 


ronirs. 


^ No. 4. 

fagei2U‘2i7, Form 

(1) Instrl tlio sign § against tbo words ** G. P. Fund ” i 
eiasaificalion on tbo first page and odd tbo {ofiowing iootnoto 

“ 5Tho deduct entires relating to Provident Funds should bo ported 
the Sterling and Ordinary Drauchos.*’ 

(2) Insert a dagger (|) against tho words ** G. P, Fund ” in c. 
the second page and in the abstnict on tho fourth page of the foix 
the following footnote on tho second and fourth pages ; — 

f In respect of 6uh«enbcr8 to tho Sterling Branch It should bo noted on * 

In the Fund Seliodule attached to tho bill that the rccovoriee relate to 

Pranch* 

h ^C. A. Cods, Vol. I, fith Edn fSnd Brji.), No 4, dnled 

^ /*rtc< OBM 1 or JJd, • I 

err 'ntmentsttbichbndooplecemtlio Inrt«mei» ^xh or bCmc 

Stul«r[>«nt 


r<ntnfvj tl-tAft N r.A C) 

a A re lUfte*honM be«lfo«ft BrtT>«Blh»*hfetriflerefifh«ectim 
the »«tAH<ihm«>nte aiiA un te* it the loteU of ccluon (4). (8} and (7), for 
6e>.tion4hou1 1 be •hnim In red ink. 

0 In ca.-^ where the nmoont of lenre ea'nrv U Wrd nn nTfrere pni 


,, on Q inrter Arerace*' LIP 

n.y. 

Onolhpfduty OD 

l^ireSilury LS 

r* 



this end In 

*MIUIJI 1 

ruetalLlfelft'^rance 1 

Lii't Phyrertircate I 

BulM.tenieGruat fiat Gn 

' ■ “ ' In • jisy Wn, 

* s Rlsting to ca 


tub use Op THE accountant gen: 

Admitted Rs. 

Objected Ra, 

^biifor. 



2i5 


romi 10 — ctmimucd. 


[No 10. 
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FORM 10 — continued 


[No. 10. 


ToUl(CoIai!Ui 7) .. 


Pedwt— Cencral^TroTjdfnt Fond 
(oolunn 0}. 


Ptdcei— *loeomo*tax (cotoma 12) 


Pnfitcf— In adjastment' 
o( advances reeoTcr 
able as detailed in 
itatement — 
(atuelicd) 

Ped wi— Reeorenei on 
aeeaant ot house 
rent etc as detail 
ed in ilaiomeat— 
(attaebed). 


Total Dodootiooi 


Net amount rcciolrcd (or pa/acoC (In 
words) Rupees 


I. Iteeeired ronteots and cerlifcd that I bare tat u 
lieil mj'scif that all cmolumtuU iQcludt.d in billj 
1 sn oii tli* 

>_prorioiu to this date, with the 


3 moathi 


stoaption of those detsilcd below (of whieb the 
total has boon rii ihiIlJ by ilnluoliom from tbit 
billi, baro been disbursed to tlio proinr {Hriunt and 
that their aetiuittaiiccs liavo L«cii taken and I led la 
toy oOiee with rtcuipt alamps duly cauccllcd for 
every paymentio oacvss of its 20 


* Ono lino to bo csed and the others scored oat. 
Certified that no person in superior scrvieo has been 
Absent either on other duty or suspens on with or 
without leave (except on casual loavc) during the 
inoath of 


4. Certified that all appointments and labstantlve 

C romotionsa >i suoh of the o bruting pro notions as 
avo to he oitercJ in t lo dwnioo Hooks as per 
eolumus in the dunj\rJ torn Vo F It 10 liavo 
been entered n tlio dervico Hook of the porsoas 
eouceroed under my attestation 


6 r rt fin I fksr 




S. Certifed that no Inre tahrv for any CoTemment 
servant (exerpt tie following in wl oss Sirriee 
ItooLs m note regard ng allocalion bas l<rt-n rreorOid) 
dravii iQ til s h H for 
Covemisent, etc, other 1 
CoTcmaeot — • 


L2AUU 





FORM 10 — conclmUd. 


ai8 

No. 10.] 



Sisnatoro 

PesignitioD of tto Drawing OfEcor 

Staiion 

Dated ■ - — — -193 . 

Pay Ra - - - ■ -- R opoos ■■ ■ — 

— ■ ■ ■ asfoUowa:— 

in cash Ra. - — 

Deduct — by transfer credit to Personal Deposits Rs. — 
n— Taxes on Income Rs. 

Examined and entered XXX— Cinl Works Its. 



Treaanry Accountant. 

Dated 


103 


Troasnry Officer. 




roRitn. 


2<n 

[Ho JO 


’ No. 207. 

Page. 240, Fonn JO-A— 

Tor tliohcnding “ dnto increment or of to pn •>. nt iHnt** 

of column C eubsttfulc *' tlnto from mIiIcIi pre^nt J«n^ in ilran n “ 

[C A. Code, Vol 1, 8th Fdilion (2ml ]t<pniit),No J07, dnle I th i lot I I mi »r> lUlN ) 

prL<:('nbc<l periodical increments from tlio date cited !n coliuiui (1, liAvliih' 
the incumbents of the po^ts specified for not 1 than . , . 

)iar from the date in column 6, niter dedtictuii; periodi of Hiispt nsimi for iiiU 
conduct and absence on lca\e without pay niid in the ciihi iif thns« hnldlni,' 
the posts in officiating capacity, all other kinds of leave 

(2) Certified that the Government servants named hi low have earned 
periodical increments from the date cited, for reasons atateil in ttin explniintorj 
memo attached hereto 
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No. 10 ] 


ronirs. 


Tom 10 S. 

(See Chapter 5, Article 70.) 

ACQUITTANCE EOLL. 

Acquxltaixre Roll of PcmancutfTanporary EsfabUsJmcnt of the 

for PayiTraidhng Alloxcancet for the monlh cf J03 . 


Item 

Ko. 

Names. 

Designation, j 

1 i 

Net 

Amount 

payable. 

Dated signature (ifllh 
stamp «I)cro necessary), 
unpaid items to be 
noted ivs such and 
attested. 

1 





i 

1 

1 • 

Total Unptid 

R«. 

Total . 






Passed for Ns. ) on flic aufhoxify of the 

(Cjuics) (words) 

TstiMishmcnt ^ 

lia\elJjug AUowunco ' * ® 


Cashier. DraTrin" Officer. 

Certified that a proper quittance hts heen taken in respect of each azccimt 
paid in this roU fiotn the person entitled to receive it. 


Paying Officer. 
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FORMS 


[No. 10. 


Porm 10 C 

(See Chapter E, Article 74 A ) 

(To bo printed on foolscap mth Ey loaves } 
[1st pago ] 

SERVICE ROLI/ 


[Pot inferior servants other than members of the constabnlary and for thoae 
superior servants for whom no service books are mamtained ] 

1 Kamo 


2 Race, sect and caste - ■ 

3 Native place [with namo of District, ViUago, Thana, and Post OiSco -■ 

4 Father’s hamo and rosidoDco — 

6 Date of birth by Christian ora as nearly as can be ascortamod ■ ■ 

0. Exact height by meisuromcnt 
7. Personal roarLs for IJentiCeation 

8 Signature or mark of Govommont servant (with date) 

9 Signature with date and year and designation of the attesting o£Scof ■ 

Note — The above entries should be rencred or rcattestedat least every five years 
and the signature m Lucs 8 and 9 should bo dated. 


Lf/l hand thumb and finger tmprusions. 


Thumb 

Toro 

finger 

Jliddle 

finger. 

Ring 

finger. 

it 

Signature and 
designation of 
D&cer before 
vLom imprca 
Sion IS taken 

Date 









Note. 


To avoid trouble about pension, fnhe great care, in the following circumstances, that 
the ScrMco Boll dearly answers the following questions 

Cifcanirfirieei. Quulionj. 


(1) enWnntiT® infencr eerrsnf* (ev), 
DaFtri>» JerredaN etc. nre a| iiointnl to&ctis Uio 
Buiierwif grude cn pov exceed n; fti 10 

(2) Wlicn service eominecces ns — 

(a) • acting”, 

(1) “on probat oa”, 

(f) “acting in o temporary aiTwintjcent" 

(3) Upon rcmstateircnt alter s«Tier.sicn. 

(1) CoiicgaUleflTootlicrthaiilcaveonaverBge 
pay. 




ns sluiurecr t 


TBCniuy, or docs anv otJcr ciroi'r count t i e Vno 
{Ar-iela 

o. It ) 

Ditto ditto ditta 

n Pfo^Honcr* onwinfment speeiaDr 

•Hotted 7 (Ariiclo 3*3, C. h. Ilf, ^ 

I» tlw temporary Bppnmtirent enf' tn.tt , 
icado perroanent 7 (Article 3"0 U a P ). ^ 

Is iIjo pctiod otdeivd to connt f<,r leave «Tvr 

ito of IcavD salary was drawn T 


tMiat 
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Ko. aCD. 

Page 252, Form lO-G^ 

DeltU tho word"* “ (whcro required) '* from the /lending prrecrifTd for tlio^ 
fourth pago of this form. 

{C. A. Code, Vol. I, Slh r,dn. (2nd ). h'o. JW, d»led the ?od January 1P37.J 


I” ^ 

" n°* "^4 

■JO. ,OTOI 

in TUtMW Ja fljnrtjoa lo i 

•jMgjn ?cmw»« 

1 Sp. It. 

I .wnp pB* MD teq— * 
~ 

" code's” 


£ 

!. 

o 

o 

I 

£ 


•loom 

T^I mmioo )0 1 

m VooVf 8<nl«nl» I” 
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FORMS. 


[No U 


•Form 11 

(See Chapter 6 Article 76 ) 


Instructions lor preparing Travelling Allowance Bills 

1 


Voucher No of 

list of pay 
ments for 10 


1 Journeys of diflerent kinds and jonmeya and halts should not he entered on the satne 
lino Only one kird of allorraucc should therefore lefillcdinon theeamel ue anditsamount 
earned out separately into the last money column 

2 Permanent trarelliDg conyeyanee and horse allon-ancesshonid be drawn along mth the 
pay of the Goyemment seryant and not m TtaTelliog Allowance Bills 

3 Fractions of a mile in the total of a bill for any one journey for each person should not he 
charged for 

4 When tho first item of a trayeUmg allowance bill is a halt the date of commencement 
of that halt should bo stated m the IlemarLa column 

5 If daily allowance u claimed in respect of a road journey tie number of miles trarelled 
should be entered lo column 14 and tho dailyaUowance in columns 17 to 19 

6 Journey performed beyond British temlory should he ind rated leparstely srd tie 
distance traroUea should be stated in each case 

7 When traTclliog allowance is da med in respect of a journey to or from a bill station it 
ihonid be mentioned in the Bemarks columo whether or not tlohalt bss exceeded ten days 


(Space for Pre-audit eufacements in respect of bills submitted for pre audit ) 


FoT use In Accountant General s Office 


Head of sorrice chargeabli^ 

Admitted for Its • — ■ — ■ 


Objected to Rs • ■ 


Reason of Objection • — 


Senior Accountant 0 0 






25-1 


Ko. 11.] 


roRirs, 



• TfaTelluisltyroadla-lsJeitrtTclIia-byiwof riwia ■ lwj*!iorla»vrB«»lalh*t « i*<aatr irvr’’ bt 
Ipcflfird. 

fin caw^ wh*?® the at/'amcr company ha» tworafMof far<Ta, oaa fa-f9«lr»i *a|on^r*fi*iwaf '‘f kr» * tSnl 1 ba S II ->an 

(a) If llicrvi* B entsLinixl apprcptUtiui ter trartlliD] BJava-icB e( ^uettej sajorn Cuatni'a^ «-rTaa'* ibt eiab 'v<! 











roRirs 


pro 11. 


^ Form 11 — concluded 

CERTinCATCS 

1 Certified tlmt I bnvc sitisflcd mjsclf Ihit the nmonnts included in bills drawn 
1 month 

JjHOJiths* previous to this date, with the ciccption of those dctailel 
t mouths 

below (of winch the total amount has been refunded by deduction from 
this bill) liu\o been disbursed to tie Government sersants tberem named 
and their receipts taken in aequittincc roll» filed in my ofllcc, with 
receipt stamp duiv cancelled for e\enr pajment in excess of Rs 20 
12 A'^o that the journeys for which mileage has been claimed undci Siipp'e 
mentarj Rule 77 for non gazetted ministerial or inferior Government 
senants, were made ba public or lured convejance under my orders 
t3 Also tl at it was nccc««arv for the Government =ervants for whom halting 
allowance at headquarters is drawn to keep up the whole or pait of tl cir 
camp equipage during such halt, and that the expense incuricd on this 
account was not less than the halting allowance drawn (Supjdemcntary 
Rule 91) 


Dclaxls of TraxcUtng Allowance refunded 


Section ot 
oatabhah 
meot 

N&me 

Period 

Amou 

at 

Section of 
e^t&bl sb 
meat 

Kame 

Period 

Ami 

oont 












Passed for Rs {27eai of OJJlce ) 

Dated 103 


Pay Rupees ( ) {Controlling Officer ) 

tProm Sub Treasury 

Treasury Officer 

E'^ammed and entered 
Jccouiitanf 

Dated J03 

Suh Treasury Officer 

Incorporated m Ibe District 

Accounts on — » 

Aceouatanf 

•One I I 0 to he tisod and tl e oti era wored out 

tClau^e C bl ould be sfored out with a pen when no mileage is claimed nnlcr Supple 
mentary Ilulc 77, and clause 3 wlen there u no claim under Supplenientaty EiJa OL 
tTo be tilled up avLcn payable from a sub Treasury 
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roBMB. [No. 12. 





253 


1x0. 12 .} 


rora 12 — coitcluJci! 

Injtnicllcns for Travelllr.; Albvranco c!a5a3. 

3 Jcurnoa «'f ihrfcrrnt 1 uh 1% nnc] joiinif\< nnil li-lli ilm'.M tnt In rn'crril 
on tlio STJiio Imp Onl> ono I Jml of ollonfliipp p'lfi.ll, tlicrcfnrp, l )0 

f.lli'il itj on llin f^!Ip lino rnnl lU fninnt carrinl init srinratil.^ into t! i I''t 

mom 3 ' column 

2 iVrnniifnt lrn\ rlliii,". fon'cxnnpo nml lor<p ollon-Trcci p’ln iM I'p ■Iriun 
nJoii;: viih tin jin of the flovcnmtnl icr^ant nnl » it tn travcllu,* 

n'jou umi' hilN 

I IVnctions of n i iilo in (he totnl for nnj one j usri ej' fi! o jI I r ot I o r’m-pvtl 
for. 

I Wlien tlio first item of a tr'itelliii;^ nllonntrr rlum m n hilt, Ifo «’ito 
of comnicncpricnt of fli.ii h.-lt fhotil.l I>e «tatril >n lie “ lies J".rl.s " 

ctlnmn 

ft If ihilv ftllounnpe u ehimcil in respect of n mil jo'jrjpj, t’lP irmlipp 
of miles traNollr'l i>hoiil(l ho entcrnl m eolmm 11 rnil the iliily nlloouco m 
columns 11 to 10 

0 Journc> rcrfonupil heyoml Ilrili'li tcrritnrr s’ m M lo indicate 1 
pcpiiriitcly ami tlio Oislnnce tr.ivcIN«l slonhl he stutcil m ncli rnse 




25D 


For Pntlic Works Establishment 3 


Voucher No of 

futo/ payments 
for 10 


(ScD Chapter 6 Article 77 ) 

CERTIFICATES 

1 Certified that I have satisfied myself that the amounts included in bill 

1 month 

drann j m list previous to this date, mth the esception of tho®e d"tail» 
j mtititas 

ed belov (of ^\hlcb the total amount has been refunded by deduction from 
this hill) Invc been disbursed to the Goicrmnent servants therein named and 
thwir iKcipts taken in tbc Acquittance Roll 

2 Certified that in support of each column for which no vouclicr accotn 
paniPs tins bill, a duly completed travelling allowanco journal countersigned 
by iho proper authority has been placed on rccoid in my office 

(Head of Ofee ) 

Dale 19 . 

t Oao lino to bo nsed and tb« ethers scored oat 
Pay Rupees ( )■ ■ — — ■ 

jlroni— — — Sub Ticasuiy 
Esammed and entered 
Aecounlant 

Treasury O^cer 
Etth Treasury Officer 
Incorporated in the District Accounts 
on 

Accountant 

J To bo filled Up when payablo from a Sub Treasury 
(Space for pro audit cnfaccmcnts m rc«pcct of b Ils sabmitted for pre-audit ) 
For use in Acconntant General’s O&cc 



Ileasoa of objection— 







280 



Division'll Accountant 






















202 


Fonn 11 A. 

(Sse Chapttr G. Article E3 ) 

(To bo pno’ctl on foo’t-ap (j’lo ) 

{Obvcrrc ) 

II' 

Not payable In cash bnl by Book Transfer 


Voucher ?Co of 

Bill for semco poatigo atnmpi of tho efE*o of _ 
Head of scrri'^ 


Lilt of paynsenl* far 
- fnf thfl cioath of— 


Footese statojH required of tho fo’bmcs d-motniaat oru. 


1 Rupee Ftamps 

8 Anna Stamps 

* - ■ 

0 Anns Stamps .... 


4 Anna Stamps .... 


2 Anna Stamps .... 


1 Anna 3 p es Stamps 


1 Anna Stamps .... 


i Anna Stamps . . . 


i Anna Stamps ..... 


Post Cards 


Rnpccs (In words) 







2C3 


[No 14 


Torm U A -—concluded 
(Kevenc ) 


Aeesant ol contln^eat A^praxUtlon and Expe&dlttire. 

Amount ol Appropmtioa .. .. . 


Deduct Eipondituro— 

Total of present bUl . . 

Total Ol promoua hdl aa shown m LUl Xo. 


Total up to date 


Amlablo Babnco 


Bead of office and dm^tum. 

Day Rupees ( )■ ■ ■ — 

I'y transfer credit to Post OIEoo 

Dated 1!^ Treasury Officer 

Space for Pre audit enfaceszent m respect of bills submitted for pre audit 

For use in Accountant General’s office 

Audit Rce,istor j'"£" 

Admitted Rs ■ — 

Objected to Its. . — 

Reason of objection — 

Auditor, Senior AuovntatiL 

LSAQO 


Hoad of service cliafgoa bio — 








2G1 


No. 15 ] 


Tom 15 

(See ChapUr 6, Artlclo 103 ) 
/Islroet ContiJii^fnt Uill So • ' ' — 
D'lail^J b It will bo «ent for eoantenisnature on——— 


B U for contiosent charpea cf 


M'lcilh Intrlicb 
for pj j cJffil «t Treoiurj 



, ^ ^ OCTvvr wtU o MopajiBcMson iLisfonn ns efttn ns Tcnaircti, biit 

tiio Hr iwcr at ou il bo cutlIuI to irKiude tn the dUnilcU continLcnt bilj of ft moaUi onlir iLo 
ftuioualaf ftUaU.lrj.as«muiabodat tlwTiuiaurjrduiiiisthatiaJiith. ^ 









2G5 


Torn l^—coneludeil 


1^01 of DetailedIcadofch*rg8<w»lhdescnpt onwhercnec«$ary)and 
Details of quotation of authont; for charges roquinng special sanction 

Sob vouchers 




Ded ^monnt dtsallovcd by the Control! ng OlDcer m 
bll No dated forKs 

i\ctooiouct payable 


>OTS-«Tlie Corernment servant dramng this bit IS mporu ble for having intlallcd (he 
date of each [ ayn ent m il c Contirgent Iteg stcr Tbo Reg ster is required to be ssnt up with 
bills aud Sub vouchers for this purpose {Art elo 07 (a) C A C 3 


rayTupcca ( ) 

Dxetn red ard entered 

Afeountaft ■ — rrrarary Dated IS OJPeerxn charye, Treanry 


SpMcluipte ftuditc&faccmcntintvspcctolbdtsaubmvttcdforpte audit 














rorMB. 


(Sco Chapter 6, Article 101 ) 
Detailed Countersxqn(d Contingent Dill Vo 


Note — Govertunent •trranta wlin«e l» lU are Covnlrrnynf 1 1 
ling Officer thould use form No C A I 


Kot payable at the Treascry 


Sent to Controlling Officer on 


Accoontant General on 


llonthir detailed tit of Contingent 
for the month of 



Data Is of Dascription of charge and number an 1 date of auti 
numbers of where special sanction uaoccjtarjr 

sub vouchers 











Kmsis. 


207 
lINo 15 









EOS 


No. ID ] 

ron^'9. 


Terra 15 

Dctmls of 
nnmUn ot | 
•ub \ouclifn 

Dficnplion of charpMin J niimUr tl\!p of authority 

trlicrc ipc««at sanction i> nocrsiar^ . 

/\n:5UcL 






2C9 


Fonts 


[No 15. 


Form 15 A— 


DOnilj oi 
n linbcrs of 
■ub-\oucher9 


Description of ehargo nnd number and date of authontj 
vLcro special sanction is necessary 


AmoQDtt 


Brought fo’Tranl 


Total Eopcea 


(1) I certify that the cTpend taro charged 
in this bill could not, mth due regard to the 
interests of the pubt c Ber\ ce be avoided 1 
cert fythat to the b st of my kno’vicdge and 
bcl of the payments entered in this b li have 
been duly made to the parties ent tied to re 
co\othem \ouchcrsforollitenia of expen 
dtureabovaRs 2^in amount and alltrortc 
b lls are attached to tho b II I have as far as 
posa ble obtained rot clicrs for other eons 
and am responsible that thev 1 ave been des 
troyed or so defaced or mutilated that they 
cannot be used seam 

'(3] Certified that alf (be ar(ictes detailed 
in ike rouclicrs attaclicd to the b ll and m 
those retained mmyofneoharo beonaecouot 
ed for in tho Stock Reg stcr 

(3) Cert fied that the purchases b tied for 
hard been received in go^ order that tl cit 
qtiariti* cs aro correct and their qual tygood. 
that the rates paid arc not in excess of tho 
accepted and tl e market ntes and (hatsuit 
ablo notes of payment hare been recorded 
aga nst the indents and invoices cooeerned to 
prevent doublo payments 


Dram on abstract bill Eo dated 

Ditto 

D tto 
Ditto 

Add~Amonnt of d sa'loffaneo 
from b It Iso , dated 
refunded b^ deduction from Con 
tioeentbllNo , dated 
aodfre alloivcd as per . 


Total of this bill 


Boppl cs 
and 

Services 


Con 

tingen 

CIC9 


Ap|sropmtioD for 19 
Bspend turn including 

th s b U 

Amount of voiL bills 
ooncxed i 


Dale Di^aaluretifDxtburftn^OJker BaJonco araiJahJa 


* Th s cert & ato is re^u red when proper store accounts of materials and stores purchased 
aro requ red to be maintained 

For ttse c/ ContraOmg Ojfcer 
Disalloircd fromSub roueberNo .. , 

D tto - 

D tto Total of (Lj bdl 

Passed for Rupees , , 


ment AU ivorL bdls are also appended 

DaU 


[StgualVTe oj t^e CouyUerei^niny OJJletr ) 
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Ko 15] 


nnr<!. 


Tcm 15-B 

(See Chapter C, Article 103 A) 

i:o. 


*;oTf — TWif^na ahojIJ l>o Q»^4 laths t-u) of L L'i canatiU^rf bj th- post*o-l£s o£S<xf 
bjfore pajTnfnt 


DISTRICT or 

DetnitecI Dill cf CoalI'"Seat Clufp*i of 

for the nosth of 19 . 

1 VcBchrrXo. 

1 of Lilt 

ofpsyrtenlA 

for 19 . 

IteVl cf Serrioo 

JTonlwrof 

Suh 

Tone!)*'? 

Description rf eh If?*" noi! f n*nlwr sn I lUtscf •olhontr for 

Alt chir?*-* rt^iuifi*"? •p'"cul *iftclioa. 

I Anoant. 










ronsis 
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[No 16 


Tom 15 B — eoneliidcd 


fiutnber of 
Sub 

TO rher 

Description of charge and number and date of antLoiity lor 

all charges requicing special sanclion 1 

Amonot, 



1 

1 


1 

1 


B 


I 




canQot be used n 

•('•) Certified tb&t ill the articliis detailed m the voo^m attached to the bill and in those 


RecoiTcd eoatetita 


bu] pt es 
and 

Services 


Appropnatioo for current year 
ETpeoditure loclud ng this bill 
Amount of work bills a&ueied 




Signature and des gnatloo of dratr 
in* olTc'r 

Balance arailable 


~ 



Loo 

tingen 


• 1 h s c-rt ficate is requ red when proper store accouata ol materials siid 
e required to be mamtauied 

FOR USE OF CONTROLLD.O OFFICER 
Pas*ed for Rnpeea (la aords) 


bills are also appended 

Dated 10 

^ r(Sgnatnre) 

CoQtToUmg Of&cer ^ 

(^(Des gfiat on) 

Pav Rupees ( ) 

E Sam 1 ned aud entered 

Accountant Treasury Dated the 19 

Officer in Charge Treasurr 


e«pect ol fciiJs submitted for pre and t 

t or U'io ID A(co ntani Ocoeral s UUite 

Read of Service chargeable— 




1 P^a'ona for objccuon — 

1 Auditor 

Senior Accountant 
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No. IG.] roitMS. 

Fora IG. 

" (Seo Chapter 6. Artlclo 101 ) 
/ ULl.Y rOUCUFD COXTIS'OFST tllLl S » 


Oistnct of 

DcUllecl I>i'I of Cortlnj^ot ch&r;;r« of 

iorthetsoQthoI 10 . 

VoBchcf Xo. 

of 

lilt of 

for 

of 

10 . 


Ilcai! of Serrico 

' tll9 Donlh 

KurnWrof 

Descril'tion of ch«rj*r* *ml nnnher iin<l il»tr of outhorfty for 

AtnocsU 

toucher 

oil chirprs mjulrinR uncial tAiictlon j 








rORHS, 


[No. IG. 


Form 16 — covetuded. 


biunhcr cil 
Fiib» 
VO'IchCT. 

Description of rlnrse and number and date of authority for 
nil cliaTj.es rrqnirioj; special «-\nelinn. 

Amount. 


SrOQghl fi 

onrard 



1 



Total Rupees. 


■ 

1 

I 


ft^ain. Aii »ork u ku aa uuiji.^i.u 

*(2) Ccrtifi«<l that all tha articles detailed in the vouchers attached to the bill and in those 
retained in my ofllco liaro been accounted for m the Stock He^ister. 

(3) Certifieil that the rureha^cs billed for bare been rcceircd in good order, that their qtian> 

— ^ -ro Tm — es 

'age 273, rorm 16— 1 

DiUU the existing certificate [i) ot this form 


[C A Code, Vol I, 8th Ediu (Snd Hep ), No 131. dated the lat Juno 1038 .>i. 

I I 


Received contents. Appropnatlon for the current year 

Evpenditurc including this biU 
Amount of work biUs annexed 


Signature and denjnalion of the Rxlanco available .1 ill 1 i 

y)rfnri"g0^c*r ( I ( ( I ( 

• Tins ccttiCcttte is required when proper store accounts of materials and stores pincluucd 
are required to bo maintained 

Rnyltupecsf ) - ■ ■ ' — - 

Examined. 

/tceounJant. Treasury, ifjfnf He JO . TrraniryO^cer, 


Space for Pre audit enfaesroent In resp*ct of bills Submitted for pre audit 
For use In Aecsuntant General's oflica 


Head of Ecrvico ebarficable — 


Admittrd for Ra. 

Objected to U« 

Iteasoa of objectioo ' — - 

A^itler. Senior Aesounlant. 












P.EFXMJ3 OP r.EVXNL'T. 












PoQi 275, form 0. 4. 0. 75— 

(1) SubsliMt the following for this fonn : 


4 





5 


(2) Introduce tho following ns a new form 18-A 
FOnSt IB-A. 

Reosiw rnnsr. 

(Sco Chapter 1, Bulo 4 of Annoxuro B.) 
Printed m ** 8 " aerlea as S-HO 


[O4 A. Co(!c, VoUI, 8th FHn (2nd Rep }, No 73, dated let August 1935.] 
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No. 19 ] 
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FORMS 


[No 19 


Tonn 19 A 


(See Chapter 11. Article 186 A) 
(To bo printed on (ooUcap folio ) 
Department or Office 


Statement of details of provision proposed for pay of 


Officers 

Lsiabluhnlonu'” 


193 


1 

f>aTce and 
dosignation 

1 

i 

1 

3 

8 

1 

1 

3 

Sanctioned pay of 
tho post 

4 

§1 

fi 

e 4) 

e? 

0 J 

< 

S 

Incrotnent fall ng 
duo uithm tho 

5 oar 

c 

3 

} 

1 

e ^ 
S W 

2 S 

II 

7 

i 

1 

(0) 

I 

1 

(t) 

1 

1 

s 

(e) 

|i 

•5 a . 

||g 

ef 

soft. 

t B-e 
< 

(a) 

a 

1 

S 

S 

(&) 

8 

B 

S 

a 

§ 

1 

3 

*© P 

"b 

s* 

s- 

■«; 













^OTS 1 — ^oto(lanJ l«OQ \otod itonu sbojld bo sopuatcl/ slioim 

I'OTL 2 — In ll 0 COSO of tomporafF ostabliJimoat authority nador wlncli ILoy aro 
cntcriainutl bLoul J bo quoioiL 

t'OTcO — \jrabcrs and amount of proTisioa should agToo with tho entrie* 13 tho oUi 
niato f jrm 

J^OTE 4 — \a^^coodnot bogivea la tho ease of oCcenwhoso aameaaroociittodfroa 
pay biua 


Dated 


of 


193 


Sisnatnre of Officer 
Desi^stion of Officer 
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Ko, 19.] 


rO!UI9 
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FOItSIS. 


[No. 20 


Form 20 


(Late Fonii S -151 ) 


[See *' Note ” nndcr Role X of clause (a) and " Not© 3 ” nnder danse (b) of 
Artide 155 ] 


Form of Agreement to be executed at the hme of drawing an advance for 
the purchate of land on uhxch to construct a home or of a house 
ready-made. 


AN AGREEMENT MADE day of ' one tbonsand mne 

hundred and' ■ — BETWEEN of 

(hereinafter called the Borrower, which expression shall include Iiis lepal re- 
piescntatires and assigns) of the one part and THE SECRET \RY OF STATE 
FOR INDIA IN COUNCIL (hereinafter called the Secretarv of State) 
of the o*hcr part WHEREAS the llorronfr his ngieed to purchase 

for the purpose of erecting a house thereon the piece of land gitynted in 

a house 

m the registration distnct of - - — Sub distnet - ■ ■ ■ • thana — — - 

— ■ ■ containing- - ■ - — more or less and bounded on the 


North by— 


—on the South by— 


-and on the \\ e«t by— 


I the East by 
-for the sum of Rupees 
-AND WHEREAS the Borrower has under 


the provisions of the Civil Account Code (heiemafter refened to as the said 
Code wLi'h esprc-sion <hnll include any uMcndmcnt' thereof for the time being 
in force) applied to the Secretary of Slate for a loan of Rupees— 


—to enable him to purchase the said 


Secretary of State has agreed to lend the said sum of Rupees— " ■ ■ ' 7 ' ■ to 

the Borrower on the tems and conditions beremaftor contained NOW IT IS 
HEREBY AGREED between the parties hereto that m consideration of the 

sum of^Rupccs paid by the Secretary of State to the Borrower 

(the receipt of wbKh the Borrower hereby achnov ledges) the Borrower hereby 
agrees with the Secretary of State (1) to repay the Secretary of State the said 
amount with interest calculated according to the said Code by monthly deduc 
tions from his salary as proiidcd for by the said Code and hereby authon es 
the Secretaiy of State to make such deductions and (2) within one month from 
the date of these presents to expend the full amount of the said loan in the 
purchase of the said and if the actual price mil is less than the loan 

to repay the difference to the Secictaiy of State forthwith and (3) to execute 
a document mortgaging the and the house to be erected 

thereon to the SeerefaiV of State as scir’ntv for the amount lent to the Borrower 
as aforesaid and interest in the form provided by the said Code ’(AND IT IS 
HEREBY FURTHER \GRI FD that the Borrower ’=liall immediateh he has 
purchased the said piece of land commence and erect thereon a suitable rendenee 
tor his own use) AND II IS HEREBY LASTLY AGREED AND DECLAHbU 

that if the said 1 ^ ” ^ . 1,35 ^ot been purchased and mortgaged os afore«ai(l 

bouse ® ® 
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’( ) To be omitted m the ease of purchase of n house. 
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within one montli from the dnto of present or if the Borrower within that 

period becomes insolvent or quits the ser^iee of Government or dies the whole 
amonnt of the loan and interest accrue*! thereon hIioII immediately become duo 
and payable 

IN WITNESS wbercof the Borrower has hereunto set b« hand the day 
and year first before written 
SIGNED by the said 
m the presence of 
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[See "Note'* tutder Bole X of Article 165(a)] 

Form of Mortgage Deed, to be executed tn eonnedton with an advance for 
the purchase of land on uhtek to construct a house 

THIS IlvDFIsTtJRF made th e - ■ — day of 

One thoDSand niue hundred and BFTWEEN 

of— 

a Civil Officer of' 

(liercinaftcr called the mortgagor which term sliall where not repugnant to the 
context include his heirs, caecufors and admmistnitors and assigns) of the one 
part and THE SECRETaH\ OF STATF FOR INDIA IN COUNCIL (herein 
after referred to as the mortgagee which term shall where not repugnant to the 
context include his si cces ors and assigns) of the other part 

WHERFAS hj an Agreement dated the day of^ — — 

19 and made between the mortgagor of the one part and the 

mortgagee of the other part the mortgagee advancecl and lent to the morttragor 

the sum of Rupees for the purpo e of purchasing the 

piece of land hereinafter desenbed and intended to he hereby transferred anil a« 
sured and aa security for such loon the mortgagor agreed to eveeute n 
mortgage m fasonr of the mortgagee m the form of the»e presents AND WHERE 

AS the mortgagoT on the day ot- « ■ - -lO duly purchased 

the «aid piece of land and is now ab«olateh seized and possessed of or otheniise 
well entitled to the «aid piece of land AND ^NIIEREAS the mortgagor has applied 

^0 the mortgagee for a further advance of the sum of Rupees- — 

— - ■ — —for the purpose of enabling him to defrav the 

expenses of erecting oi the said piece of land a suitable residence for hm nwm 
u«e AND WHFREAS under the provisions contained in Article 155 of tie 
Cml Account Code toJume I tlcreuiaftcr referred to ns the sud Code which 
expression shall uliere the context so admits include any nmendraent thereof or 
addition thereto for the time being in force nno shall be deemed to fonn part of 
these presents) tie mortgagee has agreed to chance to the mortgager the raid 

further sum of Rupees (pavable as follows that 

IS to sav the sum of Rupees on or before the execu 

tun of the“e present®) and the balance (unices and until the power of saleapph 

calle hereto shall lave become exercisable) by 

equal instalments payable quarterly the first of 

such^ mvtahnents fo be pavable on the 

dav of^ 

NOW THIS INDENTURE WITMS^ITII that in consideration of the 

said advances of Rupee s — - - — and Rupci's 

making a total of Rupee®——— 

«f> advanced as aforesaid and in pursuance of the said agreement the mortgagor 
doth herebv covenant with the niorlga'*ce to pav to the mortgagee the said sum 

of Rupees (and «ueh further sums as shad ^ 

letcafter be paid by him to the mortgagor pursuant to the hetevnbetote m 
agreement m that behalf) and interest thereon calculated according to the saidLit 
Code on the dav of- 
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loan shall not be repaid on that date tvill pay interest m accordance with the said 
Code 

AND THE INDENTURE ALSO WITNESSKTII that for tlie consideration 
aforesaid the Tnortffo"or dotli lierel)> transfer assijjn and a'^nre unto the mortgagee 

ALL THAT piece of land situate m in the resistrai on 

District of 'Sub district thana— — 

containing more or le«s and bounded on the North 

bj on the South bv -on the East 

by ■ I- ■ — -and on the \Vest bs — — ■ — - 

together with the dwelling touio and the out -offices, slnhlcs, cook rooms and out- 
buildings and all kinds u<cd or intended to be used with the said dwelling house 
(erected or hereafter to l>o erected on the laid piece of land) together with nil 
nghta casements and appurtcnimces to the came or anv of them belonging TO 
HOLD ib 0 said prcmjocs including all erections end buildings hertnfter erected on 
the Raid land (hereinafter referred to ns the <aid prrmi'^) unto and to the u*e of 
the mortgagee absoluteU subject to the pro\iso for retlemplion hereinafter con 
tamed PROVIDED ALVAVS that if and ns soon as the said ndsnnce of Rupees 
. ■ (and of such further sums ns mar hare been paid ns aforesaid) 
mode upon the sccuntj of thci5C presents and interest thereon calculated according 
to the Slid Code shall bare been repaid by the deduction of monthlr mstalments 
of tbo salan of the mortgagor as m the said Code mentioned or by anr other 
means whatsoever then and in such ea'>e the mortpgee will upon the request 
and at the cost of thi mortgagor recomcj, retransfer or n.'-ossure the said pre- 
mises onto and to the use of the mortgagor AND the Tnori!rt!:oF hereby eorenants 
with the mortgagee that he the mortgagor now hath good right to transfer the «aid 
premises unto the mortgagee free from incumbrances AND FURTHER that ho 
the mortgagor and all other persons lianng or lawfully clauniiig on\ estate or 
interest in the said prinuscs or anj part thereof shall and will from time to tuno 
and at all tunes hereafter at his or tlieir own co^t do and execute or caure to bo 
done and executed all •moh acts decus and things for further and more perfictly 
assuring the said premises unto the mortgagee m manner aforesaid as «haU or rau' fo 
reasonably required PROVIDED ALWAkS and it js herebv agreed and declared 
that if there shall be any breath by the mortgagor of the coxenants on his part 
herein contained or if he shall die or quit the eerrice at anx tune before all 
sums due or paxable to the mortgagee on the security ol the^e pre onts shall haxe 
been fully paid off then and in any of such ca'cs it shall be lawful for the mort 
gagee to Boll the said premises or buildings standing thereon or nnr part thereof 
either together or in parcels and cither br public auction or by pnxnto contract 
mth poxrei to buy in or to rescind any contract for sale and to re "cll without being 
ix-sponsiblc for any loss which may be occasioned thereby or to let the same for any 
term or period and to do and execute all such acts and* assurances for efTcctuatmg 
nnv Bueh sale or letting hr the rnorigagee shnll think fit AND IT IS HEREBY 
DECLARED that the re(.(jpt of the mortgagee for the purcha'e money of the pre- 
mises sold or any part thereof shall effectnajly discharge the purrhaRer or pur- 
chasers therefrom AND IT IS HEREBY DECLARED that the mortgagee shall 
hold any rents, profits, premiums, salami or moneys arising from the premises or 
from any such letting or sale as aforesaid UPON trust in the first place thereout 
to pay all expeiKes attending such sale or otherwise jneurred in relation to this 
Security and m the nest place to apply sndi moneys in or towards satisfaction of 
he moneys for the time being oxving on the security of these presents and then to 
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pav the surplus if any to the mortgagor AND IT IS HEREBY DECLARED 
that no lease made b> the mortgagor of tlie said premises or any part thereof 
during the continuance of this security shall have effect uulcss the mortgagee shall 
consent thereto m writing 

IN WITNESS whereof the mortgagor, hath hereunto set his hand the day and 
year first above written 

SIGNED BY the said (mortgagor) * 

m the presence of 

1st Witnea 

Address 

Occupation. 




2S3 


Ho. 20 ] ronjis. 

Ii>l\n tlinll Mt lio rcimiil ou Hut il»!o «iU pnj in ncronlsnw tnlli Ihn jnO 

Code 

and Tin: INI)i:'JTUIli: also WIT.VK^-SfTlI <»mt for tlir cooMdcration 

ftfonmid tlio iiiortfrn^M)r dolli li* trnruftr lustin' nnd imto tl e* 

AIAj that incfo of Iflnil sitiinli llie rc^’ntrai on 

llixlrjct of- SuL ilistnct' — ■ ' tiann ^ — 

coulntiuu^-"^ — — — '■ uu^n or nml iMiundcd on tlie Xortli 

[j\- — oil thi Soulli liT — " ■ ■■ — ■ — 'on tlie KA*t 

li^-— — ■ — — — nml «i> thr 1 a- — — 

^p{^tllcr wiili tin dnilliti'’ lovi'o nnil tin oul •dnlilp^, cr'oV n>i>mH mid out* 

liuiIdingH mid nil ktiuN iisid or intriidnl tn Ih ttoid «il)> ()ii* f>nid ilii rllin.; Iiousc 
(cricud or limnfttr to Ih« jmtod on tho «ini«l j>iwo of Inrid) tofrrther ''itli nil 
rtplih m^pniuu'* and npp«rtintn«H to tin Mim or nnv of thrm l«*lori;;m>: TO 
HOLD tlm Knid prcim-i** nuhidin;; nil «rf<tlotiH mid Imildin/r^ linnftrr ircctrtl on 
tho *nid land (Ik n itmfli r n f« rr«xl to ni tho vaid pn miw^) unto nm! to tin* ii«p of 
llio mortRnt*co nlAolutcl) mihjirt to tho f*n»\AO for rtihmjilion himtinftir con* 
tmmd I'UOYlDl n AIA\ A\S thnl »f nnd ns coon in tho nmd n«Lance of lluprrs 
————{mid of such furlhrr sunn ni inns Inxe Initi pnid m nforc-'nid) 
mndo upon tho Mcurl^^ of thovo |Hf«»nt' nnd mtinxt llirnon mhuhtid nrconlmff 
tl tho «iul CoiU sluiU hn\i t»<.vu (t|i(ud tlw diduciion of muuthl> uAtolmtuts 
of tlid •mlnrN of tho uiortRn^ir n-* m tin '*md Code mentioned or lij mu otler 
mrnn>* whitioptcr thtn nnd in nuch the iimriimRCt will upon fhr nKpirst 
and At till ciMt of tin lU'irlRnRor a enn'O, n*tnitAfir or n‘'ft«-'*uro the ‘aid jifc* 
misp>i unto nnd to tho U'o of tin mortRn(^»r \S*I) tho niortpn'*tir Inrtht ptAtnnnts 
with the miiPiRiipt'o that ho tic inottpnRor jiotr hnlh ;*opJ nsJit to trnn'for tto snitl 
pronum unto tho mortpiiRio fret* from inoumhmnoi** AKD riinTIILlI thnt he 
the tnottpuRor and nU ollur porvonn linxiii}; <>f Inwfnlly cImminR nnv r«itili or 
inlcnst m tho Mud prtint‘o«i or niA part thereof *hnU nnd will from litno to time 
nnd nt nil tinin hircnftcr nl hi** or their own o* t do nnd exeento or caiiH* to he 
done nnd exeeultd nit fvich net^ nml tluuRH for further imd nwn* porEvrlly 

n'oiniif: tho nnul preniAta unto the mortRURce m mmuier nfnrr'^aid n'< •'hall or iiUA to 
ren‘onnhL nqiiirod I’KOVIDllP ALWAYS nml it m herilA nirn'ed mid dtiland 
thnt if there tihnll ho mu hnnih tu thi imutRARor of tho eoMiimits mi Ik part 
herein confmiied or if ho shnll dip or quit the Kmro nt mu tinio lufon nh 
MitiK duo Or pniahlo to Iho wort ’api*o on the suiiritt ol tlu*o pn enta >ilmll hare 
hern full} pnid o(T then mid tn mu of i«ueh rn<ia it ‘‘hall ho lawful for tho wort* 
pnpeo to fill tho <nid premuca or huildmfr* ntniidinR tlicrion or nn\ part ihouof 
cither toRctliir or m piireola nnd either lu pullie auction or bx prunte rontract 
with power to hnj m or to rc«ci|jd nn> contract for ealo nnd to re «ell without huriR 
nspoiKiblc for nn> Iciaa which max W occaMwncd tluicb> or to ht the fnmo for any 
term or period nnd to do and execute nil such acta and n'^surnnee’i for ifToetuatinR 
mu siieh sale or lettinj; na tli iiimtRnpic ahnll think fit AND If IS lIERrilY 
PI Clt/UiFD thnt the riu qit of the in »rfpBReo for tho purcln'o taoinx of He pro- 
wuea fold or mu port thereof ahall rlTeetiinlK ducharRo the purelmur or pur* 
che^pra theiofrom AND 11 IS TIDUKHY DrCLARED that tho mortROpec diaT 
cold nny renta, profita, premuima, nalaiui or mone\-a nriaint: from tho prennsea or 
from an> mh UttiUR or wile na afutevnd VPON trust m the first place thereout 
to pa 3 nil expeiue* nttenduiR «ueh aalc or othenMao incurred in relation to tlu* 
seemity nnd in tho next place to nppl^ such wonei-s m or townnl* antufuction of 
tho monej-s for tho tiiiio leuiR owjbr on tho Bccurity of these presents and then to 
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pav the surplus if any to the mortgagor AND IT IS IIEREBT DECLARED 
that no lease made bj the mortgagor of tlie said premises or any part thereof 
during the continuance of this security shall have effect unless the mortgagee shall 
consent thereto in writing 

I\ WITNESS whereof the mortgagor, hath hereunto set his hand the day and 
year first above written 

SIGNED DY the said (mortgagor) ' 

in the presence of 

1st Witness 

Address 

Occupation. 

2nd Witness 

Address 

Occupation. 
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(Late Poau S *126 ) 

(See Chapter 9, Article 155 ) 

Porm of ^iortgage 

Tins iNDINTUnr mafic thf— liay of—— One 

tlinu«in(l nine liuntlrcd and nFT\''L5S^ of 

ft Oivil On«r of— 

(liercinaftcr referred In o'* t)ic inortf^^or wliicn term •■Jn)] uhert* the context 'O 
nilmils include liis lirirs ciecuturs, ndmini Irntore and ft of 

one part and Tin SLCnrTAnt o» SrAxr io« Isdi\ is Couscii (fcereinattcr ri- 
ftrred to as tlic mortpn;rci i\lucb Itrni '•liall where the context bo nlmil-e include 
Jn* sucre niid no jpn-s) of the other pnrt 

AVlimrAS tlie moripapor is nNolutcIj scixfd and po' cs id of or otierwi e 
well tntillcd to the hml lunilitsmcnts ami pumi«<s licrcin’vftcr di cribed and 
oxprc^cd to be hcrelo conM\od trinsferrcd and asoiirrd (liercinaftcr n/irred to as 
B d liereditaiacntsj 

\ND III RFAS tl e mortfra'rnr has apphcfl fo the mortjraffec for nn oilvanco 

the Mini of Rs jor the purpose of enabling 

tn to defraj the expenses* — — — ■ — - 


a suitable residence for lus oven u^c 


AND V IIFRI \S tinder the proTi«ions fontaiiiid m Article 155 of the Cnil 
c unt Cofif ^«lumeI (lurcmaftcr nfemJ to as the sanl Co<lo which tipre ion 
all when the contest m nuts include nnj aouiidimnt thereof or addition tlere- 
lor the fiioo bung: ui force) the morl,:Vi'<? has asricd to advance to the mort 
Igor the 6 ud •sum of Rs ■' - [payable as follows tliat i® to «ay 

le sum of Rs — oii or befon. the execution of tfci®e 

resents and the balance (unle«s and until the power of «ale applicable hereto bl ad 
i\e uecoine excrviMiblo) bj equal instalments payable qiiarterl}, the first of such 

1 lilmints to be pj\able on the — — — -daj of— — ]" 

NOW THIS INDENTURE UITNESSlTH fliat m pursuance of the said 
jrcement and in consideration of the ‘lum of R& paid on or 


eiore the e\ecution of these presents to the xnorijagor bj the mortgagee (the 
eciijt wiieiici the inortgigor doth herein nckmiwii dg« i for the purpose of 
riiblng tht mortgagor to defray the herombeforce recited expenses the mort 
agor berebj co%enants ^uth the mortgagee to repay to the mortgagee the said 

um of Rs [and such further sums a> ^hall hereafter be p^id 

he niortgsgor pursuant to the hereinbefore recited agreement m that behalij 
and interest thereon calculated according to the said Code on the — 

t«v of next« and if the loan shall not be repaid on that date 

>iU pij interest m accordance with the said Code A*d Tins Ikdemthie ai^O 
AIT^ESSFTH that for the consideratiau aforesaid the mortgagor doth hereby 
'oiivci tiansfer and as®nie unto the mortgagee all that piece of land situate 
n thi^— — ■ — ■ district of- — district 

if — sub-registration di&tnct of — ^containing 

~ ^more or less now m the occupation of the mortgagor and 

> unded on the North^by on the South by — JT" 

m tl e East bv- and on the West by— together 

Mtu the dwelling house and the out-offices, stables, cook rooms and out builduigs 
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now erected or hereafter to be erected on the said piece of land together with 
all rights, easements and appurtenances to the said hereditaments or any of 
thtm belonging to hold the said hereditaments with their appurtenance:, includ 
ing all erections and buildings hereafter erected and built on the said piece of 
land unto end to tlie use ot the mortgagee absolntely subject to the proviso 
tor redemption hcn-inafter contained rroiiDEO always that if and as the said 

aji nnee ot rupees [and of such farther sums as maj have been paid , woro» 

as foresaidli made upon the security of these pre ents shall have beenjocrotcheta ii 
lepaiO and mteiest thereon calculated according to the «aid Code by the*'^^'^* >■ “ot 
i-cduction of monthly instalments of the salarv of the mortgagor as m ^,^^^ *“***^ 
the said Code mentioned or by anv other means whatsocier then and 
in such rase the mortgagee will ujion the re<{aest ami at the cost of the 
mortgagor re-convey, re-transfer or re assure the said her^itaments unto and to the 
use of the mortg^or or as he may direct asd it is heicbj agreed and declared 
that if there shall he any breach by the mortgagor of the a s enants on his part 
herein contained or if he shall die or quit the service before the said sum of 

rupees [and any further sum as may have been pail as aforesaid] 

and interest thereon calculated according to the said Code «hall Jin\c been fully 
paid off then and m any of such cases it shall be lawful for tbe mortgagee to 
sell the said hercditamenta or any part thereof athcr togethir or m parcels and 
either by public auction or by private contract with poaer to buy in or rescind 
any contract for sale and to re-sell without being n-sponsible for any loss which 
may be occasioaed thereby AitD to do and execute all such acts and nsurances 
for effectuating any such sale as tbe mortgagee shall think ht and it is hereby 
declared that the receipt of the mortgagee for the purchase money ef the 
premises sold or any part thereof shall effectually dL«chai^ the purchaser or pur- 
chasers therefrom A^D it is hereby declared timt the mortgagee «bAll hold the' 
moucya to arise from any sale m pursuance of the aforesaid power pros racsx 
m the drst place thereout to pay all the expenses incurred on such sale and u 
the next place to apply such moneys m or towan » -sitisfaction of the moneys 
for the tune being owing on the security of these pre^tnts and thei to pay the 
surplus (if any) to the mortgagor and it is hereby agreed and declared that the 
said Code shall be deemed and taken to be part ©f these present*. 

The mortgagor hereby covenants with the mortgagee that he tbe mortgagor 
will dnrmg the continuance of this security observe and perform all tbe pro- 
visions and conditions of tbe said Code on bis part to be ob-ened and performed • 

IS respect of thf-se presents and ihe said bereditamrnts 

IN WITNESS whereof tbe mortgagor, hath hereunto set his hand the day 
and year first above written. 

Signed by the said (Mortgagor) 
m the presence of 
1st witness 
Address 
Occupation 
2nd witness 
Address 
Occupation 

(The deed should be registered ) 

IiOTC. — There «itu( be tr« witseeaea t« a mortgaga. 
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Torm 22 

(Late Tonii S 127) 

ISce Chapter 0, Article 155(a) Rnlo VII, Note) 

Fonn of Mortgage for House lUttUhng Adiances granted to officers ir/io 
do not iw^sess fuU {noprtdary rights in /7if land upon uinch they 
intend to hndd a house 

THIS I*NDE^TtJnE made the dnj of-- 

DeTweln 

of — ~ — - 

n Cnil Officer of ■■■■—- 

(hereinafter called the mortgagor ivluch term i,! all where not repugnant to the con- 
teit include his heirs, ciccutors and admioistmtors and assigns) of the one part and 
The SECruTArii op Statp Fort Kdia iv Coirscii* (hereinafter referred to os the 
mortgagee which term ghnll where not repugnant to the context include his eqc- 
ccssors and assigns) of the other part 

IILHEAS the mortgagor is (sititicd to the piece of land , hereditaments and 
premi'cs beremafter described under a Ien«c from n - . , 

dated - ■ — ' ■ I, .I., ■ 

for a term of jeare expiring* — — i.. ■ 

Rubjoct to a rental of Its ■ ■' per ** - . , 

AhD WULfiEAS the mortgagor has applied to the mortgagee for an nd« 

nice of the sum of rupee s — . , - 

for (he purpose of enabling him to defra} the 

cponscs of^- "- '- ” ■ — — ....03 a suitable 

■sitlcacc for bis own use 

AND WHEREAS under (ho proTisions contained in Article 155 of the Civil 
’’tfin t Code Volume I (hereinafter referred to as the haul Code which esprrs 
3n sliall where the context so admits include any amendment thereof or addi* 
in thereto for the time being m force and shall bo deemed to form part of these 
resents) the mortgagee has agreed to adiancc to the mortgagor the said sum 

Rs [paiablo as follows that is to say the sum of Rs - 

1 or before the execution of these pre ents and the balance (unless and until 

e power of sale applicable hertto shill have become erercisablc) by — 

[ual instalments payable quarterly the first of such mstalmcnts to be pajable on 

le -day of— 

NOW THIS INDENTURE WITNESSETH that m consideration of the said 
Ivance and m pursuance of the said agreement the mortgagor doth hereby co- 
:nant with the mortgagee to pay to the roorlgagco the said sum of Rupees [and 
ich further sums as shall hereafter be i»aid by him to the mortgagor pursuant to 
1 C hereinbefore recited agreement in that behalf]* and interest thereon calculated 

icording to the Said Code on the* day- of — 

;xt and if the loan shall not be repaid on that date will pay mtercst in accord- 
ice with the said Code 

AND THE INDENTURE ALSO WITNESSETH that for the consideration 
’orcsaid the mortgagor doth hereby demise let and transfer unto the moilgageo 
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ALL THAT picce of land situate in - - , — , — —in the 

repstration district of 

sub district thana containing 

' - - ' ■ more or less and bounded on the North by 

— — 'On the South by — — on the by 

— — — and on the West bj together Trith the owclhng Lou«o 

and the out ofTiccs, stables, cook rooms and outbuildings and all kinds used or.Qf 

intended to be used uith the said dwelling housc<> (lately erected) together with 

rights casements and appurtenances to the same or any of them belonging to tiou rreciea atu* 

the said premises including all erections and buildings hereafter erected on 

said land unto the mortgagee his successors and assigns for all the residue now 

uncipired of the said term of years ghanted bv the sa d lease except the last 

day of the said term ftomded always that if and as soon as the said advance of 

Rs [and of siith further sums as may have been paid ns aforesaid J 

made upon the security of these presents and interest thereon calculated accord 
mg to the said Code shall hare been repaid by the deduction of monthly instaU 
ments of the salary of the mortgagor os m the said Code mentioned or by any 
other means whatsoever the demise hereby made shall he void and the mortgagor 
hereby covenants with the mortgagee that the kasc cf eating the term or state for 
which the said land is held by the toottgagor is now a good, valid and effectual 
lease and is in full force, unforfcited and unsurrendered and free from cncum 
hranccs and in nowise become void or voidable and that all the rents reserved 
thereby and all the covenants, conditions and agreements contained therein ard 
on bis part to be paid observed and performed have been paid, observed ond per 
formed up to the date of these presents and also that the mortgagor will at all 
tunes so long as any money remains due on the security of these presents pay, 
observe and perform or cause to be paid, observed and performed all the said 
rents covenants conditions and agreements and will keep the raortgogco indemm* 
fied against all actions, proceedings, costs, charges claims and demands, if any, 
to be incurred or sustamed by the mortgagee by reason of the non payment of 
the said rents or the non observance or non performance of such covenants, con 
ditions or agreements or any of them and also that the mortgagor now has good 
riglit and full powers to demise the snid premises to the mortgagee m manner 
aforesaid and that it shall be Ivwfirt for the morlgigco to enter into and uyon 
and to hold and enjoy the said demised pr«ni*Cs during the terms hereby granted 
without any interruption or disturbance by Ibc mortgagor or any person claiming 
through or xn trust for him, and tbnt the mortgagor at the request at any time 
hereafter of the mortgagee will at his own cost czccntc and do all such assurances 
and things as may be necessary or proper for more effectually vesting tlic eaid 
premises in the mortgagee in manner aforesaid os may by the mortgagee le 
reasonably required provided always and it is hereby agreed and declared tint if 
there shall he any breach by the mortgagor of the covenants on bis part herein 
contained or if he shall die or quit the service ot any tune before all sums due or 
payable to the mortgagee on the sccunty of these presents sliall have been fully 
paid off then and in any of such cases It shall be lawful for the mortgagee to scU 
the said premises or buildings or any psrt thereof cither together or in parcels and 
either by public auction or by private contract with power to buy m or to rescind 
any contract for sale and to re-sell without being rtsponAible for any loss which may 
be occasioned thereby or to let the same for any Una or penod and to do and 
execute all such acts and cssuranees for effcetmting any each ealo or letting as 
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rOBM8. 


tNo. 22 


Fom 22 A 

(Law Foiwr S 127.A ) 

[See Chapter 9 Article 155 (a). Rule VII, Note 3 ] 

Form of Agreement for House BmUhng Advances granted to Oovemment 
senanis to hmld /lOfKr? on plots leased from Government tn i\eiv 
Delhi 

THIS INDLI^TUnr — m'xle the da5 of one 

lhous^nd nine huinlml and BETltEEX the SECRETARY OF 

STATE FOR INDIA IN COUNCIL (Icreimftcr called the Lender which etpres 

Sion shall include liH sueio'^sori. m oflice and -LSejns) o‘ the one part and 

,it (heuinafter called the Boro«er 'ihi i cxpicssion shall 

Uicliide his heir-, «. ccutors ailimnistr itorj, kjjdi ’t!|) (-scntati%o« and permitted 
a signs) of the othtr j art VHtRl VS hy an a/reiment for ica«c dated the 

daj of and made between 

the same parties ns the«e pre-ents Rigistercd at — - — - — on — 

iiuinbcred (hereinafter cal'cd the agreement for lease) the Borrower agreed to 

erect hulldlng^ of the natuic stated thertin on the piece oi lAnd being )>lot- 

, , — —in and tlicrem more parlicularlj described 

within a period of 3G months from the —day of 

aad Lender agreed that on fulldinenl of the agreement for lea^e the Lender would 
demise to the Borrower the «aid piece of land end building-, m perpetuity at the 
rent and on the teniis and conditions therein specified AND WHFREAS the 

Borrower has applied to the Lender for on adrance of Rs -to 

enable him to coiistnict and fini'ih tlie snid buildings AND V IIEREAS under 

tho proTisions of Article of the Civil Account Code, Volume I 

(hereinafter referred to as the Code uhich expression shall where the context oo 
admits include any annndment thereof or addition thereto for the time being' in 
force) which shall be deemed to form part of fhc e presents the Lender has agreed 

to advance the Borrower the said sum of Rs subject and pajable 

as follows * — 

An instalment of Rs on or before the execution of these presents 

arid the balance (if the Agreement for Lease has been duly observed 
and performed b> the Borrower and is still m force) in instalments 
as provided for in the said Code NOW THESE PRESENTS 
WITNESSETH that m pni^uance of the said agreement and in eonsi 
deration of the premises the Borrower hereby covenants with the 
Lender— 

(») to repay the Lender the said sum of Rs and any farther 

sums he may have received from the Lender nnder the herein- 
before recited agreement in thid behalf with interest thereon 

calculated according to the said Code by the day of 

as provided in the said Code and if the loan shall 

not be repaid on that date to pay interest in accordance with the 
eaid Code 

(ii) To observe and perform the terms and condihons of the Agree 
ment Lease. 
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No 223 




(im) To o\)tntn n Itnv in irj»h i^e ^prt^r“l for »» 

»o' n n« Ir r t«>lr«l !► fir"** n*- ! to a of 

1 1 ' lit It ftitnl rrf t inlirr'i I’ rr*- j»- Irf n fato r «f tt I^rV" 
iji tl r ft m irr«f»ilr<l l\ ft»- fat! C‘ 'f lo r cty j I'-tij'*! 
nml in*rrr«t »*ill o»in;» inlrr Itr*? i»re-*f 

i\ ^^1T^I ^^ln in ny o.. r murf >it! Yrtnnu ..I n. i.-i I'-i' 

t!ft\ nr 1 rrir Pnil wn'trn 

Sipnnl !y tlr fn«l (llorrtiwrr) 
tn the prt^enco of 
Isl TTlltlMI 

Aiittis • • 

Occupation 
2nil witness 
A«lilrr*s 
Oecupnlion 

(Th'* <!m 4 fhou'l W n‘p»*f!T0 ) 

J»OTt— Tbftf «vit t* tr« wltat^r* to as ajmertL 
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rcw. [Ko S3L 

Tcra £3 

(L^tt Fo’sm S 12S ) 

[See Ci»p»eT 9 Article 155 (*) Role VI. Ko*e ) 

Fcrrx of lie-cont euance for Ilouse 5m7<iirij; Jrft'cncei 

THIS nOJEVrCRE cide tte vi 

IS Bc-v LLN THE SccKr-wT OP Stite rns Ivpu Co'*Ncn. 

(te^ rafter called ttc Seeretarr of State) of tie ore {art aiu a CtrtI 

ofUce- of ^(hercnnfter eallol 

the crortssfo’) of tfce o her part i «appleaental a.j Ind mure <.f ci ttsra^ 

da’ed the ■dac of JO and nade pmtrsjv 

tile cortgasor of the one part and the SEcrjrAft\ cr Stvte of the i*Ler {virt a.d 

regi^ered at ■ ■ in Booh 

— — Voltcae psJtt*' to~ as N v 

lor ■ (hereinafter called the pRivctfvL IsPEvrtTa) wiiertjis 

all laoneva dne and owing on the «ceantr of the Prisctpvl Ispsvttrt lave Lctn 
fuUv paid and «ati'>Scd and the Sccretarv of Statt. ha» aeeonlinglr at the iw^ne t 
of the mortgagor agreed to tiiCLte -ncli re-conn nnee of tie niortsT^red pr\KU ea 
in the within written Isdlxtcre co*apnsed as la heremsfler eontnmed \ow this 
I vnoTCRE T7rr\ts.mt that m pur-«iinee of the «anl agri’cmeal and is eonedert 
t on of the premises the Seerctarv of State doth terebv grant avign and reccawT 
nnto the mortgagor his heir- eseeutor*, administrators and assigns tu. TiitT tie 
piece of land situate m the— ■ ■ contaain g ■ — - — — . 

more or less bounded on the J^orth b^— - ■ — - - ■-on the South ly 

- on the East bv ' ’ ' ■ - - ■ ■ ’on the We I ly 

— ' to-rtther with thi dwelling-hoii'e and out*ofllee«, s(abJf<«, 

cook rooms and out buildings (he'wn Avo am, and ^ngiilir other the prexni«« m 
the PrJ>crPAi. Ivoenttre eompn«ed or espte^cd to bi thc^eb^ assured or wheh 
now are be anj means ^e?ted m the ScetetarN of State ‘iibjrtt to mleiaptlon undit 
or b> virtue of the PnisarAL iNOENmnr wath their rights ea»enients and appur^ 
tenances as in the PiuscirAL IndextCRE cTpro<sed and all the iMates Hi.ht title 
interest property claim and demarnv what'oew of the Seeretarj of State into 
out of or upon them «ame premi c» bv virtue of the TRixaru IvoEVtirr to have 
and to hold the prcmi«es hereinbefore expressed to be benbv granted n^ssigiieil and 
reconvoved unto and to the u-e of the luortgngor lu^ 1 pin executnn ndmmidritors 
and ass gns for ever freed and discmrsed from all mone%’s intendeil to le secured 
bv the iSavciPAL iNPEnTTRE anl from all action^, 'mitt, arroiints, rJaims ard 
demands for, or, in respect of, the said moneys or ani 1 art Ihcmit or, for, or in 
respect of, the Pbikcipax, I^DE^•rt.^^B or of anything relating to the prcnnsm avd 
the Secrctarv of Stnte hereby covenants with the mortgagor I is heirs, weeuton, 
administrators and assigns that Secretary of State has not done or knowirg y 
siffried or been parti or priiv to anitbmg whereby the { renu<es or an\ 
part llareof, are, is or can be impeiebed incumbered or nffi t d m title istnte or 
otherwise howsoever is niTsrss whereof the parties hcrrti have Itcfcunto set 
their hands and sials the dvv and year first above nntten 
Signed sealed and delivered by — 
f(r and on behalf of the Governor 
General of India in Council acting 
m the premises for and on behalf 
of the Secretary of State for India 
in Council in the presence of 
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No. 24.3 itmWB. 


rom 21 

(Lt-T Fo^m S 12 ) 

(See Articlft IM. Kot* 2 ) 

Fonn of Aorermi'nf In hr fjfcutfl at It r innr of r/n’Wi^ rn ch ’n r for 

C-tr 

thr jmrrA'J'r of o V/>'/ ri -ni . 

AN v\01U I Ml ST rnrlf^ - — n' — ••t-r 1 

ninr Jiunclntl nn 1 — ftl TWI IS — ■< * — 

(lirmn'^ftrr nllinl t!*« Fornurrr, nh rh nirr- m »* ir-' f • rr; rr- 

prntntnM nri.l nf tl'* •>*'r i.-tr! nnl TIM T\i:^ f)F STATF 

FOR IS’DIA IS* rOrSTIIi (Ir-tll-ifU' l*-^ ‘-rr-r*,-T .* of t*r 

nllirr pnrt \VJI1 KFAS 1 ) ^ It '-t*# frr 1 1 1 ’ pr \ in"» of l’ C »ti 1 Ar<vii.rt 

fli' rf nfiftrr frfcrm! to tf <* •y <1 FoV eS rjp'o '•n «* ill if'l Ir f’y 
awprnlin''nt< tl'-n'of for tl tj'no in foT^) jo tl«* ^rrn'nj nf Ft**c 

lor ft lofin of Ra.— — — for il o purr’ ‘‘o of n r *of F^i e** i tt r < f 

Stair li"'i r^fvl to I^T'! tio ru<l ftni''"* * to l^o !t>'T'>irrr on t^^ tr*n.< an 1 fon'i* 
liotii lirn itnffrr p<irliinr<I SOIV IT IS HFlIFn^ AURI I I> n i a'tir^ 

horpto that in rontulrnii'in < f ll * rttiof IN " ■ ■ ’■■•— pajil lr> tl o ‘J«*«r*an of 
State to tie Uorrower (tie nreiji* of al eli i*-** Ilo-rruirp 1 «t»-’'\ Rel.no«lr.|pt-iI 
tlie Ilorroiur lonln n^rro^ wi'h tf«* of State (J> to pai lie Sfortlar 

of Slate the «ai(l wn Hint 'vitli uiten-t ealeuNfol aeeonht;: to tie »nil C<vJe Ly 
rnonihla iletltielinna fntm hn ralarj b« proin’e*! fo- 1» tie c«'<! ar 1 h .'t’y 
aiitlir)n«ei lie Seerciifj of State to nrle »ue!i <!f»l«etjfe^ anti (2) m'lin ore 
month from the «!ate of tlic^e pro««rt< to ctpml tie full areount of lie rad 
cur 

loan m the purchare of n motor tioat o* if tie rc’cil pnre pa 1 la Hi than the 
rj?* 

loan to rcpna the dilTcrcnre to the Secrrtftrr of State forthwith and (3) to pterute 

a docnmcnt hyimthccntinff the raid motor N>^t to the Seen tar? of State aa w-eunty 
ej-cle 

for the amount lent to the Rorrovrer «a aforr«aid and irteri^t in the f 'mi prv>- 
ridcd hi the raid Code AND IT IS nriimV I>.\STIiY AORPFD AND DFC- 
ei»r 

LARRD that if the motor lo»i haa not been ptirchaaed and hypotl rented as 
CTcle 

afore<»aid within one month from the date of the«« pres?nla or if the Borrower 
within that penod heeomca m^ihent or qtjita the Fcnieo of Government or dies 
tht whole nn innt of tlie loan and intercat necrucal thereon s’l ill iratnediatelv be- 
come due and payable 

IN WITNTSS whereof the Borrower fans liercimto set hia hand the day and 
year flrst before written 

Signed by the said 

in the proecnee of 
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Pagt 293, Form 24 A — 

SuhsMvU the following for thi3 form — 


rORM 24.A 


(Late form S-129 ) 

{Set Chapter 9, Article 156, Note 2 ) 

Car 

Tonn of Mortgage Bond for ifotor Doat nd\ ance 
Cycle 

THIS INDENTURE made tlus da> of . One 

thousand nine hundred c 
inafter called “ the Borroi 

state for INDIA IN - - wL -iici caneu lut isecretarj ol 

State ”) of the other part 

WHEREAS the Borrower for and has been granted an 'ad^ ance 

Cm 

of Rucees to purchase a Motor Coat on tho terms of Article 

Cycle 

tgG. Qf Volume IJof the Cml Account Code [(heiem-fter lefencd to os " the 
•said Code ” ^lach eJ.prc'-'ion shall include rm amendment thereof or addition 
thereto for the time being in force) AND 'WHEREAS one of tho conditions 
upon whicli the s^.a gmnlcd to the Bonourer ^ that 

■the Borrower hj pothecato tho eaid Motor "lloar to the Secietary 

of State ra security for tho amount lent to the Borrower AND WHEREAS 
the Borron er has purchased with or partly with the amount so adranted as 
Car 

aforesaid the 'Motor lioat particulars whereof arc set out m the Schedule 
hereunder written 


0 said 
cove- 

or the 

1 pay. 


NOWTHISIN'''’': *1- .• • 

agreement and for * 

nant to pay to the ' . • • . 

balance thereof rei ... 

ments of Rs each on the first day of eiery month and will^pay 

interest on the sum for tho time being remaining due and owing calculated 
according to tlie said Code and the Borrower doth agree that such pajTnents 
may be recovered by monthU deductions from his salary in tho manner 
provided bv the said Code, and in further puisuance of the said agreement the 
Borrower doth hereby assign and transfer unto the Secietary of State the 




or ni'i Ir* j!i mvn'inuiii hue o*- rp%h« n:; lin rulil-* Ii^rc in 1 r otkI slnll 

pi\ orrr « irplm if a'U to lln IlnToWTr lii<« otmito-n ivlmmi^trnlors or 
prriwiinl TT}>rp«''n* ^tl^ I’UOVIDI'I) 1 UHl IILU lirt thr power of 

Crtr 

t'\Vinq po''»e'4»ir»n or oftliPFH I Molo- !»ont shill n it prijiulice tho right 

CjtIo 

of the Se rrtir\ of Stito losiclhi- Uorrower or hts |>eri mil ropresentotue*? 
for the Rill lulmec rcimimnn due ftiid iiUcnst or lu the ciso of llio ^fotor 
Cur 

lion being tlr imojul b\ which the n'*t Rile proceeds fall short 

CjTle 

of the nmonnt owing AJiD the IJorrowcr heroht further agrees that so long 
as ant monct's arc remaining due and owing to the Socrctarj of State ho. 

Car 

the borrower wdl insure and keep insured the said ^fotor Uoat against 

Cyc 0 

loss or damage b\ fire theft, or accident with an Insurance Compan\ to be 
approicd bi the Acco ints ofitcer concerned and will produce ctidenco to the 
aatisf v''tion of the Accoants Officer that the Motor Insurance Companj with 
Car 

whom the said Motor float is insured liave received notice that the Sec* 
C}c)a 

retary of State is interested in the Policj AND the Borrower hercbj further 

Car 

agrees that ho will not permit or sufler the said Motor Boat to be destroyed 

Cycle 

or injured or to deteriorato m a greater degreo than it would deteriorate by 
reasonable wear and tear thereof AND further that in the event of any damage 

Cor 

or a''cident happening to the said Motor Boat the Borrower will forthwith 

Cycle 

have the same repaired and made good 

IN WITNESS whereof the said (Borrower) hath hereunto 

set Ilia hand the day and the year first above written 

THE schedule 

Car 

Description of Motor Boat 
Cycle 


Maker s Name 
Description 
No of Cylinders 

No. 126. 


Pagi 293, Form 24 A (u introduced by correction elip No, 109, deted tld 
Ist November 1935)— 

In the Schedule attached to this form, inseri tho words “ COsl nrito ’’ , 
below the words “ Chassis No ’ ' 

[C A Code, Vol I, 8th Edn (SndBep) No 126, dated the Ul Febniaiy l&Jej 
OmcE OP TfiE Auditor Genebadin India, 1 Ji DUttAiva^, 

New Dedhi , I 

Dated the 1st November 1935 J Auditor General in India 

GIPE— ^32 AOflelhi 31 12 35— 12/)00 




rojiviL 


(l*»Tr 1 rr'M P 12^ ) 

Ctar'.rr 9 Artlc’f l&G. Kote 2 ) 

Car 

Vorm of Mnr!/}'>Of Ilornl for Motor /Idiancr 

Vyel* 

THIS isni vn ni. mi.lf' Xh\* ,lny . f 

— — — — ■ — — rrTKTT’c - — — ' — 

'mnnflrr rillr«5 ih** ImjTotrrr) of O-o one p^rt and tlip Fro rTArr op Btatt ron 
MA IS Cot. KOI/ ■ - — — — - (hprpinnftpr rnllc*! ll»p Srorrfan of 

uto) of the olhrr part. 

WHEREAS tlip t'0**rin\Trn Iim flppbod for on odvanfc to purchase the motor— 
— — <lrsent»o<t in U r I rreto on the terms of Artirle of Volume I 

the CiTil Aecounl Coile (hert'inftfter referrwl to as the raid Code tvliicli cxprissiun 
all Mhore the context ‘•o ndmil* include any anicndnicnt tlicrcof or addition there- 
for the time hems m force) Now Tins IspESTtnr Witsessetji that m con- 
leration of the rum of Rs- - - ■ on or before the execution of these presents 
id by the Seerrtan of Sta‘e to the borrower (the receipt whereof the borrower 
reby acknowlcdpa) he the borrower doth bewby assisn and transfer unto the 
‘Cretan of Stnfeallthatmotnr— — morcparticularh de«cnbcd m thtscludiil 
rounder written by war of veunty for the said sum of Ra — - — and interest 
ircon calculated according to the said Co«lc Akt> the borrower doth further 
rce and declare that he will duly piy to the Sccrctiry of State the sum of 

g, aforesaid or the balance thereof as shall not have been repaid at 

i date of these presents by equal payments of Rs -each on the first 

y of cTcrv month after the date of these presents and will pay interest on the 
m owing calculated according to the said Code in the manner provided by the 
id Code And the borrower doth further agree and declare that he has not 
edeed and wiU not so long as any monies remain payable to the Secretary of 

ate in rcsnect of the said motor— pledge or 

\rt TTifh the nronertv in or possession of the said motor *- 
OTOED ALWAYS Ld It IS be«by agreed and deelwed that if the borrower sh^ 
Bii\ time make default in the payment of any of tbe said instalments for the 
IT-in dnvB otlcr the time hereinbefore provided for pnyment thereof or ,t 

nteTrfthe borroirer shnll roll or pledge orp^th the property m or 

•ate or ” ‘ renter become insolvent or 

issession of the said l,,s creditors or if any one shall take 

ake any comp <jt<ree or judgment against the borrower the whole 

occedings in eiren nm»a: unpaid together 

the eaid prencipal Jing to the SAID CODE shall forlhirilh becon e 

th reterest thereon c,drnl^djr»rj drelared that the Secretary of State may on 
lyabte and it is here y hereinbefore mentioned seize and Uke posses- 

0 happening oi cither remain in possession thereof without re- 
in of tbe said moto j-eniove and sell the said motor- Either 

ovujg the s^e or contract and may out of the sale moneys retam the 

- public auction or P thereof os may for the tune being remain im- 

mcipal sum ^ore^ ,v.«on calculated according to the said Code and all 
ttd and interest 1“ 


costs, cliargcs expenses ond pajmenta properly jneurred or mado iii ttavtk- 
taining, detcnding or teal^ins Ins ngtits borcundcr and shall pa> over the surplus, 
it any, \o \,Vi% Wxxo'Kct, lua cxecotois, admint«ttators or rcpro'cntaUv ca 
PUOVIDED FURTHKR that fht aforesaid poncr of takin;? po^<;c«s)on or scllm" 
of the said car shall not prejudice the right of the# Secretary of State, to sue the 
Borrower or his Personal rcprc'cntalnes for the amoanl of the Bond or in the 
ease of the car being sold the amount liy Tfhich the nett sale proceeds fall short 
of ihe amount owin.' AND the borrower llhUUn FUIfniEU AGREES witu 

the Secretarv of State that he luJJ not pemut orsniTrr the said motor 

to be destrojed or injured or to deteriornte m a grenter degree than it would 
deteriorate by reasonable wear and tear thereof and will whcncief the said motor 

— is miurcd or deteriorated forlbwilh repair and tnahe good the same aad 

-Leen tli R <aid m otor ^ -^ insured against los-i oe damage by fire or 

Ko. 154. 


Page 294, Form 24‘F — 

Insert the following os a nor? form 24*B 

“ Form 24 B 

(See Chapter 9, Articlo 450, ^Toto 3 ) 
[Letter intunating to tho Insiinnco Company tho Sot 
interest in msuranco policies of Motor Cara, cto } 

From . . 

To . 


1 


irrowcr/ 




Accountant General 
® i-otapxtolw» 



Bear Sib, 

I bog to inform you that tho Secretary of State is mterosted 
Carj'Boat/Cyote Insurance Policy No . . secured m yom 
and to request that you mU kindly make a note of tho fact in tho 
the Company 

Youjb faithfully. 


Place - 
Bate 


Forwarded ^Tho receipt of tho letter may kmdly be acJa 
It 13 also requested that the undersfened may kindly bo informed 
any claim js paid under the pohey and also if the premium la not pa 
caliy lor renewal ) 


Place 

Bate 

[C A Code \ ol 


• / Accountant Gene 

• I Comptroller 

I, 8th Sdn (2nd Rep ), 1^0 J54, dated the Jst Oct 


tn the presence of- 
and > 
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rOTiirs* 


ENo. 25. 


Tom 25. 

(See Cliaptcr 11. Article 191.) 


Fom of ilcfemenl to accompany oU cpplteations for sandion to expenditure 
not provxded form the Budpet 


Expcaditore proposed to be pronded for 

n 

Ol (0) 


oa aceoant 




Major head 
Minor head 
Stib head 
DQtaalcd head. 


Amount proposed to bo spent dnnagctincat year .. ..I) 

Amoont proposed to bo spent donnsfotoro yean .. .. H 


Proposed fr-nppropriahen for current year. 


1 ' 

Heads of estuaato allcotcd by the prop©. 
aaL(6). 

s 

i 

i 

, Aetoalcxpcn* 

1 dituro up to 
d&to of tho 
proposa!(tif ) 

I 3 

' Amounts bsia 

1 the tsstimato 
pissed by 
Cover am eat. 

* 

1 Amount as 

1 theytnll 
stand after 
rtsappropna* 

Uon. 


Rs 

Rs 

Rs. 

t(I} Heads tifldcr winch tho proposed <sx- 




-PcndilurpwtUIaU. - 


' 
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Paje29j Form 25. 

Ploce n dagger (f) before item (2) io colnmn 1 of tho tnbiilftr alntomont 
IC. A Cede \M », 8 b EJn (-‘nd ^’o SH dal J tlio l«l [uiie 


pnation aud the Pcpartnieut. or Oflico, or Officer concerned. 

(b) The same detail must oo sboim as la tbo printed estimates of tbo Oorern 
trent (or the sanctioned cstimato), as tbo ro-approprlalion has to bo cCectevl by 
transfer of the figures shoira tbereta 

hoTC 1 — Any further csplanation should bo giren on rererse, where, also If ®o 
rc oppropnatiOQ is possible, the urgent and necessity for tho expenditure should he 
fully explained 

I»OTr 2 — tVhen tho nppUcatien js oabmitted for tho sanetlon of a local Oorcni 
raent, tbo form may bo modified In any tray the local Oorernnicnl thinks fit, prciided 
that the local Oorcrnmeat indicates dutinctly la tho order issued tint tbo new tx 
penditure is to bo root by re appropriation from anticipated savings under Iho sania 
or nnotlicr irajor head under the satno grant. 

Kotc S — Tho estimates referred to are tho Budget and not tho nurlscd estimates. 
Tbo Ecviscd estimates must never be referred to In this application. 

■fKoTT 4 — ^When the figures of moro than one grant arc lorolrcJ. the names of 
tho grants should ho noted iu mamumpt above tho major heads. 

LUQO 






Fozm 26 

(See Chapter 12, Article 201 ) 

(To be printed on foolscap bivadtbways ) 
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No. 26.] FORMS 













[See Chapter 12, Articles 198, Note 1 (4) and 202, Note ] 
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rOBMS 


[No 27. 



TreatMry Officer Judge, Magistrate or CoUeetor. 


20S 



t wnol %o iviii lie l»*t 3 tv!_i=sa «f ili» i, 












200 


[No 29. 


Torm 29 

(Sco Chapter 12 Artido 20G ) 

t 

Statement of Lapse d D eposits of tlic- 

tCivi), CrimiQ&l Courts or ItoTenno 
Treasury, for the year ID 







No 30] 




ronn SO 

(0eo Oliaptcr 12, Axticio 208 ) 
Jlefund of Lapsed Deposits 
To 

The accountant GENEHAL, 


Snc, 


The follow me refunds of Lap wl Dcpo«ifs appreeating Knpoes 

fm ■n’ords) have been claimed by — of whose identity and title to th** 

money 1 have satisfied Tn>se}f I request your sanction to the refand 



PARTICULARS 
OP ORIGINAL 
DEPOSIT 








Class ot 
Deposits 

Year 

No 

dited 

Coremnj 

ea 

t 

lapsed 

Statement 

Affloa 

cUus 

at 

kI 


11E1£ARK5 




Its 

a 

P 


Its 


P 



(Sigostnie ) 


The~ 


'19 


Judge, Magistrate or other Offieer, 



Office 

Schedule of ddduttions on account of subscript on to Postal Life 
Insurauco for the month of 
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No, 30.] 


PORSfS 
Torm SO 




Policy 


OlEce 

Scliedulo of d6d>iction8 on occownt of subscript on to Postal Life 
lasuranco for the montli of 


Ksmo of Bubftcribcr 


I'oriod 
pay bill 


of 


Amount 

recoverod 


neraarlcg 










S02 


Wo 81 ] FonuSi 





f 


■ aa<i true acconimg to iho best 



No 31.] 


FORMS 


Form 31-B. 

(Sco Appendix 8A., Bnlo 2.) 

(To bo prtatod on foolsc&p folio.) 

LAST PAT OBRTiriOATB. 

Last pay ccrtifcato ot 

of the 

procedmg on 

to 

2. Ho boa boon paid up to 

at tbe following rates : — 

Parttculars. Jiate. 

Substontiro pay 

OfBeiatmg pay 

Exchange Componsatton AHoiroaeo 


Zkdudhtu. 


3. Be modo OTcr ebargo of the olEco of. 


on the noon of,... i 

4. BocOTorios are to bo made from the pay of the Government servant os detailed on 
the reverse. 

6. Be has been paid leave salary ns detailed below. Dodnctions have been made 
as noted on the reverse 

Penod. Pate. Amount. 


From 

to...... 







From 





C. Bo IS entitled to draw the following : — 

7. Be IS also entitled to joining time for days. 

8. The details of the mcome tax recovered from him up to tho date from the beginn in g 
of the current year are noted on the reveiso. 

(iSt^piature) 

. (i^si^ation) 
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FORMS 


[No 31 


Natnro of roooTcry 
Amount Bs 
To bo recovered m 

From 

From 

From 


Form 31 B — concluded 
REVERSE 
DeiaiU of retovmes 


mstalmenfo 

Deduelions made from leate ealary 
to on accDont of 

to on account of 

to on account of 


Bs 

Bs 

Rs 








INDEX 


This lilsT djsis oily w'fi ths rales In the sevval rtap’ers of this volnmo and does not corer the 
AposHicss or the Forms. It has bsen compiled soHy for the purposes of assisting reterences 
and no expres>IoQ usod in It should be considered as in any way interpreting the rules 


Absenteo statement— 

«See reyUilb, 

Accounts Records— 

Rules regarding the destruction 

of iiioUlccs audited by the 

Indian Audit Ropaztment . S3 B ) 

Adjastmenls— 

Letween Gorcmzncnts . . 83-A ') 

Adranees — 

Conditions of repayment of — ICO 

For Larr suits . . 150 (g) 

For purcliasc of conyeyances — 

Retailed rules for— 
llolor Cycle 157 

Uotor car or a motor boat 15C 

Other means of conrcyacco I5S 

For Remlttaneo of treasoro 159 (e) 

Forms of drawing and repaying 
of- 16f-C3 

From General PfOTident Fund do 
pouts 243 

House building— Detailed rules for — 155 

Irrccorerablo — Rritcs oDof— 227 (c). 

Notes 

RcTcnnc — ... 147 ISO 

Sanction to — Rules for — 134, 154 

Tabavi- 147 

To OfTcers prccccdjrg on tear 15? f^} 

To OITccrs— 

(1) appointed in Fngland 159 (b) 

(U) returning from learo otber 
tl an Icaic on aecrago (xiy 
or del utatiou outof India 159(b) 
(111) on transfer 159 (a) 

To Persons bitten by rabid animals 159 (b) 
To Pol eo offeers on account of 
tr'iiilliagalioi aneo 93 A) 

To Receivers of htccLb 159 (I) I 

To S irvcy officers on first appoint- { 

incut . . . 159 (c) I 


Alteratfons- 

In\ouchcrs 

Of dato of 1 irtli require tho sauc 
tion of local Government 


Of cstaWisliuient— 

proposals for — 63 

Of pay . • 61 

Annua) Establishment Returns— 

See Establ slinient Returns 
Archdeacons and Bishops — 
raytnenlof billiof — 69 11 

Arrear Establishment Bills- 
Preparation of— 73 

Attachment— 

Of pay elioiild bo noted in (ho Last 
Pay Cvriilicttto 4J, RulBl 

Rulesfor — ofpny 4C B, 

Attorney (Powers ol)— 

Reg stcrof— to be kept by Treasury 
oOiccr 42(a}Nots 

Audit objections— 

Proccdirc regarding communica- 
tion ai d recovery of— 19,29 

Gomnmrnt servants must attend 

promitlylo— IB-A ' 


Arranges for tho execution of 
Indcnin ty Bonds . 42(6) 

Bliiy treat pay of a rrepers and 
oil crclasu-Bof infer orsi rvanls 
as a recurring coutingint 
clurge . 85, Note 2 

Poarrs of — to grant ndvnuccs of 
iravcit ng Alio nance to Leads of 
account offices 159 (d). Note 4 

rowrrsof— toorder invest gallon 
of old claims to arrears of i<ay, 
etc 8(c), Kota 3 

Spccntauthoritvof — require! for 

C a% icniofgsrrKcdon cers pay 
illsolt rrn isr ll in on person 
I alrrcciiU of (be officer coo 

I ccrocd . ... 49 
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Badge!— 

Commaoieation of eanctioo to — 


Issue of — between places where 
the treasury business is done by 
the Imperial fBank of India 164 

explanation 

Bahsnjas and Leeward Islands 
Light dues — . 256 G(l) 


Bases and Mlnicoy Light Dues — 
Procedure for collection and 
accounting of — 

Requisition for — form 
Rules regarding the — forms 
Bengal and Madras Family Pension 

Funds 

iSee Service Funds 


Bills and Remittances— 


Alterations in— 

OancellatioQ of — 

Endorsements on — , 

Issue of Duplicate — 

Issue of duplicates of Supply — 
(See Duplicates 
Refund of— 

Terms Drawer, “I 

• 

Payee J 

<See afro Supply Bills, Remittance 
Transfer Receipts 
BlllsforPayand Allowances.etc — 
For work done or supplies made by 
other departments — Adjust 
raentof — 

Not due for payn ent 1 
working day of 
ceptions 
Payment of — 


Expenditure not provided for in 
the — requires the sanction of 
Oovernment 


Expenditure not provided form 
the — should not be proposed 
Inevitahle payments — for liabi 
liticaincumd 


When to besig 
Bishops and Arc 
See Archdeacon 

Bondoflndemnit 
Sm Indemnity ^ 


Preparation of — Rules for 186-187 

Provision of charges in— ,requir 
mg special sanction is no au 
thority for payment 188, Rule 1 

Re appropriation — Rulesfor 160,182 

ResponeibiJity for — estimates de 
lined 185 


Transfers from one major head to 
another w-itbin total 


I Bullion, Jewellery, etc — 


hfay be received m the treasury id 
epecialcascs 4, Buis 2 


Cantonment Funds— 
Traneactioneof — how accounted 
for at treasury 
Cantonment Taxes— 

Payment of — See Taxes 
Cash chests (Departmental) — 
Lodging in treasury 
Cash chestsflffllU tary) — 
POrtion-“»^'“*‘ 


^ jiroper place — 


0 C and Anne*ur© B to Chapter I 
,W Eep ). No 71, dated 1st August 19 


Renuttance of — by R T R 
Charges — 

See <%eck. Payments Recumng 
charges 
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Article 

Check— 

01 Chirgca . . iS 

Of Departmental Bevenue 7, 84 

Of Fines 35 I 

Of MiscellaneouB demands 86 ^ 

Of Receipts ... 7 

Cheques— 

Acceptance by Im penal Bankof — 

^ on local ba^s 6 

For Servioo stamps 88 

For Inter departmental payments App 6 
BuleX 

Issued by Government in pay 
mentof sumsdue by it 28 

Buies relating to — 21 — 27 

Commlssloo — 

To Registrars — how calculated S20 

Compeiuatlon Fines— Sil'' ) 

lieposU'sof— 198 (b) 

Compensatory allowance— 

Reasons for the grant of — 
to be stated in letters or memo 
randa conveying sanction 230 A 

Compensation for lands— 

Establishment charges connected 

with — 118 

Procedureregarditigpaymentof — 116,fl7 
Contingent charges — 

Appertaining to two major heads 
not to be included in one bill 83 

Bill for — howto bo prepared 67,101 

ClasaiBcatton of— 8| 82 

Coontersignaturo of — 92, 105 Rule 2, 

106, 108.A 

Disallowances of — how to be 
dealt with 105 108 

Fixed allowances for contingent 
expenses are drawn in the cstab 
lishment bills 82 Note 

For work done by a Government 
Factory or other departments 111 

Incurred for Local Funds should 

berccovered J12 Bnle2 

Incurred for other officers 112 

Inspoctingofficers— Billlor— 109 

Inter.departmental — 110, 111 


Article 


Contingent Charges — contd 
SlarbetacurrcdaBddrawB within 
the amount allotted 

83,86,87 

^oC payable /rom grant of an 
other year 

87 

Not to be drawn as an advance 

88 

On account of wages of coolies to 
bo supported by a ccrtidcate 

85 Note 3 

OtherexpenditUie — defined 

81 Rule 1 

Other expenditure— Powers of 
sanction re — 

84 

Pay and fixed allowances should 
not be drawn as— Exceptions 

85 

Permanent advances for— 

B3 

Powersof sanction to— 

84 

Preparation of bills for counter 
Signed — 

103, 104 

Record of— 

84—86 

Reportof excesses over appro pna 
tion for countersigned— 

104(b) 

Responsibility of countersigning 
' aulhontyfor — 

9S 

Responsibility of drawing officer s 
for— 

91 

Sanction required for recurring 
charges 

100 

Scale and Special — require pro 
V10US Sanction 

102 

Transfer of appropnstion for — 
from cue district to another 

86 

Vouchers for contract contingen 
cies amounting to more than 
Rs 25 to be preserved 

99 

Contingent Register — 

Upieepof — 

84—86 

Contracts — 

Aofhonties competent to execute — 

259«; 

General pnnciples applicable to — 
involving expenditure from 

central revenues 

259(1) 

Statutory Rules and orders relat 
ing to — involving habiLties on 
the part of the State 

259(1) 

CoDbjbslions — 

From Municipslit es Indian 

States Contractors etc., to be 
recorded in the register of spe 
elal recovenes 

36 
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Controller ol Iho Currency— 

Determines wlictlicr rem ttanco 
rccci| ts for n local 1 imd arc to 
bo rcgardt-il as for tona file 
public puri OSes . J69 (1) K, B« 

Uay treat pay of STreepera and 
other claS'>c3 of inferior xervants 
ns a recurring coutmgeut 
charge 85 NotB 2 

Potvera of — to order mvc^liga 
tion of old claims to arrears of 
pay I etc 8 (c) Koto 3 

Convict charges— 

Hcsponsibilitj of Indian State* for 
the cost of Dial itcn.anco of <taJo 
convicts imynaoncd in llriti«h 
Jails • 37 

Currency Notes— 

Omvcrsal— (IcCocd . • . 2 


Data o! birth— 

Altcrat ons in — rc<jmro orders of 
local Govcrnucut . 

Death— 

Of European olTcen of tl o Sape 
nor Ci\il Fin ces kilcd by 
lanaticBorot tn to I c fci>or(cd 
to tho ‘sccrilary of Stato m 
Council by tt c^raph . 

Of E tropcanoP cers to be reported 
to liovcrnmcnt 

Of pensioners avho retired ns 
patcltid ofheers to I o reported 
to tl e Account OQlco m an 
annuallist 


Deesas®!! Oflleer or Pensioner — 
Payment of pay and illo ranee' 
pen ions etc , claimed on behalf 


Dofaleatfons and Losses— 

Ilcportsot — to Accountant Geno 
ral 

DMegation o! Powers — 

To lower authority lut' 

I 

Demand Draft — 

Issue of— . . 1 
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jsvwx. 


Article. 

Deposits — ccm/J. 

Biiica for treatment o! certain 
items a* — 


ComiKnsntion Tinea 

)S8lb) 

Deposits by Indian States 

200 Note 

Fundi of (lispenrnrie* or other 


quasi puhlit. losututiooa 

200 

Jcirellery .... 

200 

Lost property. .199-Ru]e3( 

Money belonging to prisoners in 


jail 199 Rule 2 

Refunds .... 

198(C) 

Salcofoldstorea . . .199Ru!e3| 

Sale proceeds of Impounded 


rattle .... 

199 

Bair proceeds of onchumed pro. 


perty 

199 (b) 


Rulel 

Submission of annnal eertiCestes 


ol— to account oHieo . 

205 

Depot'ls (Civil and CrlmlQsl Courts )• 

- 

Agreement with treasury figures . 

2(4,215 

„ by Banking account 

2(0 

„ by dctai'cd accounts . 

209(b) 

Gross nccipts and puiments to 


appear In aceounts . 215RliIs2 

Lapse* to ho notified to Treasury 


Oihecr ..... 

2f6 

Roraittaneesof— to Treostiry , 

215(B) 

Repayment of deposits by courts 

215(b) 

Rc«ponsibili() ofeourtohenbanh. 


mg accouuliskopt 

211 

Sepnrate permanent adrasect far. 
bidden 

215 (b) 


Note 3 

Slieri'ra petty aceounts— Procedure 1 

for— 

213 

Transactions of subordinate courts 

212 

Dissllowacces— 


Rceoetryof— .... 

108 

Remission of— . 

228 

DIsbursers— 


Forest- defined 

81 

rroordiim for obtslning fonils rr- 


q tired by borx.st and Pubho 


\\ orks — .... 

81,32 

PuhtlcWorks — defined , . 

82 

Cfseooot— 


Ooslanips .... 

119 


I Article, 

j Deceased, distressed ecd discharged 
! Seamen— 

Rule* repanlmg tlio account* 
ing o{ nei.iitsnud ei^cndi* 
tu(« on bclinilol— . 259'B 

Ctsputatie claims— 

Aot to Its honoured by TfCaenry 

Ofliccr 14 

Duplicates— 

Issue of — of receipts pranfed or 
bills and other clocumeuls jnid 
for, proliihitcd ... IB 
Issno of — of Supply Bills and 

Itcmiitanco Transfer Itccciiils 1'7> 

177.A. 

E 

Etncleticybars— 

Declaration regarding Ctners to 
cross— . . . Bl-A, 69-A 

Erasnrts— 

la aeeoiinis, repi«teni, boolj and 
eebcdtiUi,problited . . SO 

Establlshaent— 

AUcrationof — ProposaUfor— . C3 

Annual returns of — BlIcb for the 
prcporktionof— ... 02 

Claxttieationol— ... 60 

Pay of lojpceting oJEcerB*— how 

draun 79 

Preparation of Pay ard Tra^cUing 
Allowance Bills of— 64, 75 

Scclionsof — . . 6f 

E5tim*Ie5— 

Bvidget — Stt Budget Estlss&tct. 

Of Political Expenditure . 124, If 

Excesses— 

Orcr grants — . Eee gran ts. 

Eipendllaro— 

ClassineatiODof— . . . 224 

Conlitigenl— . See eontjigcct 
charge a. 

Kol prodded for in cJtimatcB — 

Kuksfor . . . 190—192 

IVsiren of sanction to— . . 225 

JtnVs for — neninit pimlt of 
llotne and Eitu<aton. Uca'lli 
and Laads De[«rtun nts . . 125—131 


L2AGO 
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Deposits of — rccffrrd Got* 
eminent scrTArln for work done 
for pn%al« bodies . . , 

Financial Powers— 

Of sanction to ezpcndittzre . » 

Financial SancUons— 

<See under Goremment ol India. 


Certain— not to bo Inclnded to I 

tUoinonlUlyltcturtiB , 8Sfb)j 

Compensation— . . . 198(b)' 

linntlily netuma of— Prepara- 
tionandiubxmssionof . .35(a>,fb) 

and rules 
2 and 4. 

Reali*cd in another Distriet 
Intimation by rccorcring olll' 

cer 35 Dale 3 

Ilecorcrnjil^by sli^TlfiVwals of 
pay jn ibo'<4aff^! E8tablisli> 
oicms , . 455 

Reluadiof— , . . 

When treated AS deposits , . IS*" ' 

Fixed allowances— 

No olTieer may draw — or par r 
inertascd or cUaUgcd r t 
mllioiit pre audit or irjll»o 
aiitjiorily from ^ccountbi 
General , . . 


Cazetted Offleen— 

^llcrat onof payof — . . 6f 

Arrear pay of — absent from India C3 

^ Formof pay li’Iof— . . , 47,48 

Language, rewards to— . &5 

Puyoflnspceting Olliccrt . . 58,59 

225 Pay of — payablo on personal 

receipt 49 

Par of— parable to well tnown 

iJjnkers, on personal receipt . 49 

riaecof paymentof pay billsof— 58,57 

Can*ra!PfoiIdenf Food— 

8Sfb) Adrances from deposits m the— , 243 

198(b) J^**’*^’ giTcn in sepirafe Pamphlet 247(al 

COTernirent of India— 
a), fb) Delegation by — of powers of 

sanction . fotroductoryoofe 238 


rinaneial Powers of — , 

btay modify terms otloans . 
OITeers empowrrrel to eommnnl* 
cnie finanrial sanrf ions of I li*~~ 
to Audit and Account* O'* 

Powers of 

aoft ' ' 


iclof*. far- 
. Ci> bo credited as 


Forest DIsharsers— 

D..nncd 81 

Procedure for obtaining funds re- 

quinilby— . . . • *1 

F^nds — 

5«e Service Punds 
Fund Deductions— 

RespousibiUtyotdrawcrsofbiUa 43 

Hesiionsibililyof Subsenbers . 233 

HespofflSibibtToITreasupy Officers ISRule 
1, 43 Note 


.. its — 

Additional — wnnired rhouTd be 
43 apphtd for before close of the 

year 234 

Eipesses over — boir to be dealt 
81 with 235 

See also Oonllngent Charges. 

Grants In aid— 

Extroctfrom the proeerdirgs of 
the cciilrol Standing Fi. 
nance Oommittee slioinng the 
piirjio'c, etc , of the — to be 
^2 Submitted to Audit . Art. 23f>/ 

• To Local Dodies. etc, can be 
838 disbursed at treasury only 

D)e under orders of Pfmei|>fll 

Auditor . . . . 8 (a) (i) 


Article. 


Article. 


H 

Bead of » Department— • 

Expression defined Introductory NQte{3) 
May sanction renting of ordinary 
office accoiQRiodation mllun 
certain limits . > • • 100(b) 

May sanction telcpfione rents for 
, connections of Corernment 

offices up to any amount . . 200(e) 

Powers of-~ 

Toalterdatonfblrtb , 62(blKoie2 

To remit d sallowancea . .228NQte2 

To sanction misecHancoca ad* 
ranees . . . 154 Note 2 

To write oUIosset 227 

Health CertlSeate — 

Must aeeomjttny the hiH on new 
appointment or promotion from 
noo*qu-iM}ing8crnee 50, 63 ’Note 
High Commluloner— 

Faymeats for stores obtained by 
a direct order front pnrato 
fimia and indiriduaU in Lne* 
land caA be aiado ouly lliroush— 259>J 

Solder of t blU— 

Tcrm-~defincd 166 

Home and PdueaUon ReaUh and 
Lands DepirUnenls— • 

Buies for expenditure against 

grants at disposal of the — 125—131 

Honse Allowance — 

Claims for — to be eapportod 
by a ccttificate UC* 60* A 

Honse-buUaing Advances — 

Rules for-— 

Construction of a honse 155 (■) 

Mortgage Bond for— . . 155 (a) VI 

& VII Notes 

Pnrohaiie of a house 155 (b) 

Repairs to a Louse . , 155(e) 


Imperial Bank— 

Paymenta at — how made . 9 Rale 1 

Receipts. How tendered at— 6 Rale 3 
Acceptance of cheques by— 0 

tBe9me*tix — 

Rules relating to recorence of— .44,45,46 


Increment- 

Arrears of — how drawn . . 69 

Certificato in Form 10 required 
nitfi hrst bill in whicti — is drawn 69 

Indemnity Bonds— 

Rules for issue of — for drawing 
Icases^acy and pchsioDs. etc . 42 

Indian Civil Serrtee Family Pension 
Regulation and Provident Fund- 
Responsibility of Treasury Officer 

for deductions on account of — 43 Note 

Indian Military Service Family Pen* 

Sion RegujatlDDs — 

Rcspon«ibility of Treasury Officer 
for deductions on account of— . 43 Note 

Indian Slates— 

Payments of amounts payable 
und«.r treaty to— . 123 

Register of payments from— 30 

Remittance 1>> Rcmitfance Trans* ^ 

Rr Receipts of family remit, 
tanecs of— prisone ts 170 (3) (b) 

Rcsponsibihty of — for eoDTiet 
charges . . 37 

Inevitable payavsU— 

Rules for— . . 193—194 

Inlbrmers— 

R< wards to — under Indian Ciis- 
toiusAct . 104 Rule 3, 222 

Inspecting Officer— 

Drawal of contingent charges by— 109 

Payment of pay and allowances 
of— ... 68 

Inter-departmental — 

Oontiogcnt charges. Sea Contin- 
gent charges. 

Interest — 

Calculation of — on loans and ad- 
Tanccs. See Loons and Ad* 
vancca. 

Default In payment of— on loans 14S 


Jnrtnery, Ballloa, eta.— ^ 

Hot to he treated ss deposits . 200 
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ISTJEX. 


Arttcl« 

L 

LaJid— 

Compcn»'»<fon for — . See compcn 
SiitiOD for lands 

locidcnco of cost of cstaTlisment 
for flcqiiisifion of — > See com- 
pcnsution forJiinJs 
Land Acquisition— • 

Rules relating to — for Railn-ay 
purposes . . 116 Rule 3 

tand Rerenua and Cesses— 

Remittance of — by Remittance 
Transfer Receipts . . 171(f) 

Last-pay Cerllflcale— 

Forms of — . 4I 

Of gazetted ofUccr to bo granted 
by the Ireasury OfRccr . 41 

Of Corernment eerrants required 
to accompany headquarters of 
CoTcmiocnt to Hill Station 4] (3) 

01 non garetted Corernrrent ser- 
vant to bo granted by tlio bead 
ofonoQice . .70 Role 1 

rreparation of— , 4f Roles i and 2 
70 Rules 1 and 2. 
Should aceompany the application 
lor pension . . . .70 Rule 2 

Should bo given on transfer or ro- 
tireiiicnt . . ,70 Role 1 

To be presented mth pay bill when 
pay IS drawn for the first funo 

from any tTT-jsury 60 68 

Leave Application— 

^Form of 

Loans — 

Terms of — should bo strictly ad- 
hered to .... 146 

Loans and Advances — 

Cond lions of repayment of — 140 

Difault m repayment of— . . 145 

Interest on — how calculated . 144 

Irri.co\CTftlle — from Piovincjal 

Loan Account . . • 151 

rracorerallo — fromRerenues . J52 

Irrccoicrnblo — to bo mitten off 
uudtr jiroi>craulhonty . . 

Poyiueiitof— byinslalments .140 BqIo1 

rtnodical review of transactions 



HusandSImua Jlcmorondumof— 149,150 


Article 


LosM and Advantes— contd. 


rqffCf* of sanctions to— 

134 

Piineliiality of repayment of — 
necessary . . . ,l43Bal9l 

Responsibility of Accountant 
Ginerat in cases of default of 
pajmentof — 

145(a) 

T^Vav) advances Unutatioa to 
tssucof— .... 

148 Koto 

Local Funds— 


BiJiincci at credit of — VetiGco- 
lionof— .... 

222 

RcGxulion o{ — . . 

218 

1 Dtimafcd amount of charges to bo 

1 incurred or cost of service to bo 

1 rendered b^ CovcrnmcQt to bo 

1 paid in advance by— . . 

223-A 

Espcnditiiro chnrgcallo to — 
should olways be recovered ]12RuIo2 

Owrdrawsl of balance, at credit of 
— luadmissible . . . 

230>A 

Tcl<‘gtap!«e Messages should b« 
classed os private . . 231 Rais 1 

Tb® Accounts of— Receipts and 
pay mcflta — Uow dealt With at 
treasury .... 

219—220 

, xjso of StTvveo laWls by — pro- 
lubitcd . . - - . 

221 


Local Govermnent— 

Etprcssion — dedned jnfrodnetory note 
pioancial powers of — . . 225 


pr-^rs tbo amount of permanent 
advances for cooUageut cxpcadi- 

turo 63-1 

May nntivoriso land nequiMtion 
ofliccrs to ualo pa^mi-uU by 
cheques .... 117 

Kay direct payment of pay and 
pcobioa befun. (.nd of the month 33 Eols 1 
May direct submission of sub- 
vQudwri icn.sR<.cti%o of tlio 
limit Rs 2J . . - 104 (a) Roto 

May order alteration in dato of 

biclU ..... 62(b) 

May onlcr Investigation of claims 

to orroacs of iwy, etc . , 8 (c) 

May writo oC irrecoverablo charges 227 

IVnerS of — in respect of contm- 
gCDcics tmd other eipcndituro . 84 
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IXtJES. 


Local Cvernnient— contd. 

Powers of delegation to lower 

Article. 

authorities .... 
Pome ol — to sanction excesses 

226 

over grants .... 
Powers of — to transfer appro- 
yrhtion for contingent expen 
diture from ono district to 

235 (c) 

another ..... 

86 

Sanctions, loans and advances 

13t 

Sanctions, miscellaneous advances 
Sanctions, re appropriations of 

154 

grants for Stationery . , 

Sanctions, writes-oil of irrecover- 

88 Note 

able advances 

ISl 


LOSSH— 

Reports of — to Accoaatant Gcdo- 
r*l , , . 29 

Wtites-oHof— . . 227 

M 

l!UUtar7 Chests— 

Drairsl of Remittance Transfer I 

Reee»pli oa — 1<J4 Rofes 8—9 1 

Military Payments— ' 

For purchase of and corapensations, 
forland.i^magctoerops.ete. t32 

For supply of carriage to troops on 
march by cmloflicers 133 

Minor Local GoTernment— 

Expression — defined Introductory Note 
Potrers of Bancti0D-^8M Local 
Corcmuicot. 

Miscellaneous Advances— 
feeAdrsnccs. 

Mlscsltineous Demands— 

Payment of — on Government SC 

Money- 

Payment of — 8 

Receipt of — . 1 

Morlsase Bond — 

For Advances /or pnnrhaso of « 
notorrororinotorboat . 156Nole2 

For advances for purchase of a 
niotorcjclo . 157 Note 

For House budding advances 155(a) 

VI and 
m Nous. 


Article. 

Monldpol Taxes— 

Payment of — . <?« Taxes 

N 

National Health Insnranee CoQtrlba> 
tloo— 

r.ulesfor— .... 255 -25S 

No^emand Certificate— 

Roquieed before payment of snms 
duo at death . . . .39 Note 

Rcciuircd for lost payment of pay 33 Rule 2 

0 

Oblectlons— 

Ste Audit Objections. 

Objections and Recoveries— 

Duties of Treasury Officer withre 
parU to — . See Treasury 
Officer 

OlBca Accommodation— 

I Rcntingof— . , .103 Etcep. (b) 

Overcharges— 

Recovery of— .... 18 

Itesponsibihtyfor— ... (T 

I OvenrTltlDg- 

In accounts, registen. books, soho. 
dales, pn>bl>iu,d . . 89 

P 

Passages— 

rofin prracribed for the engogo. 
meat of .... 69.B 

Pay— 

Admissible for the day of death 83 (a) 
Advances of — to Inspecting Offi- 
cers inadmissible Exceptions 63, 69 
Arrears of — how drawn . . 73 

DiUs See Pay Bills. 

Bond of Indemoity lor dnwtss~ 43 

Datoon which duo for payment . $3 

Distnbution of — . Responsj. 

bihtyfor— . . 70 

Duo m India to officers absent m 

England ... 53 

Last payment of — requires a 
No acmand certificate S3 Rule 2 

Maynot bo placed in depout , 70 

Not to bo paid to an oTeer to 
srhom Last Pay Certificate has 
been granted .... 41 
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tX P M . 


Article. 

Pensions granted to several persons 
Jointly— 

Should not be drawn on appearance 

of one claimant only lS8(a)Rnlo2 

Undrawn rharcs of — not to bo 

treated as deposits 198 (a) Rule 2 

Permanent Advances — 

Annual acknowledgement of — to 

be made to Accountnt General . 93 (7) 

Not to be held apart specially for 
repayment of deposits 215 (3) 

Not to be multiplied unnecessarily 93 {^) 

To be recouped at end of month or 
when transfer of OiEi.0 takes p'ace 97 (a) 

Personal l^eposlts — 

See Deposits. 

Pies— 


Rules regarding elimination of — 10-A 

Police— 

Advances to — officers on account 
of travelling allowance 93«A 

Political expendltnre— 

Recounts of— 121 IV and V 

Advances for— 124 VIII 

Classilieationofspecial— 1241 

l-.stiRiatcs for initial and reeumng — 124 11(b) 
On stationery, bill forms, etc 124 VII 

Store accounts of— to be submitted 

to Foreign Department 124 IX 

Supply of funds for — 124 111 

Vouchers of — m connection with 

secret service 124 VI 

Postage Stamps— 

Procedure for obtaimngBemco— 98 


Powers of sanction— 

«« Sanction, Government of India, 

Local Government, Provincial 
Government, Departments of the 
Government of India, Aud tor 
General and the Controller of the 
Currency 

Prisoners— 

Honey belonpng to — should be 
made over to Magistrate (or de- 
posit . , . . 199 Role 2 


Article. 

Provident Funds— 

Rules regarding — 

Ovil Engineers' Prov 

Civil and Vetennatj 
Officers' Provident 
Financial Departmi 
Provident Fund 
Forest Officers’ Provii 
General Provident Fa 
lodian Civil Servicol 
Fund 

Opium Department 0 
vident Fund 

Police Officers’ Provid . . , , , 

, „ ISO 14, dated 

I Repayment o! amount at creiui. 


in— . . 244 

Responsibility for making dedite* 

(ions on account of the 
Indian Civil Service Provident 
lund IS Rule 1 

ProvloelaJ— 

Division of charges under the head— 224 

Provioclal Charges— 

Powers of sanction to— 224 

PrcvlQtle) Covemment— 

Adjustments between— S3-A 

Expression— defined Introductory Note 

Financial powers of — 223 

May modify terms of Loans . 148 

Uay Tomi t disallowanco by Account 
Officers 228 

Powers of delegation 228 

Powers of— 

To sanction Loans and Advances^ 134 

To sanction 3LsccUaneous Advances 154 

To wnto off of losses . 227 

To wnto off inecoverable od 


vanees 227 Hots 

Should report losses of over Rs 
10,000 relating to agency subjects 
b> Government of India , 227 (a) 

Pnbile Works Dlsbtirs»n— 

Expression— defined . . go 

Procedure for obtaining funds re- 
quired by — , . , . J3 
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Re-adjnstment of pay— 

Tom cfs of head of office with regard 
to— 71 

Re»3pproprlatlon— 

In stationery allotments . . 8Q Noto 

From contingent grants of one dis* 
trict to another . 86 

Rules regarding — of grants . 190, 192 

Blionld be applied for before close 

of llie year . . . 231 

Transfer from one major head to 

onotbcrwitbiD total . 189 

Receipts, Departmental- 
Check of — . • 7 ,34 

iSee also Receipts ofOorerTt* 
xnent money 

Receipts Into the Treasary— 

Of Bullion, JowcUory and Valuables 4 Role 2 
Of Cash Chests 4 Rule 1 

Of PopartmcRtal Funds 4 

Receipts of (GoTernment) money— 

Acceptance of cheques on local 

banks in payniLut of— • 2 Role 1 

All tranaictions of — must bo 

brought to account . f 

Appropriations to o-spcndituro pro 

lubitcd receptions . 1 I 

May orflinaril^ be realised in legal | 

tctidercoiuor oniTCrsalcurrcncy 
notes . . • - 2 i 

Payer should be giron a receipt for — Z 

Should be paid into tho treasury 

L^-cpticns .... I 

See also Receipts, Departmental. 

Receipt, Stamps— 

’ Documents cliargeablo with and ^ 


/' r • “ 


HowcCcctcd . 20 Roles 3 and & 

Treasury Officer's register of — 20 Rales 4 
Recurring charges — 

Sanction required for — 100 

Recurring Contingencies — 

Ganction required for — . . 100 


Kot to bo drawn and treated as do* 
posits pending claim 
Of Deposits . ... i 

Of Fines See Fines. 

Of Revenuo Deposits , . i 

OfRerenue. Sanction to— 

Of Rcrcnnc. Should bo noted 
ogojust onginal credits . 


{ Reglmeatal Funds— 


Opening of personal ledger secoonU 
for— . . . . 


} From one treasory to another 

How made .... 164 

I (Umlttaoce Transfer Receipts— 

! Are not transferable . . 166 

CanceUation of— . 17B 

Dopbeatesof— Fes Duplicates, 
exchange of — Defined . 180 

bsiio of — by Military Account 

Officers . lYB 

Issue of — by Treasury Officers 168 

May bttuwid tu Tctavt cnxt of «• 
jicnditure incurred m capital 
i towns of a pro since or presi* 

I deney . . 112 Rale 1 

i Money limit of — 187 

!. Terms Endorsee, Endorsement, 

Holder, BpeciaZ Endorsement 
defined 188 

To Sepoys and policemen — 

Theirpayment . 181—183 

Tbeir cancellation . . 179^ jgj 

Use of— . 164, 176 (c) Note 

Bent Statements — 


Proccduro for the recovery of 
rents for resicluitiol buddings 
and for tho disposal of — , 4&*A 
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lyDCC. 


Aitiele. 


Articlo. 


Repayment— 

Of loins and ^dranccs. St$ 

Loans and ^dv anccs. 

Of Pcraonal Deposits. Ste De> 
posits. 

Of RcTcnno Deposits. See Depo- 
sits. 

Revenne — 

Adranccs .... 147 — -ISO 

Departmental — Responsibility 
for payment of — into treasury 7 , 34 

Deposits. See Deposits. 

Deposits receipts, fee Deposits. 

Refunds of — fee Refunds of 
Rceenue 

Remissions of and abandonments of 
cfaiBisto . . S9«A 

Rewards — 

Language— BiU for— require 

pre-audit . S5 

To lofotxaera .... 123 

S 

Sanctions— 

Cbarcei budgettedfor require pro- 
per— . . . 188 Role 1 


Communication of — 

229—231 

DateofeSectof — . 

232 

Lapsoof — . . 

233 

Lapse of— accorded by tbo Secro- 
taryofStato . . . 

233.A 

Officers cmpoircred to communi- 
cate finAniLil — of Government 
of India to Audit and Account 
officer* . A:t.230Kofe 

To advances from General Provi- 
dent fund . . . . 

243 

To alter date of birth . 

62(b) 

To eiccesce Over grants 

235(c) 

To Central and Provincial charges 

224 

To investigate eUims to arrean of 
pay, tic 

8 (c) 

To Loans and Advances 

134 

To Miscellaneous Advances 

154 

To re appropri-vtions necessary in 
stationirt allutmcnts , . 

86 Nets 

Torecurringeontingencies . 

ICO 


Sanctions— contd. 

Torefundso/rereaoa . . 114 

Tonoutdisalloirancee . . 228 

To renting of ofCco accommodt- 
ttoQ .... lOOEzeep.(b) 
To telephone renU . . 100 (d) and (6) 

To transfer of appropriation of one 
(lisiricttotbatofanotLcr . 66 

To Itanefcr of grants from one 
head to another . . . 189 

To vnto olTof inecorertblo loans 

ondadrancci . . ISl 

To vrita oCof losses . . £27 

Seamen— 

Receipts end espenditnre on be- 
half of deceased, diicbarged and 
duticsacd — . . . 2S9*B 

Secretary Cl Stale— 

rmaneialpoTrereot— . 226 

I^pse of sanction* of— . . 233-A 

Report to — by tclegropb rreaxd 
Mig Europenn oOims of the 
Siipenor Ciril Senieci iilio are 
hiledhy fanatire or otiicre or 
vhomcctwitbiudilenor nolent 
death in eery special eircom- 
eta&ccs . . 40 (ej 

Sepoy’s Remittances . . 181—183 

SerrleeBoeis— 

SlainteDanre, TrrUieBtioa and cus- 
tody of — - . 73, 74 

rurebaseof . . 93 (8), Kota 

Service Fneds — 

Bengal and Stndras Service FemlJy 
IVntioo Fund, 237, 239 Rnle 1 

Bengal Christian Family Pension 
Fuud .... 237, 239, 254 
Bengal Uncorenanted Ecmee 
Family PcnsiOD Fund . 237,239 

Bombay Family Pcrsion Fund of 
Goscroisent ScrvacU 237, 239, 252 253 

Calculation of Interest on tube- 
cnptionslo— . . 2(6 Kete 
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Service Fnnas—contd. 

Ci» il EiigipcerB’ I’roTidcnt Fund— 

See l’ro\idcnt 1 tinde 

General Fomily rension Fund . 237,239 
General FroMdent Fund < 5 « 

Pro\ideOt I unds 

Hindu Fatinl^ Annuity Fund 237 , £ 39 , 2 S 4 
Indian Gm'I Service Family Fen* 
t-ionHuJta . . . 239 , 248—251 

Indian Civil Service FroTidcnt 

Jund 247 (a) 

Indian ^Iilitary Service Faniily 
Kegulationa . , . 236 Dalai 

Is'atienal Health Insurance Contn 

bution . . . . 255,259 

postal Insurance and Life Annuity 
Fund . . 237, 239 Bulfi 2, 242 

Hule 1 , 245 j 

Queen's JMitary idoTvi Fund 2 £ 6 Euidl i 
Rcpayuient of amounts at credit 

in — 244 , 

Responsibility of Treasury ofTerta 
to clicck deductions m the case 
of tlio Indian Civil and Indian i 

Military Service Fanitly l'cn« 
sion Regulations and the Su> 
permr tiiil Scrricis (India) i 

Family Pension Fund rules 43 No(a 
Responsibility of 8 nb«cnbcra to— 
for cliductions from pay bill 238 i 

Sulscfilcrs wlien paying tlififfub- i 

scri^’tioiis must state number of ' 

tlieir accounts or policies . 240 

Sub«cripfionto— . 236 , 237 , 239 245 
Superior Services (India) Family 

Pinsionrund— . . 235»251»A 

Tran«fcrs of subscribers Aetioo 

. . . tAZ 


Special recoveries— 

Ropisfcr of — - to record yayirentj 
of misccIlancOua deznauda on 
GoTcmmeDt . , . . 

Sfaraps— 

SiscountoQ— . . . • 

Refuodof— SesRefunds. 
Service roftage-*-. SeeSerrlce 

Postage btamp* 

StanjpsfRcceJpO— 

Documents chargeable with 
cicmptcd from ~ 
ceipt ttamr " 

Sfallc- 

Sau 


Service Payments — 

Bee payments 
Service Postage Stamps— 

Uav not be u«cd by local Funds — 
local Funds 

ProccdurcforobtaiUing— , 
Service Rolls— 

Ma nttnaneo of ... 
SberllTs Petty Accounts — 

Deposits of suitors for Diet Money, 
Postage, elo .... 
Special pay — 

Reasons for the grant of — to bo 
stated in the lelter Or mciuo- 
raudum convey mg aanctiOQ 


Stores from England — 
r»rigl»t charges on — to bo 

proiidcdfor m budget catimatea 187(1) 
Procedure for payment on account 
of — obtained by a direct order 
on pnvote Crmaond individuala 259*J 

Snpytles and Seevtc^s — 

See Contingent charges 
Supply Bills— 

Aro Advertised and issued for ro- 
aourco purposes . . . f64 

Arc transferable. . . J68 

Cbnnot bo cxcliangcd . . . 180 fb) 

Dupbeates of — . See Doplicates. 
Tcicgrapliic transfeia may be issued 


ID lieu of — 
Utoof — . 


See Z/oans and Advances 


. 161 Bale 1 
161 
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Qintoainent— . Paymcistol— lOOKotO 
Uunicjpal— . Paymentof — lOONote 

Telegraphic Transfers— 

I««iio of — in liou of supply bills 
See Supply Bi^ 


Accounts — Sec Political cxpcn 
ilituro 


Inter depaitmental— of supplies, 
store*, etc 110, 111 | 

Transfer of charge — I 

Report of — to bo made to Account- 
ant General . . S2 | 


TrateJUng Allowances— 


Bills Portn and preparation of 
Estallitliincnt*— . - 

Bills Porm and preparation of 
gazcttcdoIBcers'— . . . 

Bills of Inspecting Officers — how- 

drawn 

Bills of Public Worlds Department 
Officers, whore payable . 

Treasury Officer— 

Dntiesof — nillircgsrdfo objee- 
tions and rcconncs 
Responsibilities and duties of — 
in pnyingcloims , . 

Responsil ility of— regarding 


Treaty payment — 

Sj-stemof— .... 
Trust Funds— 

Remit lanpcs bvItUl for purchase of 
Coremmeut Promissory Kol«— 


UDclalhicd property— 

Sato proceeds of — how-treated . 199(b) 

and Rulel. 

Undercharges— 

Intimation of — to officer concern* 

«<1 , . . 18 
Unemployment — 

Insurance Stamps — 

Small Stock of — kept at Trea- 
suries .... S59 

Universal currency Notes — 

Defined 2 


Voluntary insurance under the 
National Health Insurance and 
Widows*. Orphans’ and Old Age 
contributary Pensions Aels— 

Rules regarding payment of con- 
tributiou undu— . . . 259>DD 


I Voochers— ' 
Delegation by head of office of 
poutrtoBign— . . . 13 Rulel 

For more than Rs 25 for contract 
conliogcscicB to bo preserved . 99 

For secret semeo czpcndituro 12(VI 
lostructions for tho preparation, 

audformof — ... 13 

Required to ho submitted with 

coatiogeut bills . . . 104 


Widows*. Orphans* and Old Age 
Pensions contributions— 

Roles ecgartling recovery and nd- 
justtuentof— . 259-A— 259-D 

Writes on— 

Of irrecoverable loans and advances 151 
POveza of sanction to — losses . 227 

Bonctions to — to be eommuni. 
cateil to Accountant General . 227(c) 
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Note of Poiting of Correcitons 







324 


Note of TosUng of Corrections 
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Note of Posting of Corrections 
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A’o/c of Posting of Conceiions 
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•Note of rating of Corrections 





